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HOJIOKEHHUE

00 00paldoTKe U 3aIIUTE NEPCOHAJBbHBIX JAHHBIX PA0OTHUKOB

I'BITIOY MO «CeprueBo-Ilocaackuii KoLIeIA)»




I''TABA 1. OBIIME INIOJIOKEHU A

1.1. Hacrosmee [Tonoxenne «O0 oOpabOTKe W 3alIUTe MEPCOHATBHBIX JAHHBIX PAOOTHHUKOBY (Iajiee 1o
TekcTy - [lonoxeHue) ycraHaBIMBAeT MOPSAIOK IMONYYEHHUS, ydeTa, 0OpaOOTKH, HAKOIUIGHUS M XpaHEHUs
JIOKYMEHTOB, COJIEP)KAIIMX CBEJIECHUS, OTHECEHHBIC K MEPCOHAIBHBIM JaHHBIM padoTHuKOB I'BIIOY MO
«CeprueBo-Ilocagckuii  ko/utexx» (manee mo Tekcty - Paboronmatens). Ilon paboTHUKamu
M0JIPa3yMEBAIOTCS JINIIA, 3aKITIOYUBIIHIE TPYAOBOH T0T0BOp ¢ PaboTomarenem.

1.2. Uemp wHacrosmero [lomoxeHuss - 3amUTa TMEPCOHANBHBIX  JAHHBIX  PAaOOTHHUKOB  OT
HECAHKIIMOHUPOBAHHOI'O JOCTylla M pa3MIAllleHUs, pPa3BUTHUE KOMIUIEKCA MeEp, HaIpaBICHHBIX Ha
oOecrnieueHre 3alIUThl IEPCOHANBHBIX JaHHBIX, XpaHsmuxcs y PaboTonarens, mocpecTBOM IJIaHOMEPHBIX
JICMCTBUI 110 COBEPIICHCTBOBAHUIO OPraHU3aluu TpyAa.

1.3. Hacrosmmee Ilonmoxxenue pazpaborano Ha ocHoBaHuu Konctutymmm Poccuiickoit denepanuu, ct. 88
TpynoBoro konekca Poccuiickont @enepaunn, denepanbHoro 3akona ot 27.07.2006r. Ne 152-03 «O
NEepPCOHAIbHBIX JTaHHBIX», [locTanoBneHus npaButenbeTBa Poccuiickoit @enepauuu ot 17.11.2007r. Ne 781
«O06 yrBepxkacann [lonoxenus: 06 obecriedeHN OE30IMACHOCTH TIEPCOHABLHBIX JaHHBIX TPU UX 00paboTKe
B HMH(OPMAIMOHHBIX CHCTEMax IEPCOHANBHBIX MaHHBIX» (B pemakimuu ot 23.07.2013 N 205-D3),,
[TocranoBnenuss npaBurtenbcTBa Poccuiickoit denepaunu ot 15.12.2008r. Ne 687 «OO0 yTBepkIeHUU
[Tonoxxenust 00 0COOCHHOCTSAX 00pPabOTKM MEePCOHATBHBIX JAHHBIX, OCYIIECTBIIIEMON 0€3 MCIOJIb30BAHUS
CPEJCTB aBTOMaTHU3aI[M1», HOPMAaTUBHO-TIPAaBOBBIMU akTamMu Poccuiickoit @enepanyu B 0071aCTU TPYIOBBIX
OTHONICHU U 00pa30BaHMsI, HOPMAaTUBHBIMH U PaCIOPSAUTEIHBIMU JOKYMeHTaMi MuHoOpHayku Poccuu,
u PocoOpHaa3opa c 1ebio yBa)KEHUs IPaB U OCHOBHBIX CBOOO KaXKI0r0 pabOTHUKA U 00yYaroIIerocs npu
00paboTKe ero nepcoHaIbHBIX JAaHHBIX, B TOM YKCIIE 3aIIUTHI [TPaB HAa HEMPUKOCHOBEHHOCTh YACTHOM KU3HH,
JUYHYIO U CEMENHYIO TalHY.

14. HaCTomuee IlonoxeHnrue U U3MEHEHHS K HEMY YTBCPKIAAIOTCA AUPCKTOPOM U BBOIATCA B HeﬁCTBHe
IMPUKA30M. Bce pa6OTHI/IKI/I JOJIXKHBI OBITH O3HAKOMIJICHEI noa pocCmnuchb € JaHHBIM Ilonoxenuem u
HN3MCHCHUSMU K HEMY.

I''TABA 2.IIOHATHUE U COCTAB IEPCOHAJIBHBIX JTAHHBIX

2.1. B nacrosmeMm [lonoxxeHnn HUCTONB3YIOTCS CIENYIONIME TIOHSATHUS U COCTaB MEPCOHATBHBIX JaHHBIX: -
NepcoHabHbIE JaHHbIe - J1t00as nH(pOpMalus, OTHOCSINASACA K ONPEICIIEHHOMY WIH ONpeAeieMOMy Ha
OCHOBaHUU Takoi mHpopManuu GuU3NYecKoMy Uiy (CyOBEKTY MEepPCOHATBHBIX JAHHBIX), B TOM YHCIE €T0
dbamunus, UM, OTYECTBO, TOJ, MECSI, Jara W MECTO POXKIEHHUsS, aJpec, CEMEWHOoe, COlHUalIbHOE,
UMYILIECTBEHHOE TOJIOKEHHE, 0OpazoBaHue, mpodeccus, N0XOAbl, Apyras HH(popmauus, ompenensemas
HOPMATHBHO-TIPABOBBIMU U PACTIOPSIUTEIBHBIMU TOKyMeHTaMu MunoOpHayku Poccuu, PocoOpazoBanus u
PocoGpnanzopa, [lonoxxenuem 06 00paboTKe U 3aIIUTe MEPCOHATBHBIX JaHHBIX U Mpukazamu [ BITIOY MO
«CeprueBo-Ilocaackuil KOIIEIK».

- 00padoTKa MepCOHATBbHBIX JTAHHBIX - JIEHCTBUS (OMepaluu) ¢ MepCOHANBHBIMH JTaHHBIMH, BKIIOYAs
cbop, cucTeMaTu3allnio, HaKOIJICHHE, XpaHEeHUE, yTOUHeHre (0OHOBIICHNE, U3MEHEHNE), HCTIOIh30BAHHE,
pacripoctpaHeHue (B TOM 4YHCIE Tiepeaady), oO0e3TWYuBaHuUe, OJOKUPOBAHHE, YHUUYTOXKCHHE
NEPCOHATTBHBIX JaHHBIX;

- ”H(GOPMAIMOHHASI CHCTEMA MEPCOHAIBHBIX JAHHBIX - HHOPMAIIMOHHASI CUCTEMA, TIPEICTABIISIOIIAs
co00il COBOKYNMHOCTb IEpPCOHAJIBHBIX JaHHBIX, COAepXKalmuxcsi B 0a3e JaHHBIX, a TaKxke
UH(OPMALIMOHHBIX TEXHOJOTUN M TEXHUYECKHX CPENICTB, MO3BOJIAIOIIMX OCYIIECTBIATH 0OpabOTKY
TaKUX TEPCOHAIBHBIX JTAHHBIX C KCIOJb30BAHHWEM CPEJCTB aBTOMATH3AIMH WU 0€3 HMCIONb30BAHUS
TaKUX CPEJCTB;

- 00pa0oTKa MEePCOHAJIBHBIX [JAHHBIX 0€3  HCHOJb30BAHHA  CPEeICTB  ABTOMATH3AIUM
(HeaBTOMATH3UPOBaHHAA) - 00pabOTKa MEPCOHANBHBIX JAaHHBIX, COAEPKAIIUXCS B HMH()OPMAITMOHHOMN
CHUCTEME TIEPCOHAIBHBIX JAHHBIX JUOO W3BJICYCHHBIX M3 TAKOW CHCTEMBI, €CJIM TaKHUe JIEUCTBHS C



IIEPCOHAJIBHBIMU  TAHHBIMHM, KaK HCIOJIb30BAHUE, YTOYHEHME, PACIPOCTPAHEHUE, YHUYTOXKEHUE
MEPCOHAIBHBIX JAHHBIX B OTHOLICHUH KaXI0T0 U3 CYObEKTOB MIEPCOHATBHBIX IaHHBIX, OCYIIECTBISIOTCS
IIPU HETIOCPECTBEHHOM yYaCTUH YEJIOBEKa.

CyOBeKTBl IEPCOHANBHBIX JaHHBIX:

PaboTHukm - nuua, 3aKIH0YMBIINE TPYAOBOM 10TOBOP € YUPEXKIECHUEM;

Oﬁyqaloumec;l - JIMIIa, OCBAuBarOIIuc OCHOBHBIC HpO(l)eCCI/IOHaJII)HI)Ie O6p330BaTeJ'IBHBIe IIporpaMmbl
B HACTOALICC BPEM,

BoinmyckHUKY - JTHI1a, 3aBEpIIUBIINE 00yYeHHE IO OCHOBHBIM MPO(ecCHOHAIbHBIMOOPA30BaTEIbHBIM
porpaMMaMu TOJTYYUBIIHE TOKYMEHT 00 00pa3oBaHUH.

OmnepaTop nepcoHAJBbLHBIX JAHHBIX - TOCYIaPCTBEHHBIA OpraH, MyHHUIIMIIAJIbHBIA OpraH, IOPUINYECKOe
Wi (PU3UIECKOe JIUI0, OPTAHU3YIONUE U (MJTH) OCYIIECTBIISIONNE 00paboTKy MepCOHANBHBIX JaHHBIX, a
TaKXKe ONpeICISIOIINE eI U CoAep kaHue 00paboTKH MepCOHATbHBIX JaHHBIX.

2.2. OmneparopoMm nepcoHaNbHbIX AaHHBIX sBigercs coTpyaHuk ['BIIOY MO «MOIIK» (nanee —
Omneparop), Haxomsmmiics no azapecy:.r. Ceprues [locan ym. 40-mer Oxtsa0ps mom Sa. Jlomyckaercs
npuBJIEKaTh 15 OOpaOOTKM MEPCOHAIBHBIX JIAHHBIX YIOJIHOMOYEHHBIE OpraHU3allid Ha OCHOBE
COOTBETCTBYIOIIUX JIOTOBOPOB U COTJIAIIICHUIA.

2.3. Hacrosmee IlomoxxeHue W HM3MEHEHHS K HEMY YTBCPKAAKOTCA IIPUKA30OM OHUPCKTOPA
y‘lpe)K,I[eHI/IH. Bce pa6OTHI/IKI/I n 06yqa}0mnec51 y‘lpe)KI[eHI/IH JOJI2KHBI OBITH O3HaKOMIIEHEI ¢ ITonokeHnem
U USMCHCHUSAMU K HCMY.

2.4.IlepconanbpHble JaHHBIE BCEr/ia SBISIOTCS KOHGUICHIIMATBHOM, CTPOTO OXpaHIeMOol HHpopMaIueil.
2.5.K nepcoHallbHBIM JIaHHBIM PaOOTHUKA OTHOCSTCS:

- Bce Ouorpaduieckue CBeIeHNUS,

- 00pa3oBaHue;

- CIICI[UATIBHOCT,

- 3aHMMaeMasi JOJHKHOCTb;

- HAUIMYHE CyTUMOCTEN;

- aJpec MeCTa KUTEIIbCTBA,

- ToMalrHui TenedoH;

- COCTaB CEMbHU;

- MeCTO PabOTHI WIIH YI€Obl WICHOB CEMBbH M POJICTBEHHUKOB;

- XapakTep B3aHMOOTHOIIICHUH B CEMbE;

- pa3Mep 3apabOTHOM MIIATHL;

- coJiep KaHue TPYAOBOTO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJICHUH O HAIMYUU MaTePUATbHBIX [IEHHOCTEH;

- coJiep KaHMe JCKIIapaIiy, MoAaBacMoi B HAIOTOBYIO HHCIICKITHIO;

- IONTUHHUKYU U KOMHH MPUKA30B 10 TUYHOMY COCTaBY;

- TMYHBIE JIeNna, THYHbIe KapTouku (hopma T2) u Tpy0BbIe KHHKKH PaOOTHHKOB;
- OCHOBAHHS K MPUKA3aM I10 JTUIHOMY COCTaBY;

- Acjia, COACPIKAIINUEC MATCpUaJibl 11O MOBLIIMICHUIO KBaJII/I(bI/IKaLII/II/I " NEepCroaAroTOBKE pa60THI/IKOB, nux
arrecranuu, CJ'Iy>K€6HI>IM paccii€10BaHUAM,

- KOITUW OTYETOB, HATIPABIISIEMbIC B OpraHbl CTATHCTUKH,
- aHKeTa;,

- KOTIMH TOKYMEHTOB 00 00pa3oBaHUU;



- pe3y/bTaThl METUIIMHCKOTO O0OCIEIOBaHUS Ha MPEAMET TOAHOCTH K OCYIIECTBICHHIO TPYIOBBIX
o0si3aHHOCTEH; - hoTOorpaduu;

-1 T.II.

JlaHHbBIC TOKYMEHTHI SBJISIOTCS KOH(UICHIIMATLHBIMH, XOTS, YYUTHIBAasI UX MAacCOBOCTh M €IUHOE MECTO
00paboOTKH M XpaHEHHUsI - COOTBETCTBYIOLIUI Tpu( OrpaHUYEHUS] HAa HUX HE CTABUTCS.

2.6. PexuMm  KOHOUACHIMATBLHOCTH  IMEPCOHANBHBIX  JAHHBIX ~ CHUMAeTcss B CIy4asx
00€3TMYNBaHUSIUIIUIIONCTEYEHNH 75 JIET CPOKa XPAHEHUS, €CIIM UHOE HE OIIPEJIEIEHO 3aKOHOM.

2.7.CoOCTBEHHUKOM HWH(OPMALMOHHBIX PECYpPCOB (NEPCOHANBHBIX JAaHHBIX) - SABISETCA CYOBEKT, B
HOJTHOM 00bEME Pean3yIOIIUil OTHOMOYHS BIIaJICHUS, T0JIb30BAHMS, PACTIOPSHKEHUS STHMHU pECypcaMu.
D10 M000# rpaXkIaHUH, K TMYHOCTH KOTOPOTO OTHOCSTCSI COOTBETCTBYIOIIHE ITEPCOHANBHBIC JJAHHBIC, U
KOTOpPBIM BCTymui (ctain pabOTHUKOM) WJIM HM3bSBHI JKEJIAHUE BCTYMUTh B TPYIOBBIC OTHOLICHHUS C
PaGoTonatenem.

2.8.CyOBeKT mepcoHANIbHBIX JTAHHBIX CAMOCTOSITEIIBLHO PeIIaeT Bompoc nepeaaun Paboromarento cBoux
NEPCOHATIbHBIX TaHHBIX.

2.9.]JlepxareneM NepCOHANBHBIX JAaHHBIX siBIseTcss Paboronarenb, KOTOPOMY paOOTHHUK JOOPOBOJIBHO
nepeJacT BO BJaJICHUE CBOM IEpPCOHANbHbIE JaHHbIE. PaboTomarenb BBIMONHIET (YHKIHUIO BIaJCHUS
9TUMM JAaHHBIMH M 00JaJaeT IOJHOMOYUSAMH pacloOpsHKEHUsT HMHU B IIpeJiesiaX, yCTAHOBJIEHHBIX
3aKoHOJaTeNbCcTBOM Poccuiickon denepanum.

2.10.ITlpaBa u obGs3anHOCcTH PaboTonarenss B TPYAOBBIX OTHOILIEHUSX OCYIIECTBISIOTCS (PUINYECKUM
JUIIOM, YIOJHOMOYEHHbIM Pabotomarenem - cremuanucToM mo kaapaM. CBeleHHS O MEePCOHATbHBIX
JAHHBIX PAOOTHUKOB OH MOXET JIENIErUPOBATH PYKOBOAMUTENSM CTPYKTYPHBIX TOJpa3eieHuii, padbora
KOTOPBIX TpeOyeT 3HAHUS TIEPCOHABHBIX JAHHBIX PAOOTHUKOB HIIM CBSI3aHA C 00PaOOTKOW ITUX JaHHBIX.

2.11.NoTpebutensmu (OIB30BATENSIMH) IEPCOHANBHBIX IaHHBIX PAOOTHUKOB SIBJISIFOTCS IOPUINYECKUE U
dbuszndeckue mnuna, odOpamaromuecs Kk Paboromarento 3a moydeHHEM HEOOXOAMMBIX CBEICHHUN U
HoJb3ytolecs MU 0e3 mpaBa nepeiadn, pa3rialieHus.

I''TABA 3.ITIOPAJOK HHOJYYEHUSA ITIEPCOHAJIBHBIX TAHHBIX

3.1. TonydeHne mepCOHAIBHBIX JAHHBIX OCYIIECTBIISICTCS B COOTBETCTBUU C HOPMATHBHO-TIPABOBBIMHU
aktamu Poccuiickoit @enepanuu B 00J1aCTH TPYJOBBIX OTHOIICHUNH M 0Opa30BaHMs, HOPMATHUBHBIMU U
pacropsiAuTeIbHBIMUA  AOKyMeHTamMu MunoOpHayku Poccunm u Pocobpnanzopa, Ilomoskenuem 00
00paboTKe W 3aIuTe MEPCOHATBHBIX JIAHHBIX W MPUKA3aMU YUPESKICHUS Ha OCHOBE COTJIACHS CYOBEKTOB
Ha 00pabOTKy UX TIEPCOHAIBHBIX JIaHHBIX.

3.2. Oneparop He BIIpaBe TPEOOBATh OT CYOBEKTa MEPCOHAIBHBIX JAHHBIX MPEIOCTABICHU HHPOPMAITUN
0 €r0 HalIMOHAJLHOCTH U PaCOBOM MPUHAIICKHOCTH, TTOJUTHUECKUX U PEITUTHO3HBIX YOSKICHUSIX U O €ro
YaCTHOM KU3HU.

3.3. be3s cornacusi cyObeKTOB OCYIIECTBISETCSI 00pad0TKa 0OIIEIOCTYITHBIX EPCOHATBHBIX TAHHBIX WU
coJiep KaliX TOJIBKO (haMHIIIMU, UMEHA U OTYECTBa, OOpAIeHU U 3apOCOB OpraHu3aluii, U PU3NIECKUX
JMI, PErucTpauus U OTIpaBKa KOPPECIIOHAEHIMM MOYTOBOM CBS3bI0, MEPCOHAIBHBIX JAHHBIX IS
HCITIOJIHEHUA TPYAOBBIX JOTOBOPOB MJIN 0€3 UCITOIL30BAHHUS Cp€ACTB aBTOMAaTHU3allui, U B UHBIX CIIy4dasdXx,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickont denepannu.

3.4. O6paboTKa M HCHOJNb30BAHUE IEPCOHAIBHBIX JAHHBIX OCYILECTBIIAETCS B LEIAX, YKAa3aHHBIX B
COIVIAIIEHUSIX C CYOBEKTaMH IE€PCOHANBHBIX MJAHHBIX, a TaKXe B ClydasX, HPeAyCMOTPEHHBIX
HOPMAaTUBHO-IIPaBOBBIMU akTamu Poccuiickoit @enepannu.

3.5. O6paboTKa MepCOHABHBIX JAHHBIX 00YJArOIIETOCs OCYIIECTBIISECTCS I 0OSCTICUeHHS COOITI0ICHUS
3dKOHOB W HHBIX HOPMATHUBHBLIX IIPABOBLIX AKTOB B IICJIAX BOCIIUTAHUSA U 06yquI/151 06yqalomer0051,
o0OecrieyeHns ero JUYHON Oe30MacHOCTH, KOHTPOJIS KadecTBa 0Opa3oBaHUs, IMOJIB30BAHHS JTHTOTAMH,



MPEIyCMOTPEHHBIMUA ~ 3aKOHOJATENILCTBOM  Poccuiickoit  ®enepaurii W JIOKAIBHBIMU  aKTaMU
aJMUHHUCTpAIUH.

3.6. Coop 1 00paboTKa MEPCOHATLHBIX JTAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS HCKIIOUYNUTEIHHO B
Hensx oOecIeYeHnuss COOJIOACHUS 3aKOHOB W WHBIX HOPMATHUBHBIX TPAaBOBBIX aKTOB, COJICHCTBHSI
paboOTHUKaM B TPYAOYCTPOWMCTBE, OOyYEHUU H MPOJBMKCHHH IO CIyx)0e, 00ecredeHus ITHUIHOU
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KAueCTBA BBIMOJHIEMON pabOTHI M 0OECIICUCHHS
COXPaHHOCTH UMYIIECTBA.

3.7. OOpaboTKa TMEpPCOHANBHBIX JAaHHBIX B HMH()OPMAIIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX JAaHHBIX C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3allMM OCYHIECTBIISIETCS B COOTBETCTBUU C TpeOOBaHHUIMHU
noctaHoByienus [IpaBurenscTBa Poccutickoit eaepanuu ot 17 HosiOpst 2007 1. Ne 781 «O06 yTBepKIeHUN
[Monmoxxennst 00 obecrieueHUN OE30MACHOCTH TEPCOHANBHBIX JAHHBIX Npu HX 00paboTke B
MH(POPMALIMOHHBIX CHCTEMAX MEPCOHAIBHBIX TAHHBIXY.

3.8. He nomyckaercs o0paboTKa MepCOHATBHBIX JTaHHBIX B MH()OPMAIIMOHHBIX CHCTEMaX MEePCOHATbHBIX
JAHHBIX C UCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIIUHU:

- NpH OTCYTCTBUU YCTAHOBJICHHBIX M HACTPOCHHBIX CEPTUPHUIMPOBAHHBIX CPEICTB  3alUTHI
nHpopmanuu;

- I[IpUu OTCYTCTBHU YTBCPIKACHHBIX OpPraHU3allMOHHBIX JOKYMCHTOB O IMIOPAAKE JOKCIUTyaTaluu
HH(I)OpMaHHOHHOfI CUCTCMbI IICPCOHAJIBHBIX TaAHHBIX.

3.9. O06paboTka NEpPCOHANBHBIX JaHHBIX 0€3 MCIIOJIB30BAHMS CPEACTB aBTOMATH3alUU (Jajee —
HEaBTOMAaTHU3HPOBaHHAs 00pabOTKA MEPCOHAIBHBIX JAHHBIX) MOXKET OCYIIECTBISATHCS B BUIE€ JOKYMEHTOB
Ha OyMa)XKHBIX HOCHUTEIISIX U B AJICKTPOHHOM BHJIE ((aiiyibl, 0a3bl OAHHBIX) Ha 3JIEKTPOHHBIX HOCHTEIISX
UHpOpPMaLINH.

3.10. [Ipy HeaBTOMATH3MPOBAHHOW OOPAOOTKE pa3IMUHBIX KAaTErOpUi NEpPCOHAIBHBIX JIaHHBIX
JIOJKEH MCIOJIb30BaThCsl OTACIIBHBIA MAaTEPHUAIBHBI HOCUTENb JUISl KAKIO0M KaTerOpuH NEPCOHAIBHBIX
JIAHHBIX.

3.11. [Tpu HeaBTOMATHU3HPOBAHHOW 00PaOOTKE MEPCOHANBHBIX JAaHHBIX HA OyMa’KHBIX HOCUTEINSX: -
He JolyckaeTcsl (pukcanus Ha OJHOM OyMa)KHOM HOCHUTEJE MEPCOHAJIBbHBIX JAHHBIX, LENU 00pabOTKH
KOTOPBIX 3aBEJOMO HE COBMECTHMBI;

- MepCOHANTbHBIC JaHHBIE JOKHBI 000COOIATHCS OT MHOM MH(POpPMAIINH, B YACTHOCTH MyTeM (PUKCAITIN
UX Ha OTAENbHBIX OyMa)KHBIX HOCHTENSX, B CHEIHAIBHBIX pa3fenax Wid Ha noisix ¢gopm (OiaHKOB); -
JAOKYMCHTBI, COACpKAIUC MNCPCOHAJIBHBLIC IaHHBIC, q)OpMI/Ip}IIOTCﬂ B J¢jla B 3aBUCHUMOCTH OT LOCJIU
00pabOTKH MEPCOHATBHBIX TAHHBIX;

- Jena ¢ JTOKyMEHTaMH, COJIEpPKalliMHU MEePCOHANIbHBIC NaHHBIC, JOKHBI UMETh BHYTPEHHHE OIHCH
JIOKYMEHTOB C YKa3aHHUEM I1eJT1 00paOOTKH M KaTeropyuu MEePCOHAIBHBIX TaHHBIX.

3.12. IIpu ncnosnb30BaHUM TUIIOBBIX OPM JOKYMEHTOB, XapakTep HH(OpMallMi B KOTOPBIX MPEATNoiaraet
WIM JIOMYCKAaeT BKJIIOYEHHWE B HUX NEPCOHAIBHBIX NaHHBIX (Jlanee - TUIOBBIE (DOPMBI), TOJKHBI
COOJII0AaThCA CIIEAYIOLIHE YCIOBHSL:

a) TUMoBas opMa UM CBA3aHHBIE C HEH JOKYMEHTHI (MHCTPYKIIHS IO €€ 3aMl0JIHEHUI0, KAPTOUKH, PEECTPBI
U JKYpHAJIbl) JOJDKHBI COJEPKATh CBEICHUS O IIeJIM HEaBTOMATHU3HPOBAHHONW 00pabOTKH MepCOHaTbHBIX
JTaHHBIX, UMs (HAMMEHOBAaHUE) W aJpec omeparopa, (GpamuiIvio, UMs, OTUYECTBO U aApec CyObeKTa
MEPCOHAIBHBIX JAaHHBIX, UCTOYHUK TOTYyYSHHS MIEPCOHATBHBIX TaHHBIX, CPOKU 00paOOTKH MEePCOHATBHBIX
JIAaHHBIX, TIEPEUEHb JIEUCTBHI C IEPCOHATILHBIMU JIAHHBIMHU, KOTOPBIE OYAyT COBEPIIATHCS B MPOIIECCE UX
00paboTKH, 00IIIee ONMMCAHKNE UCTIOIB3YEMBIX OMEPaTOPOM CIIOCOOOB 00PaObOTKH MEPCOHATBHBIX JaHHBIX;

0) TumoBas (¢opma J0JDKHA TPeyCMaTPUBATh T0JIe, B KOTOPOM CYOBEKT MEePCOHAIBHBIX TAHHBIX MOYKET
MIOCTaBUTh OTMETKY O CBOEM COTJIACHH Ha HEABTOMATHU3HPOBAHHYIO 00pabOTKy NEepCOHAIBHBIX JaHHBIX, -
pY HEOOXOIUMOCTH TOJIyYeHHUS TUCBbMEHHOTO COTJIacusl Ha 00pabOTKY MEePCOHABHBIX TaHHBIX;

B) TumoBas (opma mg0oDKHA OBITH COCTaBlieHA TAaKUM o00pa3oM, YTOOBI KaXIbli M3 CYOBEKTOB
NEPCOHATIBHBIX HAaHHBIX, COACPKAIIUXCA B HOKYMCHTC, UMCJII BO3MOXHOCTb O3HAKOMUTLCA CO CBOUMU



NEPCOHATIbHBIMU JAaHHBIMH, COJACPKAIMMMHCA B JOKYMCHTC, HC Hapyllasd IMPpaB W 3aKOHHBIX MHTEPECOB
HWHBIX C}’6'BGKTOB NEPCOHATIBHBIX JAHHBIX;

r) TtumoBas ¢opMa AOHKHA HCKIIOYaTh OOBEIWHEHHE TIOJIeH, MpETHA3HAUYCHHBIX IS BHECCHHS
MIEPCOHAIIBHBIX JTAHHBIX, 11eJTH 00paOOTKH KOTOPHIX 3aBEJIOMO HE COBMECTHMBI.

3.13. HeaBTOMaTI/IBI/IpOBaHHaH 06pa60TKa IEPCOHATIBHBIX JAaHHBIX B 3JICKTPOHHOM BHUAC OCYLICCTBIIACTCA
Ha BHCIIHUX 3JICKTPOHHBIX HOCHUTECIAX I/IH(bopMaI_[I/II/I.

3.14. Ilpu OTCYTCTBUM TEXHOJIOTMYECKOM BO3MOXKHOCTH OCYIIECTBICHUS HEABTOMATHU3UPOBAHHOMN
00pabOTKM TEPCOHANBHBIX JaHHBIX B JJEKTPOHHOM BHJC HAa BHEIIHMX HOCHUTEISIX HH(OpMaIuu
HEOOXOUMO TPUHUMATh OpraHU3alMOHHBIE (OXpaHa MOMEIICHUN) U TEXHUYECKHE Mephbl (yCTaHOBKa
cepTu(UIIMPOBAHHBIX CpelCTB 3alUTHI uHpop™MaInun), HCKJIIOYAIOIIe BO3MOHOCTh
HECaHKITMOHMPOBAHHOTO JIOCTYIIA K MIEPCOHAIBHBIM JIAaHHBIM JIHII, HE TIOMYIIEHHBIX K UX 00padoTKe.

3.15. DnexTpoHHBIE HOCHTENH HH(GOPMAIMH, COJICpIKAIINE MEPCOHATIbHBIC JaHHBIC, YUYUTBHIBAIOTCS B
KypHaJIe y4deTa 3JIEKTPOHHBIX HOCHTENICH MEepPCOHATIBHBIX AaHHBIX, COCTABICHHOM IO ()OPME COTIIACHO
npuioxeHuto Ne4 k Hactosuemy [lonoxenuto.

K kaxxaoMy 37I€KTPOHHOMY HOCHUTENO O(QOpMIISETCs ONMHUCh (DAaiIoB, COAEPKALIUXCS HA HEM, C
yKa3aHHEM IeJIi 00paObOTKU M KaTErOpUU NEPCOHAIBHBIX JTaHHBIX.

3.16. Ilpm HECOBMECTHMMOCTH IeJIei HEaBTOMATH3UPOBAHHOW OOPaOOTKM TEpPCOHAIBHBIX JAHHBIX,
3a(pUKCHPOBAHHBIX HA OJHOM JJIGKTPOHHOM HOCHUTEIIE, €CIHM JSJCKTPOHHBIH HOCUTENb HE T03BOJISAET
OCYLIECTBIISATH 00pabOTKY MEPCOHATBHBIX JAHHBIX OTAEIBHO OT IPYruX 3a()MKCHPOBAHHBIX HA TOM JXKe
HOCHTENE IEPCOHAIBHBIX JaHHBIX, JOJDKHBI OBITh HPUHATHI MEpbl N0 OOECIICYEHHUIO pa3/esIbHON
00pabOTKH NEPCOHANBHBIX JaHHBIX, B YACTHOCTH:

a) IIpu HGO6XOI[I/IMOCTI/I HCIIOJIb30BAHUA HIIM PACIIPOCTPAHCHUSA OIPCACICHHBIX IICPCOHATIbHBIX
JaHHBIX OTACIIBHO OT HAXOAAIIHUXCA Ha TOM JKE MAaTCPpUAJIbHOM HOCHUTECIIC JPYIruX INEPCOHAIBHBIX JaHHBIX
OCYHICCTBIACTCA KOIMMPOBAHUC TMCPCOHAJTIBHBIX HOAHHBIX, MMOJICKAIIUX PaCOPOCTPAaHCHUIO HIIN
HCIIOJIBb30BaHUIO, CHOCO6OM, HCKIIIOYAarIHUM OJHOBPEMCHHOC KOIMMUPOBAHUEC IMEPCOHAIBHBIX JAaHHBIX, HC
nouIC)Kalux pacipoCTpaHCHUIO M HCIIOJb30BAHUIO, U HUCIIOJIBb3YCTCA (paCHPOCTpaHHeTCH) KoIus
NEPCOHATIBbHBIX JaHHBIX;

0) mpu HEOOXOIMMOCTH YHHMUYTOKEHHUS WIM OJOKUPOBAHMS YACTH MEPCOHATBHBIX JTAHHBIX
YHUYTOXKAETCSA WM OJOKUPYETCS MaTepuagbHbIi HOCHUTENb C TPEIBAPUTEIBHBIM KOMHUPOBAHHEM
CBEJICHWN, HE TMOJUISKANUX YHUYTOKEHUIO WM OJOKHPOBAHUIO, CIOCOOOM, HCKIIFOYAIOIINM
OJIHOBPEMEHHOE KOMTUPOBAHUE MEPCOHATBHBIX JAHHBIX, MOANEKAIUX YHUUTOKESHHUIO WK OJTOKUPOBAHUIO.

3.17. JIokyMeHTBbl M BHEIIHHE 3JIEKTPOHHbIE HOCUTENN HWH(POpPMAIUH, COJAEp)KAllUe MEePCOHAIbHBIE
JTAaHHBIE, JIOJDKHBI XPAHUTHCS B CIYKEOHBIX MOMELICHUAX B HAJEKHO 3allMpaeMbIX M OleYaThbIBAEMbIX
mkadax (ceitdax). [lpu sToM HOKHBI OBITH CO3JaHBI HAJUIEXKAIIME YCIOBUS, 00ECHEUMBAIONINE HMX
COXPaHHOCTb.

3.18. VYHHUTOXEeHHME HIM O00€3TUYMBAHUE YacTH TEPCOHAIBHBIX JAaHHBIX, €CIHM 3TO JOIyCKaeTcs
MaTepuaIbHBIM HOCUTENEM, MOXKET MPOU3BOAUTHCS CIIOCOOOM, HCKIIIOUAIOIIUM JaIbHEHITYI0 00paboTKy
3THUX MEPCOHAIBHBIX JaHHBIX C COXPaHEHHEM BO3MOKHOCTH 00paOOTKH MHBIX JaHHBIX, 3a()NKCUPOBAHHbBIX
Ha MaTepUaJIbHOM Hocutene (yaaleHnue, BBIMapbIBaHUE).

3.19. IlepconanbHble JaHHBIE MOTYT XpaHUTbCS B OyMaxXHOM U (WJIM) DJIEKTPOHHOM BUJE
LHEHTPaJIN30BaHHO WJIM B COOTBETCTBYIOIIMX CTPYKTYpPHBIX TOJpa3elieHus X ¢ COOJI0JeHHEM
IIPEyCMOTPEHHBIX HOPMAaTUBHO-NPAaBOBBIMU akTaMu Poccuiickoit ®Pexepanuu Mep MO  3aLIUTeE
NEPCOHAIBHBIX JaHHbIX.

3.20. IIpaBo Ha 00pabOTKYy MEPCOHATBHBIX MAHHBIX IPEIOCTABISACTCS PAOOTHHKAM CTPYKTYPHBIX
NoJpa3/iesieHuil ¥ (WiIKM) AOJDKHOCTHBIM JIMLAM, onpenesieHHbIM [lonoxennem o0 oOpaboTke M 3amure
NePCOHATILHBIX JaHHBIX, PACIOPSANTEIBHBIMH JIOKYMEHTAMH WM HMHBIMH ITHCHMEHHBIMU YKa3aHHUAMH
Omnepatopa (ITpunoxenue 5).

3.21. IlepcoHanbHbIE MAHHBIE 3AIIMIIAIOTCS OT HECAHKIMOHMPOBAHHOI'O JIOCTyIla B COOTBETCTBUHU C
HOPMaTHUBHO-TIPaBOBbIMU akTamu Poccuiickoil denepanyn, HOpMaTUBHO-PACTIOPAIUTEIIbHBIMU aKTaMU U



PEKOMEHAANUSMU PETYIUPYIOIIUX OPTaHOB B 00JIaCTH 3aIUTHl HHPOPMAIINH, & TAKXKE YTBEPKICHHBIMA
periiamerTamu ¥ HHCTpyKusimu Onepatopa ([Ipunoxenue 6).

3.22. [IpaBo mocTyma K MepcoOHANBHBIM JaHHBIM O0YYarOIIETOCs UMEIOT: -
nupektop 'BIIOY MO «CeprueBo-Ilocanckuii KOJIIEIK»;

- 3aMECTUTENH JUPEKTOpa (B paMKaX CBOMX JOJKHOCTHBIX 00S3aHHOCTEH);
- MHCIIEKTOP IO Kajpawm;

- KJIACCHBIE PYKOBOAMTENH (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYYaroIierocsi CBOCH TpyIIibl); -
MacTepa Mpou3BOACTBEHHOT0 00yUeHHs (TOIBKO K MEPCOHAIBHBIM JaHHBIM 00YUYaIOIerocs: CBOeH

IPYIIIIbL);
- rinaBHeii Oyxrantep ['BITOY MO «CeprueBo-Ilocanckuii KOmIEmK»;
- COLIMAJIbHBIN NIeAaror (ICUxoJor);
- Bpay/MeapaboOTHUK;

- paboTHUK ceKTopa UH(OPMATHU3ALNH, OCYIIECTBISIOMNN aAMUHUCTPUPOBAHUE HHPOPMAIITOHHOM
cuctembl 'BITOY MO «CeprueBo-Ilocaackuii Komiemk».
- 00yJaroIUICs, HOCUTEIb JaHHBIX.

3.23. [TpaBo gocTyma K nepcoHaIbHbIM JaHHBIM paOOTHHUKA UMEIOT:
- JTUPEKTOP Y UpeKICHUS;
- 3aMECTUTENH JUPEKTOPa(B paMKaX CBOMX JOJHKHOCTHBIX O0S3aHHOCTEH); - MHCIEKTOP IO KaJIpam;

- PYKOBOJMTENIN CTPYKTYPHBIX TOJPA3AeICHU (TOJBKO K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB
CTPYKTYPHOTO TOJIpa3/ICTICHUs);

- rnaBHbI Oyxrantep [ BIIOY MO «Ceprueso-Ilocaackuii Komiemky»; - Bpau/mMepadOTHUK;

- paboTHUK ceKTopa MH(OPMATHU3AINH, OCYIIECTBISIONINN aIMUHUCTPUPOBAHUE NHPOPMAITHOHHOM
cucteMbl [ BIIOY MO «Ceprueso-Ilocanckuii Koymemk»; - pabOTHUK, HOCUTENh JTaHHBIX.

[To mucbMeHHOMY 3asiBICHUIO pabOTOIaTENb 00s13aH B CPOK HE MO3/HEE TPEX JAHEH CO THS MOIauH
3as4ABJICHUS BbIAAaTb €MY KOIIMU AOKYMCHTOB, CBA3aHHBIX C €TI0 pa60T0171 (KOHI/II/I IpuKasa O IMpuEME Ha
paboTty, mpHUKa30B O MEpeBOJaxX Ha JIPYTyio padoTy, MpuKa3a 00 yBOJIBHEHWH C paOOTHI; BBITUCKU W3
TPYJAOBON KHWXKH, CIPAaBKH O 3apabOTHOI miaTe, mepuoje paboThl y JaHHOTO paboTojaTens U 1p.).
Konuu [OKyMEHTOB, CBSI3aHHBIX C pabOTOM, MOJDKHBI OBITH 3aBEpEHBl HAANEXKAIUM 00pa3oM U
MIPEIOCTABIATHCS paOOTHUKY 0€3BO3ME3THO.

3.24. loctyn k nepcoHanbHbIM AaHHBIM paboTHHKa BHEe [ BIIOY MO «Ceprueso-Ilocaackuit komiemx»
AMEIOT:

- I'ocynapcTBeHHBIE OPTaHbI B COOTBETCTBUH C HAIPABICHUSMU UX JCSITEIbHOCTH:
- JlemaptameHT 00pa3oBaHusl.;

- HaJIOTOBBIE MHCITEKIHH;

- MIPABOOXPAHUTEIIBHBIC OPraHbI;

- OpraHbl CTAaTUCTUKU;

- CTpaxoOBbI€ areHTCTBA;

- BOEHKOMATEIL,

- OpraHbl COIUATBHOTO CTPAXOBAHHSI,

- MIEHCUOHHBIE (DOH/IBI;

- MOIpa3/ICIICHNs MyHHUITUITAIbHBIX OPTaHOB YITPABJICHUS.

- Hpyrue opranuzanuu (CBeACHUs O pabOTAIOLIEM COTPYJHUKE UM YK€ YBOJIEHHOM MOTYT OBITh
MIPEIOCTABIIEHBI APYTOil OpraHU3aly TOJIBKO C MUCbMEHHOTO 3arpoca Ha OJlaHKe OpraHu3aliu ¢
MIPUIIOKEHUEM KOTTUH 3asBICHUS paOOTHUKA).



- PoxctBeHHuKM 1 unieHbl ceMel (epCcoHaANIbHbIE JaHHbIE COTPYIHUKA MOTYT OBITh NMPEAOCTaBICHbI
POJICTBEHHUKAM WJIH YJIEHaM €r0 CEMbH TOJIBKO C MUCbMEHHOTO pa3pellieHusi CaMOro COTPYIHHUKA).

3.25. Ilpu nepenaye qaHHBIX JIMIIA, HMEIOITUE MMPABO JOCTYIIA K MEPCOHAIBHBIM JTaHHBIM paOOTHUKA HIIH
oOyyarorerocst 00s13aHbI:

- npeaynpeauTb JIWL, IIOJIy4YaromnuX JaHHYIO I/IH(bOpMaI_II/II-O O TOM, 4YTO OTU HOAHHBIC MOI'YT OBITH
HCIIOJIB30BAHKI JIMIIb B LOCIAX, JJIs1 KOTOPBIX OHU COOGH_IeHBI;

- HOTpe6OBaTB OT 3THUX JIMI IMCbMCHHOEC ITOATBEPIKIACHNC CO6J'IIO,Z[€HI/IH 9TOTI'0 YCJIOBUSI.

3.26. Wuble npaBa, 0053aHHOCTH, ICHCTBUSI pAOOTHUKOB, B TPYAOBBIE 0053aHHOCTH KOTOPBIX BXOJIUT
00paboTKa NEepPCOHATBHBIX JAHHBIX pPAOOTHHKA MM OOYyYaromerocsi, ONPENeISIOTCS TPYAOBBIMH
JIOTOBOPAMH U JIOJDKHOCTHBIMH MHCTPYKIUSMH.

3.27. Bce cBenenus o nepenaue nepcoHalIbHBIX JAHHBIX 00yUYaIOIUXCs perucTpupyorces B XKypHaie
yueTa TMEepCOHANBHBIX JAaHHBIX OOydarolerocs YUpeKJIeHHUs, COCTaBICHHOM MO (GopMe COIIacHO
npuioxenuto Ne 7 x HacrosameMy [lonokeHHro, B LENIIX KOHTPOJS IIPAaBOMEPHOCTH MCIOJIb30BaHUSA
JaHHOW MH(pOpPMaLUK JINLIAMH, €€ MTOJIyYNBIIUMHU.

3.28. Bce cBenenus o nmepenave nepcoOHAIBHBIX JaHHBIX PAaOOTHUKOB perucTpupyrorcs B JKypHaie
ydyera TepcoHaNbHbIX JaHHbIX pabotHukoB ['BIIOY MO «CeprueBo-Ilocaackuii  KoIemK»,
COCTaBJICHHOM TI0 (hopMe corytacHo npuiioxennto Ne 8 k HacrosieMy [lonoxeHuro, B ENsSX KOHTPOJIS
PaBOMEPHOCTH UCIIOJIB30BAHUS JJAHHOW MHPOPMAIIUY JIUI[AMHU, €€ TIOJTYIHBIITUMH.

I'JTABA 4. IIPUHIIUAIIBI OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX

4.1. O06paboTka MepcoOHaTBHBIX JAaHHBIX PaOOTHHKOB BKIIOYAET B ce0sl UX IMOJydeHHE, XpaHECHHE,
KOMOMHUpPOBaHUE, Nepelauy, a TAKKe aKTyaln3alnio, OJOKMPOBaHUE, 3aLUTY, YHUUTOXKEHUE.

4.2. [Tony4yenne, xpaHeHue, KOMOWHHpPOBaHME, IEpenada MM JII000E APYroe HCHOIh30BAHUE
MEPCOHAIBHBIX JAaHHBIX PA0OTHHUKA MOXET OCYIIECTBISATHCS HCKIIOYUTEIBHO B IENAX OOecreueHus
COONIOACHHUsS] 3aKOHOB W HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, COJACHCTBHS paOOTHMKaM B
TPYJIOYCTPOICTBE, OOYyUYEHMH W TPOABMIKEHHUU TO CiIyx0e, oOecreueHus JTUYHOW Oe30macHOCTH
pa6OTHI/IKOB, KOHTPOJIA KOJIMYECTBA W KA4YCCTBa BBIIIOJTHSIEMOU pa6OTI>I n obecreueHus COXPAaHHOCTH
UMYIIECTBA.

4.3.Bce nepcoHalibHbIE TaHHBIE pa0OTHUKA TOJY4YalOTCs Y HETO caMoro. Eciu mepcoHaabHbIE JaHHBIE
pabOTHUKA BO3MOKHO MOJYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO paOOTHUK JOJIKEH ObITh YBEAOMIEH 00
ATOM 3apaHee U OT HEro JIOJKHO OBITh MOJTYYeHO MUCbMEHHOE coryiacue. Paboromarens JOKEH COOOIIHUTh
pabOTHUKY O IENsAX, MPeanojaraéMbIX UCTOYHHMKAX M CHOC00ax MONyuYeHHUs MEePCOHATIbHBIX TaHHBIX, a
TAKXE O XapaKTEPEC MOICKAINX MMOJTYUCHUTIO MMEPCOHAIBHBIX TaHHBIX W IMMOCIICACTBUAX OTKa3a pa6OTHI/IKa
JIaTh MUCHMEHHOE COTJIACHE Ha WX TIOTyYeHHE.

4.4 He momyckaeTcst morydeHrue U o0paboTKa NMepCOHATBHBIX JaHHBIX PA0OOTHHKA O €T0 TOJUTHYECKHUX,
PETUTHO3HBIX M WHBIX YOEKIECHUSX, M YACTHOM >KU3HHU, a TAaKXKE€ O €ro WICHCTBE B OOIIECTBEHHBIX
O0BEAMHEHUAX WIH €ro MpOo(COI3HON AESITENFHOCTH, 32 MCKIIOYEHHEM CIy4aeB, MPelyCMOTPEHHBIX
3akoHoaresbecTBOM Poccuniickoit denepanuu.

4.5.1lpu npUHATUN pPEIICHH OTHOCUTENHHO PaOOTHHKA HAa OCHOBAHHH €0 MEPCOHAJBHBIX JAHHBIX HE
JIOMYCKAeTCsl  WCMOJb30BAaHUE  JAHHBIX, TOJYYEHHBIX  HCKIIOUYUTEIIbHO B  pe3ynbTaTe  UX
ABTOMATHU3MPOBAHHONW 00PaOOTKU MIIH 3IEKTPOHHOTO MOJIY4YEHUS.

4.6.B ciydasx, HEIIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOLIEHHH, BO3MOKHO ITOJIy4E€HHE
1 00paboTKa JaHHBIX O YACTHOM >KU3HU PaOOTHUKA TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS.

4. 7.3ammMTa NepcOHANbHBIX JAHHBIX PAaOOTHUKOB OT HEIPAaBOMEPHOIO MX HCIIOJIB30BAHUS MU YTPATh
obecrieunBaetcst Paboroaarenem 3a cuer ero cpescTB.

4.8. [TakeT aHKETHO - OMOTpadUUIECKUX U XapaKTEPU3YIOIIUX MAaTEpPHAJIOB (Jajee makeT) paboTHUKA
dbopMupyeTCs TTOCIIe U3TaHMs IPUKa3a 0 €ro MprueMe Ha padoTy.



4.9. [TakeT 00s13aTeTLHO COACPKUT JIMUHYIO KapTouky (opmbl T2, a Takke MOXKET COACpKaTh
JOKYMEHTBI, COZEpIKaIIe TIePCOHANBHBIC JaHHBIC pA0OTHHKA, B MOPSIKE, OTPAYKAIOIIEM IPOIIECC TpHeMa
Ha palory:

-3asiBIICHHE O MpHEeMe Ha padorTy;

-aHKeTa;

-XapaKTepUCTUKA-PEKOMEHJALIHS;

-pe3yJIbTaT MEAMIIMHCKOTO OOCJIeIOBaHUS Ha MPEAMET TOJHOCTH K OCYIIECTBICHUIO TPYAOBBIX
00s13aHHOCTEIA;

- KOIHs IpHKa3a 0 IpueMe Ha paboTy; pacnucka pabOTHHKA 00 03HAKOMIIEHHH C
JOKYMEHTaMH OpraHu3allii, YCTAHABIMBAIOIIUMHE MOPAI0K 00pabOTKH MMepCOHATBHBIX
JTAHHBIX PaOOTHHUKOB, a TaKXe 00 ero rnpapax 1 0043aHHOCTAX B 3TOH 00JIACTH.

4.10. AHKeTa SIBIISICTCS JTOKYMEHTOM I1aKeTa, MPEACTABISIONIMM COOON MepeueHb BOIMPOCOB O
OuorpaMuecKnX JaHHBIX PaOOTHHKA, €ro OOpa30BaHWM, BBIMOJHSAEMON paboTe ¢ Hadaia
TPYAOBOM JACATEIBHOCTH, CEMEHHOM TOJIOKEHUHU, MECTE MTPOIUCKH MM MTPOKUBAHUS U T.I1.

AHKeTa 3amoiiHseTcs PaOOTHUKOM CaMOCTOATENIbHO mpu  odopmieHHMH mnpuemMa Ha paboty. Ilpu
3aMO0IHEHUH aHKEThl pAOOTHUK JIOJKEH 3aMOJHSTh BCe ee Irpadbl, Ha BCe BOMPOCHI JaBaTh MOJIHbIE OTBETHI,
HE JOIYyCKaThb HUCHPABIEHUN WIM 3a4€pPKUBAHUSA, MPOYEPKOB, IIOMAPOK, B CTPOrOM COOTBETCTBUU C
3aMMuCcsIMU, KOTOPBIE COJIEPIKATCS B €T0 JINYHBIX JIOKYMEHTAX.

B rpade "bnwmxkaiiimue poACTBEHHUKH'" MEPEYUCISIOTCS BCE WIEHBI CEMbH pPa0OTHUKA C yKa3aHUEM
CTeNeHH pojcTBa (OTel, MaTh, MYX, JK€Ha, ChIH, 0Yb, POAHBIC OpaT U cecTpa); Jajee MepeUUCITIOTCS
OJIM3KUE POJICTBEHHUKH, MPOKUBAIOIIME COBMECTHO C PaOOTHUKOM. YKa3bIBalOTCS (aMuius, UM,
OTYECTBO U JaTa POXKACHUS KaKJOT0 YIEHA CEMbH.

4.11. [Ipu 3amoHEHNU aHKETHI M IMYHOW KapTOUKH T2 UCTIONB3YIOTCS CISAYIOMHE TOKYMEHTHI:
*[1acropT;

*TPyAOBas KHMXKa,

*BOCHHEI OUJIET;

* JOKyMEHTbI 00 00pa30BaHUN;

* JOKYMEHTBI O IPUCBOECHUHU YUYEHOU CTENEHHU, YUEHOI'O 3BaHUA.

[TakeT nmomonHsieTcs Ha MPOTSHKEHUU BCEH TPYIOBOI IeATENbHOCTH paboTHUKA. MI3MeHeHus, BHOCUMBIE B
KapTouky T2, TOMKHBI OBITH TOATBEPKIEHBI COOTBETCTBYIOIIUMHU JOKYMEHTAaMU (HarpuMmep, KOs
CBUJIETEIILCTBA O Opake).

4.12. CHGI_II/IEUII/ICT o Kajapam, OTBETCTBEHHBLIM 3a JAOKYMCHTAIIMOHHOC obecrneucHue KaﬂpOBOﬁ
ACATCIIBHOCTH, IMPUHUMACT OT pa60THm<a JOKYMCHTBI, IPOBCPACT IOJHOTY HX 3allOJJHCHHUA U
IMMPAaBUJIBHOCTH YKAa3bIBACMBIX CBeJIeHHfI B COOTBETCTBUHU C IPEABABICHHBIMH JOKYMCHTAMMU.

4.12.TTox GioKMpOBaHUEM MEPCOHANBHBIX JaHHBIX MMOHUMAETCS BPEMEHHOE MpEeKpalleHue ornepanuil mno
ux 00paboTke Mo TpeOOBAHUIO CYOBEKTa MEPCOHAIBHBIX JTAHHBIX MPHU BBIIBIEHUN UM HEIOCTOBEPHOCTH
o0pabaTbIBaeMbIX CBEICHUH MM HEIPABOMEPHBIX JE€HCTBUI B OTHOIIEHUH €T0 JaHHBIX.

4.13.ITpn 00paboTKe MEepCOHATBHBIX JaHHBIX PaOOTHUKOB PaboTomarens BIpaBe OMPEneNsaTh CIOCOOBI
00paboTKH, JOKYMEHTHPOBAHHS, XPAHEHUS W 3alIUTHl TMEPCOHANBHBIX JaHHBIX PAaOOTHHKOB Ha 0Oa3ze
COBPEMEHHBIX NH(POPMAITMOHHBIX TEXHOIOTHIA.

4.14. O6paboTka MOJTYYCHHBIX B YCTAHOBJICHHBIX 3aKOHOJAATENbCTBOM Poccuiickoit ®enepaunu ciaydasx
NEPCOHAIBHBIX JaHHBIX OCYIIECTBIISIETCS OpraHaMM IPOKYpaTypbl B CBA3U C OCYLIECTBIEHHEM HMHU
IPOKYPOPCKOr0 Ha/30pa.

I'JTABA S.ITPABA 1 OBA3AHHOCTHU PABOTHHKA B IEJISIX OBECIIEYEHUS 3AIITUTHI
INEPCOHAJIBHBIX TAHHbIX



5.1. Pa0oTHHK 00513aH:

- nepenaBaTh PaboTogarento KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
IIEPCOHAIIBHBIX JTaHHBIX, COCTaB KOTOPBIX YCTaHOBIIEH TpynoBBIM KOoJeKkCcOM Poccuiickon
®denepanun; - CBOEBpEMEHHO coo01maTh PaboronaTtento 06 U3MEHEHUH CBOMX
IIEPCOHAJIBHBIX JaHHbIX.

5.2. PaboTHMKM MMEIOT IPABO HA:
-[IOJIHYIO WH(POPMAIIHIO O CBOMX NEPCOHAIBHBIX JaHHBIX U 00pa0OTKE 3TUX JaHHBIX;
-cBOOO/IHBII OeCIUIaTHBIN JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIOYas IPAaBO Ha MOJIyYeHHE KO

000U 3amucH, COJEpIKaIleld TMEepCOHANBHBIC JAaHHBIC, 32 MCKIIOUEHUEM CIy4aeB, MPEIyCMOTPEHHBIX
3aKoHOJaTeIbCTBOM Poccuiickoit denepannu;

-OpCaCIICHUEC CBOUX HpCIICTaBI/ITeJIGfI AJI 3alIUThI CBOUX NICPCOHAJIbHBIX JAHHBIX;

-JO0CTYII K OTHOCAIIMMCA K HUM MCIAUIMHCKUM JaHHBIM C IMOMOINBIO MCIAWIHWHCKOI'O CIICHUAIMCTA I10
CBOEMY BBIOODY;

'Tpe6OBaHI/Ie 00 HCKIIOYEHHH WIIA HCITPABJICHUKU HCBCPHBIX WJIM HCIIOJHBIX NCPCOHAJIBHBIX HAHHBIX, a
TaK)Ke IaHHBIX, 00pa0OTaHHBIX C HApYIICHHEeM TpeOoBanmii TpymaoBoro kojaekca Poccuiickoii deneparym
Wi UHOTO (enepanbHOro 3akona. [Ipu otkaze Paboroxarens UCKIIOYUTD UM UCTIPABUTH NIEPCOHANIbHBIE
JaHHbIE pa0OTHHKA OH UMEET MPaBo 3asiBUTH B MUCbMEHHOM (hopme PaboTonarento o cBoeM HECOTIIaChu C
COOTBETCTBYIOIIUM OOOCHOBAHMEM Takoro Hecornacus. IlepcoHalibHble JaHHBIE OLIEHOYHOI'O XapakTepa
pa6OTHI/IK HUMECT IIPaBO JOIOJIHUTE 3a4BJICHUECM, BhIPAKAIOIIUM €TO CO6CTBGHHyIO TOYKY 3PCHUSA,

-TpeboBanue 00 m3BeneHnn PaboromaTenem Bcex JHIl, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEPHBIE MU
HETOJIHBIC TEePCOHANbHBIC JlaHHbIE pabOTHHMKA, 000 BCEX IMPOM3BEICHHBIX B HUX HWCKIIOYCHHSIX,
UCIIPABICHUSX WU TOTIOJTHEHHSIX.

- 00aJIoBaHME B CYJIE JTIOOBIX HEPABOMEPHBIX IeUCTBHM min 6e3eiicTBuii Paboronarens npu o6paboTke
U 3alIUTE €ro NePCOHAIBHBIX JaHHBIX;

6.ITPABA U OBA3AHHOCTH OIIEPATOPA IEPCOHAJIBHBIX TAHHBIX

6.1.00513aHHOCTH OnepaTopa npu coope MepCcoHAIbLHBIX JAHHBIX:

1. Tlpu cOope nepcoHaNbHBIX JAHHBIX ONEepaTop 0053aH MPEJOCTaBUTh CYObEKTY NEPCOHAIBHBIX JaHHbBIX
0 €ro npockoe HHPopMaIHIo, MPEAYCMOTPEHHYIO YacThio 7 ctaThu 14 denepanbHOro 3aKoHa.

2. Ecnm mpemocTaBlieHHWE TEPCOHANBHBIX JaHHBIX SBJISETCS O00s3aTCbHBIM B COOTBETCTBHH C
dbenepaTbHBIM 3aKOHOM, OTIEPATOP 0053aH Pa3bICHUTH CYOBEKTY MEPCOHATBHBIX JAHHBIX IOPUINYCCKUE
MOCJIEJICTBUSI OTKa3a MPEI0CTaBUTh €0 MEPCOHATIbHBIE IAHHBIE.

3. Ecimnu NEPCOHAJIBHBIC OJAHHBIC IIOJTYYCHBI HE OT cy61)e1<Ta MNEPCOHANIBHBIX JaHHBIX, OIICpATOpP, 34
HCKIIFOYCHUEM CJIy4dacB, IMPCAYCMOTPCHHLIX YaCTbIO 4 crartbu (Denepaanor O 3aKOHa, OO0 Haydajia
O6pa6OTKI/I TaKUX TICPCOHAJIBHBIX JaHHBIX 00s13aH npeaoCTaBUTh Cy@b@KTy NEPCOHAJIBHBIX JAaHHBIX

CIIeYIONLYI0 HH(pOpMAITHIO:
1) HaumeHoBaHue 100 HaMUIIUs, MM, OTYECTBO U aJIPeC ONepaTopa Uil €ro MPeICTaBUTEIS;
2) 11eib 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUCE,

3) npearnoaraeMbie MOIb30BATEH TEPCOHATBHBIX JAHHBIX;

4) ycTaHOBJICHHBIC HACTOSIUM DeepaibHbIM 3aKOHOM IpaBa CyOBbEKTa MEPCOHATBHBIX NAHHBIX;  5)
MCTOYHUK MOJTy4EHUs IEPCOHANIbHBIX JaHHbBIX.

4. Omeparop O0CBOOOXIaeTcs OT OOSI3aHHOCTH TIPEAOCTABUTh CYOBEKTY TEPCOHAIBHBIX JJTaHHBIX
CBEJICHUSI, IPETyCMOTPEHHBIE YacThio 3 ctath DeepanibHOTO 3aK0HA, B CITyYasiX, CCIIH:

1) cyOBEKT MEPCOHATBHBIX JaHHBIX YBEIOMIICH 00 OCYIIECTBACHHH OOpaOOTKH €ro MepCOHATbHBIX
JAHHBIX COOTBETCTBYIOIINM OTIEPATOPOM;
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2) MepCOHANIbHBIC TaHHBIC MOJIYYCHBI OMEPaTOPOM Ha OCHOBAHMUHU (elepaibHOrO 3aKOHA I B CBS3U C
HCIIOJTHEHUEM JIOTOBOpPA, CTOPOHOW KOTOPOro JMOO BHIFOAONPHOOpETaTeNIeM WM MOPYUYUTENIEM I10
KOTOPOMY SIBJISIETCSI CYOBEKT MEePCOHATBHBIX JTAHHBIX;

3) NEPCOHATIBHBIC JaHHBIC CACTIaAHbI O6H_IC,Z[OCTy1'IHHMI/I CY6T>CKTOM INEPCOHATIBHBIX JaHHBIX HUJIN ITOJIYUCHBI
nus3 O6H.[CZ[OCTyHHOFO MCTOYHHKA,

4) onepaTop OCYIIECTBISET OOpPa0OTKY IEPCOHATBHBIX JAHHBIX [UISi CTATUCTUYCCKUX WIIM HMHBIX
UCCIIE0BATEIbCKUX LieNIeil, A1 OCYILECTBICHUS NPOPECCUOHAIBHOM JIESITENbHOCTH KYpHAIUCTa TH00
Hay4HOH, JTUTEPATYPHOU WIIM MHOU TBOPYECKOMU JEATEIBbHOCTH, €CIIM IIPU 3TOM HE HAPYIIAKOTCS I1paBa
U 3aKOHHBIE UHTEPECHI CyOBEKTa IEPCOHANIBHBIX JaHHbIX;

5) npenocraBicHre CyObEKTY IEPCOHATBHBIX JTAaHHBIX CBEACHUN, IPEAYCMOTPEHHBIX YaCThIO 3 HACTOSIICH
CTaTbH, HApPYIIAET IIPaBa U 3aKOHHbBIE HHTEPECHI TPETHUX JIULI.

I''TIABA 7.IPABA U OBA3AHHOCTU PABOTHHUKOB OIIEPATOPA

7.1.PabotHuku Oneparopa, UMEIOIINE JOCTY K MEPCOHATBHBIM JaHHBIM 00yYaronerocs, 00s3aHbl: - HE
coo0mIaTh nmepcoHaqbHbIC JaHHBIE 00YYArOIIErocs TPEeThe CTOpoHe 0e3 MICHbMEHHOTO COTIIACUs OJHOTO
U3 poauTeniel (3aKOHHOTO MPEICTaBUTENs), CaMOro ydaimerocss 18 Jjer, Kpome ciiyuaeB, KOria B
COOTBETCTBUH C (eiepalIbHBIMU 3aKOHAMH TAKOT'O COTJIacHs He TpeOyeTcs;

- HCIIOJIb30BaTh IICPCOHAIBHBIC JTAHHBIC o6yqaromeroc>1, MOJIYUYCHHBIC TOJIbKO OT HEro JIMYHO UJIK C
IIHMCBMCHHOI'O COIrjIaCus OAHOI'O M3 pO,Z[HTGJ'ICfI (38.KOHHOFO l'IpCI[CTaBI/ITCJ'ISI);

- o0ecneyuTh 3aIIUTY EPCOHATBHBIX JAHHBIX 00y4Jalolerocsi OT UX HEPaBOMEPHOTO MCIOIb30BAHUS
WJIHM yTPaThl B MOPSIJIKE, YCTAHOBICHHOM 3aKOHO1aTeNIbecTBOM Poccuiickoit deaepanuu; - 03HAKOMHUTD
poauTenel, caMoro yJamierocst 18 jer, uim 3aKkOHHOTO MpeACTaBUTENs ¢ HacTosiuM [lonoxxenuem u
WX TIpaBaMu, U 00s3aHHOCTSAMH B 00JIACTH 3alTUTHI IEPCOHAIBHBIX JaHHBIX, TIOJT POCIIHCH;

- cobmoaTh TpeboBaHHEe KOH(DUICHIIMATFHOCTH, IEPCOHABHBIX JAHHBIX 00yUYaloerocs;

- HCKJIIOYaTh WIM MCIPABIATh MO MUCBMEHHOMY TpeOOBaHHMIO OJHOTO M3 pojuTesiell (3aKOHHOTrO
MPEJCTaBUTEINIS) caMoro oOyuaromierocs 18 et ero HeJ0CTOBEPHBIE MM HEMOJIHbIE TEPCOHANbHBIE
JIaHHBIE, a TaKXKe JaHHbIe, 00pabOTaHHbBIE C HApYyLICHHEM TpPeOOBaHHH 3aKOHOIATEIbCTBA;

- OorpaHn4uBaThb NCPCOHAJILHBIC JJTAHHBIC 06y‘~IaI-OHI€FOC$I Impu nepeaadyc yrnmoJIHOMOUYCHHBIM pa60THI/IKaM
MMPpaBOOXPAHUTCIIBHBIX OpPTraHOB HIJIN pa6OTHI/IKaM I[enapTaMeHTa O6p830BaHI/I$I TOJBKO TOM
I/IH(I)OpMaI_[I/Ieﬁ, KOTOpas HGO6XOI[I/IM3 AJId BBITIOJIHCHUS YKA3aHHBIMU JIMIIAMHU UX Q)YHKHPICI\/'I;

- 3arpammnBaTb I/IH(I)OpMaI_II/IIO 0 COCTOSIHNU 310POBbA 06yqa101ueroc;1 TOJIBKO Yy pOHHTeHeﬁ (38.KOHHLIX
HpeHCTaBHTCHCﬁ) CaMoOrI'0 ydamerocst B BO3pacTe 18 JICT,

- oOecrneunTh oOyyaromeMycs WIA OJHOMY M3 €ro poauTeneid (3aKOHHOMY MpPEICTABUTEINIO)
CBOOOJHBIN JTOCTYIl K €ro MEepCOHAIBHBIM JIaHHBIM, BKIIOYas MpPaBO Ha IMOJy4YeHHE KOMUH JIH0O0H
3aMucH, CoJep Kallel ero NepcoHalIbHbIE JTaHHBIE;

7.2. Onepartop 06s13aH 0€3B03ME3/THO MTPEIOCTABUTh CYOBEKTY MEPCOHAIBHBIX JAHHBIX WIIN €r0 3aKOHHOMY
MIPE/ICTAaBUTENI0 BO3MOKHOCTh O3HAKOMJIEHHMSI C MEPCOHAIbHBIMU JaHHBIMH, OTHOCALIUMHCS K
COOTBETCTBYIOIIEMY CYOBEKTY MEepCOHAJIbHBIX JaHHBIX, a TaK)K€ BHECTH B HHUX HE0OXOIUMBbIE
U3MEHEHMsI, YHHUYTOXHUTh WM OJOKHPOBAaTh COOTBETCTBYIOIIME IMEPCOHAIbHBIE JaHHBIE 10
MPEOCTaBIEHUH CyOBEKTOM NMEPCOHANBHBIX JAHHBIX UJIM €r0 3aKOHHBIM IPEJICTABUTENIEM CBEICHUH,
MOITBEP K IAIOIIUX, UTO IEPCOHANIbHBIE JaHHbIE, KOTOPBIE OTHOCSTCS K COOTBETCTBYIOLIEMY CYOBEKTY
n 00paboTKy KOTOpbIX ocymecTBisger Ormneparop, SBISIOTCS HEMOJHBIMH, YCTapeBIIUMH,
HE/IOCTOBEPHBIMU, HE3aKOHHO IOJIyYCHHBIMH WM HE SIBIISIOTCS HEOOXOTUMBIMH ISl 3asIBICHHON
nenu 06paboTku. O BHECEHHBIX U3MEHEHUAX U MPEANPUHATHIX Mepax OmnepaTop 00s3aH yBEIOMHTH
CcyObeKTa MEepPCOHANbHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTAaBUTENS] U TPETbUX JUIL, KOTOPHIM
MepCOHANbHBIE TaHHbIE 3TOT0 CYObEKTa OBbLIN MEepEeAaHbI.

7.3. B ciydae BBISBICHUS HEMPABOMEPHBIX JACHCTBUI C TIEPCOHATBHBIMHU JaHHBIMU OrepaTop B CPOK, HE
MPEeBBIIIAIOIINM TpeX padoyux AHEH ¢ JaThl TAaKOrO BBIABIICHUS, 00S3aH YCTPAHUTDH JOIMYILEHHBIE



HapyuieHus. B ciiyuae HEeBO3MOKHOCTH yCTpaHEHUsI TOMYHICHHBIX HapyleHuit Oneparop B Cpok, He
MPEBBIMIAOIINN  TpeX paboyux JHEW C [aThl BBIABICHUS HEMPABOMEPHOCTH JEUCTBUH C
NEPCOHATBHBIMU JAHHBIMM, OO0S3aH YHUYTOXUTH IEpCOHaNbHBIE JaHHBIE. OO0 ycTpaHeHHH
JOMYUICHHBIX HApyIIeHHWH WM 00 YHMYTOXKEHHH NEepCOHAJbHBIX MaHHbIX OnepaTop o00s3aH
YBEIOMUTH CyObEKTa MEPCOHATIBHBIX JIaHHBIX WA €r0 3aKOHHOTO MPEACTaBUTEIIS.

7.4. B cimydae 0T3bIBa CyOBEKTOM MEPCOHATBHBIX TAHHBIX COTacus Ha 00pabOTKy CBOMX MEPCOHATBHBIX
naHHpIX Omepatop 00s3aH NpeKpaTuTh OOpPaObOTKY MEPCOHAJbHBIX JAHHBIX M YHUYTOXKUTb
NIEPCOHAJbHBIC JIaHHBIE B CPOK, HE INPEBBIIIAIOMMUN Tpex padouumx IHEH ¢ JaThl HOCTYIUIEHUS
YKa3aHHOT'O OT3bIBa, €CJIM UHOE HE NMPEAYCMOTPEHO COrfalieHneM Mexay Oneparopom u CyObeKTOM
MEPCOHATBHBIX AaHHBIX. OO0 YHHUTOXEHMH NEPCOHANBHBIX AaHHBIX OmnepaTop 00s3aH YBEIOMHTb
CyObEKTa MEepCOHAIBHBIX TaHHBIX

7.5. JIua, UMeEIOIIKeE AOCTYI K MEPCOHATBHBIM JIaHHBIM 00YYaroIIerocs, He B IPaBe:

- momy4arb M 00pabaThIBaTh MEPCOHAIBHBIC NAaHHBIC OOYYAIOMIETOCS O €ro PEeIMTHO3HBIX M WHBIX
YOKICHUSIX, CEMCHHON U IMYHOMN KU3HHU;

- npeaoCTaBJIAThL NCPCOHAIBHBIC JaHHBIC 06yqa}01111/1xcs1 B KOMMCPYCCKUX LCIIAX.

I''TIABA 8. JOCTYII K HEPCOHAJIBHBIM JTAHHBIM

8.1.IlepconanbHble JaHHBIE JOOPOBOJIBHO MEPENAIOTCs paOOTHUKOM HEMOCPEICTBEHHO CIEIHAIICTY I10
KaJ[paM, UCKIIOYUTEILHO JIUIsl 00pabOTKH U MCIIOJIb30BaHUS B paboTe.

8.2.Buemnuii nocrymn. K unciry BHEIHUX NOTpeOUTENeH IepCOHANBHBIX JaHHBIX pAOOTHUKOB OTHOCSTCS:
- HaJIOTOBBIE UHCIICKLINH;

- IPaBOOXPAHUTECIIbHBIC OpPTaHbl;
- OpraHbl CTATUCTUKH,

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATH,

- OpTaHbI COMAIBHOTO CTPAaXOBaHUS;

- ICHCUOHHBIE (DOH[IBI;

- IOJpa3/IeJIeHUs] MyHULIUIIAIbHBIX OPTaHOB YIIPABICHHUS.

8.3. BuyTpennuii goctym.

K paspsany norpedurenein MEePCOHAIIbHBIX JTAHHBIX OTHOCATCSI ~ paOOTHUKH,
KOTOPBIM  3TH  JaHHbIE  HEOOXOAMMBI  JUISI  BBIIONHEHHS  JOJDKHOCTHBIX  OOSI3aHHOCTEH:
- PYKOBOAMTENb YUPEKIACHNUS ;

- paOOTHHUKH OyXTalTepUH;

- PYKOBOJIUTENN CTPYKTYPHBIX MTOAPA3ACIICHUN.

8.4.B otnmene xaapoB XpaHATCSA JTUYHBIC KAPTOYKH PAaOOTHUKOB, pabOTAIOIIMUX B HacTosIiee Bpems. J{is
ATOTO MCTOJB3YIOTCS CHEIHAIBHO 000pyI0BaHHbIE MIKa(pbl UK Cei(bl, KOTOPBIC 3amuparoTcs. JIndHbIe
KapTOUYKHU PACIIONAraloTcs B alipaBUTHOM TMOPSAKE.

[Tocne yBonbHEHHSI TOKYMEHTHI 110 JIMYHOMY COCTaBY MEPEAAIOTCS Ha XpaHEHUE B apXUB.



I''TABA 9. HIEPEJAYA IIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

9.1. Ilpn mepemaue MepCOHAIBHBIX JAaHHBIX paOoTHHKA PaboTomarens MomKeH COOJIOMATH
ClIeAyIome TpeOOBaHUS:

-HEe co00ILIaTh MepcoHalIbHbIE JJaHHbIE PAa0OTHHUKA TPEThel CTOpoHE 0e3 MHUCHbMEHHOIO
cornacusg pabOTHUKA, 3a MCKIOYEHMEM CIy4yaeB, KOIJa 5TO HEOOXOAMMO B IIENAX
MPEIYNPEkKACHUS YIPO3bl XU3HU M 3[0POBBI0 PAa0OTHHKA, a TaKXKE B APYTrUX CIydasx,
npeaycMoTpeHHbIX TpynoBeiM kojaekcoM Poccuiickoit deaepaiiuy Ui HHbIMUA

benepanbHBIMU 3aKOHAMU;

-HE COO0OLIaTh NEPCOHANIbHBIC JaHHBIE PAOOTHHKA B KOMMEpYECKHX LEIsIX 0e3 ero
IIMCBbMEHHOTO COTJIacHs;

-IIpelyNpPenuTh JUI], MOTYJalOIUX NEePCOHATbHBIC TaHHbIE paOOTHHKA, O TOM, YTO 3TH
JaHHBIC MOT'YT 6BITL HCIIOJIB30BAaHbI JIMIIb B HEIAX, IJIA KOTOPBIX OHU COO6H.[CHBI, nu Tp€6OBaTB
OT 3THUX JHIl MOATBEPXKACHHUS TOrO, YTO 3TO MpaBuUiio coOmoaeHo. Jluia, momyuaroniue
NEpPCOHANbHBIE  JlaHHble  pa0OTHHMKA, O00s3aHBl  COOJIOAATh  PEXKHUM  CEKPETHOCTHU
(koHpUOEHIIMATBLHOCTH). JlaHHOE  TOJIO)KEHHE HE  pachpocTpaHseTcs Ha  OOMEH
NepCoOHAJIbHBIMU NaHHBIMHA pa6OTHI/IKOB B IOpAAKE, YCTaHOBJICHHOM TPYZ[OBI)IM KOJEKCOM
Poccuiickoii @enepanuu 1 UHBIMH (eliepabHBIMU 3aKOHAMH,

-OCYHICCTBJIATE II€peaady ICPCOHAJTBHBIX JaHHBIX pa6OTHI/IKa B COOTBETCTBHHU C
HaCTOAIIIUM HOJIO)KGHI/IGM, C KOTOpbIM pa6OTHI/IK JOJIZKCH OBITH O3HAKOMJIEH O] pOCIINCH,

-paspemarb JOCTYH K IEPCOHAIbHBIM JaHHbIM paOOTHUKOB TOJIBKO CIIELHUAIBHO
YIOJIHOMOYEHHBIM JIMIIAM, [IPY 3TOM yYKa3aHHBbIE JIULA JOJIKHBI UMETh IIPABO MOJIY4YaTh TOJIbKO
T€ MEepPCOHANbHBIC JaHHbIE PAOOTHHKA, KOTOPhIE HEOOXOAMMBI /7Sl BHIITOJIHEHUSI KOHKPETHBIX
yHKUM;

-HE 3aMpalluBaTh UHPOPMAIIHIO O COCTOSHUU 3/10pOBbs paOOTHHKA, 32 UCKITFOUEHUEM TEX
CBEJICHMM, KOTOpBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBINIOJHEHUS PaOOTHUKOM
TPYAOBON (QYyHKIUY;

-fiepeiaBaTh IE€pPCOHANbHBbIE JaHHbIE PAa0OTHHKA TMPEACTAaBUTENSIM pPAaOOTHUKOB B
MOPSIIKE, YCTAHOBJIEHHOM TpyaoBbIM KojaekcoM Poccuiickoit ®enepauui M WHBIMHU
dbenepanbHBIMU 3aKOHAMHU, U OTPAHUYUBATH 3TY HH()OPMAILIUIO TOJIBKO TEMH MEPCOHAIBHBIMU
JaHHBIMA ~ paOOTHHKA, KOTOpbIE  HEOOXOAMMBI  JJisi  BBINOJHEHHS  YKa3aHHBIMU
MIPEACTABUTEISIMU UX (PYHKITUH.

I''TABA 10. 3BAIIIUTA IEPCOHAJIBHBIX IAHHBIX

10.1. Tlox yrpo30i Wi OMAaCHOCTHIO YTPaThl MEPCOHATBHBIX JAHHBIX TOHUMAETCS €TUHUYHOE
WM KOMIUIEKCHOE, peajbHOE WM MOTEHIMAJIbHOE, aKTUBHOE WJIM IMAaCCUBHOE MPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXXHOCTEM BHEIIHUX WJIM BHYTPEHHHUX UCTOYHUKOB YTPO3bl CO3/1aBAThH
HEOJIaronpusTHBIE COOBITHS, OKa3bIBATh JIECTAOUIUZUPYIOIIEE BO3ICHCTBUE HA 3AIUIIAEMYIO
nH(pOpMaIHIO.

10.2.Puck yrpo3sl 00bIM HHGOPMAITMOHHBIM pecypcaM CO3[al0T CTUXHIHBIE O€ICTBHS,
IKCTpEMaJIbHbIE CUTYyaIluu, TEPPOPUCTHUYECCKUE NEHUCTBHS, aBapUU TEXHUYECKUX CPEICTB U
JUHUA CBS3HM, Jpyrue OOBEKTHUBHBIE OOCTOSITENLCTBA, a TaKKE 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

10. 3.3ammrTa nepcoHANBHBIX JaHHBIX MPEACTABISAET COOON JKECTKO peraiaMeHTHPOBAHHBINA U
JUHAMHYECKH TEXHOJOTHYECKHH Mpolece, MpeaylnpekIalonuil HapylieHue IOCTYIHOCTH,
OEJIOCTHOCTH, I{OCTOBepHOCTI/I nu KOH(i)I/IJIeHHI/IaJ'II)HOCTI/I HepCOHaJ'IBHBIX JaHHBIX U, B KOHCYHOM
cyeTe, 00eCIeUNBAIONINN JOCTATOYHO HAJICKHYIO O€30MaCHOCTh HH(OPMAITHH.



10.4. «BHYTpeHHSIA 3a1UTA.

10.4.1. Jlyis 3a1UThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOAUMO COOIIOATH PAT MEP: -
OTpaHMYEHUE U perIaMeHTalus cocTaBa paOOTHHUKOB, (YHKIMOHAJIbHBIE OO0S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UIECHIINATLHBIX 3HAHU;

- CTporoe u30HMpaTeibHOE W OOOCHOBAHHOE paclpeieliecHue TOKYMEHTOB W WH(OpMAaIUU
MEXy paOOTHUKAMU;

- pallMOHABHOE pa3MelleHre pabouux MECT, MPU KOTOPOM HCKIIIOYAETCs OECKOHTPOJIBHOE
UCTIOJIb30BAaHUE 3alUIaeMOi HH(pOpMaIuy;

- 3HaHHE PAOOTHUKAMH TPeOOBAHUI HOPMATHBHO - METOAMYECKHX JOKYMEHTOB IO 3aIUTE
UH(POPMALIUU U COXPAHEHUH TaiHBI,

- HAJIMYHUC HCO6XOI[I/IMBIX YCHOBI/Ifl B IIOMCHICHUM OJId pa6OTBI C KOH(I)I/IZ[GHI_II/IEUIBHBIMI/I
JOKYMCHTaMH U 0azamu JaHHBIX

- OpTraHu3aIys MOPSAIKA YHUUTOKEHHS HH(POPMAIIUH;

- IPOBEJICHUE PA3bSICHUTEIBHOW paboThl C pPaOOTHUKAMH MO MPEAYNPEKICHUIO YTPaTh
[IEHHBIX CBEICHUH NIpH paboTe ¢ KOHPUICHIMATLHBIMHA JOKYMCHTAMU;

- HE JIOMYCKAeTCsl BblJlaya JTUYHBIX JieJl pa0OTHUKOB Ha paboune MmecTta. JInuHble nema MOryT
BBIJIABAaThCA HAa pabourMe MecTa TOJBKO JMPEKTOPY M B HCKIIIOUHMTENBHBIX CIIydasx, IO
IMUCbMEHHOMY pa3pelIeHUI0 JUPEKTOpAa PYKOBOAMTENIO CTPYKTYPHOTO IOJAPA3JCICHUS; -
MEPCOHAIBbHBIE KOMITBIOTEPHI, Ha KOTOPBIX COJEpXkAaTcs MEPCOHAIbHBIC AaHHbBIC, JOJKHBI
OBITh 3alIUIIEHBI TAPOJISIMU JAOCTYTIA.

10.5. «BHelHAA 3a1IATAY.

10.5.1. JAns 3amuThl KOH(UICHIMAIbHOW HH(OPMALMM CO3JAIOTCS IIeJICHANPABICHHBIC
HeOJIaronpusTHBIC YCIOBUS M TPYAHOIPEOAOIUMBIE TPETATCTBUS VIS JIMIA, IBITAIOMIErOCs
COBEPIIUTh HECAHKIIMOHUPOBAHHBIM JOCTYH M oOBIaaeHue uHpopmanuend. Llenpio u
pe3yJIbTaTOM HECAaHKIIMOHMPOBAHHOI'O JOCTYyNa K MH(OPMALIMOHHBIM pPecypcaM MOXKET ObITb
HE TOJIBKO OBJIaACHUE IICHHBIMU CBCACHUSIMHU U UX HUCIIOJIB30BAHUE, HO U UX BUJONU3MCHCHUC,
YHUYTOKEHUE, BHECEHHE BHUpYCa, IOJAMEHa, (anbCUPUKAIMI COAEPKAHUS PEKBU3UTOB
JIOKYMEHTa U JIp.

10.5. 2.Ilon TOCTOPOHHMM JIMIIOM [OHHMMAaeTrcs J0oe JHIo, HEe HUMeollee
HEMOCPEJCTBEHHOIO0 OTHOIIEHHs K JiesTenbHOCTH PaboronaTens, MOCETUTENN, COTPYIHUKU
JIPYTUX OPTaHU3aIMOHHBIX CTPYKTYp. [locTOpOHHME NHIla He TOJHKHBI 3HATH paclpeieeHne
byHKIMi, paboune MPoecchl, TEXHOIOTHIO COCTaBICHUs, 0()OPMIICHUS, BECHHUS U XPAaHECHUS
JIOKYMEHTOB, Jie]1 1 pabounx MatepuasioB PaGoronatens.

10.6. Jnsa 3amuThl NEPCOHANBHBIX  JaHHBIX  PaOOTHHUKOB HE00X0IMMO
cobmonaTh psAn  Mep:

- IOPSIAOK MPUEMA, Yy4€Ta U KOHTPOJISL IEATEIIbHOCTH TIOCETUTEIIEH;
- IPOIYCKHOU PEXUM;
- IOPSIA0OK OXPAaHbI TEPPUTOPUH, 3AAHUM, IOMEILLEHUN;

- TpC6OBaHI/ISI K 3a1uTe I/IH(I)OpMaI_[I/II/I IIpU UHTCPBLIOUPOBAHUHA U COGCCC}IOBaHI/IHX..

I''TABA 11.OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOMP, PEI'YJINPYIOIIUX
OBPABOTKY U 3AIIUTY NNEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

11.1.IlepconanbHasi OTBETCTBEHHOCTh - OJIHO M3 TIJIaBHBIX TpeOOBaHWM K OpraHu3aluu
(YHKIIMOHUPOBAHMSI CUCTEMBI 3aIUTHI IEPCOHAIBHON HHPOPMAIIUHU U 00s13aTEIbHOE YCIOBHE
oOecnieyeHus 3PPEKTUBHOCTH ITON CUCTEMBI.



11.2.Kaxnapiii paOOTHHK, MOTyYAIOMUNA 11 pabOThl KOHPUACHIIUATBHBIA TOKYMEHT, HECET
€IMHOJINYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS W KOH(PHUACHIIMAIHHOCTD
uHpOpMaLIUH.

11. 3.JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIHPYIOIIHUX MOIy4eHrne, 00paboTKy U 3aluTy
MEPCOHANBHBIX JTAaHHBIX PA0OTHUKA, MPHUBICKAIOTCS K JAUCHUILIMHAPHOW M MaTepHabHOM
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBIEHHOM TpynoBbeIM KojekcoM Poccuiickon denepaunu
U MHBIMU (efepalbHbIMU 3aKOHAMH, a TaKXe IMPUBJICKAIOTCA K TIpaxkIaHCKO-TIPaBOBOM,
aJMUHUCTPATUBHOM W  YIOJOBHOM OTBETCTBEHHOCTH B IOPSJAKE, YCTAaHOBJIEHHOM
benepanbHBIMU 3aKOHAMH.

11.4. OtHomIEHHUs, CBsI3aHHBIE C OOpPaOOTKOW MMEPCOHAIBHBIX JAHHBIX, OCYIIECTBIISICMOM
I'BIIOY MO «CeprueBo-Ilocanckuii KOJIEIA»IPU MPEAOCTABICHUHA TOCYJIAPCTBEHHBIX M
MYHHIIMITATBHBIX YCIIYT, WCIOJHCHHH TOCYJAPCTBCHHBIX W MYHHUIIMNAIBHBIX (YHKIHA B
cyobekre Poccuiickoit @enepamun — ropone Ceprues I[locan, perymmpyroTcsi HACTOSIIUM
®DenepalibHBIM 3aKOHOM.

Hcnonnun:
OTBeTCTBEHHBII 3a 3alUTy
HHPOPMALUHU orpaHndeHHOTo nocTyna B.A.Ilputacs



