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1. OBLIME ITOJIOXXEHUA

1.1. Hacrosimiee ITonoxenue pazpabotano B coorBercTBuu ¢ DeaepanbHbiM 3akoHOM «O0
obpazoBanuu B Poccuiickoit ®deneparum» ot 29 nmekadbps 2012 Ne 273-@3, Ilpukazom
Munuctepersa Ipocsemmenus Poccuiickoit @enepanuu ot 26.08.2020 Ne 438 «O0 yTBepxkaeHUN
MOpsIKa OpraHu3alMl M OCYILIECTBICHUS 0O0pa30BaTEIbHON JAEATEIbHOCTH IO OCHOBHBIM
nporpamMMam npodeccuoHaabHoro o0yuenus», Ipukazom Munobpuayku Poccun ot 01.07.2013
N499 "O6 yrBepknaenuu Ilopsimka opraHu3aliid W OCYHIECTBICHHUS 00pa3oBaTEIbHOM
JNESTEIIbHOCTH TIO JIOTIOJIHUTEIBHBIM MPO(EeCCHOHANBHBIM TMporpaMmaM” ©  YCTaHABJIMBACT
MOPSIOK 3aIOTHEHUS, YU€Ta U BbIIa4H CBUACTEILCTB O Mpodeccuu pabodero, TOMKHOCTH CITY)KAIIEro,
YI[OCTOBepeHI/If/'I O INOBBIIICHUU KBaIH/I(l)I/IKaHI/II/I 1 AUITJIIOMOB O HpO(l)eCCHOHaJ'IBHOfI NEpenoAroToBKE U UX
nyomukaTtoB B ' BIIOY MO «CeprueBo- [Tocaackuii KOJISIK.

1.2. JlokyMeHT 0 KBaH(PUKALIUU TIOATBEPKIACT:

— MPUCBOCHME paspsla WIM KiIacca, KaTeropuu Mo pe3yibTaraM MNpogecCHOHAIBHOIO
o0yueHHs (MTOATBEPKAACTCS CBHICTEIBCTBOM O Npodeccuu padbodero, JOJKHOCTH CITy>Kalllero
(mpuokenwue 1),

— TOBBINICHHE WM MNPUCBOCHHE KBAIU(DUKAIMKM IO pe3yibTaTaM JOMOJHUTEIBHOTO
npoeCCHOHAIBHOTO  00pa3oBaHusi  (MOATBEP)KIACTCS  yIOCTOBEPEHHUEM O  IOBBIIICHUU
KBATM(UKAMK (PUTI0KEHHUE 2) WA TUTIIIOMOM O MPo(heCCHOHATBLHOM MeperoAroToBKe;

1.3. Kpanuduxkanms, ykazpiBaeMasi B JOKYMEHTE O KBaTH(PHUKAINHU, Ja€T €ro 00JIaaaTeto
MpaBO 3aHUMAThCS OIpeNelIeHHOW NPO(PEeCCHOHATBHON JAESITeIbHOCTHIO WJIM  BBINOJHATH
KOHKPETHBIC TPYAOBble (YHKIUHU, /i1 KOTOPBIX B YCTAaHOBICHHOM 3aKOHOJATECIIECTBOM
Poccuiickoit ®enepanuu mopsiike oOmpeaeneHbl o0s3aTeNnbHbIE TPeOOBaHUS K HAIMYHUIO
KBAJTM(HUKAIMK IO pe3ysbTaTaM Mpo(pecCHOHATBFHOTO O0ydYeHHs, €ClIM MHOE HE yCTAaHOBICHO
3aKkoHoJiaTenbcTBOM Poccuiickoit denepaiuu.

1.4. JluuaM, He MPOMIEAIIAM HMTOTOBYIO ATTECTAIMIO WJIM IMOJyYHBIIAM Ha HTOTOBOM
aTTecTallid HEYAOBICTBOPUTENIbHBIE pE3yJbTaThl, a TaKXKe JHIaM, OCBOUBIIMM YacTh
o0Opa3oBaTenbHON mporpamMmbl U (WJIM) OTYMUCIEHHBIM W3 OpraHU3allid, OCYIIECTBIISIOLIEH
00pa30oBaTeNbHYIO0 AeITeIbHOCTD, BBIIAETCS CpaBka 00 00y4eHHH UM O Tiepruoie 00ydeHusl.

2. BBIJAYA JTJOKYMEHTOB YCTAHOBJIEHHOI'O OBPA3IIA

2.1. IOKyMEeHTBI YCTaHOBJICHHOTO 00pa3iia BBIAIOTCS JIUILY, 3aBEPITUBIIEMY 00yUEHHUE T10
nporpaMM MpodeccuoHANbHOrO 00y4YeHHs (mporpammam MpodeccrnoHalbHON MOATOTOBKU IO
npodeccussiM pabouuX, JOJDKHOCTEH CIIy)KaluX, MporpaMMaM IEeperoaroTOBKH padovmX,
CIIyXallliX, TPOrpaMM TMOBBIIIEHUS KBaTHUPHUKAUU pabouMx, CIyXKallMx), ¥ MporpaMMam
JIOTIOJTHUTEIFHOTO TIPO(ECCHOHANBHOTO 00pa30BaHMs IMOCTE W3JIaHUS TPHKa3a JUPEKTOPa
KOJITeKa.

2.2. lyOnukart JOKyMEHTA, BBIJIA€TCS HA OCHOBAHWUU JIMYHOTO 3asIBJICHUS

- B3aMEH yTPauyeHHOTr0 JOKYMEHTa,

-B3aMEH JIOKYMEHTa, COJEepIKaIIero omuOKu, OOHAPYKEHHbIE O0YYArOITUMCS TIOCIIE €T0
MOJTyYEHUS.

2.3. 3asBieHMe 0 BhIIade MyOJMKaTa yCTAHOBICHHOTO 00pa3iia XpaHsITCs B JIMIHOM JIeIe
oOyuJarorerocs.

2.4. TTogIMHHUK TOKYMEHTa YCTaHOBJICHHOTO 00pasIia, MoIISKANUN 3aMeHe, N3BIMASTCs
y 00y4aromerocsi 1 yHU4TOKaeTCsl B yCTAHOBICHHOM TOPSKE.

2.5. CBuzieTenbCcTBO O Mpodeccuu paboyero, JOMKHOCTH CITYKaIIero, yAOCTOBEpEHHUE O
IOBBIINICHUN KBaﬂH(bHKaHHH n AUIIIIOM O HpO(i)eCCHOHaHLHOfI IEpEnoOAroTOBKEC HJIM HUX I[Y6J'II/IK3.TBI
BBIJIAFOTCS 00YJAOIIEMYCsl JIMIHO WIIH JIPYTOMY JIHITY 110 3aBEPCHHOHN B YCTAHOBJICHHOM TTOPSITKE
JIOBEpEHHOCTU. 3asBiICHHE H (WIU) JOBEPEHHOCTh, MO KOTOPHIM OBIT BBIIAH JIOKYMEHT
YCTaHOBJIEHHOT0 00pas3ia (JyOauKaT JOKyMeHTa), XpaHSATCs B IMYHOM Jieie 00ydaroerocs.

2.6. Komusi BBIJAaHHOTO JIOKyMEHTa YCTaHOBIEHHOrO oOpasma (ayOnmkara TOKyMEHTa)
XPaHUTCS B JIMYHOM Jiesie 00y4aroIerocs.

3.3ATITIOJIHEHUE BJIAHKOB CBUJETEJIbCTB O TIPO®ECCHUU PABOYEIO,
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JIOJDKHOCTH CJIYXAILEIO U ITPMJIOXKEHHMI K HUM, M UX JYBJIMKATOB.

3.1. bnmanku cBuzaerenabcTBa O mpodeccun pabouyero, JAOHKHOCTH — CITY>KaIero
3aIOJIHAIOTCS] HA PYCCKOM SI3BIKE IEYaTHBIM CIIOCOOOM C MOMOIIBI0 IpuHTepa mpudrom Times
New Roman udepHoro nsera pasmepa llm ¢ oauHapHBIM MEKCTPOYHBIM HHTEpBajiioM. [Ipu
HEOOXOIMMOCTH JIOITYCKaeTCsl yMEHbIIeHUE pazmepa mpudra go 6m.

3.2. Ilpu 3anoiHEHUH 0OOPOTHOM CTOPOHBI OJIaHKA CBUIETEIILCTBA:

3.2.1. B neBoil yactu OOOpPOTHON CTOPOHBI OJIaHKA CBUACTEIHCTBA YKAa3BIBAIOTCS C
BBIPAaBHUBAHUEM 10 LIEHTPY CJICAYIOIINE CBEACHHUS:

- nocie nammucn «POCCUMCKAST OEJIEPALIUST»: B HECKONBKO CTPOK - IOJHOE
opuIMaTbHOe ~ HaMMEHOBaHUE: ['ocynapctBenHoe  OwopkeTHOE  MpodeccroHalbHOE
oOpa3oBatenbHOE yupexaeHue MockoBckoit oomactu «CeprueBo-Ilocaackuii KouemK»

- OJ1aHK CBHJIETENbCTBA UMEET HOMEp cojepkaiiuii 13 cuMBOIIOB,;

- TIOCJIE CTPOKH, cozeprkamel Haanuch «Perncrpannonnslii No», Ha OTIEIBHON CTPOKE
YKa3bIBAaeTCs PErUCTPAI[MOHHBII HOMEP CBUJICTENIbCTBA;

- TIOCJE CTPOKM, COAEpKalled Haanuch «Jlara Bblgaum», Ha OTAEIBHOM CTPOKE
yKa3bIBaeTCs JlaTa BbIJaul CBUACTEIHCTBA C yKa3aHueM uncia (udpamu), mecana (Iponuchio) u
roja (4eThIpeX3HAYHOE YUCIIO, ITU(paMu, CIOBO «TOa»).

- TIOCTIE CTPOKH, cojepikamieid Haamuch «['opomy, Ha OTIENbHONW CTPOKE yKa3bIBAETCS:
«Ceprues [Tocan, MockoBckast 00J1aCTh.

3.2.2. B npaBoii yacTu OOOpPOTHOM CTOPOHBI OJaHKAa CBUACTEIIBCTBA IO/ MMEIOMIEHCS
Haamucelo «Hacrosimiee cBHIETENBCTBO OATBEPIKIACT, YTO» HEOOXOIUMO yKa3aTh:

- Ha OTJIeIbHOM CTpOKe (MpU HEOOXOAMMOCTH - B HECKOJIBKO CTPOK)

- (haMuIMs UMS M OTYECTBO BBITYCKHUKA (B UMEHUTEIIEHOM Majexke), pazMep mpudra
MOJKET ObITh YBETHYEH He Oonee yem 110 201,

- IOCJIe CTPOK, COJAEpXallUX HAJINUCh «OCBOoWJI(a) Iporpammy IpodeccrnoHalbHOTO
oOydeHus», (Mpu HEOOXOAMMOCTH — B HECKOJIBKO CTPOK) — HAMMEHOBAaHUE MPHUCBOSCHHOU
KBTI (UKAIIIH;

- B CTpoke, conepxkameil Haamuch «lIpencemarens aTTecTallMOHHOW KOMHUCCHUUY, -
MHUIMAIIBI U (paMUIIus TpesiceiaTess aTTeCTallMOHHON KOMUCCUU;

- B CTPOKE HIKE, COAeprKalei Haanuch « PykoBouTeNnb 00pa3oBaTebHON OpraHUu3alum,
- naunmansl 1 pamunus aupexkropa ['BITIOY MO «CIIK»;

- B CTpoKe, coaepxanieil Haanucek «M.ILy», npocraBnsiercsa neuats [ BIIOY MO «CIIK»

3.3. [Ipu 3anonHeHNM OaHKa MPUIOKEHUS K CBUAETEIbCTBY:

3.3.1. B neBoii KonoHKe OJIaHKa MPUIIOKEHUS: YKa3bIBAIOTCS CIIEIYIOIINE CBEICHUS:

- B CTpPOKax, COJEpXalIMX COOTBETCTBYIOIIHME HAAMUCH (TIpH HEOOXOIUMOCTH — B
CIEYIOIINX CTPOKaX), - PaMuIIns, UMsI, OTYECTBO BBIMTYCKHUKA (B UMEHUTEIILHOM MaJIekKe) U €ro
JaTa poKJICHUS C yKa3aHueM uucia (1udpamu), Mecsna (IpOnuckio) U rojaa (4eTblpex3HauHoe
qHCI0, HU(PaMH, CIOBO «T0/Ia»);

- Ha CIeIyloled CTpPOKe IIoclieé CTPOK, COJepKalluX HaaAnuch «JlokymMeHT o
NpPEIIECTBYIOLUIEM ypOBHE 00pa3oBaHus» (IPpU HEOOXOIUMOCTH - B HECKOJIBKO CTPOK), -
HAaUMEHOBAaHME JOKyMeHTa 00 oOpa3oBaHMM, Ha OCHOBAaHHU KOTOPOTO JIaHHOE JMIO ObUIO
3auncieno B [ BIIOY MO «CIIK», u roj ero Beigauu (4eThIpeXx3HAYHOE YHCIIO0, UdpamMu, CIOBO
«Tom).

3.3.2. B cnenytorieM paszese JIeBOH YacTH MPHUIIOKEHUS ITOCIIE CTPOK «3a BpeMst 00yUeHHS
craan(a) 3a4eThl, SK3aMEHBI IO CICAYIONUM JUCIUILTHHAM (MOIyJsiM), mporien(a) yudeOHYyro
(Mpou3BOACTBEHHOE OOY4YeHHME) M IPOU3BOJACTBEHHYIO MPAKTUKY, WTOTOBYIO aTTECTAIIUIO»
YKa3bIBAIOTCS HANMEHOBAHUE y4E€OHBIX MPEIMETOB, KYPCOB, TUCIUIUIAH (MOYJIEH), TPAKTHK B
CJIEIyIOIIEN MTOCIE0BATEIbHOCTHU:

- B rpadpe «HanmeHoBaHue mpeaMETOB» - MPONEYATHIBAIOTCS HAaUMEHOBAHMS Y4eOHBIX
MpeIMETOB, KypCOB, MUCHUIUIMH (MOJyJel) B COOTBETCTBUM C Yy4YeOHBIM IUIAHOM
oOpa3oBaTtenbHOMl ~ mporpammbl.  HamMeHoBaHust ~ ykaspIBaloTCs ~ 0€3  COKpallleHuH,
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MOCIIE0BATEIHHOCTh ONPEAETSAETCS KOJUIEIKEM CaMOCTOSTEIbHO.

— B rpade «OOIIee KOIMYECTBO YACOB» - TPYAOEMKOCTHh MUCIUIUIMHBI (MOAYJS) B
aKaJIeMHUeCKUX yacax (mudpamm);

- B rpade «/toroBas omeHKa» - OIEHKA, MOJyYeHHAs MPU MPOMEKYTOYHOU aTTeCTallun
MPOMUCKIO (OTIMYHO, XOPOILO, YAOBIECTBOPUTEIBHO).

HanmeHoBaHMsI MeXAMCIUILTHHAPHBIX KYPCOB U OLIGHKH YKa3bIBAIOTCS 0€3 COKPAICHHIA.

- Ha OTJAETBHOM CTpOKE TaONMIIBI MOCJIEe YKa3aHUS HU3YUYEHHBIX MEXKIUCUUIIIMHAPHBIX
KypcoB: B rpade «HammenoBanue npenmeroB» - cioBa "BCEI'O wacoB»; B rpade «OOmee
KOJIMYECTBO YacoOB» - CyMMapHasi TPYJOEMKOCTb M3YyYEHHBIX KYpCOB B aKaJEMHUYECKHX dacax
(mdpamn);

3.3.3. B npaBoii KoJIOHKE OJIaHKa MPUIIOKECHUS: YKA3BIBAIOTCS CISAYIONIUE CBEICHHS: - B
HECKOJIbKO cTpok - HauMeHoBaHue: I'BIIOY MO «Ceprueso-Ilocanckuii komiemx»,

-amwke noa Haanuchlo «lIpunoxkenne xk CBUJIETEJIbCTBY o npodeccun pabouero,
JOJDKHOCTH  ciykamero  Ney  Haj  CTPOKOM — «PETUCTPAalMOHHBIM ~ HOMEpP»  yKas3aThb
PErUCTPALIMOHHBIA HOMEP CBUACTEILCTBA;

- HaJl CTPOKOM, CoJieprKallleld HAJIMCh «JaTa BbIIaun», - J1aTa BbIAA4ld CBUACTEIIbCTBA C
yKazaHueM ymcina (uudpamu), Mecsana (IpONUChI0) U rojaa (4eThIpex3HAaYHOe YUCI0, U paMu,
CJIOBO «T0JIa»).

- mocne cioB «PelieHneM aTTeCTAallMOHHON KOMHUCCHUM» - yKaszaThb JaTy HPUHATHS
pelIeHus: aTTeCTallMOHHON KOMUCCHUU C BBIPABHMBAHUEM 10 IEHTPY MEXKIY MPEIJIOTOM «OT» U
CJIIOBOM «T0JIa» C yKa3aHueM uucia (mudpamu), Mecsna (MpOmuchio) U roja (4eThIpex3HAauHOE
guciio, mudpamu); - nocie cioB «[IPUCBOEHA KBAJIMOUKALIMS» - HanMeHOBaHHE
MIPUCBOEHHOM KBaM(HKAIUU (TIpH HEOOXOIUMOCTH - B HECKOJIBKO CTPOK)

- B CTPOKE HIKE, cojiepxanieit Haanuch «Cekperapby, - UHUIMAJBI U (aMUJTUsl CEKpeTapst
aTTECTAI[MOHHON KOMUCCUHU U\IJIH paOOTHHKA, PEATH3YIOIEr0 MPOrpaMMy mpoQecCHOHaTbHOTO
00pa3zoBaHusi, OTBETCTBEHHBIM 32 BbIIaUy JTOKYMEHTOB,

- B CTpoke, coaepskaiieit Haanuchk «M.I1», npocraBnserca nedats [ BIIOY MO «CIIK».

3.4. Ecim 3a Bpems oOydenus oOyuatomerocsi B [ BIIOY MO «CIIK» nammeHoBaHUe
KOJUIEKa U3MEHUIIOCH, TO B MMPUJIOKEHUH K CBUICTENBCTBY O mpodeccun padbodero, JOMKHOCTH
CIy’Kallero B JIEBOM YacTW BHMU3Y TaONMIBI Jenaercs 1o mnoamuch «OOpazoBarenbHas
OpraHM3aIyi MEepeMMEeHOBaHa B Toay» (roa — 4etbipbMs nudpamu). Huxe Ha oTnenpHOU
CTpoke (IpH HEOOXOAMMOCTH — B HECKOJIBKO CTPOK) J00aBIISIOTCS CIIOBA «CTAapo€ IOJHOE
HaUMEHOBaHUE 00pa30BaTEIHLHON OPraHM3alN» U YKa3bIBAETCS MPEKHEE MOJTHOE HANMEHOBAHNE
KoJuteka. [Ipu HeoqHOKPAaTHOM MEPENMEHOBAHHUH KOJUIEKA 3a TIEPHO]T 00YUYEHUs BBIITYCKHUKA
CBEJICHUS O IEPEMMEHOBAHUHU YKa3bIBAIOTCS B XPOHOJIOTHYECKOM MOPSJIKE.

3.5. BHeceHue TOMOJHUTEIBHBIX 3alucell B OJIaHK CBUIETEIHCTBA HE IOMYCKAETCA.

3.6. PeructpanmoHHbIi HOMEp U JaTa BbIIaYd CBHUJAETENHCTBA YKA3bIBAIOTCS MO KHHUTE
pEerucTpanyy J0KYMEHTOB yCTAaHOBJIEHHOTO 00pasIia.

3.7. ®amunusd, UMs, 0TYECTBO (IIPU HATUYUH ) 00YYaIOIIErocs: YKa3bIBarOTCS MOJTHOCTHIO B
COOTBETCTBUU C MACTIOPTOM WJIH (TIpU €r0 OTCYTCTBHH) B COOTBETCTBHUU C MHBIM JIOKYMEHTOM,
YAOCTOBEPSIONIUM JIMYHOCTh 00YYarOIIerocsi Ha MOMEHT BBINTYCKa.

3.8. CBUAETENbCTBO TMOJIMUCHIBACTCS JTUPEKTOpPOM Koyuiemka. CBHUIETEIBCTBO U
MPUIIOKEHHE K HEMY MOTYT OBITh MOJMUCAHBI UCTIOTHSIIONINM O0SI3aHHOCTH PYKOBOAUTENS MU
JIOJDKHOCTHBIM JIUIIOM, YTIOJHOMOYEHHBIM PYKOBOJMTENIEM HAa OCHOBAaHUHM COOTBETCTBYIOIIETO
MpHKa3a, Py ATOM Tepe]] HaAMUChI0 «PyKOBOIUTENb) YKa3bIBACTCS CUMBOII «/» (KOcast uepra).

3.9. Iloanuce 1UpeKTOopa B JOKYMEHTAX MPOCTABISAIOTCS YEPHUIIAMU, TACTOW WA TYIIbIO
YepHOTO WM CHUHEro 1Bera. lloamucaHue JOKYMEHTOB (aKCUMWIBHOW TMOAMKUCHIO HE
JIOITYCKaeTCsl.

[Moamucu pykoBOAMTENS HA CBUICTENLCTBE W MPUIOKEHHH K HEMY JIOJDKHBI OBITh
WJCHTUYHBIMH. 3aTIOJIHEHHBIN OJIAaHK 3aBEPSIOTCS TIEYaThIO KOJIJISKA.

[Teyats mpocTaBisieTcss Ha OTBEIEHHOM Juis Hee mecTe. OTTHUCK MeYaTH JOHKEH OBITh
YETKUM.



3.10. ITocne 3amonHeHUs1 0JaHKOB OHH JJOJDKHBI OBITH TIIATEIIBHO MPOBEPEHBI HA TOYHOCTH
)41 6€3OL[II/160‘-IHOCTB BHCCCHHBIX B HUX 33.HHC€I>'I.

brnanku, cocraBieHHBIE C OMMMOKAMH WJIM HUMEIOIIME WHBIC JIe(EKThI, CUUTAIOTCS
I/ICHOp‘-IeHHBIMI/I HpI/I 3aII0JIHCHUHU U IMOAJICKAT 3aMCHE. I/ICHOp‘-IeHHBIe HpI/I 3aIl0JIHCHUHN 6HaHKI/I
JIOKYMEHTOB YCTaHOBJICHHOT'O 00pa3iia YHHUTOXKAIOTCS B YCTAHOBJICHHOM IOPSIIKE.

4. 3ATIOJIHEHUE OYBJIMKATOB CBUJETEJIBCTB O ITPO®ECCUU PABOYET O,
JIOJDKHOCTH CJIVKAILEI'O Y IIPUJIOXKEHWM K HUM.

4.1. JlyOnukar cBuueTenbcTBa (mayee - AyONMKaT) 3alojHSAETCS B COOTBETCTBUHU C
pasnenom 3. «3amoimHeHHE OJAHKOB CBUAETENBCTB O THpodeccuu pabdoyero, MOHKHOCTH
CIIy’Kalllero ¥ MpujIoKeHui K HuM» Hactosuiero [lomoxenus.

4.2 Ilpu 3anonHeHnn nybOnukara Ha OnaHkax ykaseiBaetcs ciioBo «JIYBJIMKAT» B
OTJIEIbHOM CTpOKe: Ha OJaHKe TUTYJa CBHUJETENbCTBA — B JIEBOW YacTU OOOPOTHOM CTOPOHBI
0J1aHKa TUTYJIa CBUACTENIbCTBA Niepel CTpokoit, conepxkaiend Haanuch «KCBUIAETEJIBCTBOy, ¢
BbIpaBHUBAHHUEM IO HIMpUHE; Ha OJaHKe MPHJIOKEHUS- B MPAaBOM KOJIOHKE MEPBOM CTpaHUIIbI
0J1aHKa MPUIIOKEHUS K CBUJIETENLCTBY MEpe]] CTPOKaMu, coiepxKaumMu Haanuck «IIpunoxenue
k CBUIAETEJIbCTBY» u nepen crpoukaMu COAEpX AIIMMU HAaUMEHOBAaHUE YUPEKICHUs, C
BBIPABHUBAHKEM T10 LIUPHUHE.

4.3. Ha pnyOnukaTe yka3bIBaeTcsi MOJMHOE O(QUIMaTIbHOE HAMMEHOBAaHUE Y4eOHOTrO
3aBeJICHUs, BbIAAIONIEro AyOnukar. B ciayuae uW3MEHeHUs HaMMEHOBAHUS KOJUIEIKA,
OCYIIECTBIISIONIETO 00Pa30BaTENbHYIO JIEATEIbHOCTh, YKA3bIBAIOTCS CBEACHHS B COOTBETCTBUU C
nyHkToM 3.4 pasgena 3. «3amonHEHHE OJIAHKOB CBHJIETENBCTB O Tpodeccuu padouero,
JOJKHOCTH CITY>Kalllero M MPUIOKEHU K HUM» HacTosiiero [lonoxenus.

4.4. Ha nybnukatax CBHUIETEIBCTBA U TNPWIOKEHUS K HEMY YyKa3bIBaeTCs
PErUCTPALIMOHHBIA HOMEp AyOiMKaTa CBUACTENhCTBA W JlaTa €ro BbIJayH, B Clyyae BbIAAud
TOJIBKO JyOnuKaTa MPUJIOKEHHS K CBUICTEIBCTBY — PETUCTPAIMOHHBIN HOMEp M JaTa BblIauu
IyOuKaTa MPUIOKEHHsSI K CBUIETEIbCTBY.

4.5. B ny0nukar BHOCSITCS 3allUCH B COOTBETCTBHHM C JOKYMEHTAaMH, UMEIOIIMMUCS B
JUYHOM Jielie BbIMyCKHHUKA. [Ipy HEBO3MOXXHOCTHU 3amoONHEHHUS AyOJMKaTta MNPUIOKEHHS K
CBUJICTEIILCTBY JAyOJIMKAT CBUJETEIHCTBA BbIAAeTCS 0O€3 NpuwiokeHuss K Hemy. JlyOmmkar
noanuceiBaerca pykooguteneM ['BIIOY MO «CIIK». [IyOnukaT MOXeT ObITh MOAMHCAaH
WCIIOJTHSIONUM OOSI3aHHOCTH PYKOBOJUTENS WM JIOJDKHOCTHBIM JIMIIOM, YTHOJTHOMOYEHHBIM
PYKOBOJMTEIIEM.

5. ITOPAJIOK 3AITOJIHEHM A BJTAHKOB IOKYMEHTOB O
JOITOJIHUTEJIBHOM ITPOOECCHUOHAJIBHOM OBPA3OBAHMU 1 UX AYBIIMKATOB.

5.1. JlokymeHTBl O KBalnu(ukauuu o¢GOpMIISIOTCS Ha TOCYIAPCTBEHHOM  SI3bIKE
Poccuiickoit ®enepanuu. 5.2. Ilpu 3anosHeHUM OJAHKOB YAOCTOBEPEHUH O MOBBIIIEHUU
KBAJTM(PHUKAIMKA U JIUIUIOMOB O NPO(ECCHOHATBHON MEepernoJroToBKe HEOOXOIUMO YKa3bIBaTb
CJIETyIOIINE CBEJICHUS !

- odpuIMaIbHOE Ha3BaHHWE O00pA30BaTEIbHOM OpraHU3allMd B UMEHUTEIBHOM Majiexe:
['ocynapcTBeHHOe Or0)KeTHOE MpodeccnoHaibHOEe 00pa3oBaTeabHOE YupexkaeHne MoCKOBCKOM
obmnactu «CeprueBo- [Tocanckuil KOmIeHx»

- PETUCTPALIMOHHBIN HOMED 10 KHUI'€ PETUCTPALlUU JOKYMEHTOB;

- HaIMEHOBaHKE ropoJia (HACeICHHOT' 0 MyHKTa), B KOTOPOM HaXxoIuTcs 00pa3oBaTelibHas
opranmzarus: Ceprues [locaa, MockoBckas 0071acTh;

- laTa BbIJa4M JJOKYMEHTA;

- CbaMI/IJ'II/Ifl, UM W OTYCCTBO JiMIA, MNPOMICAIICTO ITOBBIIICHUEC KBaJ'II/ICbI/IKaHI/II/I NI
npoeCCHOHATIBHYIO MEPeNnoAroTOBKY (MMIIETCS MOJHOCTHI0 B HMEHHUTENBHOM TMaJieke B
COOTBETCTBUHU C 3aMKChIO B MACTIOPTE WIH JOKYMEHTE, €r0 3aMEHSIOIIEM).

- CPOK OCBOEHMSI IPOTPaMMBl;

- HAUMCHOBAHUC ITPOTpaMMBbI;



- HOBBI BUJ NPO(ECCHOHATBLHON NESITEIBHOCTH U (W) HAaMMEHOBAaHUE NPHCBOCHHOM
kBanM(pukanuu (IpyU HATHYUH);

- 00beM aKaJeMUYECKHX YacOB IO MIPOrpaMMe.

5.2. bnank nokymenra noanuceiBaercs gupexkropom ['BITOY MO «CIIK», nHbIMHU JTHIIaMU
Ha YCMOTpEHHE O00pa30BaTelIbHOW OpraHU3alliu U CeKpeTapeM, pabOTHUKOM MoJpa3zesieHus,
OTBETCTBEHHBIM 3a BblJauy JOKyMeHTOB. Iloanuce Ha TOKyMEHTAaxX MpPOCTABIIAETCS YEPHUIIAMU,
NacTOW MU TYIIBIO YEPHOro WM cuHero IBeta. l[logmucanue HOKyMEHTOB (aKCHMUIBHOU
NOANKUCHI0 He jaomyckaercs. Ha mecre, orBenennom s neyatu - "ML.IL", craButcs meuats
00pa3oBaTeNbHOI OpraHu3alluu.

5.3. bianku OKYMEHTOB 3amOJHSAIOTCSA MEYaTHBIM CIIOCOOOM C TOMOUIBIO MPHUHTEPA,
nIpu(TOM YEPHOTO IBETA.

5.4. 1y6nuKatel BBIAAIOTCS JIMIIAM, YTPATUBLIMM JTOKYMEHTHI, TIPU yCJIOBUU HAJINYHS B
o0pa3oBaTeNbHOIl OpraHu3alMy BCEX HEOOXOIUMBIX CBEIECHUN O MPOXOKICHUH IJaHHBIMU
aunaMu o0ydenus. [lyGiumkat BelaaeTcs Ha aMHUIINIO, UMSI, OTYECTBO, ACHTUYHBIEC TIOUIMHHUKY
nokymeHnta. /ly0nukaT BblaeTcs Ha OllaHKe, IeHCTBYIOIIEM Ha MOMEHT Bbliauu nyOsiukarta. Ha
nyOsMKare TOKyMEHTa B 3ar0JIOBOK Ha THTYJIE CIIpaBa BBEpXY CTABUTCS IITamIl "qyOnukar".

6. [IOPAJJOK YUETA U BBIJAYM TOKYMEHTOB YCTAHOBJIEHHOI'O
OBPA3IA U UX JYBIIMKATOB

6.1. Jlnsa ydera BeIa4M JOKYMEHTOB ycraHOBiIeHHOTO obOpasna B ['BIIOY MO «CIIK»
BElyTCsl KHUTU PETHUCTPAIH BBIJAHHBIX TOKYMEHTOB

6.2. Ilpm BBIZadYe [OKYMEHTa YCTaHOBJIEHHOro o0Opasna (ayOnmukaTa JOKyMEHTa
YCTaHOBJICHHOTO0 00pa3lia) B KHUTY PETUCTPAllUd BHOCATCA CIEAYIOIIME JaHHBIC: a)
HAaUMEHOBAHMUE JJOKYMEHTa; 0) HOMep OJlaHKa JOKYMEHTA; B) MOPSAKOBBIA PETUCTPAaLlMOHHBIN
HOMeEp; T') JaTa BbIJA4u JOKYMEHTa; 1) (paMuius, uMsi, OTYECTBO JIMIIA, TOTYyUYHBIIETO JOKYMEHT;
€) HAaMMEHOBAaHHE O0Pa30BATEIHLHOW MPOrPaMMbl, HAMMEHOBAHHUE TPOPECCHH, CICIHATBLHOCTH,
HaIpPaBIIEHUS MOJATOTOBKU (IIPHU HANTMYKHK), €) HAUMEHOBAHUE TPUCBOECHHON KBAMM(PUKAIUH (TIPU
HAJIMYUK), ) MOANUCH JIMIIA, OJYyUYHBIIETO JOKYMEHT.

6.3. Ecnu Obuia gomyiieHa omuOKa B KHUTE PErHCTpallid BbIOAYM JOKYMEHTOB, TO
MOBTOPHO 3amuch He jenaercs. HeBepHO caenaHHas 3amuch KOPPEKTHUPYETCS MOCPENCTBOM
BIIMCHIBaHMS PAJIOM HOBOM 3allUCH W BHECEHUS JOINOJIHUTENbHOM 3anucu "McnpaBieHHOMY
BepuTh'". CTaBUTCS MOJMKUCH U JeiaeTcsi pacuiu@poBKa MOIUCH.

6.4. Jluctel KHUTM pErucTpallMM  I[POHYMEPOBBIBACTCA; KHUIA  PETUCTPaLUU
npourHypoBbiBaeTcs, ckpemusiercss nedatbio AIIOY KO «JIMT» ¢ ykazaHueM KoiuyecTBa
JMCTOB B KHUI'€ PETMCTPALIMU U XPAHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH.

6.5. Konuu BbIJaHHBIX JTIOKYMEHTOB IO/JIEKAT XPAHEHUIO B YCTAHOBIIEHHOM IOpSIZIKE B
apxuBe KOJJIe/IKa B JMYHOM JieJie 00y4daroierocs.

7. CIIMCAHUE JOKYMEHTOB, XPAHEHUE BJIAHKOB, YHUYTOXEHHUE
HNCTIOPYEHHbLIX BJIAHKOB

7.1. UcnopueHHbIE MTPH 3aMI0JTHEHUH OJIAHKU IOKYMEHTOB TOJUIeKAT YHUUTOXKEHUIO.

7.2. bnaHku JTOKyMEHTOB XpaHSTCS B 00pa30BaTEIbHOM OpraHu3alliy Kak JOKYMEHTHI
CTPOTOM OTYETHOCTH.

7.3. Chnucanue JIOKYMEHTOB CTPOrOM OTYETHOCTH MPOM3BOJUTCS KOMHUCCHEW,
yTBepkAcHHON npuka3zoM qupekropa I'BIIOY MO «CIIK»,

7.4. Pe3ynbTaThl pabOThl KOMHCCHH, T.€. aKT O CIIUCAaHUU OJAHKOB CTPOTOM OTUYETHOCTH
YTBEPKJAIOTCSI HOPMATUBHBIM aKTOM 00pa30BaTEIbHOM OpraHn3aIui.

7.5. HcnopueHHble OJaHKU TOKYMEHTOB YHHUUTOXKAIOTCSI B YCTAHOBJIEHHOM MOpPSAKE Ha
OCHOBAHMU aKTa 00 YHUUYTO)KEHUH JIOKYMEHTOB.
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