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MNNOJOXEHUE
O CTPYKTYPHOM [NOAPA3JIEJEHUH
I'IIOY MO «CEPITMEBO-IIOCAJCKHWH KOJLJIE K




1. O0mue moJioKeHUst
1.1. Hacrosimee IlonoxkeHue O CTPYKTYpHOM MOApa3AeIeHUN (OTIAECICHHH )
['ocynapcTBeHHOTO  OIOKETHOTO  IpOo(eCCHOHAIBLHOTO  00pa30BaTENbHOTO
yapexaeHuss  MockoBckoit  obmactu  «CeprueBo-Ilocagckuii  KOJIEIK»
pa3paboTaHO B COOTBETCTBUHU C:
- denepanbabiM 3akoHOM Poccuiickoit @eneparuu ot 29 nexabps 2012r. Ne273-
®3 «O06 o6pazoBannu B Poccuiickoit deneparumy;
- [Ipukazom MunucrepcTa oOpazoBanus u Hayku PO ot 14 urons 2013r. Ne 464
«O0 ytBepxkaenuu [lopsaka opraHu3aiy U OCYIIECTBICHUSI 00pa30BaTEIbLHOM
JEeSATEITbHOCTH o o0pa3oBaTeNbHbIM nporpammam CPEIHETO
poeCCHOHATEHOTO 00pa30BaAHU.
1.2. PyKOBOACTBO CTPYKTYPHBIM MOJPA3/IE€IECHUEM (OTACIEHUEM) OCYILECTBIISIET
3aBEYIOUIMNA CTPYKTYPHBIM TMOJIpa3/iesicHueM (OTIEICHUEM), Ha3HAUYCHHBIM
JUPEKTOPOM  KOJIJIepKa W3  4ucia paOOTHUKOB, HWMEIONIUX  BBICIIEE
npodeccuoHanbHOE 00pa30BaHuUE.
1.3.3aBenyromuii  HECET  OTBETCTBEHHOCTh 3a  pabOTy  CTPYKTYpHOIO
nojApaseiacHus (OTACICHHS ) KOJUIEXKa U OTUUTHIBACTCS IEPE] TUPEKTOPOM UITH
3aMECTHUTENIEM JUPEKTOpa Mo Y4eOHOM /y4eOHO-TTPOU3BOICTBEHHOM padoTe.

2. llenb nesiTeILHOCTH
2.1. OOecreueHue OCYIIECTBICHUS OOpa30BaTEIbHOM JIEITEIBHOCTH TIO
peaan3yeMbIiM OCHOBHBIM MPOQECCHOHATIBLHBIM 00pa30BaTebHBIM MTporpaMmMam
VYupexxeHus 1 KaueCTBEHHON MOJIT0TOBKU KBAJIM(DUIIMPOBAHHBIX CIICIIMAIMCTOB
CpelHEero 3BeHa K MpodecCUOHATBHOM JEATeTbHOCTH B COOTBETCTBUHM C
TpeboBaHusiMu DeepalibHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB
CIIO.
2.2. OobecrieueHne OCYIIECTBICHUS 00pa30BaTENbHON ACSITEIHHOCTH IO
peanu3yeMbIM  JIOMIOJIHUTEIBHBIM  MPOGEeCCHOHAIBHBIM  00pa30BaTEIbLHBIM
porpaMmMaM BEUYEpHEro, 3a0YHOI0 OTAEJICHHS W PECypCHOIro ILEeHTpa H
Ka4e€CTBEHHOW MOATOTOBKH KBATU(DUIIMPOBAHHBIX CIICIMAIUCTOB CPEIHETO 3BEHA
U pabouyux BBICOKON KBaTM(pHUKAIMK K MPO(EeCCUOHATHHOU AESITEIBHOCTH B
COOTBETCTBHHU C  TpeOOBaHUSIMU @denepanbHbIX  TOCYJIapCTBEHHBIX
oOpazoBarenbHbIX cTaHAapToB CIIO 1 KBamMuKamoOHHBIX TPEOOBAHUIA.

3. OcHOBHBIE 321241 CTPYKTYPHOIO Moapa3aeaeHus (0Tae1eHns )
3.1. Peamuzamus npodeccuoHaNbHBIX 00pa30BaTENbHBIX MpOrpamMMm (1ajee
OIIOIT) ocHOBHOTO ¥ JOTOJHUTEIHLHOTO MPO(HECCUOHATHFHOTO 00pa30BaHUA.
3.2. Ocy1ecTBieHuEe KOHTPOJIs KauecTBa BbinoaHeHus TpeboBanuit ®I'OC CIIO:
OpraHu3arusi TEKyIIErOo KOHTPOJII  YCIIEBAGMOCTH M TPOMEXKYTOYHOM
aTTeCTalKi O0yJarOIUXCA.
3.3. CoBeplieHCTBOBaHUE COJEpkKaHUSI 00pA30BATENbHBIX YCIYI Ha OCHOBE
KOMITETCHTHOTO TIOJIX0JIa B COOTBETCTBUU C TEHICHIIUSIMH PA3BUTHS 3aIPOCOB
pBIHKA TPYJa.
3.4. lTlocTostHHOE  COBEPIICHCTBOBAHME HOPMATUBHOW  JOKYMEHTAIUH,
perIaMeHTUPYIONIECH 00pa30BaTENbHYIO NI TEILHOCTb.
3.5. Koopmaunamusi mpoQecCHOHATBHO-OPUCHTAIMOHHON  paboThl  cpeau
OOYYarOIIMXCS TIKOJ, C TEIbI0 TPUBICUYCHHUS I OOYUCHUS B KOJUICIIKE.
3.6. ObecnieueHre OTYETHOCTH O JEATEITLHOCTH KOJUIEKA.



3.7. Opraamzainus CBSI3M C BBITYCKHHUKAMHU, YYacTHE B TPYAOYCTPOUCTBE
BBITTYCKHUKOB B YUPEKIeHNUs MOCKOBCKOM 00JIacTH.

4.00513aHHOCTH
4.1. Ha 3aBeayromiero OTAeIeHUEM BO3JIaraloTcs Cieayromue 00sI3aHHOCTH:
Opeanusayuonnas paboma.

e CocTaBlieHue TOJ0BOro miaHa padboTel OTeNeHus.

e OniepaTUBHOE JOBEACHHE IO CBEACHHUS IMEJArOorMuecKoro KOJJICKTHBA U
oOyuaroruxcst OTHeneHuss WHCTPYKTUBHBIX JIOKYMEHTOB, TMPHUKA30B H
pacnopsKEeHUN aMUHUCTpaluy, pemieHui CoBera KoJuleIxKa.

e O6ecnieueHue CBOEBPEMEHHOTO COCTAaBJICHUS Y4E€THO-OTUETHOMN
JIOKyMEHTAIUU OTIeJICHUS (€KEeMECIUHON, CEMECTPOBOM, TOJJOBOM).

e Opranuzanusi NpoBeJeHUsI COOpaHUl B CTYJEHUYECKUX TPYIINax: B Hayaie
y4e0HOro rojia, o0 UTOTaM CECCUU, CEMeCTpa, yaueOHOro roja.

e Opranm3amusi ¥ MPOBEACHUE POJUTEITHLCKUX COOpaHWM, WHIWBHIyaTbHAS
paboTa ¢ poauTeNIMHU O0Yy4arOIIUXCSl.

e [TonroToBKa MPOEKTOB MPUKA30B MO eATeTbHOCTH OTAeNeHuU .

e PeriieHue BOMPOCOB O JIOMYCKE OOYyYalOImUXCS K MPOMEKYTOUHON
aTTeCTAIlUH.

e [loaroToBKka JAOKYMEHTOB IO TEPEBOAY, BOCCTAHOBIICHUIO, OTYHCIICHUIO,
PEIICHUIO BOITPOCOB O TOBTOPHOM OOyUEHUH.

e KOHTpOJb BBHITIOJIHEHUS] YCIIOBUU JIOTOBOpa 00 OKa3aHWUU IUIATHBIX
o0pa3oBaTeIbHBIX YCIIYT.

e Pasmenienrie U oOHOBIIeHHWE UHPOpMALIUU O JesTeabHocTH OTAeleHus Ha
UH(OPMAITMOHHBIX CTEHAAX U OPUITMATHLHOM CaiiTe KOJIJIEIKA.

Yyebnasa paboma.

e Opranu3zaiusi, HEMOCPEJACTBEHHOE PYKOBOACTBO Y4ueOHON paboToil Ha
OtneneHun.

e Opranuzaius yuera ycreBaeMOCTH U MOCEIaeMOCTH 00yUYarOIINXCA.

e Opranuzaiusi CBOEBPEMEHHOTO HH(POPMUPOBAHUS POIUTENCH (3aKOHHBIX
npeacTaBuTeNei) 00yJaronmxcst 00 UX yCreBaeMOCTH, TTOCEIaeMOCTH.

e Yyacthue B MPOBEACHUM COOpaHUN IO HAMpaBJIEHUIO OOydYaroIIMXCAd Ha
y4eOHY10, TPOU3BOJACTBEHHYIO MPAKTUKY.

e OCyIIeCTBIICHUE KOHTPOJI MPOXOXKJIECHUS MPOU3BOACTBEHHON MPAKTUKU
oOyuarorumucst  OTaeraeHuss COBMECTHO € HEMOCPEACTBEHHBIM
METOJMYECKUM PYKOBOIUTEIIEM MPAKTUKH.

e [loarotoBKka K TMPOBENCHUIO MPOMEKYTOYHON aTTeCTalliu, aHallu3 ee
PE3yIIbTaTOB.

¢ YyacTue B MOATOTOBKE MAaTEPHAIOB K PACCMOTPEHHUIO Ha TEIarorH4ecKoM
Cosete, MmeTognueckoM CoBete, CoBeTe KOJIJIEIKA.

e [locemienue TEOPETHUECKUX, MPAKTUIECKUX 3aHITHH,
mudpepeHIUPOBAaHHBIX ~ 3a4€TOB, OK3aMEHOB  COTJIaCHO  Trpaduky
BHYTPHYUPEKICHUYECKOTO KOHTPOJIS.

e [loaroToBka CBeACHMIA TSI CIIPABOK 00 O0YUYEHUH WK TIeproie 00yIeHUsI.

e OpraHu3aIys 3armoTHEHUS KYPHAJIOB YIYCOHBIX 3aHATHHA OTACIICHHUS.

e Opranuzarusi pabOThI MAJIOTO TIEAAroruueckoro copera OTaeneHusl.



e Opranm3aiusi padOTHl 10 JMKBHJAIMK TPOOEIOB 3HAHUA W YMEHUH
o0y4Jarommxcst

e OpraHm3anusi JOIyCKa OOydYaromuxcs K TMPOMEXYTOYHOM aTTeCTalluH,
KOHTPOJIb X0J1a TPOMEKYTOUHOMN aTTECTAIIHH.

e OpraHm3arusi ¥ KOHTPOJb CpPOKOB JIMKBUJAINH  aKaJEMHUYCCKUX
3aJI0JDKEHHOCTEH TI0 pe3yibTaTaM CIaud MIPOMEKYTOUHOM aTTeCTAIHH.

e ®opMupoBaHue U OOHOBJICHUE (POH/IA OLICHOYHBIX CPEACTB, IMO3BOJISIOIINX
OIICHUTHh 3HAHUS, YMCHHS, MPUOOPECTCHHBIN YYEOHBIM M MPaKTHYCCKHH
OIIBIT.

e Opranm3arnuss W OQOpPMJICHHUE TIOBTOPHOM cIayud  OOyYarOIUMUCS
MPOMEKYTOUYHON aTTECTAllMKM C IICJbI0 TTOBBIIICHUS IOJIOKHTEIIBHBIX
pe3yIbTaTOB.

Bocnumamenvnan paboma.
e Koutpons 3a coOmojgenueM oOydvatoniumucs OTHeneHus MpaBuil
BHYTPEHHETO paclopsiiKa.
e Koopaunaiust paboThl CTapOCT TPYIIIL.
e [locemeHre OOIIEKUTHUS C LIETbI0 KOHTPOJISI Ha/l YCJIOBUSIMU MTPOKUBAHUS B
OOLIEKUTHH.
e YyacTue B OpraHu3aluu U IPOBEACHUN TOPKECTBEHHOTO MEPOIIPUATHS JJIsI
BBIITYCKHUKOB.
e [[podeccroHalIbHO-OpUEHTALIMOHHAS paboTa.
e Opranu3zanus U NpOBEJCHUE JHEW OTKPBITHIX JBEPEHN B KOJUICIKE.
e Opranuzaiusi pacrnpocTpaHeHus UHGOPMAIUU O KOJUICKE CHUJIaMHU
CTYJICHTOB M BBIITYCKHUKOB OTAEJIECHUS KOJUIEKa B IIIKOJIaX.
e Opranuzaiusi 1 NPOBEIACHUE BCTPEY BBIMYCKHHKOB, BCTPEY CTYJIEHTOB
OTZICJICHUSI C BBIITYCKHUKAMH.
5. IIpaBa
3aBeyIOLIN OTEIEHUEM KOJUIEIKA UMEET MPABO:
o [locemars Bce yueOHbIE, MPAKTUYECKUE 3aHATHUS U BUIbI IPAKTUKH.
e TpeboBaTh OT KIACCHBIX PYKOBOAMUTENEH (KypaTOpOB) CBOEBPEMEHHOM
CJa4¥l YCTaHOBJICHHBIX (DPOPM OTYETHOCTH.
e VYyacTBOBaTh BO BceX (QopMax KOHTPOJS Y4YEOHBIX 3aHATHUH,
MPOMEKYTOUYHOM M UTOTOBOW aTTECTAIlU 00YyJarOIIUXCsl.
e [IpunuMarp ydacTH€ B  COBEpIICHCTBOBAHMU  00pa30BaTEIbLHOMN
JESATEIIBHOCTH Y YPEKICHUS.
6. B3aumooTHOIEHUsA
6.1 Otaenenue B mpoiiecce CBOCH JEATEIbHOCTH B3aUMOJIEHCTBYET C y4eOHOM
YaCThIO, METOJIMYECKUM KaOMHETOM U IIUKJIOBBIMA METOIMYECKIUMHU KOMHUCCHSIMHU
0 BOMpOCaM TOBBIIIEHUSI KauecTBa 00pa30BaTENbHON  JIESITEIBHOCTH,
KOOPJIMHAIIUY YI€OHO-METOIUYECKON U BOCITUTATEIHLHON PaOOTHI.
6.2. OtneneHue B3aMMOJCHCTBYeT ¢ OyxraiaTepued KoJule[ka MO BOIpocam
OIJIaThl  3a  TMPEJOCTaBsieMble  OOpa3oBaTeIbHBIE  YCIAYTd,  BBILJIAT
rOCYJapCTBEHHBIX AaKaJeMUYECKUX CTUNEHJWN, BBIIUIAT COIMAJIBHOIO U
CTUMYJIMPYIOIIETO XapakTepa.



6.3.01nenenre B3aMMOJCHCTBYET C 3aMECTHTENIEM JUPEKTopa MO y4yeOHO-
IPOM3BOJCTBEHHOMY O0YUYEHHIO TI0 BOMPOCAM pacipe/iesieHns 00yJaromuxcs Ha
y4eOHYIO U TPOU3BOJCTBEHHYIO MPaKTUKU

7. lokyMeHTALUS.
7.1 I1nan paGoThl CTPYKTYPHOTO MOJIpa3aesieHus (OTAEICHUS) Ha YUYEOHBIN o,
COCTABJICHHBI HA OCHOBAHMHM T'0JIOBOTO TJIaHa KOJUIEKA.
7.2. Y4yeOHbI€ TUIaHbI MO CIIEHHATBHOCTSIM.
7.3. I'paduku yaebHOTO Mporiecca (CBOIHBIN U O TpyIam).
7.3. Kypnans! y4eOHBIX 3aHATHN (110 YUCITY YI€OHBIX TPYIIII).
7.4. PacniucaHue S5K3aMEHOB IMPOMEXYTOUYHONW W TOCYJApCTBEHHOW HTOTOBOM
aTTECTALUH.
7.5. IIpOTOKOJIBI POJIUTEIILCKUX COOpaHUIA.
7.6. IIpOTOKOJIBI CTUIIEHANAIBHON KOMUCCHH.
7.7. OTUeTsl KypaTopoB IO YCHEBAEMOCTH M TMOCEIIAEMOCTH CTYJICHTOB IO
rpynmnam 3a ceMecTp.
7.8. CBOAHBIE BEJOMOCTH Y4YE€Ta YCIIEBAEMOCTH CTYIEHTOB 3a ITOJHBIM KypC
oOy4eHus.
7.9. CemecTpoBbIC U F'OJOBBIC BEAOMOCTH Y4YETa YCIIE€BAEMOCTH.
7.10. 3aveTHBIC KHIDKKH CTYJEHTOB KOJUICKA.
7.11. ®oHA KOHTPOJBbHO-U3MEPUTEIbHBIX MATEPUATIOB MO JAMCLUILUIMHAM
y4eOHOro IJ1aHa, /Uil IPOMEKYyTOYHOM aTTeCTalluy.
7.12. Marepuaibl BHYTPUKOJIJICIPKHOTO KOHTPOJISL.

PaspaboraHo / /
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