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1. OBIIME ITOJIOKEHUA

1.1. Hacrosimee [Tonoxenue pazpabotano B coorBercTBuu ¢ DegepanbHbIM 3akoHOM «O0
obpazoBanun B Poccuiickoit ®Penepaumu» ot 29 nexadbps 2012 Ne 273-®3, Ilpuxazom
Munucrepcrsa [Ipocsemenus Poccuiickoit @enepannu ot 26.08.2020 Ne 438 «O06 yTBepkIeHUH
MOpsiIKAa OpPraHM3alMU M OCYIIECTBICHUS O0pa30BaTEIbHOM JEATENIBHOCTH I10 OCHOBHBIM
nporpamMmam mnpogeccruoHanbHoro o0yuenus», [lpukazom Munobpuayku Poccun ot 01.07.2013
N499 "O6 ytBepxnenun Ilopsaka opraHuzald W OCYIIECTBICHHS 00pa3oBaTeIbHOMN
NESTeIbHOCTH 10 JIOTIOJIHUTENBHBIM MPO(PECCHOHATIBHBIM IporpaMmMaM" U YCTaHABIUBACT
MOPAOK 3allOJIHCHU A, YUCTA U BblJaYU CBUACTEIBCTB O HpO(i)CCCI/II/I pa6oqer0, AOJDKHOCTH CJIy’Kallero,
YAOCTOBEPEHUI O MOBHINICHUH KBaTH()UKALUY ¥ IUTIIOMOB O IPO(eCCHOHATTBHOM MEPENOATOTOBKE U UX
ny6mukaTtoB B [BITIOY MO «CeprueBo- [Tocanckuii KomemK.

1.2. JIoKyMeHT O KBaJH(PHUKAIUU TOATBEPIKIACT:

— NPUCBOCHME pa3psAla WIM Kiacca, KaTerOpuu IO pe3yibTaraM NpogecCHOHATBLHOTO
o0yuyeHHs (MOATBEPXKIACTCS CBHIACTEIBCTBOM O Mpodeccuu pabodero, JOIKHOCTH CITy>Kalllero
(npunoxxenue 1),

— TOBBIIICHUE WM TNPUCBOCHUE KBATU(UKAIMHM MO pe3yibTaTaM IOMOJHUTEIHLHOTO
npoeCCUOHABHOTO  00pa3oBaHMs  (MIOATBEPXKAAETCS  YJAOCTOBEPEHHEM O  IOBBIIICHUH
KBaJTM(HUKAIMHU (TIPUIIOKEHHUE 2) WK AUIIOMOM O MPO(ECCHOHATLHON MEePENOATr0TOBKE;

1.3. Kpanudukanus, ykaspiBaeMasi B JOKYMEHTE O KBATH(PHUKAIIUH, TaeT €ro 00IagaTelto
IPaBO 3aHUMATbCS OIpPENENIeHHOW TNPO(PECCHOHANBHON AEATENbHOCTBIO WM  BBIIOJIHSTD
KOHKPETHBIE TpPYAOBbIe (YHKIMH, AT KOTOPHIX B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu MOpSAAKE OIpeaeseHbl 00s3aTenbHble TpeOOBaHHA K HAJTUYUIO
KBAJTM(HUKAIMKA 0 pe3ysibTaTaM MpOo(ecCHOHAILHOTO O0yYeHUs, €CIM MHOE HE YCTaHOBIIEHO
3aKkoHoarenbcTBoM Pocculickont denepanuu.

1.4. JlunaM, He MPOMIEAIINM HTOTOBYIO aTTECTAI[MIO WJIM IOJyYUBIIMM Ha HUTOTOBOM
aTTeCTallud HEYJOBJIETBOPUTENIbHBIC pe3yJbTaThl, a TaKXKe JHUIaM, OCBOUBIIUM YacTh
o0pa3oBaTeNbHOW MNpOrpaMMbl M (WJIM) OTYMCICHHBIM W3 OpPraHM3allid, OCYIIECTBISIOMICH
00pa3oBaTeNbHYIO JESTEIbHOCTD, BBIIACTCA CIpaBKa 00 00yYeHUH WK O TIepuoe 00ydeHusl.

2. BBIJAYA TJOKYMEHTOB YCTAHOBJIEHHOI'O OBPA3IIA

2.1. JIokyMeHTBI yCTaHOBJIEHHOTO 00pasiia BhIJAIOTCA JIUILY, 3aBEPIIMBIIEMY 00yUeHHE 110
nporpamMMm NpodeccHoHaNbHOr0 00y4yeHHs (IporpamMmamM Npo(hecCHOHAIBHONW MOATOTOBKH MO
npodeccussM pabouux, MOJDKHOCTEH CIyXalluX, [porpaMmaM HepenoAroToBKH padouux,
CIIy’KaIllUX, MPOTPaMM IMOBBIIMICHUS KBaTU(PHUKAIMU pabouux, CIOyXallux), U HporpaMmam
JONOJTHUTEIBHOTO TMPO(ECCHOHANBHOTO 00pa3oBaHUs MOCIE H3JAHHs TpHKa3a JUPEKTOpa
KOJIJIe KA.

2.2. NyO6mukaT TOKYMEHTa, BBIJACTCS HA OCHOBAaHHH JIMYHOTO 3asIBJICHUS:

- B3aMEH YTPauyeHHOTO JIOKYMEHTA,

-B3aME€H JOKYMEHTA, COACPIKAIIEro OMUOKH, OOHAPYKEHHBIE 00YYaIONIMMCS TTOCIIE ero
MOy YCHHSI.

2.3. 3asBrieHue o Bblaue QyOaMKaTa yCTAaHOBICHHOTO 00paslia XpaHSATCS B IMUHOM JIese
o0yuJaroierocs.

2.4. llonMMHHUK JOKYMEHTAa YCTaHOBJIEHHOTO 00pasiia, MOoJUIeXkKAaIii 3aMeHe, U3bIMaeTCs
y 00y4aronierocss ¥ yHUUTOXKAeTCs B YCTAHOBJICHHOM TMOPSIKE.

2.5. CBuzerenbeTBO 0 Tpodeccuu paboyero, JOIKHOCTH CITYKAIIero, YIAOCTOBEPEHHUE O
IIOBBINICHUN KBa.]'H/I(bI/IKaL[I/II/I n AUIIIOM O HpO(bCCCHOHaHBHOﬁ nepenoAroToBKE HJIM HUX I[yGHI/IKaTBI
BBIJIAIOTCS 00yYaIOLIeMyCsl IMYHO WX IPYTOMY JIMILY [0 3aBEPEHHOM B YCTAaHOBJICHHOM HOPSI/IKE
JIOBEPEHHOCTU. 3asiBICHHE W (MJIM) JOBEPEHHOCTb, MO KOTOPHIM OBUT BBIAAH JOKYMEHT
YCTAHOBJICHHOTO 00pa3ia (Iy0JnKaT JOKyMEHTa), XpaHATCS B IMYHOM JieJie 00yJaromerocs.

2.6. Konust BBIJAHHOTO JTOKYMEHTa YCTaHOBJIEHHOTO oOpasma (ayOnukaTa JTOKYMEHTA)
XPAHHUTCS B JINYHOM JIesie 00y4aromerocs.



3.3ATIOJIHEHHME BJIAHKOB CBUJETEJIbCTB O ITPO®ECCHUH PABOYETO,
JOJDKHOCTU CIIYXXAILEI'O U ITPMJIOXEHUU K HUM, U UX TYBJINKATOB.

3.1. bnanku cBuaerenbctBa O mpodeccurd pabodero, JODKHOCTH — CIYXKAallero
3aIOTHSIOTCS Ha PYCCKOM SI3BIKE MEYaTHBIM CIIOCOO0M ¢ MoMoIIsI0 puHTepa mpudrom Times
New Roman uepHoro nsera pasmepa lln ¢ oguHapHbIM MEKCTpPOYHBIM HHTEpBasioM. I[lpu
HEO0OXOIUMOCTH JOIyCKAETCsl YMEHBIIICHHE pa3Mepa mpudra g0 6.

3.2. [Ipu 3anoaHeHUH 0OOOPOTHON CTOPOHBI OJaHKA CBUAETENbCTBA!

3.2.1. B neBoii yacTu OOOPOTHOH CTOPOHBI ONlaHKA CBUAETENHCTBA YKA3bIBAIOTCSA C
BBIPAaBHUBAHMEM I10 LIEHTPY CJIEIYIOIINE CBEACHUS:

- mocie Hagmucn «POCCUMCKAST ®EJEPALIUS»: B HECKOIBKO CTPOK - IIOJHOE
opunmaneHoe  HauMmeHoBaHHWe:  [ocymapcTBeHHOe — OwJUKeTHOE  MpodecCHOHATBHOE
oOpazoBarenbHOe yupexaenne MockoBckoit obmactu «CeprueBo-Ilocaackuit KommemK»

- OJIaHK CBUJIETEJIbCTBA MMEET HOMEp coepKauii 13 cuMBOJIOB;

- TIOCJIE CTPOKH, coepskalel Haanuch «Perucrpannonusiii Ney, Ha OTIEIBHOM CTPOKE
YKa3bIBA€TCS pErMCTPALIMOHHBII HOMEDP CBUJIETENBCTBA;

- IIOCJIE CTPOKH, COAEpKalled Haanmuch «Jlara BelIaum», Ha OTAEIBHOM CTPOKE
yKa3bIBAETCS JaTa BbIJA4M CBHJICTENIBLCTBA C YKa3aHUEeM 4ucia (1udpamu), Mmecsua (Iponuchio) 1
roza (4eTplpex3HayHOe YHCIIO, IIU(PpaMH, CIOBO «T'0Ja).

- IOCJie CTPOKH, cojJepikallel Haanuch «l opon», Ha OTAEIBPHOM CTPOKE YKa3bIBAETCS:
«Ceprues Ilocan, MockoBckast 00671acTb».

3.2.2. B npaBoii yactu 00OpOTHON CTOPOHBI OJaHKAa CBUIETEIHCTBA IOJI MMEIOIIEHCS
Haanucelo «Hacrosiee CBUIETENECTBO OATBEPIKIACT, YTO» HEOOXOIUMO yKa3aTh:

- Ha OT/ICTBHOM cTpOKe (MIpH HEOOXOAUMOCTH - B HECKOJIBKO CTPOK)

- (amMuIUs UMS U OTYECTBO BBITYCKHHMKA (B MMEHHMTEIBHOM Majiexe), pazmep mpudra
MOJKET OBITh YBENMYEH He Oojiee uem 10 20m;

- TIOCJE CTPOK, COJAEpXAaIluX HaIIMUCh «OCBOWJI(a) Mporpammy NpodecCHOHATBHOTO
o0yuyeHus», (IpU HEOOXOAWMOCTH — B HECKOJIBKO CTPOK) — HAaWMEHOBAaHHE IPOrPaMMbI
pohecCHOHALHOTO 00yUYeHUS

[Tocne yka3aHus HAUMEHOBAHUE OCBOEHHOM MPOrpamMMbl MPO(ECCHOHATEHOTO 00YUYEeHHUs
10  CTpOK cojepxammx Hannuch «llpeacenarens aTTeCTAlMOHHOM KOMHUCCHM», OJIaHK
3aIOJTHACTCS OJTHUM U3 MPEI0KEHHBIX CIIOCOOO0B!

1. - mocne CTPOK, yKa3bIBalOIIMX HAaUMEHOBAHME IPOTPaMMbl HA OTIEIBHON CTPOKE
3anuceiBaeTcs: «lIpucBoena kBanupukanus»

- HUD)KE Ha OTJIEJIbHOM CTPOKE YKa3bIBaeTCs MPUCBOCHHAS KBAIM(UKAIUS;

- Ha OT/ICTBHOM CTPOKE YKa3bIBACTCS: «PELICHUEM KBAIN(UKAITUMOHHOW KOMHCCUN

- HIDKE Ha OTJICJIbHOM CTPOKE YKa3bIBAeTCsl aTa PEIIeHUs KBAIN(UKATUOHHOW KOMUCCUU

2. - mocne CTPOK, YKa3bIBAIOLUIMX HAaWMEHOBAaHHE MpPOTrpamMMbl Ha OTHAEIBHOW CTPOKE
yKa3aTh : « Perniennem kBain(puKauoHHOW KOMUCCHUI

- HIDKE Ha OTJICJIbHOM CTPOKE YKa3bIBAeTCs AaTa PEIIeHUs KBUIN(UKATMOHHOW KOMUCCUU

- HUD)KE Ha OTJIEJIbHOM CTPOKE 3alHChIBACTCS: «IIPHCBOCHA KBATU(DUKALIHSDY

- HUD)KE Ha OTJIEJIbHOM CTPOKE YKa3bIBAeTCs HAUMEHOBaHHE PUCBOCHHOM KBATU(HKAIIMH.

- B CTpOKe, conepxaimied Haamuch «lIpencenarens aTTeCTAlMOHHONM KOMUCCHHW», -
MHUIHAIB! 1 (aMuIns IpeaceaaTess aTTeCTaliOHHOW KOMUCCHUH;

- B CTPOKE HIXe, cozieprkaliell Haanuch «PykoBoaurens 00pa3oBaTebHON OpraHnu3aliumy,
- naumansl 1 Gamunusa aupextopa ['BIIOY MO «CIIKy;

- B cTpoke, coaepxauieit Haanuchk «M.ILy», npoctaBnsiercsa neuats [ BIIOY MO «CIIK».



3.3. Ilpu 3anonHeHny OJaHKa MPUIIOKEHUS K CBUICTEIBCTBY:

3.3.1. B neBoii koJ0HKe OJ1aHKa MPHIIOKEHHS: YKA3bIBAIOTCS CIIEAYIONINE CBEICHHUS:

- B CTpPOKax, COJEpKallUX COOTBETCTBYIOIIME HAAMUCH (NP HEOOXOAMMOCTH — B
CIICAYIOIINX CTPOKAX), - (haMuiusi, UMsl, OTYECTBO BBIIYCKHUKA (B MMEHUTEIHLHOM MaJIeXKe) U €ro
7aTa poXKISHHUS ¢ yKa3aHueM uucia (mudpamu), Mecaua (MpOorUchio) U Toja (YeThIpex3HauHOe
YHCII0, HU(paMu, CIOBO «T0Ja»);

- Ha CIEIyIoIIed CTpPOKE II0oCle CTPOK, COJEp)KaluX Haanmuch «JlokymMeHT o
NPEIIECTBYIONIEM YpOBHE 00pa3oBaHus» (IIPU HEOOXOAWMOCTH - B HECKOJBKO CTPOK), -
HaMEHOBAaHME JIOKyMEHTa 00 00pa30oBaHWU, HAa OCHOBAaHMM KOTOPOTO JAaHHOE JHUI0 OBLIO
3aurcnero B 'BIIOY MO «CIIK», u rox ero Beljauu (YeThIpeX3HAYHOE YHCIIO0, IU(pamMu, CIOBO
«TOI»).

3.3.2. B cnenytorieM paszese JIeBOM YaCTH MPHIIOKEHHS ITOCIIE CTPOK «3a BpeMst 00yueHust
cnai(a) 3ayeThl, SK3aMEHBI IO CIEAYIOUMM TUCHUIUIMHAM (MOIYJIsM), mpoinen(a) yudeOHyIo
(mpon3BOACTBEHHOE OOY4YeHHME) M IPOU3BOACTBEHHYIO IPAKTUKY, HMTOTOBYIO aTTECTAIHIO»
YKa3bIBalOTCS HAMMEHOBAHUE YYEOHBIX MPEIMETOB, KypCOB, AUCLUUIUIMH (MOMAYJIEH), MPAKTUK B
CJIEYIOIIEH NOCIEA0BATEIbHOCTH:

- B rpade «HanMeHOBaHUE NPEIMETOBY» - MPOINEYATHIBAIOTCS HAMMEHOBAHUS Y4eOHBIX
NPEeIMETOB, KYpPCOB, JUCHMIUIMH (MOJyJei) B COOTBETCTBHM C Y4YeOHBIM IUIaHOM
oOpazoBaTenbHOW  mporpamMMmbl.  HammeHoBaHHMsS ~ yKaspIBaloTcs ~ 0e€3  COKpallleHHi,
IIOCJIEI0BATEIBHOCTD ONPEAEIAETCS KOJIJIEIKEM CAaMOCTOSITENIBHO.

— B rpade «OOmee KOTUYECTBO HYaCOB» - TPYAOEMKOCTh MUCHUIUIMHBI (MOAYJsS) B
aKaJIeMUYecKHX yacax (uuppamn);

- B Tpade «/roroBast OlleHKa» - OLIEHKA, MTOJyYCHHAsl TPU MPOMEXYTOUYHON aTTeCTalluu
IIPOIUCHIO (OTIMYHO, XOPOILO, YAOBIETBOPUTEIBHO).

HanmeHoBaHMS MEXIUCIUIUTMHAPHBIX KyPCOB U OLIEHKU YKa3bIBAIOTCS 0€3 COKpaIlleHU.

- Ha OTACNBHOW CTpPOKE TAOJUIIBI MOCIE yKa3aHHs W3YyUYEHHBIX MEKAMCUUIUIMHAPHBIX
KypcoB: B rpade «HammenoBanue mpenmeroB» - cinoBa "BCEI'O wacoBy»; B rpade «OoOmiee
KOJIMYECTBO YacoB» - CyMMapHas TPYyAOEMKOCTb M3YyUEHHBIX KYypCOB B aKaJIeMHUYECKMX dacax
(wcpamm);

3.3.3. B npaBoii KonoHKe OJaHKa MPUIIOKEHUS: YKa3bIBAIOTCS CIEIYIOUINE CBEICHHS: - B
HECKOJIbKO cTpok - HammeHoBaHue: [BIIOY MO «Ceprueso-Ilocaackuit xommemk»; In6o
I'ocynapcTBeHHOE Or0/KETHOE MpodeccHoHanbHOEe 0Opa3zoBarenabHOe yupexaeHue «CeprueBo-
Ilocaackuii KOJIEIK;

-amwke noxa Haamuceio «[Ipunoxenne k CBUJETEJIBCTBY o mpodeccun pabouero,
JNOJDKHOCTH  ciyskamero  Ney  Haj — CTPOKOM — «PETUCTPAlMOHHBIA ~ HOMEpP»  yKas3aTb
pPETUCTPALIMOHHBIA HOMEP CBUAETEILCTBA;

- HaJ| CTPOKOM, cozeprKallell HaAlUCh «J1aTa BbIIA4YW», - JaTa BbIJA4Yd CBUJETEIIbCTBA C
ykazaHueM uucia (1udpamu), Mecsana (Mporuchio) U Toja (YeThIpex3HauHoe YHCIOo, [udpamu,
CJIOBO «TOfa»).

- mocne cioB «PelleHneM aTrTecTalMOHHOM KOMHUCCHMW» - yKa3aTb JaTy HpHUHSTHSA
pElIeHNs] aTTECTALIMOHHOW KOMHUCCUU C BBIPAaBHUBAHUEM IO LIEHTPY MEXAY IPEIIOrOM «OT» H
CIIOBOM «T0JIa» € yKa3aHHeM uucia (1udpamu), Mecsna (IpoMuckio) U roja (YeTbipex3HayHOe
gucno, mudpamu); - mocne cioB «[IPUCBOEHA KBAJIM®UKAILIUSA» - nHammeHOBaHUE
IIPUCBOCHHOM KBaNU(pUKAIMH (TIPH HEOOXOMMOCTH - B HECKOJIBKO CTPOK)

- B CTPOKE HMXKe, cozepskamend Hagnuch «lIpencenarens aTrecTalMOHHOM KOMHCCUU»
CTaBUTCSI MOANKCH NIPEACENATENS;

- B CTPOKE HUXE, COAeprKalled Haanuch «PyKOBOAUTENbY) CTaBUTCS MOAIUCH AUPEKTOPA
I'BITIOY MO «CIIK»;

- B CTPOKE HMXKeE, copepxalleil Haanuch «CekpeTrapby, - CTaBUTCS MOAMNKUCH CEKpeTapst

- B CTpokKe, coaepxkauieit Haanuchk «M.ILy», npoctaBnsiercs neuats [ BIIOY MO «CIIK».

3.4. Ecnu 3a Bpemst oOydenust odyuaromerocs B I'BIIOY MO «CIIK» HaumeHOBaHHE
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KOJIJIeKa U3MEHUIJIOCH, TO B MIPUJIOKEHUU K CBUAETENBCTBY O Mpodeccuu pabodero, T0JKHOCTH
CIly’)Kalllero B JIGBOM 4YacTW BHM3Y TaOmuIbl Jenaercss mo mnoamuck «OOpa3oBarenbHas
OpraHu3aly MEPEeMMEHOBaHa B roxy» (roj — ueTslpbMs Iudpamu). Hiwke Ha oTaensHOU
cTpoke (Ipu HEOOXOAMMOCTH — B HECKOJBKO CTPOK) JOOABISIOTCS CIIOBA «CTapoe IOJIHOE
HaMMEHOBaHME 00pa30BaTEIbHON OPraHN3alluN» U YKa3bIBACTCA MPEKHEE MOJTHOE HANMEHOBAHHE
koyeka. [Ipy HeoTHOKpaTHOM NEepEeMMEHOBAaHUH KOJIIEIKa 3a epro]i 00yUeHHs BBIITYCKHUKA
CBECHMSI O IEPEUMEHOBAHUH YKa3bIBAIOTCS B XPOHOJOTUYECKOM MOPSAIKE.

3.5. BHeceHue JOTOTHUTENBHBIX 3aMKCei B OJIaHK CBHUIETEIHCTBA HE JOITYCKAETCS.

3.6. PeructpanimoHHbIl HOMEP U AaTa BbIIaYd CBUJETENbCTBA YKa3bIBAIOTCA MO KHUIE
perucTpanyy JOKyMEHTOB YCTaHOBJIEHHOTO 00pas3ia.

3.7. ®amunus, UMs1, OTUYECTBO (MIPH HATMYKUK) 00YUYAIOIIETOCs YKa3bIBAIOTCS MOJTHOCTHIO B
COOTBETCTBUM C IACHOPTOM WM (TIpU €ro OTCYTCTBUHM) B COOTBETCTBUU C MHBIM JIOKYMEHTOM,
yIOCTOBEPSIOUINM JIHYHOCTh 00YYaOIIErocsi HA MOMEHT BBIITyCKa.

3.8. CBuUAETENBCTBO MOANMCHIBAETCS AUPEKTOPOM Koiulemka. CBUAETENBCTBO H
NPUIOKEHUE K HEMY MOTYT OBITh MOJIMUCAHBI UCHOTHSIIOMUM O0SI3aHHOCTH PYKOBOJHUTENS WIH
JOJDKHOCTHBIM JIMIIOM, YTIOJTHOMOYEHHBIM PYKOBOJIUTEIEM HAa OCHOBAHUU COOTBETCTBYIOILEIO
NpUKa3a, IpU 3TOM INepe]] HaAIHChi0 «PYKOBOIUTENbY YKa3bIBAETCSI CUMBOJI «/» (KOcas 4yepTa).

3.9. Ilognuch nupekTopa B JOKYMEHTaX MPOCTABISAIOTCS YEPHUIAMM, TACTOW MU TYLIbIO
YepHOro WM CHHero mBera. Iloamucanume JOKYMEHTOB (DPaKCUMWIBHOM TOJMHMCBIO HE
JIOITyCKaeTCsl.

[Toanucu pyKOBOAMTENS] HAa CBHUIACTEILCTBE M TPHIOKEHHM K HEMY JOJKHBI OBITh
UJCHTUYHBIMU. 3aTI0JHEHHBIN OJIaHK 3aBEPSIOTCS MEeYaThi0 KOJUISIKA.

[TedaTs mpocTaBisieTCsl HA OTBEAEHHOM JJsi Hee MmecTe. OTTUCK NeyaTH JOJKEH OBbITh
YETKUM.

3.10. ITocne 3anonHeHus GJIaHKOB OHU JTOJIKHBI OBITH TIATEFHO MPOBEPEHBI HA TOYHOCTh
1 0€30IMO0YHOCTh BHECEHHBIX B HUX 3aIHCEH.

bnanku, cocraBieHHbIE C OHMMOKAaMU WM HMMEIOIIUE HHBIE JEPEKThl, CUYUTAIOTCS
MCTIOPUYEHHBIMH TIPH 3alIOJTHEHUU U TOJyIeXkar 3ameHe. McnopueHHble pu 3anojJHeHUn OJaHKH
JOKYMEHTOB YCTaHOBJIEHHOTO 00pa3iia yHUYTOKAIOTCS B YCTAHOBJICHHOM TMOPSIJIKE.

4. 3AITOJIHEHUME AYBJIIMKATOB CBUJETEJIBCTB O ITPOOECCHUN PABOYEI'O,
JIOJDKHOCTHU CJIYXKAILETO Y ITPYJIOXEHMI K HAM.,

4.1. Jlybnukar cBUAETENbCTBA (Hanee - MyOIMKAT) 3amoiHSIETCS B COOTBETCTBUHU C
pasznenom 3. «3amonHeHHe OJaHKOB CBUACTENBCTB O mpodeccun padouero, JOJKHOCTH
CIIY’KalIero U IPWIOKEHUN K HUM» HacTosero [lomoxenus.

4.2.1lpn 3anonHenun nyOnukara Ha OnaHkax ykasbiBaeTcst cioBo «AYBJIMKAT» B
OTIENBHON CTpOKe: Ha OJaHKe TUTYJa CBUACTENHCTBA — B JIEBOM 4acTH OOOPOTHOW CTOPOHBI
OnaHKa TUTYJIa CBHJIETENBLCTBA Mepe]l CTpokoH, coaepikamiei Haanucsk «CBUJETEJIBCTBO», ¢
BbIpAaBHUBAHMEM I10 IIUpPUHE; HAa OJaHKEe MPUJIIOKEHHUS- B MPABOM KOJOHKE MEPBOW CTPAHMLIBI
OnaHKa MPUIIOKEHUS K CBUACTENIBCTBY MEpel CTPOKaMH, coiepKauMu Haanuch «IIpunoxenne
k CBUIETEJIbCTBY» u mepen cTpouykaMH COAEP)KALMMU HAMMEHOBAHUE YUPEKICHUS, C
BBIPAaBHUBAHHUEM I10 IIUPHUHE.

4.3. Ha nyOnukare yka3pIBaeTcsi MOJHOE O(HIMAIbHOE HAWUMEHOBAaHUE Y4eOHOTrO
3aBeJICHMs, BBIJAIOIIEro AyonukaT. B cioyyae wu3MeHeHHMs HaMMEHOBAaHMS —KOJUJIeIKa,
OCYIECTBIISIOLIETO 00pa30BaTENbHYIO ACATEIbHOCTD, YKA3bIBAIOTCS CBEACHUS B COOTBETCTBUU C
nyHkToM 3.4 pa3gena 3. «3amonHEeHHE OJAHKOB CBHIETENBCTB O Mpodeccun pabouero,
JOJDKHOCTH CITY’Kalllero U MPUWIOKEHUH K HUM» Hacrosiiero [lonoxenus.

4.4. Ha nyOnukarax CBHIETENbCTBA M TNPWIOKEHUS K HEMY YyKasbIBaeTcs
pPEruCTpallMOHHBI HOMEp AyOJMKaTa CBHIETENBCTBA M JaTa €ro BbLAAYM, B CIIydae BbIIA4yH
TOJIBKO JyOJMKaTa MPUJIOKEHHUSI K CBUAETENBCTBY — PETUCTPAIIMOHHBIN HOMEp U JaTa BbIIAa4yH
DyOJIMKaTa MPUI0KEHHS K CBUICTEIbCTBY.

4.5. B nyOmukaT BHOCATCS 3allICH B COOTBETCTBHU C JOKYMEHTAaMH, MMEIOLUIMMHUCS B
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JUYHOM JieJie BBIMyCKHUKA. [IpyM HEBO3MOXXHOCTH 3amoNHEHUS IyOnHMKaTa MPUIIOKEHUS K
CBUCTENLCTBY IyOJMKAT CBHUACTENBCTBA BBIAAeTCS 03 TpUiokKeHUus K Hemy. JlyOmukar
noanuckiBaercst pykopoguteneM ['BIIOY MO «CIIK». JlyOnmukatr MOXKeT OBITh MOANHCAH
UCTIOJTHSIONUM OO0S3aHHOCTH PYKOBOJUTENS WJIH JOHDKHOCTHBIM JIMIIOM, YIMOJHOMOYEHHBIM
PYKOBOAUTEIIEM.

5. ITOPAJOK 3AITOJIHEHM A BJIAHKOB IOKYMEHTOB O
JOITOJIHUTEJIBHOM ITPOOECCHUOHAJIBHOM OBPA3OBAHMU 1 NX AYBJIIMKATOB.

5.1. JlokymeHTsl O KBanu(UKauuu OQGOPMIIIOTCA HAa TOCYJApCTBEHHOM  S3BIKE
Poccuiickoit ®eneparun. 5.2. Ilpu 3amonHeHur OJAaHKOB YyIOCTOBEPEHHH O TOBBIIICHUH
KBAJM(HUKAIIMA U TUIUIOMOB O MPO(GECCHOHATBHON MEepernoJroToBKe HEOOXOIUMO YKa3bIBaTh
CIIEYIOIINE CBEICHMUS :

- oduIMaTbHOE Ha3BaHHWE OOpPa30BATEIbHON OpraHU3allMd B MMEHHUTEIBHOM IMaJexkKe:
l'ocynapctBenHoe Or0KeTHOE TTpodeccHoHabHOE 00pa30BaTeNbHOE YUpekaeHrHe MOCKOBCKOM
obmactu «Ceprueso- [Tocamckuii Komiemxo»

- PETUCTPALIMOHHBIM HOMEP IO KHUI'E PETUCTPALlUU TIOKYMEHTOB;

- HAUMEHOBaHME TOPo/ia (HACEJIEHHOTO IMyHKTa), B KOTOPOM HaXOJAUTCs 00pa3oBaTebHas
opranuszanus: Ceprues [Tocan, MockoBckast 0051acTb;

- laTa BbIJJa4X JOKYMEHTA;

- (amwins, UM ¥ OTYECTBO JIMIA, MPOMICJIIErO TMOBBIIICHUE KBaTM(PUKALUU WU
npoeCCUOHATIBHYIO MEPENOArOoTOBKY (MHIIETCS IOJHOCTBI0 B HMEHHUTEIBHOM TaJeKe B
COOTBETCTBUM C 3alMCHIO B MACTIOPTE WIM JOKYMEHTE, €70 3aMEHSIOLIEM).

- CPOK OCBOEHMSI IPOTPaMMBl;

- HAMMEHOBaHUE NPOTPAMMBI;

- HOBBIA BUJ MPO(PECCHOHATBHON NEATEIBHOCTH M (WIM) HAMMEHOBAaHUE MPUCBOCHHON
kB puKayu (Ipyu HATHYWN);

- 00BeM aKaJJeMHUYECKUX YaCOB I10 MPOrpamMMe.

5.2. bnank nokymenTa noanucsiBaercsa qupekropom I'BIIOY MO «CIIK», nHbIMM JIMLEaMu
Ha YCMOTpeHHE 00pa30BaTENbHOM OpraHM3alMyd U CeKpeTapeM, pabOTHUKOM IMOApa3eiCHHS,
OTBETCTBEHHBIM 3a BblJJauy JOKyMEHTOB. Iloanuce Ha JOKyMEHTax MpPOCTaBISAETCS YEPHUIAMU,
NacToil WM TYIIbIO YEPHOTO WM cuHEero IBeta. [loamucanue MOKYMEHTOB (haKCHMHIIBHOM
NOANKUCKHI0 He Aomyckaercs. Ha mecre, orBenenHoM nist nedatu - "ML.IL", craBuTcs mneuathb
00pa30BaTeNbLHON OpraHu3aIlly.

5.3. bianku OKYMEHTOB 3alOJIHAIOTCS MEYaTHBIM CIIOCOOOM C TOMOIIBIO MPHHTEDA,
HIpUGPTOM YEPHOTO LIBETA.

5.4. IyGnukaTsl BBLAAIOTCS JIMLIAM, YTPATUBIIMM TOKYMEHTHI, IPH YCJIOBUU HAJIWYHS B
0o0pa3oBaTeNbHON OpraHM3allud BCEX HEOOXOMUMBIX CBEIEHHH O TNPOXOXKIACHUH JaHHBIMU
nunaMu ooydenus. [lyonukar Beigaercss Ha (paMHITHIO, UMSI, OTYECTBO, UICHTUYHbIE TOUIMHHUKY
nokymeHTa. JlyonukaT BblaeTcst Ha OnaHKe, AEHCTBYIOIIEM Ha MOMEHT BblauM jayoOnukara. Ha
DyOnuKaTe JOKYMEHTa B 3ar0JIOBOK Ha THTYJIE CIIpaBa BBEpXY CTaBUTCS IITaMIl "'qyOnukatr".

6. ITOPAJIOK YUYETA U BBIIAYM JOKYMEHTOB YCTAHOBJIEHHOI'O
OBPA3LA N UX NYBJIMKATOB

6.1. /lna ydera BbIauM TOKYMEHTOB ycTaHoBieHHOro obpasna B ['BIIOY MO «CIIK»
BEIYTCS KHUTY PErUCTPALlMU BbIJAHHBIX IOKyMEHTOB

6.2. Ilpm BbITaue JOKYMEHTa YCTaHOBJEHHOro oOpasua (ayOaukaTa JOKyMEHTa
YCTQHOBJICHHOTO 00pa3lia) B KHHUTY PETUCTPAllMM BHOCATCS CIEAYIONIME JaHHBIC: a)
HaMEHOBaHME JOKyMEHTa; 0) HoOMep OiaHKa OKYMEHTa; B) MOPSIKOBBIA PErHCTPAaLlMOHHBIN
HOMEp; T') IaTa BbIAYH JOKYMEHTA; 1) (haMuius, UMsi, OTYECTBO JIMIA, TTOJyYUBIIETO JOKYMEHT;
€) HaMMEHOBaHUE 00pa30BaTENBbHON MPOrpaMMbl, HAUMEHOBAaHUE MPOPECCUH, CIEIHATBHOCTH,
HaNpaBJICHUs TOATOTOBKU (IIPY HAIMYMHK), €) HAUMEHOBaHHUE IPUCBOCHHOM KBaNM(UKAUK (TIpH
HAJIMYUK), ) MOANNCH JIUIA, IOJTYUYHUBIIETO JOKYMEHT.
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6.3. Ecnu Oblma fomyiieHa omuOKa B KHHUIE PETUCTPALMM BBIIAYM JOKYMEHTOB, TO
IIOBTOPHO 3amMch He jenaercs. HeBepHO cienaHHas 3amuch KOPPEKTUPYETCS MOCPEACTBOM
BIIMCHIBAHMUS PSIOM HOBOM 3allUCH U BHECEHUs JONOJHMUTENbHOW 3amucu "McnpaBiieHHOMY
Beputh". CTaBUTCS MOJMUCH U eTaeTCsl paciin(poBKa MOIIHUCH.

6.4. Jluctel KHUTM pErHCTpallMM  I[POHYMEPOBBIBAECTCS; KHUIA  PETUCTpaLUu
npoiiHypoBbiBaeTcs, ckperuisiercss nedateio ['AIIOY KO «JIUT» ¢ yka3zaHueM KOJIMYECTBA
JIMCTOB B KHUI'€ PETUCTPALIMU U XPAHUTCS KaK JOKyMEHT CTPOrOil OTYETHOCTH.

6.5. Konuu BbIAAHHBIX TOKYMEHTOB IOAJIEKAT XPAHEHUIO B YCTAHOBJIEHHOM IOPSAKE B
apXxHBe KOJIJIeKa B TJMYHOM JieJie 00y4Jaroierocs.

7. CIIMCAHUE JOKYMEHTOB, XPAHEHUE BJIAHKOB, YHUYTOXEHUE
NCIIOPYEHHbBIX BJIAHKOB

7.1. UciopueHHbIE MPH 3aMI0JTHEHUH OJIAHKHU JIOKYMEHTOB MOJUIEKAT YHUUITOXKEHHUIO.

7.2. BnaHku JTOKYMEHTOB XpaHATCA B 00pa30BaTEIbHOM OpraHU3allMd KakK JOKYMEHTHI
CTPOrOl OTYETHOCTH.

7.3. ChoucaHue JOKYMEHTOB CTPOTOM OTYETHOCTHM IPOM3BOAMUTCA KOMHUCCHUEH,
yTBepxkAcHHON npuka3zoM qupekropa ['BIIOY MO «CIIK»,

7.4. Pe3ynpTaThl pabOTHl KOMHUCCHH, T.€. aKT O CHHCAHUU OJIAHKOB CTPOTOW OTYETHOCTH
YTBEP)KIAI0TCS. HOPMATUBHBIM aKTOM 00pa30BaTEIbHOM OpraHU3aIiH.

7.5. UcnopuenHble OJIaHKW JOKYMEHTOB YHMYTOXKAIOTCS B YCTAHOBJICHHOM IOpPSAIKE HA
OCHOBAHHUU aKTa 00 YHUUTOKEHUH JOKYMEHTOB.
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