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1. IMosicHUTEIBLHASA 3ANMUCKA

VYyebnas nucuuriuHa «JlokyMeHTalMOHHOE OOecClieUeHUe YIpaBiICHUs» SBISICTCS
oOmenpodeccuoHanbHOM,  yCTaHaBIWBAWOIIEH  0a3oBble 3HAHUA Uil YCBOGHUS
CIEUHAIBHBIX JUCHHUILINH.

BrlnonHeHre caMOCTOATENbHOM paboThl JOKHO CIOCOOCTBOBATH 00Jiee MOJTHOMY
YCBOEHHUIO IPOrPaMMHOT0 MaTepuaa.

MeTtonuueckue yka3zaHus JJIS BBITIOJHEHUS CaMOCTOSITEIIBHONW PabOThI COCTABIICHBI
B COOTBETCTBUM C paboOyuMM MporpaMMaMH [0 AUCHUILIMHE, MPEayCMaTPUBAIOT
CaMOCTOSITENIbHOE U3YUYEHUE JICJIONPOU3BOICTBEHHBIX MTPOOJIEM, TTO3BOJISIET 03HAKOMUTHCS
C OCHOBHOM JOKYMEHTallMeW MpeanpusiTusi, MOJIYYUTh HEOOXOIUMbIE 3HAHUS O
BOKHEUIITUX aCTIEKTaX paObOTHI C TOKYMEHTAMHU.

B pe3ynbTaTe BRIMOTHEHUS CAMOCTOSTEIBHON PaOOThI CTYACHT JIOJDKCH 3HATH:

® [IOHSTHE JOKYMEHTa, €ro CBOMCTBA, CIOCOOBI JOKYMEHTUPOBAHUS;

® [IpaBUJia COCTaBJCHHUS H O(GOPMIICHHS OpraHU3alUOHHO-PACTIOPSAUTEIBHBIX
nokymeHntoB (OPJI);

® CHUCTEMY U TUIOBYIO TEXHOJOTHIO JIOKYMEHTAIIMOHHOTO OOECIICUCHUS YIIPABIICHUS
(A0Y);

® 0COOEHHOCTH JICIOMPOU3BOJICTBA M0 OOPAIEHUAM TPaXaaH U KOHPHUICHIIMAIBHOTO
JEIIOIIPOU3BOCTBA.

JOJKEH YMETh:

e o(QopMIIATh OpraHU3aAMOHHO-PACTIOPSAUTEIBHBIE JIOKYMEHTBI B COOTBETCTBUM C
nericreyromuM ['OCTowm;

® OCYHIECTBIATh OOpPAa0OTKY BXOJMSIIMX, BHYTPEHHHX WU HUCXOISAIIUX JTOKYMEHTOB,
KOHTPOJIb 32 KX UCIIOJTHEHUEM;

e 0hOpPMIIATH TOKYMEHTHI JIJIsl TIEPE/Iavul B apXUB OPTaHU3AIUH.

BrimonHeHre 3a1aHuii 0 CaMOCTOSITENIBHON paboTe TOHKHO (OPMUPOBATH HABBIKH
paboThl ¢ JAUTEpaTypod, YMEHHE BHIOpATh TJIABHOE, CAMOCTOSTEIHLHOCTh B JOOBIBAHUU
3HAHUMU.

Hacrosimue MeTrogudeckue yKa3aHUs COJEpXKaT paldOThl, KOTOPHIE IMO3BOJIST
CTyZIEeHTaM CaMOCTOSITENIBHO OBJIAJICTh (byHIaMEeHTAIbHBIMU 3HAHUSIMH,
po¢heCCUOHAIBHBIMU YMEHUSAMU U HaBBIKAMH JEATEIbHOCTU MO CHEIUATbHOCTH, OMBITOM
JTIOKYMEHTAIITMOHHOW JIeSITEIbHOCTH, U HaMpaBjieHbl Ha (HOPMUPOBAHME CIICTYIOMIUX
KOMITETEHIINM:

K 1.1 OcymiecTBiATh MPoheCcCHOHAIBHOE TOJIKOBAaHNE HOPMATHUBHBIX MPABOBBIX
aKTOB JUIsl peaju3alliy MpaB IpakaaH B chepe NEHCUOHHOTO 00ECTICUCHHS U
COLUAIBHOM 3aIUTHI.

IK 1.2. OcymecTBIATh MPUEM TPAKIaH MO0 BOMPOCaM IEHCHOHHOTO 00ECTICUCHHUSI U
COLMAJIBHOM 3aIIUTHI.
IIK 1.3. PaccmarpuBarh makeT JOKYMEHTOB JUIsl HA3HAYEHUs TIEHCUH, TOCOOUi,

KOMIICHCAIlMW, IPYTUX BBITLJIAT, & TAK)KE MEP COLUAIBHON MOAACPKKH
OTAEIbHBIM KaTETOPHUsIM I'pakJaH, HYXJAIOIIMMCS B COIIMAJIbHOM 3allIUTE.




IIK 1.4.

Ocy1ecTBIATh YCTaHOBJICHHUE (Ha3HAUYCHHE, [IepepacyueT, IEPEeBoI),
UHJCKCALIUI0 U KOPPEKTUPOBKY NIEHCUH, HA3HaYEHUE TOCOOUH,
KOMITEHCAIIUIA U JPYTUX COIMATBHBIX BBIIUIAT, UCIIOJIb3YsI HHPOPMAIIMOHHO-
KOMITbIOTEPHbIE TEXHOJIOTUHU

IIK 1.4

OcyuiecTBIATh YCTAHOBJIECHUE (Ha3HAaYEHHE, IIEpepacyeT, IEPEBOL),
MHJEKCALMIO U KOPPEKTUPOBKY MEHCUI, HA3HAUYEHHE MTOCOOUH,
KOMITEHCALIMI U IPYTUX COUMAIBHBIX BBIILIAT, UCIONb3Ys HH()OPMAIIMOHHO-
KOMITbIOTEPHBIE TEXHOJIOTHUH.

I[IK 1.6

KoncynbTupoBath rpaxkjia v NpeCcTaBUTENCH IOPUINYECKUX JIUIT 10
BOIIPOCaM NMEHCUOHHOTO 00€CTIEYCHUS U COIMATIbHOM 3alllUTHI.

OK 1.

[ToHMMAaTh CYIIHOCTh ¥ COLIMAIIBHYIO 3HAUUMOCTb CBOEH OyayIiiei npodeccuu,
MPOSIBIIATH K HEW YCTOWYMBBIN UHTEPEC.

OK 2.

OpraHu3oBBIBaTH COOCTBEHHYIO JIEATEILHOCTD, BRIOUPATh TUTIOBBIC METOBI U
criocoObl BBITIOJTHEHHUS MPO(ECCHOHATBHBIX 3a/a4, OIIEHUBATh UX
3 PEeKTUBHOCT U KA4E€CTBO.

OK 3.

HpI/IHHMaTI) peHICHUA B CTAHAAPTHBIX U HCCTAHIAPTHBIX CUTYallUAX U HCCTH 3d
HHUX OTBCTCTBCHHOCTD.

OK 4.

Ocy1ecTBIATh MOUCK U UCTIOIB30BaHKE HH(OpMAIuU, HEOOXOIUMOMN IS
3 PEeKTUBHOTO BBINOTHEHUS MTPO(PECCHOHATBHBIX 3a7a4, MPO()ECCUHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

OK'S.

Hcnonb3oBaTh HHPOPMAITMOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTUU B
poeCCUOHAIBHON JIeATEIIBHOCTH.

OK 8.

CaMOCTOSITEILHO OIIPCACIIATL 3ada4n HpO(l)GCCI/IOHaJIBHOI“O U ITNYHOCTHOTI'O
Pa3BUTHA, 3dHUMATLCA CaM006pa30BaHI/IeM, OCO3HAHHO INNIIaHUPOBATb
ITOBBIIICHUEC KBaJ'II/I(l)I/IKaLII/II/I

OK 9.

OpHEeHTHPOBATHCS B YCIOBHSIX MOCTOSTHHOTO M3MEHEHHUS MPABOBOM Oa3bl.

CopnepkaHue CaMOCTOSITENIbHOM — BHEAyJAMTOPHOM pabOThl  ompenensercs B
COOTBETCTBUHM C PEKOMEHIYEMBbIMU BHJIAMH 3aJIaHUM COTJIACHO MPUMEPHOU M paboueit
nporpaMm y4eOHOM JUCHUIUIMHBI (MEXIUCIMIUIMHAPHOTO Kypca MPOo(ecCHOHATBEHOTO

MOIYJIs).

Bunapl 3ananuii 119 BHEAYIUTOPHOM CaMOCTOSITEILHOM pabOThI, MX COJIEPKAHUC H
XapakTep MOTYT UMETh BapUAaTUBHBIA U JIu(depeHIIUpOBAHHBIA XapaKTep, YUUTHIBATH
crienupuKy crenraibHOCTH (Tpodeccun), JaHHON TUCIUIUIMHBI, MEXKIUCIUILIMHAPHOTO
Kypca uiu npodeCCUOHAIBHOTO MOYJIsl, UHIWBUAYaJbHbIE OCOOCHHOCTH CTYACHTA.

[lepen BbIIOJIHEHHEM OOYYaIOIIMMUCS BHEAYJUTOPHON CAMOCTOSITEIBLHOU paboOThI
MpernojaBaresib MPOBOAUT MHCTPYKTAX MO BBIMOJHEHUIO 3aJIaHMs, KOTOPBIA BKIIIOYAET
1IeIb 3aJjaHusl, €ro COJIEPKaHUsl, CPOKH BBITIOJIHEHUS, OPUCHTUPOBOUHBIA 00bEM PabOTHI,
OCHOBHBIE TPeOOBaHUS K pe3yJbTaTaM paboThl, KPUTEPUHU OIICHKHU.




B nmporiecce nHCTpyKTa)ka mpenogaBaTelib NPeAYNPEeKIAeT CTYAEHTa O BO3MOXHBIX
TUTIUYHBIX ~OMIMOKAaX, BCTPEYAIONIMXCS TIPH BBITIOJHEHUW 3amaHus. MHCTpyKTax
NPOBOJUTCS TperojaBaTelieM 3a CueT o0beMa BPEMEHH, OTBEICHHOTO Ha H3y4YCHHE
JTUCIMILTAHBI, MEXTUCITUTUTMHAPHOTO Kypca WiIH MPOPECCHOHATBHOTO MOTYJIS.

Bo BpeMs BBITIOJIHEHUSI CTYJICHTaMH BHEAYIAUTOPHONW CaMOCTOSATEIHHONW pabOTHI U
pu HE0OXOIUMOCTH TIPETIOAABATENh MOYKET MPOBOIUTH KOHCYIIbTAIIHH.

CamocrosiTenbHas padoTa MOKET OCYIIECTBISATHCS WHIMBUIYAIBHO WM PYIIIaMU
CTYJACHTOB Ha 3aHATHSX B 3aBUCUMOCTH OT ILEIH, O00beMa, KOHKPETHOW TEMaTHKHU
CaMOCTOSITENIbHOM pabOThl, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUHN CTYJICHTOB.

Ilpenooasamens:

e pa3padaThIBa€T CUCTEMY CAMOCTOSTEIbHON paOOThI CTYIEHTOB 110 y4EOHOMY

® Kypcy, OTpaxkasi COACpX aHHE CaMOCTOSITEIIBHON paboOThI CTYIACHTOB B paboueit
nporpaMme JTUCIUIUIMHBI, MEXKIUCITUTUIMHAPHOTO Kypca WX MPOQEeCCHOHATBHOTO
MOTYJISE;

e ormpenensier o0beM y4eOHOrOo COJIepX aHUsS W KOJUYECTBA 4YacOB, OTBOJMMBIX Ha
CaMOCTOSITENIbHYIO pabOTy CTYACHTOB,;

e pa3pabaThIBACT KOMIUIEKT METOAMYECKUX MaTepHalioB Uil  OpraHU3alUu
CaMOCTOSITENIbHOM  paboThl: 3afaHMsl, MHCTPYKIMH 10 €ro BbIIOJHEHUIO;
TpeOOBaHU K pe3yibTaTy; OLLEHOUHbIN HHCTPYMEHTApUA;

e ompeAesnseT NepUuoAUYHOCTH KOHTPOJIS;

e ompejenseT CUCTEMY HHIUBUIYyalbHOU pabOThI C CTYICHTaAMH;

® CBOCBPEMEHHO JOHOCHT TOJHYI0O HH(POPMAIMIO O CaMOCTOSTENBbHON paboTe 10
CTYJCHTOB.

Opeanusayus KOHMpOAs CAMOCMOAMENbHOU padomul CTYJICHTOB

KoHTposb caMocTosATeNbHOM padoThl IpeayCMaTPUBAET:

. COOTHECEHHUE COJICPKAHUSI KOHTPOJIS C IESIMU O0yUeHHUS,

. 00BEKTUBHOCTH KOHTPOJIS;

. BaJUAHOCTh KOHTPOJSL (COOTBETCTBUE MPEIBSBISAEMBIX 3aJaHUN TOMY, YTO
MIPEANOIaraeTcs MpoOBEPUTH);

. muddepeHnranuo KOHTPOIBHO-U3MEPHUTEILHBIX MAaTEPHAJIOB.

2. lean, 0CHOBHBbIE BHIbI CAMOCTOSITEIbHOW PadOThI CTY/IEHTOB

Lenu camocmosamenbHoU 6HeayOUmMoOpHOU pabomsl CmMyO0eHmo8

- 3aKperUieHue, YriayOJieHHWe pacluiupeHue U CHCTeMaTu3alus 3HaHUuM,
CaMOCTOSATENILHOE OBJIaJIEHUE HOBBIM YYEOHBIM MaTEpPHAIIOM;

- (opmupoBanue npodeccuoHaTbHBIX HABBIKOB;

- opMupoBaHUE YMEHHI 1 HABBIKOB CAMOCTOSATEILHOTO YMCTBEHHOTO TPY/Ia;

- MOTHBHUPOBAHHE PETYJISPHON IIeJICHANIPABICHHOW pabOThl 1O OCBOEHUIO
CHEIHATBHOCTH;

- pa3BUTHE CAMOCTOSITEIbHOTO MBIIICHUS;



-popmupoBanue yOEKIEHHOCTH, BOJIEBBIX YEPT XapakTepa, CIOCOOHOCTH K
CaMOOpTraHU3aLUN.

OcHognbie 8Udbl CamoCmoamensbHol pabomvl Cy0eHmos

[TepBuuHOE OBNaicHNE 3HaHUAMU (YCBOEHHE HOBOTO MaTepuaa):

- YTEHUE JOINOJIHUTEIIBHOM JIUTEPATyPHI;

- COCTaBJICHUE IUIaHA TEKCTa, KOHCIIEKTUPOBaHUE IIPOYUTAHHOTIO;

- BBIIIACKH U3 TEKCTA;

- 03HAKOMJICHHE C HOPMAaTHUBHBIMH JIOKYMEHTaMHU.

3aKperuieHne U CUCTEMAaTHU3alis 3HAaHUI:

- paboTa ¢ KOHCIIEKTaMH JICKITH;

- U3y4YEHNE HOPMATHBHBIX JOKYMEHTOB;

- OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI;

- IOATOTOBKA K BBICTYTJICHUIO HA 3aHATHUSX, a TAKXKE pedepaThl U JOKIA I

[Tpumenenue 3Hanui, POpMUPOBAHUE YMEHUI:

- oopMIIEHHE JOKYMEHTOB 110 00pasLy;

- BBIIIOJIHEHUE UHIUBUIYaIbHBIX 33 JaHUN.

KoHTponb  BBIMOJNHEHHOH  CaMOCTOSITENIBHOM ~ pabOThl  OCYILIECTBIISIETCS
UMHAVBHUAYaAJIbHO, HA YPOKE, NIPU TECTUPOBAHUM, HA CEMUHApE, MPH 3aluTe pedepaTtoB u
IIPOEKTOB, IPU IPOBEpPKE OPOpPMIIEHUS JOKYMEHTOB.

KonTponb coobmienuit, 10K1a10B OCYIIECTBIISETCS HA YPOKAX.

KoHTposb BBINIOJIHEHUST pedepaToB OCYIISCTBISCTCS HHAWBHIYATbHOW (WM
IpyNIoOBOi) Oecenoil MO KIOYEBHIM MOMEHTaM palOThl, C TIOCICAYIONICH 3aIluTOoN
pedepara.

[TpoBepka opopMIICHHS JOKYMEHTOB OCYIIECTBIISCTCS Ha 3aHATHSX.



3. TemaTnuyecKHil MJIAH CAMOCTOSTEIbHOM Pa0o0ThI CTY/IECHTOB

CnennaabHoctb - 09.02.05 ITPUKJIAJTHAA UTHOOPMATHUKA

JucuuiimHa - «JlokyMeHTanmoHHOE oOecIieueHue yrpaBieHus» (29 qacoB)
3amanud (cocTaB/ieHbl HA OCHOBE NIPOTPaMMBbl)

HaumenoBanue Tembl KomuuectBo | Buapl caMmocTosITeIbHON paboOThI Nudopmannonnoe DopMBbI KOHTPOJISI
4acoB obecrieueHue
Pazpnean 1. 4 o Odopmute onopHbIil KOHCIEKT IO TEME!
JoxkymeHTHpPOBaHUE - I'OCT 7.0.97-2016 VYuuduumpoBanuas cucrema | KOHCIEKT jiekuun [TucemenHnoe
ynpaBJieHYeCKOi OpraHM3alHOHHO-PACTIOPSAAUTEIBHOM JOKyMeHTaluu. | YueOHas u odopmieHne
AeSITeJIbHOCTH TpeboBanust xk odopmiieHuro aokymeHtoB. ['OCT 7.64-90 | AOMOIHUTEIbHAS OuenuBanue
Cucrema craHmapToB Mo MHPOpMaLWu, OUOIMOTEYHOMY W | JUTEparypa BBITIOJTHEHHBIX
U3JaTeIbCKOMY JAETy. 3alaHui
YcTHbI onpoc
. [IpoBenuTe camoaHannu3 BBIIIOJIHEHHON paOOTHI.
o CocTaBbTe CBOJHYIO 0000MIAIOIIYI0 TAOIHUILy IO TeMe IIucemenHoe
- CocraB yrpaBieHYECKUX JOKYMEHTOB. Koncmext neximi oopmieHHE
YuebHast u YcTHbI# onpoc
JIOTIOJIHUTEIIbHAS OueHuBanue
JuTeparypa BBITTOJIHEHHBIX
3alaHUN
. Hcnone3ys cerp MHTepHET omnpenenure noHsATus | KoHcrnekT nekiuit IIposepka
«yHUQUKALUD» U «CTaHAapTU3auus» u odopmure pesyibrar | MHTEepHET — pecypesl | 3amuta pedepara
pojieTaHHOM paOoThl B BUje pedepara
Pa3nen 2. Cucrema 19 . OdopMuTe OMOPHBIH KOHCIEKT MO TEMaM: KoHcnekr neknuit IIncemenHoe
OpraHu3alMoOHHO- - JIOKyMEHTBI IMYHOTO XapaKkTepa. YuebHas n oopmiieHHE
pacnopsiAuTeIbHOI -PacIopsIUTe bHBIC JOKYMEHTBL. JIOTIOTHUTEIIbHAS OnenuBanue
aoxkymentanuu (OP/I) - CripaBoYHO-MH(OPMAIHOHHEIE IOKYMEHTEL. auTeparypa BBIINOJIHEHHBIX
3a1aHui

- JIOKyMEHTBI 10 IMYHOMY COCTaBY.
. [IpopaboTaiiTe KOHCIIEKTHI 3aHATHI, yUeOHYI0 U
CMELUANBHYIO JIUTEPATyphl I10 TeMaM paszena 2.

o CocTtaBbTe CBOAHYIO 0000IIAONIYIO TAOIHUILY IO TeMaM




- JIOKyMEHTBI JIMYHOTO XapaKTepa. Koncnekr nekumit [TuceMenHoe
- JIOKyMEHTBI 11O JINYHOMY COCTaBY. YuebHas u opopmireHHE
JIOTIOJIHUTEIIbHAS OueHvBanue
auTeparypa BBITIOJIHEHHBIX
3aJaHuN
. CaMocCTOsATENbHO COCTaBbTE U OPOPMUTE
- aBToOMorpaduio
- XapaKTCPUCTUKY Koucnekr aexmuii ITncemennoe
- aHKeTy VYyeOnas u odopmiieHue
- 3asIBJICHUE JOITIOJIHUTCIIbHAsA OI_ICHI/IBaHI/Ie
- pesroMe. auTeparypa BBIIIOJIHEHHBIX
WNutepuer — pecypchl | 3aaaHuit
IIK
. [IpoBenuTe camoaHanu3 BHIIOJIHEHHON paOOTHI.
. Pacnieuaraiite JOKyMEHTBI IIPX TOMOILY IIPUHTEPA. TTposepka
IK
. CocraBbTe KPOCCBOP 10 OCHOBHBIM OIPEAEIICHUSIM [TpunTep IIpoBepka
JIOKYMEHTOB.
Koncnekr nekumit [TucemMenHoe
YueOHnas nureparypa | odopMieHHE
OrnenuBanmne
BBITIOJIHEHHBIX
3aaHui
Paznen 3. 6 . [Mpoanamu3upyiTe u OmpeaenuTe 060pyI0BaHuE, KoHcnekt nexiuit [TuceMenHOE
Opranuzanusi padoTbl HanboJIee MOAXOIAIICE MO0 IEHEe U TEXHUYCCKUM VYuebnas nuteparypa | opopmieHue
¢ JOKyMeHTanuen XapaKTEePUCTHKaM JUIst pabOTHUKOB oduca u opopmure mokinan | MHTepHET — pecypesl | OuennBanue
10 TAaHHOU TeME. BBITIOJITHEHHBIX
° O(I)opMI/ITe OINOPHBIM KOHCIEKT IO TEMaM: 3aJlaHui
. - Homenknarypa nedn.
- DKcnepTr3a [IEHHOCTH IOKYMEHTOB.
° Haiigure 0O6pasibl HOMEHKIATYp Jien B ceTH MHTepHET

JUIS pa3iaNyuHbIX QUPM.
o CocraBbTe ¥ 0OPMHUTE HOMEHKJIATYPY J€JI CBOEH




(bupmsI.

. CocTaBuTh cXeMy JOKYMEHTOOOOpPOTa Ha KOMIIBIOTEPE.
. Odopmuts pe3eHTanHIO M0 TeMe «KommbroTepu3arus
JIEJI0NIPOU3BOJICTBAY
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W3 nanHbIX TaOIUIl BUIHO, Kakue (POPMBI CAaMOCTOATEIHHON pabOThl CTYACHTOB, MO
KaKUM TeMaM, B KAKOM KOJIMYECTBE MIPEYCMOTPEHbI MPH U3YUECHUHU AUCHUILINHBI, a TAKKE
¢dopmbl kOHTpOI. CaMocTosiTenbHast paboTa CTYIACHTOB OCYHIECTBISiETCS B (hopMe Kak
MHIMBUAYAIbHBIX, TaK ¥ OOMmMX IJs BCEeH Tpynmbl 3aJaHuil, NPeIJIOKEHHBIX
npenoaBaTesieM B IMPOIECCE OCBOSHUSI CTyIEHTaMU y4eOHOTo Kypca.

[Ipu BBINOJIHEHNH TIJTAHA CAMOCTOSTENILHON Pa0OTHI CTYJICHTY HEOOXOIUMO U3yUUTh
Martepual B Y4YeOHMKE W YYEOHBIX MOCOOMSX, YKa3aHHBIX B CIIMCKaxX JIMTEPaTYpHI;
MO3HAKOMHUTHCSI ¢ MyONHMKAIUMsIMU B MEPUOJMYECKUX HU3JAaHUSIX, C pecypcamu Internet,
TBOPUYECKU MepepadoTaTh CaMOCTOSITENIbHO M3YyYEHHBIM MaTepHal U MPEICTaBUTh €ro B
dbopme mokymeHnTa, pedepara, COOOIeHUs, TUCKYCCUH H T.]I.

4. PexoMeHIalUM 1O BbINOJHEHUIO BH/JI0OB CaMOCTOATEJIbHOH PadOTHI

CTYI€HTOB

e [lepen HayaoM CaMOCTOSITENBHOM pabOTHI CTYJIEHTaM CIEAyeT PEKOMEHJI0BATh
U3YYUTh COAEP/KAHUE OCHOBHBIX BHUJOB 3aJaHUI: MX KpPATKYI) XapaKTEPUCTHUKY,
OPUEHTHUPOBOYHBIE 3aTpaThl BDEMEHHU Ha UX MOJTOTOBKY, aJITOPUTM JIEUCTBUMN U 00BEM
IIOMOILH MPENOAaBaTEIIS.

e Bce Buabl 3aaHuil, IPEICTABICHHBIX B MOCOOUM, MOTYT OBITh OOS3aTE€IBLHBIMU WJTU
JTOTIOJTHUTEIIbHBIMU.

o (OOs3aTenbHbIC 3a7aHUS TPEIaraloTcs MPernojaBareyieM I0CiIe H3YUYeHUs Kaxaou
TeMbl. OHH KOMMEHTUPYIOTCSI MperojaBaTesieM, KOTOPbIi cooliaeT TpedoBaHus 1Mo
UX BBINIOJIHEHUIO, CPOKH MCTIOJIHEHUS, KPUTEPUU OLIEHKU U TIP.

o JlonomHUTENbHBIC 3a/laHUsl SIBISIIOTCA 3alaHUsIMU TIO0 BBIOOpY cTyneHTa. CTyaeHTy
NPEAOCTABISECTCA BO3MOXKHOCTh B 3aBUCUMOCTM OT CBOMX WHAMBUYalIbHBIX
OCOOCHHOCTEM, CKIOHHOCTEM MO KaXJAOW TeMe BBIOpaTh M3 MEPEUHS TO WJIM HHOE
3a/laHu€ TaK, YTOOBl OHO HE MOBTOPSJIOCH MO JIPYroil TeMe U He 1yOaupoBano Gopmy
oOs3aTenbHOro 3aaanus. Hampumep, mo teme 1 B KauecTBe 00513aTE€IBHOTO 3aJaHUs
CTyJEHTaM MPEJICTOUT COCTABUTHh KOHCHIEKT, CJEIOBATEIbHO, B KAa4yeCTBE
JOTIOJIHUTEJILHOTO 33JIaHMs JaHHBIN BUJT paOOThl OHU BHIOpPATh HE MOTYT.

e Pacuér oOnEmMa yacoB CcaMOCTOSITEIBHOW PAaOOTHI MO KaXKIOW TEeME OMpenessercs
IIPEIOIaBaTEeNIEM CaAMOCTOSTEIBHO.

e CTyAeHTHI JOJDKHBI O3HAKOMHUTBCS C 00pa3liaMy BBHITIOJTHEHUS 3aJlaHUM, KPUTEPUSIMHU

UX OLICHKH.
e CTyneHThl MOAOMPAIOT HEOOXOJUMYIO JIMTEpATYypy, ToJydass KOHCYJIbTalUuu
IIPETOIaBATEIIS.

e CrTyneHTbl BBHINOJHIIOT 3aJaHUSl CaMOCTOSITEJIBHON paOOThl M CHAIOT BHINOJHEHHbIE
paboThI MperogaBaTeNo.

e OlieHKa BBINOJHEHHBIX 3aIaHUI B 0a1ax MPOCTaBIIAETCS MPENOAABATEIIEM.

e UroroBas cymMMa HaOpaHHBIX CTYIAEHTOM O0ajuiOoB, CyMMHUPYSACh C pe3yJIbTaTaMu
OLICHKU ayJUTOPHOI pabOThl, COCTABUT PEUTUHIOBBIM MOKA3aTeNb CTYEHTA, KOTOPBIN
MOYKET YUUTHIBATHCS IIPU MIPOBEAECHUNA UTOTOBOI'O KOHTPOJISI 3HAHUY 10 TUCLUILINHE.
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4.1. XapakTepucTHKa 3aJaHUI

4.1.1. IHoozomoeka unpopmauuoHno20 coo0duieHus — >TO BUJ BHEAYJIUTOPHOUN
CaMOCTOSITENIbHON pa0bOoThI TIO0 MOATOTOBKE HEOOJBIIOTO MO 00BEMY YCTHOTO COOOIICHHUS
JUTsl O3BYYMBAHUS Ha MpakTHueckoM 3aHatun. Coobiraemas nHGOpMAIUs HOCUT XapaKTep
YTOYHCHHUS WJIA OO0OOIICHHS, HECET HOBU3HY, OTpPaXaeT COBPEMEHHBIM B3TJISA TIO
oTpeaeNEHHBIM MTPOoOIeMaM.

CooOmieHne oTauyaeTcss OT JOKIagoB u pedepaToB HE TOJIBKO 00bEMOM
nHpOpMaIuu, HO M €€ XapaKTepoM — COOOIICHHUS JIOTMOJHSAIOT H3ydaeMbIii BOMPOC
(baKTUYECKUMU WM CTaTUCTUYeCKUMU MaTepuanamu. OdopMisieTcs 3aaHiue TUChbMEHHO,
OHO MOYKET BKJIIOYATh 3JIEMEHTHI HATJISITHOCTH (MIUTIOCTPAIMH, JEMOHCTPALIUIO).

PernaMeHT BpeMeHHU Ha O3ByYHMBaHUE COOOIIECHUS — JI0 5 MUH.

3atpaThl BpPEMEHHM Ha TOJTOTOBKY COOOIIEHHS 3aBUCAT OT TPYAHOCTH cOopa
nH(pOpMaIH, CIIO)KHOCTH MaTepHala 1o TeMe, MHIUBUTyallbHBIX OCOOCHHOCTEH CTyIeHTa
U OIpeiensiorTcs mpemnoaaBareneM. OpHUEHTHPOBOYHOE BpeMsi HAa  MOATOTOBKY
MH(OPMAIMOHHOTO cOO0IIEeHNs — 2 yaca.

Ponv npenooasamens:

. OTIPEICIUTh TEMY U 1IEJIb COOOIICHHUS,

. ONPEICIUTh MECTO U CPOKH IMOJATOTOBKH COOOIICHHS,

. OKa3aTh KOHCYJIbTaTUBHYIO ITOMOIIB MPU (GOPMHUPOBAHUU CTPYKTYPHI
COOOIIICHHS,

. PEKOMEHI0BaTh 0A30BYIO U JIOMOJHUTEIIBHYIO JTUTEPATYPY IO TEME
cOoOOIICHMS,

*  TMPOBEPUTH UCTIOJHEHNE U OIICHUTH BBIMTOJIHECHHYIO pa0oTy.
Ponv cmyoenma:

. coOpaTh U U3YUUTh JIUTEPATYPY IO TEME;

. COCTaBUTH TUTAH WM TPaQHUUECKYIO CTPYKTYPY COOOIICHHUS;

. BBIJICTTUTH OCHOBHBIC TIOHSATHUS;

. BBECTH B TEKCT JOIOJHUTENbHBIE JJaHHBIC, XapaKTePU3YIOIUE OOBEKT
U3YYEHUS;

. 0(pOPMUTH TEKCT MUCbMEHHO;

. C/aTh Ha KOHTPOJIb.

Kpumepuu oyenku:

. aKTyaJIbHOCTb TEMBI;

. COOTBETCTBHUE COACPKAHUS TEME;

. riyorHa npopaboTKU MaTepuana;

. I'PaMOTHOCTH U TOJTHOTA MCTIOIh30BAHMS HCTOYHUKOB;

. HaJIMYHUE DJIEMEHTOB HATJISTHOCTH.

4.1.2. Koncnekmupoeanue. CylecTBYIOT JBa pa3HbIX CIIOC00a KOHCTIEKTUPOBAHUS
— HETOCPENICTBEHHOE W OIocpeaoBaHHOe. HemocpeacTBeHHOEe KOHCTIEKTUPOBAHUE — ITO
3aMuCh B COKPAIIEHHOM BHUJE CyTH MH(OpMaIuu mo mepe ee m3jioxkenus. [lpu 3ammcu
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JIEKIMHA WJIA TI0 X0y CEMHHApa 3TOT CITOCOO OKA3bIBAETCSl €UHCTBEHHO BO3MOKHBIM, TaK
KaK ¥ TO W JPYroe pa3BOpayMBaeTCs y Bac Ha TJiazax U OOJblle HE MOBTOPUTCS; BBl HE
UMEEeTe BO3MOXXHOCTM HH 3a0ekaTh B KOHEI JICKIIMM, HH TI0 HECKOJbKO pa3
«TIEPECITYIINBATEY €€.

OnocpeoBaHHOE€  KOHCHEKTUPOBAHME HAUYMHAIOT JIMIIb IIOCJAE MPOYTECHUS
(>kenaTeNbHO — MEePEYUTHIBAHMS) BCETO TEKCTA J0 KOHIIA, ITOCJE TOTO, Kak OyAeT MOHATEH
OOIIMI CMBICT TEKCTa U €r0 BHYTPEHHHUE COJIEPIKATEIbHO-IOTHUECKHE B3auMOCBsi3u. CaM
e KOHCIIEKT HEOOXOAMMO BECTH HE B TIOPSAIKE €ro M3JI0KEHHUS, a B TIOCIEI0BATEIIPHOCTH
ATUX B3aUMOCBSI3EI: OHU YacTO HE COBMAMAIOT, & YSICHUTh CYTh Ji€Ja MOYXKHO TOJBKO B €T0
JIOTUYECKOM, a HE PUTOPUYECKON MOCIEAOBATEIBHOCTU. ECTECTBEHHO, IJIOTMYECKYIO
MOCJIEAOBATEILHOCTh COJIEPKAHUSA MOKHO MOHSThH, JUIIL JOYUTaB TEKCT 0 KOHIA U
OCO3HAaB B IIEJIOM €T0 COJICPKAHUE.

[Ipu Takoit paboTe CTaHET SICHO, UTO B KaXKJIOM MECTE JIJIsl Bac CYIIECTBEHHO, UYTO
OyZeT 3aBelOMO TEPEKPHITO COIAEPKAaHWEM APYTOoro maccaka, a 4TO MOXKHO BOOOIIE
OMYyCTUTh. ECTECTBEHHO, YTO TIPU MOJOOHOM KOHCIEKTUPOBAHMH  TPHICTCS
KOMIICHCUPOBATh HapYIICHUE TOpPsJKa M3JI0KEHHUS TEKCTa BCSIKOrO pojia MOMETKaMH,
MEPEKPECTHBIMU CChUIKAMM M YTOUYHEHUSIMU. HO B 3TOM HET HUYETO IJIOXOT0, IOTOMY 4TO
MMEHHO TIePEeKPECTHBIC CCHUIKM HanOoJsiee MOJHO (PUKCHPYIOT BHYTPEHHHE B3aUMOCBS3U
TEMBI.

OnocpeioBaHHOE KOHCIIEKTUPOBAHHWE BO3MOXKHO MHPUMEHSATh U Ha JICKLHWH, €CIU
nepe]; HayajioM JICKIMU TMperojaBarelib OyAeT pas3faBaTh CTYJCHTAM CXEMY JIEKIUU
(Tabauuka, KpaTKUM KOHCIIEKT B BUJIE OCHOBHBIX ITOHSTHM, aJITOPUTMBI U T. 1.).

Ponv npenooasamens:

. YCUIIATH MOTHBAITHTO K BBITIOJTHCHHUTO 3aaHus no100poM
WHTEPECHOU TEMBI;

. KOHCYJIbTHPOBAHHUE TIPH 3aTPYTHCHUSX.

* Ponb cmyoenma:

. IPOYUTATh MaTEpHall KICTOYHHUKA, BEIOPATh TJIABHOE U BTOPOCTENIEHHOE;

. YCTAaHOBUTH JIOTHUECKYIO CBSI3b MEXY JIEMEHTAMH TEMBI;

. 3aMHUChIBATh TOJIBKO TO, YTO XOPOIIO YSICHHUIL;

. BBIJICNIATH KJIFOYEBBIEC CJIOBA U MIOHATHS,

. 3aMEHSTh CJIOXKHBIE pa3BEPHYTHIC 000pPOTHI TEKCTa Oonee
JTAKOHUYHBIMH (CBEPTHIBAHUE);

. pa3paboTaTh U MPUMEHSATH CBOIO CHCTEMY YCIIOBHBIX COKpAICHUH.

Kpumepuu oyenxu:

. COJIEPKaTEIHHOCTh KOHCIIEKTa, COOTBETCTBHUE TUIaHY;

. OTpakeHUE OCHOBHBIX TIOJIOKCHHH, pEe3yNbTaTOB paboThI
aBTOPA, BEIBOJIOB;

. SICHOCTb, JTAKOHUYHOCTb W3JI0KCHUS MBICIICH CTY/ICHTA,

. HaJIu4yue CXEM, rpaduyeckoe BBIJICJICHUE 0co0o0 3HAYUMOMN
uHpopmanuu;

. COOTBETCTBHE O(hOpMIICHHS TPEOOBAHUSIM;

. IPaMOTHOCTh U3JIOKEHUSI;

® KOHCIICKT CaH B CPOK.
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4.1.3. Hanucanue ooknaoa, pegepama — 310 601ee 00bEMHBIN, YEM COOOIIEHHE,
BUJI CAMOCTOSITEIbHOM pabOTHI CTyAEHTa, COACp KAl HH(DOPMAIIHIO, JOTOJHSIIONIYIO U
Pa3BUBAIOIIYI0 OCHOBHYIO TEMY, U3Yy4aeMyI0 Ha ayJMTOPHBIX 3aHATUAX (MpHIIokKeHue 1,
2). Benyiiee MecTo 3aHUMAIOT TEMBI, MPEACTaBIISIONIME MPOPECCUOHANIBHBIA HWHTEpecC,
HECYIIUE AJIEMEHT HOBU3HBI.

Jloxnao — BUj caMOCTOSITENIbHON pabOThI, HCIIOJIB3YETCSI B YU€OHBIX U BHEKJIACCHBIX
3aHATHSAX, CIOCOOCTBYeT (OPMHUPOBAHUIO HABBIKOB HCCIIEIOBATEILCKONW PabOTHI,
pacmmMpsieT TO3HABaTEIbHBIC WMHTEPECHI, NPHUYyYaeT NPAKTUYCCKA MBICIUTh. llpm
HaIMMCAaHWU JTOKJIaja MO 33aJJaHHON TeMe CIIeyeT COCTaBUTH IUIaH, MOA0OpaTh OCHOBHBIC
ucTOuHMKU. PaboTas ¢ WCTOYHWKAMH, CIEAYeT CHCTEMATH3UPOBATh IMOJYYCHHBIC
CBEJIEHUS, ClIeTaTh BBIBOJALI M 0000meHus. K gokmamy mo KpymHOM TeMe MpUBIICKACTCS
HECKOJIPKO 00YJaIoImuXCcsl, MEXKITY KOTOPBIMHU PaCIpEeACIISIOTCS BOIPOCHI BRICTYILICHHUS.

Pegepam — xpaTtkoe M3N0KEHNE B MUCHbMEHHOM BHUAE WIH B QopMme MyOIUIHOTO
JOKJaga COACp)KaHUS HAydHOTO TpyJa HIM TPYIOB, 0030p JHTEpaTyphl IO TEMeE.
PedepaTuBHbIe MaTepuanabl JOJDKHBI IMPEACTABISITh MUCBMEHHYIO MOJIEIb MEPBUYHOTO
JIOKYMEHTa — Hay4yHOH paboThl, MOHOTpaduu, cratbu. Pedepar MokeT BKIOUYATH 0030p
HECKOJIbKUX MCTOYHHMKOB W CIIY)KUTh OCHOBOM IS JOKJIaga Ha ONpeaeiaEéHHYI0 TeMy Ha
ceMMHapax, KoH(pepeHusax. PernaMment o3ByunBanus pedepara — 7-10 MuH.

3aTpaThl BpPEMEHHM Ha IIOJTOTOBKY MaTepHayia 3aBUCAT OT TPYIHOCTH cOopa
nHpOpMAaIUU, CIIOKHOCTA MaTepuajga [0 TeMe, HWHIUBHAYaJbHBIX OCOOCHHOCTEH
oOydJaromerocss W OIPEACAoTCS mpenojaBaTenaeM. OpHEHTUPOBOYHOE BpeMs Ha
MOJATOTOBKY — 2 - 4 Haca.

Ponv  npenooasamens: WIEHTHYHA PONM MPH IOJATOTOBKE OOyYarOIIUMCS

MH()OPMAIIMOHHOTO COOOIIEHHUSI, HO UMEET 0COOCHHOCTHU, KaCalOIIUEeCs:

. BbIOOpa  MCTOYHUKOB  (pa3Has  CTENEHb  CJIOXXHOCTH  YCBOCHUS
Hay4HbIX padoT, cTaTei);

. coCTaBJIeHHMsI M1aHa pedepaTa (MOPsA0K U3I0KEHUSI MaTepuaia);

. (dbopMyIHpOBaHMSI OCHOBHBIX BHIBOJIOB (COOTBETCTBHUE I1EJIH);

. oopmieHust paboThI (COOTBETCTBUE TPEOOBAHUSAM K OPOPMIICHHIO).

Ponv cmyoenma.

. UJCHTUYHA TPU TMOATOTOBKE HH(POPMAIIMOHHOIO COOOIEHUS, HO HMEET

0COOEHHOCTH, KacaloI1ecs:

. BBIOOpA JIUTEPATYPhl (OCHOBHOM M JIONOJIHUTEIBHON);

. u3ydyeHus: uHpopmanuu (ysSCHEHHE JIOTMKM MaTepuana HCTOYHUKA, BBIOOP
OCHOBHOI'0 MaTepuaja, KpaTkoe u3j0KeHue, GopMyIupOBaHUE BHIBOJOB);

. odopmiieHus pedepara COrIacCHO YCTaHOBIIGHHOU (popMme.

Kpumepuu oyenxu:

. aKTyaJlbHOCTh TEMBI,

. COOTBETCTBHUE COACPKAHUS TEME;

. riyonHa mpopaboTKu MaTepuana,

. IrPaMOTHOCTH U MOJIHOTA MCTIOIb30BaHUs HCTOYHUKOB;

. cooTBeTcTBHE OhopmiieHUs pedepara TpeOOBAHHSIM.
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4.14. Cocmagenenue 0nopHo20 _KOHCneKma — TIPEJCTaBIsSIeT Cco00M BUJ
BHEAYTUTOPHOW CAMOCTOATENHHOW pabOThl OO0YYaromIerocsi MO CO3JaHUI0 KpaTKON
MHPOPMAITMOHHON CTPYKTYpPHI, 000O0IIaromel U OTpakarolleld CyTh MaTepuaia JEKIIUH,
TeMbl ydeOHuKa (mpuiokeHue 4). OMOpHBI KOHCIEKT TpPHU3BaH BBHIICIUTH TJIABHBIC
OOBEKTHI U3YyUCHUs, JaTh UM KPATKYI0 XapaKTEPHCTUKY, UCIIOJIb3Ysl CHMBOJIBI, OTPA3UTh
CBS3b C JPYruMu dyeMeHTaMu. OCHOBHAs II€Jb OTOPHOTO KOHCIEKTa — OOJIETYUTh
3alloMUHaHWe. B ero cocraBieHWM UCHOIB3YIOTCS pa3IUyHbIe O0a30BbIC TMOHSTHS,
TEPMUHBI, 3HAKW (CHMBOJIBI) — OMOPHBIC CUTHAIBI. OTMOPHBIN KOHCIIEKT — ATO HAWJIydIIas
(dbopma MOATOTOBKM K OTBETY U B mpoiiecce orBeTa. CocTaBlIeHNE OMOPHOTO KOHCIIEKTA K
TeMaM OCOOCHHO 3(P(EeKTUBHO y 0OYy4alomMXCS, KOTOPHIC CTOJIKHYJIHCH C OOJBIINM
00BEMOM MHGPOPMAIIMH TIPU TIOJTOTOBKE K 3aHATHSM U, HE 00J1aiass HaBBIKAMH BBIJEISATH
TJIaBHOE, WCIBITHIBAIOT TPYAHOCTH Npu €€ 3amoMuHaHud. OMOPHBIA KOHCIIEKT MOXKET
OBITH MPEJCTaBICH CHUCTEMOUN B3aMMOCBSI3aHHBIX T€OMETPHUYECKUX (UTYpP, COJEpIKAIINX
OJIOKM KOHIICHTPHPOBAHHOW HH(OpPMANMA B BHJIE CTYNEHEK JIOTHYECKOW JICCTHHIIBI;
PUCYHKA C JOMOJIHUTEIBHBIMU 3JIEMEHTAMHU U Jp. 3aJJaHue COCTAaBUTh OMOPHBIM KOHCIIEKT
[0 TEME MOXKET ObITh KaK 003aTEIbHBIM, TaK U JOTIOJTHUTEIHHBIM.

OnopHble KOHCIEKThl MOTYT OBITH MPOBEPEHBI B IMPOIIECCE OMpPOCa MO KAYECTBY
OTBeTa 00YYarolerocs, €ro COCTaBUBIIErO, WX 3(PGEKTUBHOCTHIO €r0 HCIOJIb30BAHUS
Py OTBETE APYTMMH OOYYaIOIMIUMHUCS, JTUOO B paMKax 3a4eTHBIX 3aHATUUA MOXKET OBITh
MPOBEICH MUKPOKOHKYPC KOHCIIEKTOB [0 MPUHIIMITY: KaKOW W3 HUX 0oJiee KpaTKHUil 1o
dhopme, EMKUIN U YHUBEPCAJIBHBIN 1O COACPIKAHUIO.

3aTpaThl BpEMEHU MPU COCTABJICHUH OTIOPHOTO KOHCITEKTA 3aBHCST OT CIIOKHOCTH
Marepuana 1mo TeMe, WHANBUAYATbHBIX OCOOCHHOCTEH OOYYaroIerocs W OMpeIesioTCs
MIPETIOIaBaTEIIEM.

OpueHTHUPOBOYHOE BpeMs Ha MMOATOTOBKY — 2 Jaca.

Ponv npenooasamens:

. MOMOYh B BBIOOpPE  TJIABHBIX W JIOMOJHUTEIBHBIX  DJIEMEHTOB
TEMBI;

. KOHCYJIbTUPOBATH IIPU 3aTPYIHEHUSIX;

. IIEPUOIUYECKH IIPEIOCTABIATH BO3MOYKHOCTh anpoOupOBaHUS

() PEKTUBHOCTH KOHCIIEKTA B paMKaX 3aHATHS.
Ponv cmyoenma.

. U3YYUTHh MaTepHUAJIbl TEMbI, BEIOPATh TJIABHOE U BTOPOCTETICHHOE;

. YCTaHOBUTH JIOTHYECKYIO CBSI3b MEXIY JIEMEHTAMH TEMBI;

. MPEACTABUTH XAPAKTEPUCTUKY AIEMEHTOB B KpaTKoOH (opme;

. BBIOpATH OTOpPHbBIE CUTHAJIBl  JUId aKLIEHTUPOBAaHUsI  TJIaBHOM
nH(pOopMauu U 0TOOPa3UTh B CTPYKTYpE pabOThI;

. 0hopMUTH padoTy.
Kpumepuu oyenxu:

. COOTBETCTBHE COJEPKAHUS TEME;

. MpaBUJIbHAS CTPYKTYPUPOBAHHOCTH HH(OPMAITNH;

. HaJIM4KEe JIOTUYECKON CBSA3U U3NI0KEHHOU WH(MOpMAITNY;

. COOTBETCTBHE O(hOpMIICHHS TPEOOBAHUSIM;

® AKKYPAaTHOCTb U I'PaMOTHOCTDb U3JIOKCHHA,
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. paboTa caHa B CPOK.

4.1.5. Cocmaenenue ceoonoii (060owarouieit) madoauubl no meme — dSTO BUI
CaMOCTOSTENIbHOM paboThl MO CHUCTEMarTu3aluu Oo0BEMHOM HH(OpMaluu, KOoTopas
cBoauTCs (00001IaeTcs) B paMKu Tabuipl (TpuiioxeHue 5). @opMUpOBaHUE CTPYKTYPHI
Ta0NMIBl OTPAXKAET CKJIOHHOCTh OOydYaromerocs K CHUCTEMaTu3alud MaTepualia u
pa3BUBAET €ro YMEHHMs [0 CTPYKTypHpoBaHUIO HHPopManuu. KpaTKocTh H3I0KEHUS
uH(OpMAIUU XapaKTEPHU3yeT CIOCOOHOCTh K €€ CBEepThIBaHWIO. B pamkax TaOmwiipl
HaIJSITHO OTOOPaKAIOTCSI KaK paslieibl OJHOW TeMbl (OJHOIIAHOBBIM MaTepuai), Tak U
paszenbl pa3HBIX TeM (MHOTOIUIAHOBBIM Marepuai). Takue TaONmuIlbI CO3MAar0TCS Kak
MTOMOIIb B U3YYCHHUH OOJBIIOT0 00beMa HHPOPMAIIHH, JKeJlask TPUAATh €My ONTUMAILHYIO
dbopmy ISl 3alTOMUHAHUA. 3aJaHUE Yallle BCEr0 HOCHUT 00S3aTeIbHBIN XapakTep, a €ro
KaueCTBO OIICHWBAETCS IO KA4eCTBY 3HAHWN B mporecce KOHTpois. Odopmisiercs
MMACbMEHHO.

3aTpaThl BpEeMEHU Ha COCTABJICHME CBOJIHOM TaOJMIBI 3aBHCAT OT 00bEMa
uH(DOpMaIUHU, CIOXKHOCTH €€ CTPYKTYpUPOBAaHUS U OIPEACNIeTCS TMpernojaBaTeseM.
OpueHTUPOBOYHOE BpeMs Ha MOATOTOBKY — 1 4ac.

3adanusa no cocmasnenuro c800HOU MAOIUUbL NAAHUPVIOMCS Yaule 8 KOHMEKCme
0053ameNbH020 3a0anUsl N0 NOO20MOBKe K MeopemuiecKkomy 3auamuro.

Ponv npenooasamens:

. OTIPEIICTUTh TEMY U 11ITh;

. OCYIIIECTBUTH KOHTPOJIb MTPAaBUILHOCTH MCIIOJHEHUS, OIICHUTH padoTy.

Ponv cmyoenma:.

* U3Yy4YUTh UH(DOPMALIHIO TIO TEME;

. BBIOpaTh ONTUMANIbHYIO (POPMY TaOJIHUIIbI;

. nH(OpPMAITUIO TIPEACTABUThL B C)KAaTOM BHJIC W 3alOJIHUTH €0 OCHOBHBIC
rpadbl TaOJIUILIBL;

. MOJIb3YSCh rOTOBOM Ta0IHIIeH, b PeKTUBHO MOATOTOBUTHCS

K KOHTPOJIIO 10 33/IaHHOM TEME.
Kpumepuu oyenxu:

. COOTBETCTBHUE COACPKAHUS TEME;

. JIOTUYHOCTH CTPYKTYPHI TAOJIUIIBI;

. paBUJIBHBIN 0TOOP MHGOPMALIHH;

. Hanmuuue 0000marmero (CUCTEMaTU3UPYIOIIEro, CTPYKTYPHUPYIOIIETO,
CPaBHUTEIBHOTO) XapaKTepa U3JI0XKEHUS HH(DOPMAIIH;

. COOTBETCTBHUE O(HOPMIICHUS TPEOOBAHUSM;

. paboTa ciaHa B CpOK.

4.1.6. Cocmasnenue zpaghonozuyueckon_cmpykmypsl — 3T0 OY€Hb MPOTyKTUBHBIN
BHJI CaMOCTOSTCIBLHON pabOThl 00ydYaromerocs IO CHCTeMaTH3alud WHQGOPMAIMK B
paMKax JIOTHYECKOW CXEMBI C HATJISIHBIM rpadudecKkuM e€ n300paxeHueM (MpuIoKeHue
6). I'padonormueckass CTpyKTypa Kak CIOCOO CHCTEMaTH3aluu WHOOpMAIUu SIpPKO U
HarJISIIHO TIPEACTaBisieT e€ comepkanue. PaboTa mo CO3MaHUIO JaKe CaMbIX MPOCTHIX
JIOTUYECKUX CTPYKTYp CHOCOOCTBYET PpAa3BUTHUIO TMPUEMOB CHUCTEMHOTO aHAW3a,
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BBIJICJICHHSI OOIINX 3JIEMEHTOB U (DUKCUPOBAHMS JOMOJHUTEIBHBIX, YMEHUS a0CTparupo-
BaThbCsd OT HUX B HY)KHOH CHTyaluu. B oTiWyme OT APYyrux crocoOOB rpadudecKoro
oToOpaxkeHuss WH(popmaruu (TabJWIl, PUCYHKOB, CXeM) TIpadosiorudeckas CTPyKTypa
JIeJIaeT YIop Ha JIOTHYECKYIO CBSI3b 3JIEMEHTOB MEXKTy coO0H, rpaduika BEICTyIAacT B POJIH
CpEIICTBa BBIPAXKCHUS (HATJISTHOCTH).

PaboTa 1o co3maHuio TakoW CTPYKTYphI cTynieH4Yara. CTPYKTYpHPOBATh MOXKHO Kak
BeCh 00BEM yueOHOro MaTepuaia, Tak U ero OTAelbHON JacTu. Takas pabora AOIMycTHMA
Torma, Korja y oOydaromuxcst copMHpOBaHa JOCTaTOYHAs TpeIMeTHas 0asa.
OOyuaromeMycsi IOl CHJIy CO3JaBaTh CaMbl€ MPOCTHIE JIOTHUECKHE CXEMBI, KOTOpHIS
MOTYT HArJISiTHO OTpaXkaTh CTPOEHUE M3ydaeMoro o0bekTa u ero ¢pyHkuuo. Bee 3aBucut
OT crienu(pUKH MaTeprajia H CIOCOOHOCTEH CTyAeHTa K 0000IIeHHI0 U a0CTParupoOBaHHMIO.
Odopmitsiercst TrpadudecKy.

3aTpaThl BpPEMEHH Ha COCTaBJICHHE TPadOJOTHIECKON CTPYKTYpHl 3aBHCIT OT
o0béMa  wH(OpPMAIUU, CIOKHOCTH €€  CTPYKTYPUPOBAHUS, HWHAWBUAYATHHBIX
0COOEHHOCTEH CTyZeHTa U ompezensercs npenoaaBateneM. OpueHTUPOBOYHOE BpeMs Ha
MTOATOTOBKY MPOCTHIX CTPYKTYp —1 Hac.

3adanue no cocmasnenuio epaghonocuneckux cmpykmyp niaHupyemcs 4aue 8
KOHmeKcme 0053ameibio20 3a0aHus. N0 No020mosKe K_meopemu4eckomy 3aHsSamuio i
KaK_OONOJIHUMENbHOe 3a0anue ¢ NpedocmasieHuem 00yuarouemycs npumepHot_mooeiu
CMPYKMypbi.

Ponv npenooasamens:

. PEKOMEHI0BATh JIUTEPATYPY O ONMPEACIEHHON TEME WIH pa3eny;
. COOOIIUTH CTYJEHTY HH(POPMAIINIO O CITIOCO0AX CTPYKTYPUPOBAHUS,
. KOHCYJIbTUPOBATH MPU BO3ZHUKHOBEHUU 3aTPyIHEHUN;

*  TMPOBEPUTH UCTIOJHEHNE U OIICHUTH BBIMTOJIHECHHYIO pa0oTy.
Ponv cmyoenma:

. U3YYUTh UH(OPMAIIHUIO TIO TEME;

. IIPOBECTH CUCTEMHO-CTPYKTYPHBIN aHaJu3 coJiepKaHus,
BBICIUTh  TJIaBHOE  (SAp0),  BTOPOCTENEHHBbIE  BJEMEHTHI W B3aUMHYIO
JIOTUYECKYIO CBSI3b;

. BbIOpaTh hopmy (0605104Ky) rpaduueckoro 0ToOpakKeHUS;

. coOpaTh CTPYKTYPY BOEIUHO;

. KPUTHUYECKU OCMBICIUTD BAPUAHT U MOMBITATHCSI €70 MOAUPHUIIMPOBATH
(YmpoCTHUTB B IJIaHE YCTPAHEHUSI U30BITOYHOCTH, TIOBTOPEHU );

. MIPOBECTH rpauyeckoe u IIBETOBOE 0(hOPMIICHHUE;

. COCTaBUTH KpaTKui JIOTHYECKU I pacckas 0 COAECPKAaHUU

paboThI U 03BYUUTH €TI0 HA 3aHATUH, TUOO pabOTy CIaTh B CPOK MPEIOIABATEIIO.
Kpumepuu oyenxu:

. COOTBETCTBHE COJAECPKAHUS TEME;

. paBWIbHAS CTPYKTYPUPOBAHHOCTH MH(DOPMAIINH;

. HaJIM4KE JIOTUYECKON CBS3U U3JI0KEHHOU WH(MOpMAITNY;

. COOTBETCTBHE O(hOpMIICHHS TPEOOBAHUSIM;

. AKKypaTHOCTb M TPAaMOTHOCTb  H3JIOKEHHSI W MPEICTaBIICHHS

paboTHI;
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. paboTa caHa B CPOK.

4.1.7. Cocmaenenue mecmos _u_IMaioH08 OHIEENMO8 K HUM — DOTO BU]
CaMOCTOSATENIbHOM pPAa0OThl MO 3aKPEIUICHUIO HW3YYeHHOM wuHpopMaluu mnyTeM e€
muddepeHtranuyi, KOHKPETU3allMi, CPAaBHEHHUS U YTOYHEHHUS B KOHTPOJBHOU Qopme
(Bompoca, otBera) (mpuinoxkenue 7). OO0yyaromunics T0JKEH COCTaBUTh KaK CaMU TECTHI,
TaK W JTaJOHBl OTBETOB K HUM. TeCThl MOTYT OBITh Pa3IUYHBIX YPOBHEU CIIOXKHOCTH,
11eJ1Ieco00pa3Ho IPEAOCTABIATh B 3TOM CBOOOJY BBIOOpA, IJIaBHOE, YTOOBI OHHU OBUIH B
pamkax Tembl. KonrdecTBo TecToB (MH(MOPMAIIMOHHBIX €IMHHI]) MOXKHO OIPEACIIUTH TH00
JaBaTh MPOU3BOJIbHO. KOHTPOJIb KauecTBa TECTOB MOKHO BhIHECTH Ha 00cyxaeHue ("Kto
ux Oompme coctaBwia?", "Ubm TecThl Oojiee TOYHBI, OOJIee HHTEpPECHBI?" W T. II.)
HEMOCPE/ICTBEHHO Ha TNpakTH4YecKoM 3aHsaTHH. OIEeHKy HX KadyecTBa TaKke
11eJ1Ieco00pa3Ho MPOBECTH B paMKaX 3aHATHS. 3aJaHue 0POPMIIICTCS TIMCHhMEHHO.

3aTpaThl BpEeMEHHW Ha COCTAaBJICHUE TECTOB 3aBUCUT OT 00bEMa HWHGOpPMAIINH,
CJIOKHOCTH €€ CTPYKTYPUPOBAHUSI U OMPEENSAIOTCs npenoaaarenieM. OprUeHTUPOBOYHOE
BpeMs Ha MOATOTOBKY OJTHOTO T€CTa, COCTOSIIIETO U3 3aJjaHuii — 3 yaca.

Ponv npenooasamens:

. KOHKPETU3UPOBATH 33JJaHUE, YTOUHUTH LEIb;

. MIO3HAKOMUTH C BAPUAHTOM TECTOB;

. IIPOBEPUTDH UCIIOJIHEHUE U OIIEHUTH BHITIOJHEHHYIO PaboTy.
Ponv cmyoenma:

. M3YYUTh UH(OPMALIUIO TI0 TEME;

. MPOBECTHU €€ CUCTEMHBIN aHAIIN3;

. CO3/1aTh TECTHI;

. CO3/1aTh ATAJIOHBI OTBETOB K HUM;

. MPEJCTAaBUTh HA KOHTPOJIb.

Kpumepuu oyenxu:

. COOTBETCTBHE COJIEPHAHUS TECTOBBIX 3aJJaHUN TEME;

. BKJIFOUCHHE B TECTOBBIC 3aJlaHUs HanboJiee BaKHON MHPOpMAIINH;

. pa3HO00pa3ue TECTOBBIX 3aJJaHUM MO YPOBHAM CIIOKHOCTH;

. HaJM4YUe MPaBUIIbHBIX 3TAJIOHOB OTBETOB;

. TECTHI IPEACTABIICHBI HA KOHTPOJIb B CPOK.

4.1.8. Cocmasnenue cxem, winiocmpauuii (PUCyHkos), zpaghuxos, ouazpavm —
3TO O0JIee MPOCTOM BUJI TpapruecKkoro cnocoda oTodpaxkeHus nHpopmanuu (IpUII0KEHHE
8). llenbro 3TOM palbOTHI SBISETCS Pa3BUTUE YMEHHUS BBIICIATH TJIaBHBIE AJIEMEHTHI,
YCTaHaBJIMBATh MEXJY HUMH COOTHOIIEHHE, OTCJICKUBATH XOJI PA3BUTHS, U3MEHEHUS
Kakoro-mmbo mpoliecca, SBJICHUS, COOTHOIICHUS KaKuX-IMOO BEIWYUH U T. [I.
BTopocrenennsie AeTany OMUCATEIBHOTO XapakTepa OmycKarTcs. PUCYHKH HOCAT yaiie
CXEMaTUYHBIH xapakTep. B HUX BBIIENSAIOTCS U O003HAYAOTCA OOIIME DJIEMEHTBI, UX
TonorpauyecKoe COOTHOIICHUE. PUCYHKOM MOXET ObITh OTOOpa)keHWue IEHCTBUS, UTO
CIIOCOOCTBYET HATJISAHOCTA U, COOTBETCTBEHHO, JIydIlIEeMYy 3allOMHUHAHUIO aJITrOpHUTMA.
CxeMbl U PHUCYHKH WIMPOKO HUCIOJB3YIOTCS B 33JIaHMSIX HA MPAKTUYECKUX 3aHSATUAX B
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paszesie caMOCTOSITENIbHOM paboThl. Dmu 3a0anus Mo2ym 0asamvcsl 8cem 00VHarouumMcs
KaK 00s3amenbHbie 0Jisl HO020MOBKU K NPAKMUYECKUM 3AHAMUIM.

3aTpaTbl BPEMEHU Ha COCTaBIICHHE CXEM 3aBUCAT OT 00bEMa mHOpManuu u e
c0XHOCTH. OpUEHTUPOBOYHOE BPEMS Ha BBIMOJIHEHKE TPocTOoro pucynka — 0,30 4.

Ponb npenooasamens:

. KOHKPETH3UPOBATh 3aJaHKE, YTOYHHUTD 11€1b;
. IPOBEPUTH UCIIOJIHEHUE W OIICHUTH BHITIOJHEHHYIO paboTy.
Ponv cmyoenma:
. M3YIUTH UH(HOPMAITHIO TIO TEME;
. CO37aTh TEMAaTHYECKYIO CXEMY, MILTIOCTPAIINIO, TpaduK, THarpaMmy;
. MPEJICTaBUTh HA KOHTPOJIb.
Kpumepuu oyenxu:
. COOTBETCTBHE COJICPKAHUSI TEME;
. MpaBUJIbHAS CTPYKTYPUPOBAHHOCTH HH(OPMAITHH.
. HAJIMYKE JIOTUYECKON CBSA3U U3JI0KEHHON MH(MOpMAaINy;
. aKKypaTHOCTH BBITIOJTHEHUS PabOTHI;
. TBOPUYECKHUH MOJIXO0]T K BHITOJTHEHHIO 3a/1aHUS;
. pabota cjaHa B CpOK.
4.1.9. Cocmagnenue Kpocceopooe no _meme u__Omeemos K _HUM — 3ITO

Pa3HOBHIHOCTh OTOOpaKEHUS HHPOPMAITUU B TPadUISCKOM BUJIE U BUJ KOHTPOJIS 3HAHUN
nmo Heil. PaboTa mo cocTaBieHHIO KpOccBoOpja TpeOyeT OT OOydaromierocs BiaACHHS
MaTepHaioM, YMEHHs KOHIICHTPHPOBATh CBOM MBICIM W THOKOCTH yma. PasranmpiBanue
KPOCCBOPJIOB YaIlle MPUMEHICTCS B ayJUTOPHBIX CaMOCTOSTEIBHBIX pad0Tax KaK METOJ
CaMOKOHTPOJISl U B3aUMOKOHTPOJISl 3HAaHUH (TIpruioxkeHue 9).

CocraBiieHUE  KpOCCBOPJIOB  paccMaTpuBaeTcsl Kak BHJA ~ BHEAyJIUTOPHOUH
CaMOCTOSITENIbHOM pabOThl U TPEOYeT HE TOJBKO TEX k€ KA4eCTB, YTO HEOOXOIUMBI MPU
pasrajbiBAaHUM  KPOCCBOPJIOB, HO W yMEHHUS CHUCTEMaTHU3UPOBATH HHQPOPMAIIHUIO.
KpoccBopibl MOTYT OBITH pa3iuuHbI IO popme U 00BEMY CITOB.

3aTpaThl BpeMEHH Ha COCTaBJIEHHE KPOCCBOPOB 3aBUCAT OT 00bEMa MHGOpMAIIHH,
e€ CIOXHOCTH | OIpeAessitoTcs mnpenoaaBateneM. OpUEHTHUPOBOYHOE BpeMs Ha
MOATOTOBKY OJTHOTO KpoccBopia 00béMoM He MeHee 10 cioB — 3 yaca.

Ponv npenooasamens:

. KOHKPETH3UPOBAThH 3a/IaHKUEC, YTOUHUTD 11€7Th;

. MIPOBEPUTH UCIIOTHEHHUE M OIEHUTH BBHITTOJIHCHHYIO PadoTy.
Ponv cmyoenma:

. U3YYUTh UH(OPMAIIHUIO TIO TEME;

. co3aaTh rpa)UIECKyI0 CTPYKTYPY, BOIIPOCHI U OTBETHI K HUM;
. IIPEICTaBUTh HA KOHTPOJIb.

Kpumepuu oyenxu:

. COOTBETCTBHE COJIEPKAHUSI TEME;

. rpaMoTHas (popMyIUpPOBKa BOIIPOCOB;

. KPOCCBOP/I BBITIOTHEH 0€3 OITHO0K;

. paboTa mpecTaBiIeHa Ha KOHTPOJIb B CPOK.
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4.1.10. Coz0anue mamepuanoe-npe3eHmayuil — >3TO BHUI CaMOCTOSATEILHOU
paboThl MO CO3JaHUIO HATJISAHBIX HMHPOPMAIMOHHBIX MOCOOWM, BBIMOIHEHHBIX C
MTOMOIIIBI0 MYJBTUMEIUNHON KOMITbIOTEpHOU NporpamMmmbl PowerPoint (mpunoxenue 10).
OToT BHI paboThl TpeOyeT KOOpPAMHAIMM HaBBIKOB IO COOpYy, CHCTEeMaTU3alluH,
nepepabotke uHbopmalu, opopmieHuss e€ B BUIE MOAOOPKH MaTEpHUANIOB, KPaTKO
OTPAKAKOIIUX OCHOBHBIE BOIIPOCHI M3y4aeMOW TEMbI, B JJICKTPOHHOM BHAE. TO ecTh
CO3/IaHHE€ MAaTEePUATIOB-TIPE3CHTAUA pPACIIUPSIET METOAbl M CpeAcTBa 0OpabOTKH U
MpeICTaBICHNs YaeOHOU nH(DOpMaIuu, GopMUPYET HaBBIKK pabOTHI HA KOMITBIOTEE.

Marepuanbl-ipe3eHTallMi  TOTOBSITCA  OOydaroluMcsi B BHJAE ClallioB  C
HCIIOJB30BaHMEeM mporpamMMmbl  Microsoft PowerPoint. B kadectBe Marepuaiios-
MPE3CHTAU MOTYT OBITh TMPEACTABICHBI PE3YJIBTATHl JIOOOTO BHUAA BHEAYIUTOPHOU
CaMOCTOSTEIIbHON pabOThI, TT0 (OPMATy COOTBETCTBYIOIINE PEXKUMY MTPE3CHTAIIHN.

3aTpaThl BpPEMEHUM Ha CO3JIaHME MPE3CHTALMIl 3aBUCAT OT CTEHNEHU TPYIHOCTH
Marepuaia IO TeMme, ero oO0bEéMa, YpOBHS CJIOXKHOCTH CO3JaHHUsSl IpE3CHTAIHH,
WHUBUTyJIbHBIX OCOOCHHOCTEH CTYICHTA U OMPEIETISIOTCS MPEIOoaBaTEeIIeM.

OpueHTUPOBOYHOE BPEMS HA MOATOTOBKY — 4 yaca.

Ponv npenooasamens:

. nmoMoYyb B  BBIOOpPE  TJaBHBIX H  JIOMOJHUTEIBHBIX  3JIEMEHTOB
TEMBI;
. KOHCYJIbTUPOBATH MPH 3aTPYIHCHUSX.
Ponv cmyoenma
. M3Y4YUTh MaTEPHUAIbl TEMBI, BBIIAEIASA ITIaBHOE U BTOPOCTENIEHHOE;
. YCTAHOBHTB JIOTUYECKYIO CBSA3b MEK/Y JJIEMEHTAMH TEMBI;
. MPEACTABUTH XAPAKTEPUCTUKY AIEMEHTOB B KPaTKOH (opMme;
. BBIOPATH OTIOpHBIE CUTHAJIBI TUISL AKIICHTUPOBAHUS TJIABHOM
uH(popMauu U 0TOOPa3UTh B CTPYKTYpE pabOTHI;
. opopMUTH paboTy.
Kpumepuu oyenxu:
. COOTBETCTBUE COJIEPIKAHUS TEME;
. paBUJIbHAS CTPYKTYPUPOBAHHOCTH HH(MOPMAITUH;
. HAJIMYUE JJIOTUYECKON CBSA3U U3JI0KEHHON MHMOpMAaINy;
. ACTETUYHOCTH O(DOPMIICHHS, €T0 COOTBETCTBHE TPEOOBAHMSIM;
. paboTa MmpeACTaBIeHa B CPOK.
* Kpurepum oieHKH npe3eHTaunu
Kpurepuu oueHku Copaep:xaHue OlIEHKHU
ConepxaTenbHbIN MpaBUJIbHBIA BHIOOP TEMBI, 3HAHHE MPEAMETa U CBOOOJHOE
KpUTEpUi BJIAJICHUE TEKCTOM, I'PAMOTHOE MWCIOJIb30BAHHE HAyYHOU
TEPMUHOJIOTHH, UMITPOBU3AIUS, PEYEBON ITUKET
Jlornueckui KpuTepun CTPOMHOE  JIOTMKO-KOMIIO3ULIMOHHOE IIOCTPOCHHUE PEYH,
JI0Ka3aTeIbHOCTh, apI'YMEHTUPOBAHHOCTh
PeueBoii kputepuii WCIIOJIb30BAaHUE SI3BIKOBBIX (MeTadopbl, (pa3eosoru3Mel,
MOCJIOBUILIBI, TOTOBOPKM M T.I.) M HEA3BIKOBBIX (11034,
MaHephl U Mp.) CPEACTB BBIPA3UTEIBbHOCTH; (POHETHUECKas
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opraHu3anuss peud, MIpPaBHUIbHOCTb YAAapCHUA, YCTKasd
JAUKOUA, JOTHYCCKUE YAapCHUS U IIP.

I lcuxomornueckuit
KpUTEpUI

B3aMMOJICHCTBHE C aynuTopuel (mpsimMast 1 oOpaTHas CBSI3b),
3HaHHE M y4YeT 3aKOHOB BOCIPHSITHS PEYU, UCIOIb30BAHHUE
pa3IMYHBIX [PUEMOB IMPHUBJICUEHUS M  aKTHUBU3ALUU
BHUMAaHUs

Kpurepuii  coOmroneHus
TU3aiH-3PTOHOMHUYECKUX
TpeOOBaHMIA K
KOMIIBIOTEPHOU
MpEe3eHTalNun

COOJTFO/ICHBI TPeOOBaHUS K MIEPBOMY U TOCIIECIHUM claiiiam,
MPOCJICKMBAETC ~ OOOCHOBaHHAs  IOCJIEIOBATEIIHHOCTD
CaiiioB W uWH(OOpPMAIMU Ha Cllaiiax, HEoOXOoauMoe W
JI0OCTaTOYHOE KOJIMYECTBO ()OTO- U BUACOMATEPUATIOB, yUET
0COOEHHOCTE BOCHIPUATHUSA rpaduyeckoit
(wnTrocTpaTUBHOM) WH(OpPMAIMU, KOPPEKTHOE COYCTaHHE
dona u rpaduky, TU3aiH MpPE3ECHTALIMA HE IPOTUBOPEUHUT €€
COJZIEPKaHUIO, rpaMOTHOE COOTHECEHHUE YCTHOTO
BBICTYIUICHHSI M KOMIIBIOTEPHOTO COMPOBOXKIEHUS, oOIIee
BIICYATIICHUE OT MYJbTUMEIMHUHON MPE3CHTAIINN

4.1.11.Houck mneodxo0umoii undopmauuu ¢ cemu Humepnem - >TO BU

CaMOCTOSATENbHON PabOThI MO MOUCKY Pa3TUYHON HH(POPMAIINH, 3aKPETIIICHUIO U3yUYEeHHOU

uHpopmanuu. OOydaromMiicsS JTOJKEH CaMOCTOSTENbHO HAWTH B ceTu VHTepHer
MHTEPECYIONIYI0 €ro MH(POpMalUI0O U NPEICTaBUTh €€ OJHHM M3 BBILIEIEPECUUCICHHBIX

BHUOOB.

3aTpaTbl BpEMEHU Ha TNOMCK HEOOXOAMMOW 3aBUCUT OT 00bEMa MH(pOpMALINH,

CJIO)KHOCTH €€ CTPYKTYPUPOBAHUS U OMPEENSIIOTCs npenoaaBarenieM. OpUeHTUPOBOYHOE
Bpems o cOopy u 006padboTke nHdpopmManuu — 2 yaca.

Ponv npenooasamens:

. KOHKPETHU3UPOBAThH 3a/IaHUE, YTOUHUTH 11€1h;

. IPOBEPUTH UCIIOJTHEHUE U OIIEHUTH BHITIOJHEHHYIO PaboTy.

Ponv cmyoenma.

. no100paTh U U3YIUTh HH(HOPMAITHIO TIO TEME;

. IIPOBECTH €€ CUCTEMHBIN aHaAJIU3;

. oToOpaTh HEOOXOAUMYIO0 HH(poOpMaIuio U 0QOPMUTH €€ B YIO0OHOM Jis
oOyuyarorierocs BUje;

. MIPEACTaBUTh HA KOHTPOJb.

Kpumepuu oyenxu:

. COOTBETCTBHE COJICPIKAHMUS,

. IPaBUIIBHOE U TPaMOTHOE O(hOpMIICHHE.

4.1.12. CamocmosmenvHoe 6blROJIHEHUE NPAKMUYECK020 3A0aHUs — 3TO BUI

CaMOCTOSITEIIbHON JEATEILHOCTH TI0 TOM00pY Pa3IUYHBIX TEKCTOB, TAOJUIl, TUArpaMM,
JOKYMEHTOB ISl JTAJIbHEUINEr0 CaMOCTOSITEIbBHOTO WX Habopa I 3aKperieHUs
OCHOBHBIX YMEHHUHM W HABBIKOB PabOTHI C KJIABHATYpPOW, TPaMOTHOTO W TMPABUIHLHOTO
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HabOpa TEKCTOB, PAa3INYHBIX JOKYMEHTOB, TAOJHII, JHArPAMM.
3aTpaTbl BpEMEHUM Ha COCTaBJIEHUE TECTOB 3aBUCUT OT 00bEMa HHGOpMaINH,

CJIOKHOCTH €€ CTPYKTYPUPOBaHUS U ONPEAENAIoTCs npenojaBaTesieM. OpueHTUPOBOUHOE
BpeMs o coopy U 00paboTke nHpopmammu — 2 gaca.

Ponb npenooasamens:

. KOHKPETU3UPOBATH 3a/IaHUE, YTOUHUTH 1EIh;

. IPOBEPUTDH UCIIOJTHEHHE U OLIEHUTH BHITIOJIHEHHYIO padoTy.

Ponv cmyoenma:

. noj00paTh HHPOPMAITUIO 110 TEME;

. npoBecTu Habop, GopMaTUPOBAHUE U PEJAKTUPOBAHUE TEKCTA;

. MPEACTaBUTh HAa KOHTPOJIbh B BHUAC OYMa)XXHOTO TEKCTAa WJIU DJICKTPOHHOU

KOIIMHK JOKYMCHTA.

Kpumepuu oyenxu:
. COOTBETCTBHE COJICPKAHUS,
. MPaBUJIBHOE U TPAaMOTHOE O(OPMIICHHE.

4.2. OpueHTHPOBOYHbIE 3aTPATHl BpeMeHH Ha BbINOJHEHNUE 32 IaHU i

Ne . 3aTpaThl BpEMEHU Ha
OcHOBHBIC BUIBI 33JITaHUN

n/m SAVHUILY 3a/IaHUs, U
1. [MoaroToBka HHOOPMAITMOHHOTO COOOIIECHUSI. 2

2. |Hamucanue noxnana, pedepara. 2-4

3. |HamucaHnue KOHCIIEKTA. 2-4

4. |CocraBiieHHE ONTOPHOTO KOHCIIEKTA. 2

5. |CocraBnenue 00001ma0IIeH TaOIHIIBI TTO TEME. 2

6. |CocraBnenue rpadoIorndecKoit CTpyKTYpHI.

7. |CocraBieHue TecTa 1 3TajloHa OTBETOB K HEMY. 3

8. |CoctaBieHue cXeMbl, HJUTFOCTpAlUK (PUCYHKA). 3

9. |CocraBnenue KpoccBOp/ia o TeME U OTBETOB K HEMY. 4

10. |Co3nanue MaTepragoB-IIPE3CHTAIUH. 4

11. |Tlouck HeoO6xoaumoit nHbopmanuu yepe3 HTepHeT. 4

12. |CamocTOSITeTbHOE BHITIOJHEHNE MTPAKTUYECKOTO 3a/1aHMUS. 2
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4.3. Kputepuu ouleHKH BHeayIMTOPHON camocTosiTe1bHO padoTsl (BCP) crynenton

KadecTBO BBINMOTHEHUSI BHEAYJUTOPHON CaMOCTOSITEIHPHOW pabOTHl CTYIECHTOB
OLICHMBAETCS TIOCPEACTBOM TeKymlero KoHtposa. Tekymmii koutpoas BCP — 3to dopma
IUTAHOMEPHOTO KOHTPOJIA KayecTBa U 00bEMa MPUOOPETAEMBIX CTYIEHTAMH KOMITETEHIIUN
B MPOLIECCE CAMOCTOATEIBHOTO U3YyYE€HUS! OTAEIBHBIX TEM JUCIUIUIMHBI, TPOBOJINUTCS Ha
71a60PaTOPHO-TIPAKTUUECKUX 3aHATUAX U BO BPEMsI KOHCYJIbTAIlMN MTPEMNO/1aBaTEelIs.

KpurepusiMu OlLEHKH pPe3yJIbTaTOB BHEAYIUTOPHOW CaMOCTOSATEIBLHOM padOThI
0OyJaronMXcst sIBJISIFOTCS:

. YPOBEHb OCBOEHHS Y4EOHOTO MaTepuaa;

. YPOBEHb YMEHHS HCIIOIb30BAaTh TEOPETHUUECKUE 3HAHUS IPU BBITOJIHEHHH
MPaKTUYECKHX 3a]1a4;

. YPOBEHb CPOPMUPOBAHHOCTH OOIICYUEOHBIX YMEHHIA;

. YPOBEHb YMEHHSI AKTMBHO HCIOJIb30BaTh JJIEKTPOHHBIE OOpa3oBaTEIbHBIC
peCypChl, HAXOAUTH TPEOYIOILYIOCS HHPOPMALIHMIO, U3y4aTh €€ U IPUMEHATh Ha IPAKTHUKE;

. 000CHOBaHHOCTb M YETKOCTb U3JIOKEHHS MaTepHaa;

. opopmiieHHEe Marepuajla B COOTBETCTBHUM C TpeOOBaHMSIMH CTaHJApTa
IIPEANPUATHS,

. YPOBEHb YMEHHUS OpPUEHTHPOBAThCS B IOTOKE HWH(OpPMALMU, BBIIEIATH
IJIaBHOE;

. YPOBEHb YMEHMsI UETKO c(hopMynupoBaTh NpodJieMy, MPEAJIOKUB €€
pelieHre, KpUTHYECKH OLIEHUTD PEIICHHUE U €r0 IOCIEACTBUS;

. YPOBEHb  yMEHUS  OINpPENEINTh, IPOAHAIU3UPOBATH  AIBTCPHATHBHBIC
BO3MOKHOCTH, BAPUAHTHI JCHCTBUN;

. YpPOBEHb YMEHHSI CPOPMYIHpPOBAaTH COOCTBEHHYIO MO3UIHUIO, OLIEHKY H

apryMEHTHUPOBATh €e.

OueHka «5» CTaBUTCS TOrAA, KOraa:

e (OOy4aronuiicss CBO00THO MPUMEHSIET 3HAHUS HA TIPAKTHUKE;

e He nonyckaeT ommOOK B BOCIIPOU3BEICHUN U3YYEHHOTO MaTepuarna;

e (OOyuaronuiics BbIICSET IJIaBHBIC MOJ0KEHUS B U3yUCHHOM MaTepHuaje U He
3aTPyJHSAETCS B OTBETaX HAa BUJAOU3MEHEHHBIE BOIIPOCHI;

e (OOyuaronuiics ycBauBaeT BeCbh 00beM IPOrPpaMMHOTO MaTepuaa;

e Marepuan opopmieH aKKypaTHO B COOTBETCTBUHU C TPEOOBAHUSAMH.

Ouenka «4» CTAaBUTCSH TOI/IA KOI/IA:

e (OOyuaronuiicst 3HaeT BeCb U3yUYE€HHbBIN MaTepHall;

e (OTtBeuaer 0e3 0COOBIX 3aTPYITHEHUN HaA BOIIPOCHI MPETOIaBaTes;

e OOy4aromnuiicss yMeeT MPUMEHSTh IMOJTyYeHHbIC 3HAHUS HA TIPAKTUKE;

e B ycrnoBHBIX OTBETaX HE JOMYCKACT CEPbE3HBIX OIIMOOK, JIETKO YCTpaHSET
ONpEeICJICHHbIE HETOYHOCTHU € MTOMONIBIO JIOMOJTHUTEIBHBIX BOIPOCOB MPENOJaBATEIS;

e Marepuan odgopMIEH HEIOCTaTOYHO AaKKypaTHO ¥ B COOTBETCTBHUU C
TpeOOBaHUSIMU.

OneHka «3» CTAaBUTCH TOTAAa KOI/Ia:
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e OOyuaronuiics oOHapy>KMBaeT OCBOEHHME OCHOBHOTO MaTepuana, HO
UCHBITHIBAET 3aTPYJHEHUS TPU €ro CamMoCTOSATEIbHOM BOCIPOM3BENCHUU U TpeOyeT
JOTOJIHUTENIBHBIX JOTOJHAOMINX BOIPOCOB MPENO1aBaTENS;

e [Ipeanmountaer OTBEYATh Ha BOMPOCHI BOCIHPOMU3BOJAIIECTO XapakTepa H
WCTIBITHIBAET 3aTPYTHEHUS TIPU OTBETAX HA BOCIIPOU3BOISIINE BOIIPOCHL;

e Marepuan opopmMiIeH HE aKKypaTHO WM HE B COOTBETCTBHH C TPEOOBAHHSIMHU.

O1eHKa «2)» CTABUTCS TOLIA KOI/IAa:

e lImMmeroTcs OTAENbHBIE MPEICTABICHUS 00 U3y4yaeMOM MaTepHale, HO BCE, JKe
OoJIbIIIas 4YacTh HE YCBOCHA;

e Marepuan opopmMiIeH HE B COOTBETCTBUH C TPECOOBAHHSIMHU.

5. Cniucok pexkoMeHayemoii JJuteparypbl 1 UHTepHET-UCTOYHUKOB
OCHOBHBIC HCTOYHUKH:

1. 3akon P® « OO0 wnbopmanuu, mHDOpMATU3aALUU U 3alIUTE HUHPOPMALMH» OT
20.02.1995 r. Ne 24-®3

2. TOCT P 7.0.97-2016. HanmonanwsHs1i cTanaapt Poccutickont denepamuu. Crucrema
CTaHAAPTOB 1O HH(pOpMaLMUH, OUOJIMOTEYHOMY M  H3JATEIBCKOMY  JEIy.
OpranuzanmoHHO-pacnopsAauTeNbHas JOKyMeHTalus. TpeboBanus K opOpMIEHUIO
JIOKyMeHTOB.I'ocygapcTBeHHass  cucTeMa  JOKYMEHTAIlMOHHOTO  oOecredeHus
ynpasieHus. OOue TpeboBaHus K TOKYMEHTaM U CIyk0aM JOKYMEHTallMOHHOTO
oOecrnieueHus ynpaBiIeHUsl.

3. IlepeueHb TUNOBBIX YIPaBICHYECKUX TOKYMEHTOB, 00pa3yloIIUXCs B AESTEIbHOCTU

OpraHu3alllii, C yKa3aHUEeM CPOKOB xpaHeHus, (yTB. PocapxuBom 6 oktsi6ps 2000r.)

TK P®. M.: Okcmo. 2006.

lNanmaxos B.B., Hazapenko O.b., Opranuszaius cexpetapckoro o0ciayxuBanus. M.:

Axanemus. 2014.

6. Jlenkeuu JI.A., [IlenonpousBoacteo. M.: Akagemus. 2013.

ok

J_IOIIOJIHHTC.]II)HBIG HCTOYHHUKH

1. Aunekceea, C. . UckyccTtBo HpaBUThCs (paktuueckuit kype) / C. Y. Anekceena //
Cexperapckoe neno. — 2004, - Ne 1. — C. 52 — 54,

2. Apxwunosa, H. . DddextuBHocTh Tpyaa u kadectBa cekperaps / H. V. Apxumnosa,
0. JI. Cenona // Cekperapckoe aemno. — 2001, — Ne 2. — C. 55 — 57.

3. buprokoBa, C. A. CoBpemeHHbie TpeOoBaHus K mnpodeccuu cekperaps / C. A.
buprokoga, JI. M. Bsiora // Cexperapckoe nemo. — 2000. - Ne 3. —C. 6 - 9.

4. beikoBa, T. A. IloaroroBka coBemanuii W 3acefgaHuid: mpakT. mocodbue / T. A.
brixoBa, T. B. Ky3nenosa. - M.: buznec-mkona «Maten-Cunresy, 2000. — 96 c.

5. beikoBa, T. A. IloarotoBka coBemiaHuii W 3acegaHuil: npakt. mocobue / T. A.
brixosa, T. B. Ky3nenogsa. - M., 2000.
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6. Bunsrensm, 1. B. Hayunas opranuzanus tTpyna coBpemeHHoro cexperaps / U. B.
Bunsrensm, H. H. Tlogomnienosa // Cekperapckoe neno. — 2004, - Ne 1. — C. 35 —
39.

7. Bopouxos, . B. Pamuonanuzamus paboTel cekperaps Ha Tenedone / U. B.
Bopotxos // Cexperapckoe neno. — 2002. - Ne 2. — C. 66 - 67.

8. Bsuiosa, JI. M. be3nokymeHnTHOoe oOciyxuBanue pykopoautens / JI. M. Bsiosa //
Cexpertapckoe neno. —1997. - Ne 3. — C. 73 - 78.

9. TOCT P 51141. [lenonpon3BoACTBO U apXUBHOE J1€10: TepMHUHBI U ONPEIEICHUS. -
M., 1998.

10.TOCT P 6.30-2003: VYuaudumupoBaHHble CHUCTeMbl HoKyMeHTamuu: Cucrema
OpraHMU3aIMOHHO-PACTIOPSAUTEILHON JOKYMEHTAuu: TpeOoBaHMs K COCTABICHUIO
1 opopmIIeHHIO TOKYMEHTOB. - M., 2003.

11.T'ypeena, H. 10. Oducnas texauka u 310poBbe cekperaps / H. FO. I'ypeesa, O. JI.
Cenona // Cexpetapckoe nemno. — 1998. - Ne 2. — C. 54 — 58.

12. lomuukoBa, M. A. Cekperaps: ycnemHas kapsepa / M. A. lomnukosa, M. O.
ITpuBanoa. — M.: CoBpemennuk — bUC, 1997. — 320 c.: ni.

13.Equnbie HOpMBI BpeMeHH (BbIpaOOTKHM) Ha MammHomnucHelie pabotel / I[BHT
I'ockomtpyna CCCP. - M., 1988.

14 EmpimieBa, E. M. JlenoBoil stmker: «Y MeHs 3a3BoHuI TenedoH...» / E. M.
EmsbimieBa, O. B. Mocsiruna // Cexperapckoe geno. — 2002. - Ne 1 — C. 44 - 45,

15.EmpiieBa, E. M. JlenoBoil satuker: gppaniysckuid ctuib / E. M. EmbiieBa, O. B.
Mocsruna // Cekperapckoe aeno. — 2004. - Ne 3. — C. 37 — 40.

16.EmpimieBa, E. M. IloarotoBka mporpaMMbl mpeObIBaHUS [JIs1  3apyOeKHBIX
naptaepoB / E. M. EmbimieBa, O. B. Mocsruna // Cekperapckoe neno. — 2004. - Ne
4.-C.57-61

17.EmbiieBa, E. M. Ilpuem nocerureneit. Jlenosoit atuker / E. M. Embimesa, O. B.
Mocsruna // Cekperapckoe aeno. — 2000. - Ne 3. — C. 52 — 53.

18.EmbimieBa, E. M. Pabouee mecto cekperapsi / E. M. EmbieBa, O. B. Mocsruna //
Cexperapckoe nemno. — 2004, - Ne 3. — C. 37 —40.

19.Kypnan «/lenmonpousBoacto» (BeIxoaut ¢ 1997 r.)

20.Kypnan «Cekpetapckoe aemno» (Beixoaut ¢ 1996 r.)

21.Kypnan «CnpaBoyHuk cekperaps-pedepenta» (Berxoaut ¢ 2002 r.)

22 KBannuKaioHHbIN CIPABOYHHUK JOJDKHOCTEH PYKOBOIUTENEH, CICIHAINCTOB U
OpYyrux ciayxamux. - M., 1999.

23.KupwsinoBa, E. H. DddexrtuBnoe nenooe obmenne / E. H. Kupbsnosa //
Cexkpetapckoe nemo. — 2004, - Ne 1. — C. 45 — 49.

24 Ky3nemnos, C. JI. INTERNET mns cexperaps / C.JI. Ky3nenoB // Cekperapckoe
neno. — 2004, - Ne 3. - C. 17 - 21.

25.Ky3nenora T. B. Cekperapckoe neno : yueO.-mpakt. mocooue / T. B. Ky3nerona. -
6-e uza., ucnp. u gomn. — M.: XKypn. "Vnp. nepconanom", 2006.

26.Ky3nemnoBa, T. B. IloaroroBka cosemanuii / T. B. Ky3snemnora // Cekpetapckoe
aeno. —1997. - Ne 3. - C. 10 - 17.

27.Kysnenona, T. B. Cekperapckoe neno / T. B. Ky3nenona. - U3n. 6-e, ucrp. u gor. —
M.: buznec-mkoia "HUatea-Cunres", 2006. — 288 c.
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28.JIutBunueBa, H. A. Kak goctoiino pearuposath Ha kputuky / H. A. JlutBunuesa //
Cexperapckoe neno. — 2001, - Ne 4, — C.78 — 81.
29.JIlutBuHueBa, H. A. Yenosek umeer npaso ... / H. A. JlurBunuesa // Cexperapckoe
neio. — 2003. - Ne 1. — C.52 — 55,
30.JIorunosa, A. C. «O61mienne Ha paboTe: HEKOTOPbIE BOMPOCHI ATUKETA 0OpAIICHUS
/ A. C. JlorunoBa // Cexpetapckoe neno. —2004. - Ne 3. — C. 33 — 36.
31.JloruHoBa, A. C. TenedonHslii pazropop. HekoTopsie BOIPOCH 1€TOBOTO 3TUKETA /
A. C. Jlorunoga // Cekpetapckoe aemno. — 2000. - Ne 4, — C. 55 — 59.
32.MakcumoBud, I'. FO. Ilpe3enrtanusi kak BaxHbI acmekT AenoBoil xku3nu / I'. 1O.
Makcumorud, B. . bepectosa // Cexpetapckoe aemno. — 2001. - Ne 4. — C. 61 — 65.
33.Mocees, P. H. Tsxenas Homa aemoBoro stukera / P. H. Mocees // Cekperapckoe
neno. — 2004. - Ne 3. - C.29 — 32.
34.TlepeueHb TUTIOBBIX YIIPABICHUYECKUX TOKYMEHTOB, 00Pa3yIONIUXCS B EATEILHOCTH
OpraHM3alnN, C YKa3aHHEM CPOKOB XpaHeHus. - M., 2000.
35.1Tmenko, A. B. OducnHbie cpeacTtBa OpraHu3allMOHHOM TEXHUKH M UX
knaccuduxanus / A. B. [Tmenko // Cexperapckoe neno. — 2004. - Ne 1. — C. 32 — 34,
36.Pumap, K. Cexperapp yupexaenus: nep. ¢ Hem. / K. Pummap. - 2-e uza. - M.,1985.
37.Cexperapckoe neno (00pasibl TOKYMEHTOB, OpraHU3alis U TEXHOJIOTHsI PabOThI):
yue0.-nipakT. nocobue / B. B. I'anaxos [u ap.]; moa. pex. U. K. Kopueera. — M.: TK
Ben6u: [Ipocnekr, 2004. — 608 c.
38.Cexkperapckoe meno (00pasifsl JOKYMEHTOB, OPTaHU3AIUS U TEXHOJIOTHUS PAOOTHI):
yue0.-npakT. nocodue / B. B. 'anaxos [u np.]; nox pen. U. K. Kopueera. — M.: TK
Benbu: U3n-so [Ipocnekt, 2005.
39.CrentokoB, M. B. Cekpetapckoe aeno: mpakt. pekomeHnanuu / M. B. CTeHIoKoB. -
M., 2001.
40.TumoBasi WHCTPYKIMS TO JEJIONPOU3BOJICTBY B  (emepanbHBIX  OpraHax
HWCIOJIHUTEIbHOM BiacTu. - M., 2005.
41.YKpylHEHHbIE HOPMATHBBI BPEMEHHM Ha pabOThl MO JEJIOMPOU3BOJCTBEHHOMY
ob6ciyxuBanuto / LIBHT I'ockomrpyna CCCP. - M., 1988.
42.XappucoHn, Jx. Opranuzaiusi paboThl CeKpeTaps yudpexaeHus: nep. ¢ anri. / Jx.
XappucoH - M., 1985.
43.11latuna, M. B. Uadpopmanmonnoe obecrieuenue npuemHoi oduca / M. B. lllatuna
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44, lllatuna, M. B. Opraauszanus padotel npueMHoi opuca / M. B. Illatuna //
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YUpEXKIACHUAX: DJIEKTPOHHOE CIIpaBo4HOE nocodue, 2009
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NPUWIOXKEHUSA

[Tpunoxenue 1

OOpasen THTYJILHOTO JIUCTA

['ocynapctBenHoe Oro1keTHOE MpodecCuOHAIbHOE 00pa30BaTEIbHOE YUPEKICHUE

Tema:

MoOCKOBCKOH 00J1acTH
«CeprueBo-Ilocaackuii KOJIIEIK»

PEDOEPAT

Bemonxm (a)
®. N. 0.

rpyImrma

PykoBonurens:

®.1.0. npenogaBaTes

r.Ceprues I[locan

2018
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[Tpunoxxenue 2
Oo0pa3zen orsiaBjeHUus

OI'JTABJIEHUE
BBEIEHHUE ...ttt e 2
TIABA 1 oo 3
TITABA 2 .o e 6
TIABA 3 oo 10
SAKITFOUEHHIE ...eeeuuvreeeanuiieeeniteeeaaeteeesiteeesatrteesaaseeeesanseeesaseeeesnnneeessnne 14
CITHCOK JTATEPATYPBL....vveeevreenereeenrreesereeesreeaseeessseessseessssssssseesssesessnses 16
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[Tpunoxxenue 3

TUTYJILHBLIA JUCT KOHCIEKTA

['ocynapcTBenHOE 010/ IKETHOE PO eCCHOHATEHOE 00pa30BaTEILHOE YUPEKICHUE
MockoBcKko# 00acTu
«CeprueBo-Ilocanckuil KOmIemx»

KOHCIIEKT

Tema:

Bomornsus (a)
®. 1. 0.
rpymnmna
PykoBoaurens:

@®.1.0. npenogaBaTes

r.Ceprues I[locan

2018
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2-f JJUCT KOHCIEKTA

[1nan (cxemMa MpoCTOro IjiaHa):

W

[1nan (cxeMa CIoXXHOTO TIaHa):

1- 1

2.1. U T.J.
(masiee pacKkpbIBaIOTCSI BOIPOCHI TIJIaHA)

1.
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[Tpunoxenue 4
I'ocynapcTBenHOE 00 1KETHOE PO EeCCHOHATEHOE 00pa30BaTEIBLHOE YUPEKICHUE
MockoBcko#t 001acTu

«CeprueBo-Ilocanckuii KOMIEIK»

OINOPHBIM KOHCIIEKT

Tema:

Bomomnrn (2)
®. U. 0.

rpynmna

PykoBoaurens:

®.1.0. npenogaBarens

r.Ceprues I[locan

2018
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Oo0pasen cBogHOM (0000 IaIOIEH) TA0TUIBI 110 TEME

CBojiHas TabnuIa 1mo Teme
"KnaBuarypa kommbrorepa”

BoinosiHeHa @.1.0O. oOyyaronierocs, rpymnmna

[Ipunoxxenue 5

HazBanue ki1aBumm

Ha3znauenue

Caps Lock

Sift

Enter

Delete

Backspace

Home

End

Page Up

Page Down

[o19)



[Tpunoxenue 6

Oopasen rpago10ru4ecKoi CTPYKTYpPbI
I'paomornyeckas cTpykTypa mo Teme
«ITpueM 1 06paboTKa BXOISIINX JOKYMEHTOBY

BbinonHeHa @.N.0. CTYIEHTA, rpynmna

BcKpuTne KOHBEPTOB U IIPOBEPKa BJIOKEHU I

AV

IlpeaBapuTeIbHOE PACCMOTPEHHE

(copTHPOBKA, pa3MeTKa)
Tlepenaya mucem ¢ MOMETKOM «JIHYHO»

l\ /l 9 paboTHuKaM GUPMBI

MpocTaHOBKa OTMETKM O NOCTYNAeHUM (BXoAALEero
WITaMna) Ha AOKYMeHTe

\Z

Perucrpauusa

9 Ilepenaua JOKyMEHTOB 3aMeCTHTEJISIM AUPEKTOPA, B
CTPYKTYpPHBIE NOPA3/IeJeHHs] HIN UCTIOTHUTEISIM

34



IIpunoxenne 7

OOpa3s1el TECTOB
TecToBble 3aJaHNS 3aKPHITOT0 THIIA
BoinonHeHa @.N.0. CTYIEHTA, rpynmna

Hucmpykyus: évlbpams 00uH npaguibHblli 0meen.

3AT'OJIOBOK K TEKCTY IOJIXKEH BbITh
a) He Gouee 28 3HakoB
b) Bonaee 28 3HakoB
c) He menee 28 3Hak0oB

TecToBBIE 3aJaHUA HA YCTAaHOBJCHHE COOTBETCTBUA

PACIIUCKA - 29TO JOKYMEHT

A. JIokyMeHT, B KOTOpOM (DUKCUPYETCS BPEMEHHOE OTOBITUE COTPYIHHKA B APYTYIO
OpraHU3alyIo IJIs1 BBIOJHEHUS MPOU3BOACTBEHHOTO 3a/JaHUS.

b. JloxymeHT, B KOTOpOM (pukcupyercs (akT mnepesayd MaTepHalbHbIX LIEHHOCTEH
IpYromMy JIALLY.

B. JIoOKyMeHT, KOTOpbIi JaeT MNpaBO OJHOMY JMIy Ha COBEPIIECHHE KaAKUX-JIHOO
TOBAapHO-MATEPUATBHBIX CACIOK OT UMEHU JAPYTOro JUIA WK OpraHu3aiiu.

TecToBBIE 3a]aHUA OTKPLITOI'0O THIIA

Uncmpykyus: oononnume.
PABOYEE MECTO - 3TO...

TecTOoBBIE 3a]aHUA HA YCTAHOBJICHHUE NTOCJIEA0BATCIBHOCTH

Hucmpykyus: ycmanogumos npaguibHy1o nocie008amenbHOCHb.

OCHOBHAA YACTD TIPOTOKOJIA CTPOUTCA 11O CXEME?

A. BbICTynuiu - CiIylmaam - HOCTAaHOBUJIU
b. Cnymanu — BbICTYNIUAIIN — TOCTAHOBUJIU
B. Cnymanu - nocTaHOBWIM — PELIUIN
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[Tpunoxenne 8

Oo0pasusl opopmiieHHs rpauKOB, JUATPAMM

Brmonuena ®.1.0. ctynenra, rpynna

A e 7JOKYTKA TOBAPOB eseese TENECMOTPEHME mmmamm HATPY3KE HA TPAHCHOPT
a
P
L ]
g of %4l
X Q > e
a » * * - »
LJ * .
= > o*
i d % ** ‘e *
3 .‘ *e N . L/
= . Yenaunaunsp® / e Yo e
o R . *
ﬁ : - 0' .
2 o .
= d - <
o o / ol* % .
= L4 . L
5| & / «°® * Py
e le eweqdaqdogqont?® ¢
& 4 0. .
£ 1% o S <
) ‘e *
] “haq <

5 6 7 8 9 10 11 12 13 14 15 18 17 18 19 20 21 22 23 24 Bpema

Puc. 1. Bousuue PCKIaMbl HA MOHHUTOpPAX B O6HIGCTB€HHOM TPaHCIIOPTC HA
CYTOYHOC KoJicOaHHe HOTpC6I/IT€JII)CKOﬁ AKTUBHOCTH

Brixogar no ilpopossxalot
IpYruM genam, CMOTPETH
M3 KOMHATRE Hpyroe pexnamMy

10% 5% %

OrpaexanoTea
Ha ApYyrHe gega,
HO DCTAK0TeH
B ROMHATE
20%

B HepexmouanT
BIKJTIOHAI0T Ha ARYrof KaHan
TENEBUI0P 7%

8%

Puc. 2. Cratuctuka npocMoTpa

TEJIEBU3NOHHOW PEKIJIAMBI
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[Ipunoxenue 9
O6paser; kpoccBopaa

Brmonuen @©.1.0. cryaenTa, rpymnmna
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1. MarepuanbHbIi 0OBEKT € 3aKpeIUIEHHON B HeM MH(pOPMAaLIUEH IS Iepejadd ee BO BpeMEHH U MPOCTPAHCTBE

2. [IpaBoBoii aKT, 3/1aBa€MbIil PyKOBOJUTENIEM OpTraHa rocyAapCTBEHHOIO YIIpaBlIeHUs (€ro CTPYKTYPHOTO
nosipa3zieNieHus ) JeMCTBYIOIIMI HAa OCHOBE €JMHOHAYAIMS B LEJSIX pa3pelIeHrss OCHOBHBIX U OIIEpaTUBHBIX 3aj1ad,
CTOSIIIUX IIEPE] OPraHOM.

3. PacnopsauTenbHBIN TOKYMEHT OpraHa KOJUIETHAIBHOTO YIPaBISHMS.

4. JIoKyMEeHT, B KOTOPOM (PHKCHPYETCS MOCIEI0BATENLHOCTD U COAEPKaHUE 00CYKICHHUS KOJUIETHAIbHBIM OPraHOM
ITOCTABIICHHBIX BOIIPOCOB U MPUHSATHIX PEIICHUH.

5. UHpopManiMOHHBIH 2JIEMEHT JJOKYMEHTA.
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[Tpunoxenue 10

Oopa3sen opopmiieHHs MPE3EHTANNH

1.  Ilepssii cnain:

TocynapcTBeHHOE Ol0/KEeTHOE 00mE00pazoBaTeNEHOE YIPEKACHHE
HaYJaJIbHOTO NMpodecCHOHANBHOrO 00pasoBaHua
IIpodeccuoranmsEOE yammmme Ne 88
MocxkoBckoii 06nacTa

Boinonnenue maumunonucHvix
padom paznuuHoU CI10HCHOCHU.

Ilpaeuna nucoma mexkcmoe.

Buinosinuniia:

Ceprues Ilocaa
2014 ( / ‘ r
- "’u

2. Bropoil m mocienyomue ciaaiibl JAaKOHUYHO PACKPBIBAIOT COJEpKaHUE
uH(pOpMaAIKU, MOKHO BKJIIOUATh PUCYHKH, aBTOPUTYpPHL, TpauKu, AUarpaMMbl U JApyTUe

CIOCOOBI HATJISIAHOTO OTOOpakeHus1 HHGOpMAITIH
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Co31anue JJOroTHIIA

JloroTun — BakHEHIIMI 21eMeHT UMUIKa KoMIaHuu. OH CITyXKUT, B IIEPBYIO O4epesb,
JUTSL NICHTH(HUKAIINE KOMITAaHUH Ha PBIHKE. JIOTOTHIIBI HOSBIIINCE IS TOTO, YTOOBI OTINYATh
TPOJYKIIMIO PA3IMYHBIX (PUPM B paMKaX OJHOH OTpaciy. 3apernCTPHPOBaHHAs TOProBasi MapKa
3alUIIaeT KOMIIAHUIO OT HE0OPOCOBECTHOM KOHKYPEHIINH M MTO3BOJIAET 3aI[UTHUTh €€ TIpaBa B CyJIe.
B BocnpusTHY MOTpEOHUTENS HAJTUYKE JIOTOTUIIA WM TOBAPHOIO 3HAKa (PUPMBI, IMEFOIIEH
YCTOSIBUIYIOCSI PeIlyTalHIO, SBIISETCSA rapaHTUel KauecTBa ToBapa.
Be1ensroT pa3audHbIe TUIBL JOTOTUIIOB, HAIIPHMED:
++OpuruHanbHOE rpauuecKoe HadepTaHHE Ha3BaHHS.
+»®upMeHHbIHN 3HaK. BykBeHHOE HauepTaHue.
“»OUpMeHHBI 610K — KOMOMHALWS HA3BaHHUs U 3HAKA.

CTporo roBopsi, B pOCCHIICKOM 3aKOHOAATEIbCTBE HET TAKOTO MOHSATHS KaK «(QHUPMEHHBIH

3HAK», a €CTh TOJIbKO ITIOHATHC ((TOBa[!Hl:lﬁ 3HAK», IO KOTOPHIM MOHUMAETCS B TOM YUCJIC U 0001
JIOTOTHII.

wordmark vp!)
a . B) @upMeHHBIH OI0K - #
a) llpudrosoe BUKWUHOBOCTH

HavepTaHue
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0) OUpMEHHBII 3HAK - ]
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