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IIpencenarens LIK A.JO.Knykra

Meroanueckiue peKOMEHJAlUU K MPAKTUYECKUM 3aHATUSM (J1abopaTOpHBIM
paboTam) TpeaHa3HAYCHBI IS CTYJIECHTOB BceX KypcoB crenuanbHocTedt CIIO u
COCTAaBJICHBI B COOTBETCTBUU C MPOrPaMMON y4E€OHOM TUCHUTLITUHBI

B Meroamdeckux peKOMEHIAIUSAX TMPEACTaBICHA ITOCIEI0BATEILHOCTh
BBITIOJTHCHHSI MPAKTHUECKUX PabOT MO JUCIUIUIMHE B BUAC JIOTUYECKH BBICTPOCHHBIX
3aJIaHA, KOTOPBIC BBIMTOTHSIIOTCS C TIOMOIIBI0 YUCOHBIX MOCOOWH, AUATHOCTUYCCKUX
KapT, OTIOPHBIX TIOJIOKEHHH, TAMITOK, CXeM, TaOJIHII.

[lepeyerp TPAKTHYECKUX PAOOT COOTBETCTBYET COACPKAHUIO TPOTPAMMBI
muciuiuinebl.  [IpakTudeckass paboTa CTYJAEHTOB TOBBIIIACT WHTEUICKTYalbHbIN
ypOBeHb oOOydarommxcs, (HOpMHUPYET YMEHHE CaMOCTOSTEIbHO HAXOJIUTh HYXHYIO
uHdopmaruio, CUCTEMATU3UPOBATb, 0000marp,  YTO  HEOOXOAMMO  JJISt
poQeCCUOHATIEHOM MOITOTOBKHU OYAYIIEro CrennuanucTa.

Opranuzanusi-pa3padoTUHK:

l'ocynapctBeHHoe OroKeTHOE TMPOGECCUOHATIBHOE 00pa30BaTEIbHOE YUPEKICHUE
Mockogckoi oomactu «CeprueBo-Ilocanckuit komiemx» (I'BITOY MO «CIIKy).

Pa3zpabotunk: Xnykra Amxena FOpbeBHa, npenoaasatens [ BIIOY MO «CITK»
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IlossicEUTEILHAA 3aIUCKA

[lepedyeHb NpakTUUECKUX PA0OT MO YYEOHOU TUCUUIIIIUHE

((I[OKYMGHT&HI/IOHHOG oOecrecueHue YIIPABJICHUA»

CIMCOK HCITOJIb30BAHHBIX UCTOUHHMKOB ......oovvvvvirennrnnnnnnnnnnnnnnn.



1. BBEJAEHUE
YBAXKAEMBIN CTYJIEHT!

Meroanueckue ykKazaHus IO JUCHUIUIMHE «JlOKyMEHTAallMOHHOE OOecredeHHe
YIOPABJICHUS» JUIsl BBIIIOJTHEHUS] MPAKTHYECKUX padOT co3aaHsl Bam B momomp ais
paboThI HA 3aHATHUSIX, TOJATOTOBKU K MMPAKTUIECKUM paboTaM.

[Tpuctynas K BBINOJHEHUIO MPAKTUYECKON paboThl, BBl JOMKHBI BHUMATEIBHO
OPOYUTATh TEMY, LEIb 3aHATHSA, O3HAKOMUTBHCA C IOPSAKOM IIPOBEACHUS 3aHATHS,
3alaHHEM M OTBETUTb HAa KOHTPOJIBHBIE BOIPOCHI JUISl 3aKPEIUICHHS TEOPETUYECKOTO
Marepuaa.

HakanyHe npoBeseHHs IPAKTUYECKOTO 3aHATHS HEOOXOAMMO MOJIyUYUTh JOMAIITHEE
3aJJaHue Ha MOBTOPEHHME TEOPETUYECKOTo MaTepuania, 3HaHHE KOTOPOro HEOOXO0IUMO
JUTSI CO3HATENIBHOTO BHIMIOJIHEHUSI BaMU pa0OT HA MPAKTHYECKOM 3aHSATUU.

B Havasme kaxaoro 3aHATHS HEOOXOIMMO KpPAaTKO MOBTOPUTH HEOOXOIUMBIMA
TEOPETHYECKHUI MaTepuall, MOCie Yero MPUCTYIUTh K BBIITOJHEHUIO padoT.
B npouecce BbINOIIHEHHS pa0OT Ha MPAKTUYECKOM 3aHATHH HEOOXOJIMMO BECTH 3aIUCU
Ha juctax (opmata A4 B coorBercTtBUM ['OCT. OTuer o mpaktuueckoil padore Bol
JOJIKHBI BBITTOJIHUTD 10 IPUBEICHHOMY aJITOPUTMY.

OneHka 3a BBIIOJIHEHHE MPAKTUYECKUX paldOT BBICTABISECTCA MO MATHOATUIBHON
CUCTEME COTJIaCHO HOpMaM OIIEHKH IMHCbMEHHBIX paOdOT M YUUTHIBAETCS KAaK MOKa3aTellb
TEKyIIeH yCIeBaeMOCTU CTy/ieHTa. B ciydae oTCyTCTBUS Ha ypOKe MO JF000M MpUUKHE
WIM TIOJY4YEHHUs HEYJIOBJIETBOPUTEIBHOM OLIEHKM 3a MpakTU4YecKyro padoTy, Bbl
JOJKHBI HAWTH BPEMS U1 €€ BBIIIOJIHEHUS WU IIepeciadu.

Buumanme! Ecnu B mporiecce MOATOTOBKM K TPAKTUYECKUM paboTaM WM MpU
pelieHuu 3a1a4d y Bac BO3HUKAIOT BOMPOCHI, Pa3pelIUTh KOTOPHIE CAMOCTOSATEIBHO HE
yAaeTcs, HE0OX0AMMO OOPATUTHCS K MIPENOAABATENIO JIJIsl OTYYCHUS PA3bsICHEHUN WIIH
yKa3aHWUM B JHU POBEACHUS JOTIOJHUTEIbHBIX 3aHSATHH.

Bpewms poBeieHrs TOMOJTHUTENBHBIX 3aHATUM MOKHO Y3HATh Y MPENOaBaTes.



2. HOACHUTEJBHASA 3AIINCKA

CeronHsi COBEpLICHCTBOBAHME YIPABJICHHS MPOU3BOJCTBEHHO-X035HCTBEHHBIMU
CHUCTEMaMHM, TOBBIIICHHE YpPOBHS OpPraHM3alud U 3(PPEKTUBHOCTU YMPABICHUECKOTO
TpyZla BO MHOIOM 3aBHCHUT OT TOIO, HACKOJIBKO pAallMOHAJIBHO IIOCTaBJIEHO B
YUPEKACHUSAX U HA MPEANPUATHSIX JEITOMPOU3BOACTBO.

B nocnenHee BpeMs TepMHUH  «JlenONpoOM3BOACTBO»  3aMEHSET TEPMUH
«/lokyMeHTallmoHHOE OOecrneYeHnue YhpapieHUs». ITO CBA3aHO C BHEIPEHHUEM
UH(OPMAIIMOHHBIX ~ TEXHOJOTUA M  KOMIIBIOTEPHBIX CHUCTEM B  00pabOTKY
yIpaBlIeHYECKON HH(DOpMAIUH.

JIOKyMEHTallMOHHOEe ~ O0€ecliedeHue  YMpaBiIeHHss — O3TO  cHenupuyecKoe
HaIpaBJICHUE JEATEIBHOCTH MO CO3/JaHHI0, O(OpMIIEHHIO, 00pabOTKE W XPAHEHUIO
JOKYMEHTOB, BKJIIOYa€T B Ce€0sl BCIO COBOKYIHOCTb pPabOT CO Ciy’)KEOHBIMU
JOKYMEHTaMU B YUPEKICHUSAX, OpPraHU3alMSIX, Ha MPEANPHUITHSIX U B CYICOHBIX
opraHax:

- COCTaBJICHUE JIOKYMEHTOB;

- perucTpanus MoiIy4YeHHbIX JOKYMEHTOB U IPYroil KOPPECIOHICHIINH;

- OpraHu3anus 1 KOHTPOJIb UCTIOJHEHUS;

- (popMupOBaHME HOMEHKIATYPHI 1€ U CIIPABOYHBIX (DOHOB;

- DKCIIEPTU3a HAYYHOU U NMPAKTUYECKON LIEHHOCTH;

- XpaHEHHUE;

- 00ecrieueHne CEKPETHOCTH U COXPAHHOCTHU CITY>KEOHOM TailHbI;

- Iepeiada B apXuB.

B mnponecce oOyueHUs OCHOBHBIM DPYKOBOSILIKMM MAaTE€pHAIOM MJisi CTYAECHTOB
sapasercss [OCT P 7.0.97-2016. HauumonaneHblii ctangapT Poccuiickoit denepanuu.
Cucrema craHgapToB 1Mo HHPOpMAIMKM, OUOIMOTEYHOMY M HW3AATEIBCKOMY JIEIy.
Opranu3anmoHHO-paclopsAauTeNbHAs JOKyMeHTauusa. TpeboBaHus K O(QOPMIICHUIO
JOKYMEHTOB.

MeTtonnueckue ykazaHus MpeaHa3HayeHsbl JJIs CTYJIEHTOB BTOPOIO Kypca.

Brinonnenue MPAKTUYECKUX pabor HaIpaBJIeHO Ha:
000011IeHHEe, CUCTEMATU3ALUI0, YIITyOJIEHHE, 3aKPEIVICHUE TIOyYEHHBIX TEOPETUUECKUX
3HAHUH 0 KOHKPETHBIM TEMaM U3y4aeMOU TUCUUILITUHBI.

e (opmupoBaHue yMeHUN TPUMEHSATH TOJYYCHHBbIC 3HAHHS Ha MPAKTHKE,

peanu3aluio eIMHCTBA HHTEIUIEKTYAIbHON U IPAKTUYECKOM IESITEIbHOCTH;

® pa3BUTHE MHTEIUICKTYalIbHBIX YMEHUN: AHAIUTUYECKHX, MPOCKTUPOBOUYHBIX;

KOHCTPYKTHUBHBIX U JP.;
e BbIPAaOOTKY NPH PEHICHUH MOCTABJIECHHBIX 33/1ay TaKUX, KaK CAMOCTOSTEIbHOCTD,
OTBETCTBEHHOCTh, TOYHOCTh, TBOPUECKASI MHUIIMATUBA.



IHNEPEYEHDb _
INPAKTHUYECKHUX PABOT 11O YYEBHOU JUCIHUIIJIMHE
ITOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHU D)

1. JlabopaTopHo-mpakTrueckasi pabora «CocrtaBieHne U 0()OPMIICHHE DPEKBU3UTOB

JIOKYMEHTOBY

JlabopaTopHo-nipakTrueckas padota «CocraBieHue u 0ohoOpMIICHHUE 3asBICHUSD)

JlabopaTopHo-nipakTrueckast padota «CocraBieHue U 0(hOpPMICHUE PEIIOMEN

4. nmaboparopHo-TipakTuyeckas pabotra «CocraBieHue U OGOpMIICHHE PACIUCKH,
JIOBEpEHHOCTI

5. JlabopatopHo-nipakTuueckas pabora «CoctaBieHue U 0QGOpMIICHHE YCTaBa,
MOJIOKEHUS»

6. JlaGoparopHo-nipakTudeckas padora «CocTaBieHne U OPOpPMIICHHE WHCTPYKLUH,
IPaBUI»

7. JlabopaTopHo-tipakTrueckas padora «CocrtaBieHue u odopmiIeHUE MpUKa3za U
BBITIMCKH U3 TIPUKA3a 10 OCHOBHOM JCATEIHHOCTH

8. JlaGoparopHo-npaktudeckas pabota «CocraBieHue U 0pOpMICHHE PACIIOPSIKEHHE
Y BBITTUCKU W3 PACTIOPSKCHUS

9. JlaGopaTopHo-nipakThueckasi padora «CocraBiieHne U O(QOpMIICHHE CITyKEOHBIX
HUCEM)

10.JIabopaTopHo-nipakTHueckasi pabora «CoctaBieHue U OQOpMIICHUE TOKIAJTHBIX
3aMKUCOK, OOBSICHUTEIBHBIX 3AMUCOK

11.J1abopaTopHo-nipakTrueckas pabora «CocraBiieHre U OPOpMIICHUE MPOTOKOJIOB,
BBIITUCOK U3 MMPOTOKOJIOBY

12.JTaGopaTopHo-mipakTudeckas pabota «CocraBieHne u opopmiIeHHE KOHTPAKTOB,
JIOTOBOPOBY

13.JIabopaTopHo-nipakTraeckas padora «CoctaBieHue u oGOpMIICHHE MPUKA30B 10
JUYHOMY COCTaBY»

14.JTaGopatopHo-tipakTuueckass padota «CocTaBieHue U O(OPMIICHUE TPYIOBBIX
KHIDKEK)

15.JTaGopaTtopHo-nipakTUueckas padota «CoctaBiaeHrue U 0pOpMICHUE KOMMEPUYECKUX
THUCEM)

16.JIabopaTopHo-nipakTrueckasi padora «CoctaBieHne U OGOpPMIICHUE MPUMEPHOIN
HOMEHKJIATYPHhI 1€

w N



JJABOPATOPHO-IIPAKTUYECKAS PABOTA «COCTABJIEHUE U
OPOPMUVIEHHUE PEKBU3UTOB JOKYMEHTOB»

IIpoBepsiemble pe3yJbTaThbl 00y4eHUS:

Brimonuenue paboT Mo COCTaBIECHUIO, PEJaKTUPOBAHUIO U O(POPMIICHUIO
OpraHU3aIMMOHHO-PACTIOPSANTEILHON JOKYMeHTanuu coriiacHo TpedoBanusm ['OCT.

OcHameHune paﬁoqero MecTa:

1. TOCT P 7.0.97-2016. HantmonaneHsIi ctangapt Poccuiickoit deneparum.

Cucrema ctanapToB 1o uHdopmaluu, OUOIMOTEUHOMY U U3AATEIIbCKOMY JIEIy.

Oprasu3alioOHHO-PACIIOPSIUTEIIbHAS JOKyMeHTalusa. TpeOoBaHus K
0OPMIICHHUIO IOKYMEHTOB.
2. OOpa3Iibl TOKYMEHTOB

TekeT 3apanug:
HHCTPYKIIHOHHAA KAPTA « PEKBU3HTbBI /IOKYMEHTA)»

Llenv: 3axkpenums 3HaHUS, NOYYUMb HA YPOKAX MEOPEMU4ecKko2o 00yyeHusl,
HAyuumvcsi NpasUIbHO U 0€30UUO0UHO 0QOPMISIMb PEKBUIUMbBI OOKYMEHMO8.

3ananue: [IpaBIIbHO OPOPMUTH PEKBU3UTHI.

1. 'PU® YTBEPKIAEHUS
YTBEPXJIAIO. Tupextop 3aBoja, noanuck A.B.ITetpos, 26.03.2018

2. AIPECAT
JlnpexropaM npeanpusTUii U pyKOBOJIUTEIISIM OPTaHU3alUN

3. 3ATOJIOBOK
O BBeAEHUU B IEUCTBUE NHCTPYKIMH MO IETONPOU3BOJCTBY

4. OTMETKA O HAJIMYUHU TPUJTOXKXEHUSA
[Ipunoxxenue: Ha 6 McTax B 3 SK3EMILIIPAX.

5. IMMOANMUCH
[Ipencenarens komuccuu A.b.MetpoB
Unensl komuccun — P. A Tlpouko, B.JI.Knumenko

Hauvanpauk MockoBckoro nouramta (noanucek) M.B.Eropos
HauganbHHUK MOCKOBCKOTO moutamTa cnercBsizu (moamnuck) B.C.OpioB

6. 'PUD® COTJTACOBAHUSA
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7. OTMETKA O 3ABEPEHUU JOKYMEHTA
Bepno. Cekperaps (inunas noanuch) A.B.MBanosa, 06.08.2018.

8. T'PU® OTPAHUYEHMUSA JOCTYIA K JOKYMEHTY
COBEPILIEHHO CEKPETHO

Kpurtepum onenku:

90% - 100% — «oTIMYHOY

70% - 89% — «xoporo»

50% - 69% — «yI0OBIETBOPUTEIBLHOY
Menee 50% — «He yIOBJIETBOPUTEIHHO

JIJABOPATOPHO-ITIPAKTUYECKAS PABOTA «COCTABJIEHUE U
OPOPMJUIEHME 3AABJIEHUS

IIpoBepsieMble pe3yabTaThl 00y4YeHHS:
BrinonHnenue paboT MO COCTABICHUIO, PEJAKTUPOBAHUIO U O(POPMIICHUIO
OpraHU3alMOHHO-PACIOPSIANTENHHON TOKyMeHTaluu corsacHo TpedoBanusm ['OCT.

OcHamenune padovero Mmecra:

1. TOCT P 7.0.97-2016. HaumonanwHsiii crannapt Poccuiickoit deneparum.
Cucrema crannapToB o uHdopmaiuu, OUOIMOTEUHOMY U U31ATEILCKOMY JCIy.
OpranuzaimoHHO-paclopsAIuTeNbHas JOKYMeHTanus. TpeboBaHus K
0(OPMIICHUIO IOKYMEHTOB.

2. OOpa3sipl JOKYMEHTOB

Teker 3apanug:
NMHCTPYKIIMOHHAS KAPTA

O®OPMJIEHUE 3ASIBJIEHUI

eab: 03HAKOMHUTHCS C MPABUJIAMH COCTaBJICHUS U OPOPMIICHUS 3asBJICHHM.
IMTOPAIOK BBITIOJIHEHUA PABOTHI.
l. VYsacHUTH 11e7Th U Ha3BaHUE paboThl. [IpoBepbTe cocTOsIHIE paboyero
MecCTa U HaIuurue 000pyI0BaHUS.
Il. CoctaBbTe U 0opopMuUTE 3agBICHHUE O IPHEME Ha paboTy
BocnuTatenem aeTckoro caga Ne 45 baOymkuHckoro paitloHa MOCKBBI.
I1l. 3amonnuTte (Mo 06pa3ity) OJaHK 3asBIECHUS 00 OTIYCKE:



4. CoctaBbTe U 0(popMUTE 3asIBICHUS 00 OTITYCKE:

4.1. 0 npenocTaBiI€HUE OUYEPEAHOTO OTITYCKA.

4. 2. 0 mpeaocTaBlieHUH y4eOHOTO OTITYCKA.

4. 3. 0 mpenocTaBlIieHUN OTIyCKa 0€3 COXpaHeHUs 3apa0O0THOM TUTATHI.

5. CocTaBbTe U 0pOpMUTE 3asIBJICHUE O MPUEME BAIIIETO ChIHA B JIETCKUH cajl
6. CoctaBbTe u opopmute 3asBienue Kypkunoit 1.C. Ha ums pextopa
MOCKOBCKOTO HHCTUTYTA KYJIBTYPHI C IPOCHOOM TOMYCTUTh €€ K BCTYNUTEIHHBIM
IK3aMEHaM Ha PEKUCCEPCKHUM (PaKyIbTeT.
7.CoxpaHUTh 3asBJIEHUS B CBOEW paboyel namnke.
Kpurepuu oneHku:
90% - 100% — «oTIMYHOY
70% - 89% — «xoporo»
50% - 69% — «yaOBIETBOPUTEIHHO
Menee 50% — «He yJ1OBIETBOPUTEIHLHOY

JIJABOPATOPHO-ITIPAKTUYECKAS PABOTA «COCTABJIEHUE U
OP®OPMJUIEHHUE PE3IOME»

IIpoBepsieMble pe3yabTaThl 00y4YeHHS:

BrinonHnenue paboT MO COCTABICHUIO, PEJAKTUPOBAHUIO U O(POPMIICHUIO
OpraHU3alMOHHO-PACIOPSIANTENHHON JOKyMeHTaluu coracHo TpedoBanusm ['OCT.
OcHamenne padouyero mecra:

1. TOCT P 7.0.97-2016. HaumonanwHsiil crannapt Poccuiickoit deneparuu.
Cucrema crannapToB no uHpopmaiuu, OUOINOTEUHOMY U U31ATEILCKOMY JCIy.
OpranuzanmoHHO-pacopsAIuTeIbHas JoOKyMeHTalus. TpeboBaHus K
0OPMIICHHUIO IOKYMECHTOB.

2. OOpa3sIibl JTOKYMEHTOB

TekeT 3apanug:
NMHCTPYKIIMOHHAS KAPTA

COCTABJIEHUE 1 O®OPMJIEHHUE PE3IOME

HEJIb: n03HaKOMUTBHCS C TPaBUJIaMU COCTaBJICHUSI U 0OPMIICHUS PE3IOME.

[TOPANOK BBITIOJIHEHW S PABOTHI:
1. CoctaBuTh 1 0HOPMUTH PE3IOME.
2. CoxpaHHUTh pe3foMe B CBOCH paboueii marke.
Kpurepuu ouenku:
90% - 100% — «oTIMYHO»
70% - 89% — «xoporo»
50% - 69% — «yIOBIETBOPUTEIBLHOY
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Menee 50% — «HE yIOBIETBOPUTEIBHOY

JIABOPATOPHO-ITPAKTHYECKAS PABOTA «COCTABJIEHUE U
OPOPMUIEHHUE PACIIMCKHU, JOBEPEHHOCTHN»

IIpoBepsieMble pe3yabTaThl 00y4eHHS:

BrimmotHeHIE paboT MO COCTABIICHUIO, PEJAKTUPOBAHUIO U 0(OPMIICHUTO
OpraHU3aIMMOHHO-PACTIOPSANTEILHON JOKYMeHTanuu coriiacHo TpedoBanusm ['OCT.
OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. HauimonansHsiil ctangapt Poccutickoit @enepanu.
Cucrema ctanapToB 1o uHdopmaiuu, OUOIMOTEUHOMY U U31ATEIILCKOMY JEIy.
OpranuzaiuoHHO-paclopsauTeNbHas JoOKyMeHTanus. TpeboBaHus K
0(pOPMIICHUIO TOKYMEHTOB.

OO0pasIel JOKYMEHTOB
Texcr 3axanus:

HHCTPYKIHMOHHAS KAPTA

1. COCTABJIEHUE U O®OPMJIEHHUE PACIITUCKHA

HEJIb: 103HAKOMUTBCS C IPABUIIAMH COCTaBIIEHUS U O(POPMIICHUS PACTTUCKH.

I[HOPAIOK BBIIIOJIHEHW A PABOTHI:
1. CoctaBUTh 1 OPOPMUTH PACHKCKY O MOJIYYEHUH OT CBOErO MacTepa
MIPOU3BOACTBEHHOT0 OOYUYEHHS KOMIIBIOTEPA JJI1 padOThl CPOKOM Ha OJIMH
MeCsIL.
2. CoxpaHUTh PACIKCKy B CBOEH paboueli marke.

2. COCTABJIEHUE U O®OPMJIEHUE TOBEPEHHOCTH

IEJIb: m03HaKOMUTBCS C TIPaBUJIaMU COCTaBJICHUS U 0OPMIICHUS JJOBEPEHHOCTH.

[TOPAIOK BBITIOJIHEHW S PABOTHI:
1. CocraButh u 0HOPMHUTH IOBEPEHHOCTH.
2. Co3paarh mabIo0H JOBEPEHHOCTH JJIS HAIIIETO YUHIIUIIA.
3. CoxpaHuTh paclKCKy B CBOEH paboueil mamnke.

3amanue 1
bnank opranuzanumn

JOBEPEHHOCTD



11

r. MockBa, BocbMoOe (eBpaJisi JBE ThHICSYM BOCEMHA/ALIATOTO ro/1a
Ne 000-0

OO611ecTBO ¢ OTpaHUYEHHON OTBETCTBEHHOCTHIO «HTEp-Tpei B nuie I'eHnepanbHOro
mupekropa MBanosa I1.1., neiCTBYIOIMETO HA OCHOBAHUM Y CTaBa, YIIOJHOMOYHUBAET
3amecturens ['enepansHoro qupekropa Bacunbsesa FO.H. (macniopTHbie 1aHHbBIC)
MOJMUCKHIBATh OT UMeHH O0I1ecTBa TI00bIE TOTOBOPHI U COTTIAIIeHUs, OaTh
MMOJTHOMOYHBIM MPEJCTABUTEIEM Ha BCEX MPEANPUATHIX, B YUPEKICHUAX U
opraHuzanusx, Bectu gena OOIecTBa B apOUTPaXHBIX U OOITUX CyAaxX, CO BCEMHU
IpaBaMu, IPEIOCTABICHHBIMHU 3aKOHAMHU UCTIY, OTBETYUKY WIH TPETHEMY JIUILY, B TOM
YKCIIe C TPAaBOM OKOHYAHUA JIe]a MUPOM, IPU3HAHUS UCKA UM OTKAa3a MOJHOCTHIO WM
YaCTUYHO OT UCKOBBIX TPEOOBAaHU, U3BMEHEHUS TPeIMETa UCKa, 00KaTOBaHUS
peleHus cya.

[TomHOMOYMS IO HACTOSIIEH TOBEPEHHOCTH HE MOTYT OBITh MEepEJaHbl IPYTUM JIHIIAM.
JloBepeHHoCTh AeiicTBuTenbHa 1o 08 ¢gespais 2018 roxa.

I'enepanbnbiil gupexrop [1.1.MBaHoB
(mevarb opraHu3alim)

Saganue 2

JNOBEPEHHOCTb

A, corpyanuk ¢pupmsl «tOpuchopmceppucy» Hukonaes Anekceit KonctaHTuHOBUY,
JIOBEPSII0 KOHCYIbTAaHTY [ puropreBoit Exatepune AnexkcanapoBHE MOJIYYUTh MOU
roHopap B pasmepe 2 MiiH. 860 TbIc. pyOsieit (IByX MIJIJTAOHOB BOCBMHCOT
HIECTUACCITH Thicssuu pyosieit). 17 mas 2018rona Hukomnaes A K.

ITonnuce Hukonaera A.K. ynocrosepsiercst Jlata noamnuch

Kpurepuu ouenku:

90% - 100% — «oTIauIHOY

70% - 89% — «xoporo»

50% - 69% — «yIOBIETBOPUTEIHHO
Menee 50% — «HE yIOBIETBOPUTEIBHO)

JIABOPATOPHO-ITIPAKTUYECKAS PABOTA «COCTABJIEHUE U
OPOPMJUIEHHUE YCTABA, TIOJOXEHUS»

IIpoBepsiemble pe3yabTaThl 00y4eHHS:

BrimotHeHre paboT M0 COCTABIICHUIO, PEJAKTUPOBAHUIO U 0(OPMIICHUIO
OpraHU3aIMOHHO-PACTIOPSANTENLHON JOKyMeHTanuu coriacHo TpedoBanusm ['OCT.
OcHamenne padouero Mecra:

1. TOCT P 7.0.97-2016. HanimonansHsiii ctangapt Poccuiickoit deneparnuu.

CucreMa cTaH1apToB 1o HHPopMaru, OUOINOTEUHOMY U U3/IaTeIbCKOMY JIEITy.
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OpranuzaiuoHHO-pacnopsauTeNbHas JOKyMeHTalus. TpeboBaHus K
0(pOPMJIIEHUIO TOKYMEHTOB.
OO0pasipl JOKYMEHTOB

TekeT 3apanug:
NMHCTPYKIIMOHHAS KAPTA

1.COCTABJIEHUE U OPOPMJIEHHUE YCTABA

Heab: 3akpenuTh 3HAHUSI, TOJIYYUTh HA YPOKaX TEOPETHUECKOrO O0yUeHus,
MO3HAKOMHTHCS C MIPABUIIAMU COCTABIEHUS 1 0OPMIICHHSI YCTaBa, HAYyYUTHCS
COCTaBJISITh U OQOPMIISTD.

[TOPAIOK BBIITIOJIHEHW A PABOTHI:
1. Wcnonb3yst KOHCHEKT JEKIUH, YA€OHUKU COCTaBUTH U O(DOPMUTH 111a0JI0H
VYcrapa 15 HalIeTo YYUIIHIIA.
2. CoxpaHuTh 11a0JI0H B CBOEH pabouelt nmarmke.

2.COCTABJIEHUE U O®OPMJIEHME ITOJIOKEHUSA

Heab: 3akpenuTh 3HaHUsI, IOJIyYUTh HA YPOKaX TEOPETHUECKOro 00yueHus,
MO3HAKOMUTHCS C IIPABUIIAMU COCTABIECHUS U 0(OPMIICHUS TTOJI0XKEHHUS,
HAy4YUTHCS COCTABIISATH U OPOPMIIATE.

[MTOPAJJOK BBITIOJIHEHW A PABOTAI:
1. 3apanue 1. Mcnonb3yst KOHCHEKT JEKUUHU, YYEOHUKH U MPEAJTI0KECHHBIN
mabJI0H cocTaBUTh U 0hopMuUTh 11adsoH [lonoxkeHue i HAero y4iIniia.
2. CoxpaHuTh mabJIOH B CBOSH paboueli marnke.

3aganue 1

HanmenoBanue opranuzanum
YTBEPXJIATO
PykoBoauTens opranuzanuu
N.0O. ®amunus
«_» 200 .
HOJIOKEHUE
00.00.0000 Ne
T'opon
O (HauMeHOBaHUE CTPYKTYPHOTO MOAPA3ACICHUS)
CTPYKTYPA TEKCTA
1. OO0111e MoJI0KEHUI
2. [Ipennaznaduenue, 3a1a4u U GyHKIUH TOIPA3ACIICHUS
3. CrtpykTypa, CoOCTaB, OCHAIIEHHE MOapa3IeIeCHUs
4, Opranuzainus ynpaBjieHUs U 0OecrieueHusl Moipa3aesIeHUs




13

S. Opranuzaiusi B3aUMOJCHCTBUSL MOAPA3ACICHUS C JPYTUMHU CTPYKTYPHBIMU
eAMHUIIAMU

6. [TomHomounst (cepa KOMIIETCHIIMHM) OCHOBHBIX KaTeropui pabOOTHHKOB
noJipa3ieJieHust

7. OTBETCTBEHHOCTh OCHOBHBIX KaT€ropuii paOOTHUKOB MOAPA3/ACICHUS

8. Oco0bie BONPOCHI ACSITEILHOCTH MOAPA3/ICICHUS.

PykoBogutens crpykTypHoro noapasaenenusa 1.0, @amunus

Bussl cornacoBanus

C nonoxeHueM 03HaKOMJIEHBI N.0. ®amunus
MTOJIINCH

00.00.0000
Kpurepuu oneHku:

90% - 100% — «OoTIMYHOY

70% - 89% — «xoporio»

50% - 69% — «ynOBIETBOPUTEITHHO
Menee 50% — «HE yIOBIETBOPUTEIBHOY

JIABOPATOPHO-ITIPAKTUYECKAS PABOTA «COCTABJIEHUE U
O®OPMJIEHUE UHCTPYKIIUH, IPABWI»

IIpoBepsieMble pe3yabTaThl 00y4eHMS:

BrlnonHeHne paboT 1Mo COCTaBICHUIO, PEJAKTUPOBAHUIO U 0)OPMIICHUIO
OpraHU3alMOHHO-PACTIOPSAUTENLHON JOKyMeHTanuu cornacHo TpedoBanusim ['OCT.
OcHamenne padovero Mmecra:

1. TOCT P 7.0.97-2016. HaumonanwHsiil crannapt Poccuiickoit deneparuu.
Cucrema crannapToB o uHdopmaiuu, OUOIMOTEUHOMY U U31ATEILCKOMY JCIy.
OpranuzaimoHHO-paclopsAIuTeNbHas JOKYMeHTanus. TpeboBaHus K
0(OPMIICHUIO IOKYMEHTOB.

OO6pa3ibl JOKYMEHTOB

Teker 3apanug:
NMHCTPYKIIMOHHAS KAPTA

1.COCTABJIEHUE U O®OPMJIEHUE UTHCTPYKIINHN

Heab: 3akpenuTh 3HaHUsI, MOJIYYUTh HA YPOKaX TEOPETHUECKOro 00yUueHus,
MO3HAKOMUTHCS C MIPABUIIAMU COCTaBIECHUS U 0(OPMIICHUS] HHCTPYKIIUH,
HAYYUTHCS COCTABIATh U OPOPMIISTD.

I[MTOPAJOK BBITIOJIHEHW A PABOTHI:
1. 3anganue 1. CoctaButh U 0OPMUTH HHCTPYKIIMIO CeKpeTaps oduca
reHEPAIbHOTO AUPEKTOpA.
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2. CoxpaHUTb UHCTPYKIMIO B CBOEU paboueil mamnke

3AJJAHME 1
VTBEPXIAIO

I'enep

anbHbIN gupexTop 3A0

«PUHI'O»
O. B. JlomoB

01.08.

1996

3A0 «PUHI O»

JNOJDKHOCTHASA MHCTPYKIUA

01.03.2011 Ne 3

cekperaps-oduca reaepanpHoro gupexropa 1.OBIIWE TTOJIOXXEHUW A

1.1 Cekperapb orica OTHOCUTCS K KATETOPUH CIICIIMAIMUCTOB IPEANPHUSATHSA,
MPUHUMAETCS U YBOJIbHAETCS TUPEKTOPOM. 1.2. OCHOBHBIMHM 3a/1a4aMU CEKpeTaps
oduca SBISIOTCS OPTaHU3AIMOHHOE U JOKYMEHTAIIMOHHOE 00ecrieueHne
JeATeIbHOCTH reHepalibHoOTo qupekTopa. 1.3. Cekperaps oduca nogduHsIETCS
HEIMOCPEACTBEHHO TUPEKTOPY npeanpustus. 1.4. B cBoell A€ TEIbHOCTH CEKpETaph
oduca pyKOBOACTBYETCS:

1.5.

2.0V

3aKOHOJATEIbHLIMM akTaMu PD;

YcTraBom npeanpUsITUS;

[TonoxeHnueM 0 PyHKIMOHAIBHBIX CIIY>KOAaX MpeANpUATHS;

[Ipukazamu (ykazaHUAMH) PYKOBOJICTBA MPEIIPUSITHS;
HopmaTuBHO-METOIUYECKMMU MaTepraiaMy 0 OpraHUu3alHH
JIEONPOU3BOCTBA;

Hacrosmei 101mKHOCTHOM HHCTPYKIUEH.

Ha nomxHoCTb cekperapst ouca Ha3HAYAIOTCS JIUIA C BBICIIUM, CPETHUM
CrienuaIbHBIM 00pa30BaHUEM U CTakeM paboThl HEe MeHee | roya umm 6e3 cTaxa,
HO TPH YCIIOBUU MPOXOKJICHUS 00y4YeHHs Ha Kypcax cekperapeit oduca. 1.6.
Cekperapb o¢uca 10JKEH BIaIeTh BOIPOCAMHU:

NEePCIEKTUB Pa3BUTHUS MIPEANIPUATHS, €0 ((MHAHCOBO-XO35IICTBEHHON
NEeSATENBHOCTH;

OpraHu3alMu padoThl C TOKYMEHTAMH, COCTaBICHUS JOKYMEHTALINH;
OpraHu3alMy yIpaBIeHUYECKOrO TPYAa;

MPUMEHEHHUE CPEJICTB BHIYUCIUTEIBHON U OPraHU3aLMOHHOM TEXHUKH;
MepeBo/ia CIyKeOHON TOKYMEHTALIMU Ha MHOCTPAHHBIN S3bIK KOMMEPUECKOTO
napTHepa;

KYJbTYPBI TPy U CIYKE€OHOU 3TUKHU;

OXpaHbl TPyJla, TEXHUKU O€30MaCHOCTH U MPOTUBOMOXKAPHOU 3aIlIUTHI;
OKa3aHUE MEPBOU MEIUIIMHCKOMN ITOMOIIIH.

HKIUU

Ha cexperaps oduca Boznararorcs ciaenyronme GpyHKIuu:

2.1 UndpopManimoHHO-CTIPaBOUYHOE OOCITYKUBAaHHE MO TOKYMEHTaM MPEIPHUSITHSL.
2.2 Meronn4yecKkoe pyKOBOJICTBO M KOHTPOJIb 32 OpraHM3alieil 1eI0npor3BOJICTBA B
CTPYKTYPHBIX NOJpa3AeNeHusIX U ¢puiananax npeanpustus. 2.3 JIokyMeHTUpOBaHUE
NEATEIbHOCTH COBEIIATENIBHBIX OPraHOB NpeanpuaTus. 2.4 OnepaTtuBHO-
OpraHU3allMOHHOE 00CITyKUBaHUE PYKOBOJACTBA. 2.5 BhINoHeHHE MAITMHOTTUCHBIX,
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rpaguuecKkux, MHOXHUTEIbHBIX pa0doT. 2.6 Benenue u odhopmiieHre KaapoBoit
JOKYMEHTAIMU U y4eTa (B ciilydyae OTCYTCTBHS MHCIIEKTOPA M0 NEPCOHATY).
2.7 Benenue ydera pabouero BpeMeHu coTpyaHuka. 2.8 Benenue yuera
KOMaHJINPOBOYHBIX YIOCTOBEPEHUM.
3. JOJDKHOCTHBLIE OBA3AHHOCTHU
Cexpetapb oduca gomxeH: 3.1 OcymecTBIATh MOATOTOBKY HEOOXOIMMBIX
JOKYMEHTOB, 00ecreuynBaTh (MHAHCOBO-XO3SIMCTBEHHYIO AEITEIbHOCTD MPEITPHUITHS.
3.2 ObecrnieunBaTh MPUEM, YUET, PETUCTPALIUIO, KOHTPOJIb UCIIOTHEHUS TOKYMEHTOB,
MH(GOPMALIMOHHO-CIPABOYHOE OOCTYKMBAHUE U XpPaHEHUE TOKYMEHTHOW HH(OpMaIIUK.
3.3 KoHTponupoBaTh Ka4e€CTBO MOJATOTOBKH, ITPABUIBHOCTh COCTABIICHUS,
COrJIaCOBAHUS U YTBEPKIACHUS JOKYMEHTOB, TPEACTABIISIEMBIX Ha MOJINCH
PYKOBOACTBY npeanpusitus. 3.4 OCylecTBIsATh KOHTPOJIb UCIIOTHEHUS IOKYMEHTOB U
NOPYYEHU PYKOBOJICTBA, IPUHUMATh ONEPATUBHBIE MEPHI, HAIIPABJIICHHBIE HA
CBOEBPEMEHHOE M KAUECTBEHHOE UX BBINOJHEHUE. 3.5 OCyIECTBIATh OPraHU3alUIo
IIOATOTOBKH, IPUHATHUS PEIICHUS U JOBEACHUS UX 0 HEIIOCPEACTBEHHBIX
ucronHuTenel. IIpoBoauTe aHanu3 CpaBoK U JOKJIA0B, IPEIOCTABISIEMBIX
PYKOBOJICTBY, AaBaTh 110 HUM KOMIIETEHTHBIE 3aKItoueHus. 3.6 OCylecTBIsATh
ONEPATUBHYIO CBSI3b CO CTOPOHHUMU OPraHU3aLMSIMH (KaK KOMMEPYECKUMHU, TaK U
roCyJAapCTBEHHBIMH) U OTJIEIBHBIMU I'PAXKJIAHAMM 110 BOIIPOCAM TEKYIIEH AESTENbHOCTH
npeanpuATus (TeaeoH, 3JEKTPOHHAS 10YTa U T.I1.).
3.7. Bectu puem nocetuteneil. 3.8. BoIMOMHITH paboTy MO TOKYMEHTAIIMOHHOMY
00ecreyeHunIo KapoBOH AESITEIbHOCTH PEANPUSATHUSA:

- odopMIIEHHE NTPUKA30B MO JUYHOMY COCTaBY;

- odopMIIEeHHE JTUYHBIX KapToueK popmbl T-2 Wi TUUHBIX IETT;

- o(opMIIEHHE TPYAOBBIX KHUKEK;

- odopMIIeHHE U BEJIEHNE TPYJIOBBIX KOHTPAKTOB (JIOTOBOPOB);

- ojopMmIIeHHE KOMaHAUPOBOYHBIX IOKYMEHTOB;

- o(opMIIEHHE JTUCTOB HETPYIOCIIOCOOHOCTH;

- BeJleHHE Tabes yyeTa pabouero BpeMeHH;

- BbLJA4a CIIPABOK O TPYAOBOM CTa)K€ W 3apIuiare.
3.9. OO6ecneunBaTh BHIMOTHEHUE MAITMHOMUCHBIX M KOMTUPOBATLHO-MHOKHTEIBHBIX
pab6oT. 3.10 ucnonb3oath [I9BM kak cpeacTBO aBTOMATH3ALIMK JI€JIONTPOU3BOJICTRA.

2.COCTABJIEHUE 1 O®OPMJIEHUE ITPABUJI

Henanb: 3aKkpenuTh 3HaHUS, TOJIYYUTh HA YPOKaX TEOPETHUECKOTO 00yUYEHUs,
MO3HAKOMUTHCS C MPABUIIAMU COCTaBICHUS U O(DOPMIICHUS MPABUII, HAYUYUTHCS
COCTaBJISITh U ODOPMIIATD.

I[TOPAIOK BBIITOJIHEHW S PABOTBI:
1. 3anganue 1. CoctaButh U 0)OPMUTH IAOJIOH MPABUII BHYTPEHHETO TPYAOBOTO
pacnopsika JJis Hallero y4uiuia.
2. CoxpaHUTh TOKYMEHT B CBOEH paboueil mamke

HaumeHoBaHMe Opranu3anuu
YTBEPXIAIO
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HaumenoBanue MOKHOCTH
N.0. Gamunusa
« » 200 .

[TPABUJIA
BHYTPEHHEI'O TPYJOBOI'O PACITIOPAIKA

HaMMCHOBAHHC OpraHU3allun

1. OO01mue noJIoKeHUs
2. [Topsimok mpuemMa u yBOJbHEHHUS IIEpCOHATA
3. OO6mue 00s13aHHOCTH COTPYAHUKA
4, OO611ue 00s13aHHOCTH aIMUHUCTPAIIUN
5. PabGouee BpeMst ¥ OPSJIOK €T0 UCIIOIb30BaHUS
6. OTBETCTBEHHOCTh COTPYHUKOB 3a HApPYyIICHUE TPYA0BOM JUCIUIUIMHEL. [Topsaok
MTOOIIPEHHS HAan0o0JIee OTIUIMBIINXCSL.
7. 3aKJIFOUYUTENILHBIE TTOJIOKEHUS.
Jomwkuocte mnoamuck M.O. @amunus
COTI'JTACOBAHO
[Ipeacenarens mpodcor03HOTO KOMUTETA
N.0O. Gamunms
« _» 200 r.
COTI'JTACOBAHO
HavanbHuK 1OpUIHYECKOTO OTACa
N.0O. Gamuimsg
« _» 200 .

Kpurepuu oueHku:

90% - 100% — «oTIauIHOY

70% - 89% — «xoporo»

50% - 69% — «yIOBIETBOPUTEIHHO
Menee 50% — «HE yIOBIETBOPUTEIBHO)

JIJABOPATOPHO-ITIPAKTUYECKAS PABOTA «COCTABJIEHUE U
OPOPMUIEHHUE ITPUKA3A U BBIIINCKHA U3 ITPUKA3A 11O OCHOBHOHA
AEATEJBHOCTN»

IIpoBepsiemble pe3yabTaThl 00y4eHHS:
BrimotHeHre paboT M0 COCTABIICHUIO, PEAKTUPOBAHUIO U 0OPMIICHUIO
OpraHU3aIMOHHO-PACTIOPSAUTENLHON JOKyMeHTanuu cornacHo TpedoBanusm ['OCT.
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OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. HattmonanwHsiii ctanaapt Poccutickoit denepanyu.
CucreMa cTaH1apTOB 110 HHPOpMaIK, OUOINOTEYHOMY M U3/IaTeIbCKOMY JICITy.
Opranu3aimoHHO-pacopsAuTeIbHAs JoOKyMeHTalus. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOB.

OO0pasIel JOKYMEHTOB

TekeT 3aganug:
NMHCTPYKIIMOHHAS KAPTA
OPOPMJIEHME ITIPUKA3A U BBIIINCKU U3 IIPUKA3A

He.]'lb: HAY4YUTHCA IIPABUIIBHO COCTABJIATDL U O(bOpMJ'I?ITI) IIPHUKAa3 U BBIIIUCKY U3 IIPpUKa3a.

I[TOPAIOK BBIIIOJIHEHW A PABOTHI:
1. Vsacuute uens u Hazanue padboThl. [IpoBeprTe cocTosiHME pabodyero Mecra u

HaJIM4re 000py10BaHMUS.

2. Odopmure mpukas

INPUKA3. [ara. HWugekc. O MOBBIIIEHHM  KA4yeCcTBA  OpPraHU3AIUU
AKOHOMMYECKOTO 00ydeHus B 1iexe. B 1989 r. B niexe npoBeaeHa Oosiblnas padoTta mo
OpraHu3alliid SKOHOMUYECKOT0 O0yUEeHUS TPYIAIIMUXCs. Y CHEIIHO 3aBeplleHa yueOHas
nporpaMMa B KPYKKE IO 3KOHOMHUKE JUJII MHKEHEPHO-TEXHUYECKOrO IMEPCOHAIBHOTO
nexa. Ha BBICOKOM ypOBHE MPOXOAMJIM 3aHATUS B IIKOJAX SKOHOMUYECKUX 3HAHUMU.
OnHako WTOTM Y4€OHOTO ToJla CBHUACTEILCTBYIOT M O HEKOTOPBIX HEIOCTAaTKax B
opranuzanuu oOydeHus. Mmenum MecTto ciydau IMepeHoca 3aHATHAd B  IIKOJE
SKOHOMHMYECKMX 3HaHuh. K JumaM, cuCTEMaTHYeCKM HE TMOCEIIAIA 3aHSATUS, HE
MPUHUMAJIMCh HEOOXOIMMBIE MEPHI BO3/ICHCTBHSI.

B cBsi3M ¢ U3NI0KEHUEM U LEJIbI0 JAIBHEHIIEr0 Ka4ecTBA U YPOBHS OpraHU3aluu
skoHomudeckoro odydenusi B mnexe INPUKA3BIBAKO: 1. [lpogomkuts 3aHaTHs B
2000/01 ygyebHOM TOAYy B JABYX IIKOJAX SKOHOMUYECKUX 3HAHUU. 2. 3aMeCTUTEIs
HavyaJibHUKa 1exa — HadanbHuka BbBIIT 1. AnekcanapoBa JILA. — Ha3Ha4YuThH
OTBETCTBEHHBIM 3a OPTaHU3aIMI0 YIKOHOMUYECKOW yueOsnl T. AnekcanapoBy b.T. — 3.1.
B cpox 10 00.00.0000 moAroTOBUTH MPOEKT MpHKa3a 00 OpraHu3aIiu SKOHOMHUYECKOTO
oOyueHust B TpyImme cpeaHero 3BeHa. 3.2. ExxekBapTalbHO AOKIaAbIBAaTH MHE O XOJI€
3ansaTud. 4. Crapmero texHonora T. CemenoBa II.LM. u mHXkeHepa-HOPMUPOBILMKA T.
[HetpoBa C.A. Ha3HAUUTh PYKOBOJUTEJSIMH IIKOJI JSKOHOMHUYECKHX 3HaHHWM. 3.
CrapminMm  macTepam  OPOM3BOJACTBEHHBIX y4acTKOoB B cpok 1o 00.00.0000
OTKOPPEKTUPOBATh  CIUCKK  paOOTHUKOB  I€Xa, OOydJamIuxcs B  IIKOJAX
AKOHOMHMYECKUX 3HAHUU. 6. YCTAaHOBUTH JHU 3aHATUA B IIKOJaX SKOHOMHUYECKHX
3HaHUW, |-Wim 3- 4YeTBepr KaxXaoro Mecsua 7. YCTaHOBUTh MECTO MPOBEIACHUS
3arsTHil: Tpynma Ne 1 — B kpacHOM yroJke nexa: rpynmna Ne 2 — B kaOuHeTe HadaJIbHUKA
uexa. Hauanpuuk nexa M.0.@amunus.

3. Odopmute mprKas, COCTAaBbTE 3ar0JIOBOK K TEKCTY.

ITPUKA3. [dara. Hugekc. Mocksa. IlocranoBienneM komutera aaptoB (CoBera
MunuctpoB CCCP ytBepxaenst ['OCTbl Ha OpraHu3alMOHHO-PACTIOPSAUTEIIBHYIO
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nokymenrtanuio (OPJ]). CranpmapTel BBeaeHus B jeiictBue ¢ 1 wurons 1973 r. musa
obecrnieueHus cBoeBpemMeHHoro BHeApeHus: ctanaaptoB Ha OPJ] [TPUKA3BIBAIO: 1.
HavanbHuKy agqMUHHCTPAaTUBHO-XO3IMCTBEHHOrO oTAena KMBanoy M.U. moarotoButh
dbopmbl  OaHkoB JOKyMeHTOB B cootBeTctBuM ¢ ['OCTamu mo 00.00.0000 3.
Hauanenuky obmiero otaena KprokoBy M.O. oprann3oBath HHCTPYKTaK paOOTHHUKOB
no npumeneHuto 'OCToB no 00.00.0000. 4. KoHTpoJsib 3a BBINOJHEHHEM IIpUKa3a
BO3JIOKUTH 3a 3amectutens qupekropa Kuma b.A. lupektop C.A.Komnb1oB.
4. OdopMUTh ITPHUKA3, COCTABUTH 3aT0JIOBOK K TEKCTY.

[TPUKA3. Jlata. Uaaekc. B cooTBeTcTBHM ¢ puiKa3oM aupekTopa 3aBoja 3a Ne 111-79
or 00.00.0000 m TIaHOM MEPONPHUATHI MO YIYYIICHHUIO PAaOOTHI KOMUPOBAIHHO-
MHOkUTeNbHOU TeXHUKU [IPUKA3BIBAIO: 1. BRecTn npeMHalibHyI0 CUCTEMY OILIATHI
Tpyla B JIa0OpaTOpuM KOMUPOBAHUS M PA3MHOXKEHHS YEPTEHKHO-KOHCTYKTOPCKOU
nokymeHTarmu ¢ 00.00.0000 (cormacHo mpuiIaraéMoMy CHHCKY). 2. YTBEepAUTh
[TonoxxeHne 0 NOBPEMEHHO-TIPUMHAIIBHOM oruiate TpyAa. 3. KoHTpoJib 3a UCIOJTHEHHEM
npukaza Bo3j10kuTh Ha 3aB. Otaenom UYKJ[ KysnenoBa A.B. aupekTop 3aBoja
A.K.AHTOHUKOB.

5. Odopmure BeINMUCKY U3 MpuKa3a (cU.M.2 «O MOBBIIIEHUH Ka4eCTBA OpraHU3allU
HKOHOMHYECKOT0 OOYyYEHHUS B 1IEXE», MYHKT 3.)

6. Odopmure npuka3 Ha [1K.

ITPUKA3. [lata . unnexkc. MockBa. O coBepIIeHCTBOBAHUHU PabOTHI IIEXOB.

B yensax oanvuetiweco cosepuleHcmeosanus cucmemvl NiIAHOBbIX U OMYEMHBIX
nokazameneii dessmenbHoCcmu 0CHO8HbIX yexos 3a600a IIPUKA3BIBAIO: 1.
Opeanuzosams pazpabomky u 6 00.00.0000 npeocmagums MHe Ha ymeepicOeHue
HOBble (POPMbL NIAHOS8 U OMHUENMO8 O X03PACHEeMHOU 0essmelbHOCU YeX08 38004,
npeoycmMampusaroujue Hogovle NoKasameau: 00vem peaiuzayuu (coadu) yexamu
20MOBOU NPOOYKYUU U NOIYHadpuKxamos 60 HYmMpu3aA800CKUX (ONMoaBbix) YeHax,
CYMMbL NPUOBLIU, 0OBEeM NPOU3BOOCBEA NPOOYKYUU HA PYOIIb OCHOBHBIX U 0OOPOMHBIX
GhoHO086 U cymbl npubdLLIU; 0OBEM NPOUZBOOCMBA NPOOYKYUU HA PYOIb OCHOBHBIX U
000POMHBIX POHO0B U CYMMbL NAAMDBL 304 NPOUZBOOCMBEHHbIE POHObL (OM8.
B.M.Ilempos). 2. I nagnomy dyxeanmepy 3asooa B.4.Kocenxo x 00.00.0000
paspabomams yKazauue o nopsioKe yuema pe3yibmamos pabdomol 4exos 8
COOMBEMCMEUU C HOBOU CUCTNEMHOU NAAHUPOBAHUS, NPedyCMOMpPes NOyYeHUe YeXamu
OM MAWUHOCUEMHOU CIAHYUU eHCEOHEBHBIX U MECAUHBIX COMOK (Mabdyasepamm) no
peanuzayuu (coaue) npooykyuu u no npuodsLiam. 3. Konmpons 3a ucnonnenuem npukasa
803100cums Ha 3am. [upekmopa B.U.Ilasnosa. oupexmop 3a600a B.B.Yseapos.

Kpurepum ouenkmu:

90% - 100% — «oTIMYHOY

70% - 89% — «xoporio»

50% - 69% — «ymOBIETBOPUTEIHLHO
Menee 50% — «He yIOBIETBOPUTEIBHO
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JIABOPATOPHO-IIPAKTHYECKAS PABOTA «COCTABJIEHUE U
OPOPMUVIEHHUE PACITIOPA’KEHUME U BBIIIMCKHA U3 PACITIOPSAKEHU S

IIpoBepsiemble pe3yabTaThbl 00y4eHHS:

Brimonuenune paboT Mo cOCTaBIEHUIO, pEAaKTUPOBAHUIO U O(POPMIICHHUIO
OpraHU3aIMOHHO-PACTIOPSAUTEILHON JOKyMeHTanuu coriacHo TpedoBanusm ['OCT.
OcHamenue padoyero mecra:

1. TOCT P 7.0.97-2016. HaunonaneHs1il crannapt Poccuiickoit denepanuu.
Cucrema crangapToB 1o nHpopManuu, OUOIMOTEYHOMY U U3ATEILCKOMY JIETy.
Opranu3anmoHHO-pacnopsAauTeNbHas JOKYMeHTaus. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOB.

OO6pasipl JOKYMEHTOB

TekcT 3a1anu9a:
HMHCTPYKIIMOHHAS KAPTA
ODPOPMIJIEHUE PACIIOPAKEHUA

Hean: Hayuntbes camoctosTensHO cocTaBisiTh U opopmitsiTh Ha [1K pacnopspxenus
HOPAJAOK BBIITOJIHEHUSA PABOTBI:
l. Vsacuute Ha3HaueHue U 1eib paboThl. [IpoBeprTe cocTosiHne paboyero mecrta u
HaJlnyue 000pyA0BaHUS.
I1. Odopmuts pacnopsixeHue

HanmenoBanue npeanpusitus

PACIIOPAXEHUME 01.01.2004 Ne 45

O nepepacrpeieieHuu CIyKeOHBIX TTOMEIICHU

B cBsi3u ¢ Mpon3BOACTBEHHON HEOOXOIUMOCTHIO

I[TPEIJTAT ATO:

1.OTaeny MapkeTUHTa IEPEMECTUTH COTPYAHUKOB 13 KOMHAThI No 17 B komHaTy No 21
10 01.03.2004. OtBeTcTBEeHHBbIN — HauanbHUK oTaesa CmupHoB A.U. 2.0Taeny
pexiiaMbl ocBo6oauTh KoMHaTy Ne 21 10 03.01.2004, pazmMecTHB COTPYTHUKOB Ha
uMmeromuxcs iomangax. OTBeTCTBEHHBIN — HaAYaJIbHUK oTaeira AHToHOB [ 1. 3.
KoHTpo:b 32 BRIMOJHEHNE pacCTOPSKEHUST BO3JIOKUTH HA TJIaBHOTO MHXXeHepa TepexoBa
A.B.

Hupexrop npeanpustus Jlnunas nognuce A.C. I1aBios

[11.OpopMuUTh BBITUCKY U3 PACTIOPSKHUS HA IYHKT 2.

Kpurepuu ouenku:

90% - 100% — «OoTINYHO»

70% - 89% — «xoporio»

50% - 69% — «ymOBIETBOPUTEIILHO
Menee 50% — «He y1OBIETBOPUTEIHHO
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JIABOPATOPHO-ITPAKTHYECKAS PABOTA «COCTABJIEHUE U
OPOPMUIEHHUE CJOYKEBHBIX ITUCEM»

IIpoBepsieMble pe3yabTaThl 00y4eHHS:

Brimonuenne paboT Mo coCTaBIEHUIO, pEAaKTUPOBAHUIO U O(POPMIICHHUIO
OpraHU3aIMMOHHO-PACTIOPSANTEILHON JOKYMeHTanuu coriiacHo TpedoBanusm ['OCT.
OcHamenue padoyero mecra:

1. TOCT P 7.0.97-2016. HaumonansHsiii crangapt Poccuiickoii denepanuu.
Cucrema crangapToB 1o nHpopManuu, OUOIMOTEYHOMY U U3JATEILCKOMY JIETy.
OpranuzaimoHHO-pacnopsaauTeIbHas JoKyMeHTalus. TpeboBaHus K
0(pOPMIICHUIO TOKYMEHTOB.

OO6pasipl JOKYMEHTOB

TekceT 3a1anu9a:
NMHCTPYKIIMOHHASA KAPTA

OP®OPMJVIEHHME CJIIYKEBHOI'O IMCBbMA

Henb: Hayuntbest caMOCTOATENBHO COCTABIATE U OQOPMILATH CIYKEOHOE TUCHMO.

IMOPAOK BBIITOJIHEHU A PABOTHI

1. Ysacuure Ha3HaueHue U 11esib padoThl. [IpoBepTH cocTosiHUE pabovero MecTa u
HaJIM4ue 000pyI0BaHMUS.

2. Odopmure mmcpmo. [ara, Ne 974/17, Ha Ne396/ 5-115 ot 00.00.00.
YpisHeprouepmeT. [JI. KOHCTPYKTOpY MuxaiinoBy A.C. 1. CBepasIOBCK;
[TepBomaiickas yn. 104. O mocekuike uyeprexeil. Brichimaem mo Barmieil mpockroOe
YepTeKU KOHCTPYKUMM 3a HoMmepamu 34145, 43155, 34167, 34168, 34178, 34179.
[Tpunoxenue: yepTexxu Ha 6J1. B 2 3Kk3. [ maBubIi koHCTpyKTOp N.T. 30TOB

3. CoctaBbTe ¥ OPOPMHUTE HA TUCHMO-OTBET C OTITYCKOM Ha mucbMe. Ne 974/7

4. Odopmure nucbmo: HavasnbHUKY 'KKY3Y Munucrepcto cBsizu PO. BaHoBy
T./. B nopsiike BBINOJHEHUS IJIaHA MEPONIPUATHN COBEPILIEHCTBOBAHUIO
OTPACJICBOM CUCTEMBI TOBBIIIICHUE KBATU(DUKAMY PYKOBOISIINX PAOOTHUKOB U
CIIELIMATIMCTOB CBsI3M mpoiry Bac Beiaenuts nHCTUTYTY B 2007 roay 30
MEePCOHATILHBIX KOMITBIOTEPOB J1JIsl UCTIOJIb30BAHUS UX B YU€OHOM IpoIiecce.

Jupexmop uncmumyma /[.A. [lempos

CocTraBbTe 3arojJ0BOK K TEKCTY.

5. CocraBbre 1 oopMuTe MUCbMO-0TBET HaualbHUKY [ YKY3Y Munucrepcrpa cBsizu
P® Hsanosy T.U.

Kpurepuu oueHku:

90% - 100% — «OoTINYHO
70% - 89% — «xoporo»
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50% - 69% — «yIOBIETBOPUTEIBLHOY
Menee 50% — «HE yIOBIETBOPUTEIIBHO

JJABOPATOPHO-ITPAKTUYECKASA PABOTA «COCTABJIEHUE U
O®OPMJIEHME JTIOKJIA/IHBIX 3AIIMCOK, OB BbSCHUTEJIBHBIX
3AIIUCOK»

IIpoBepsieMble pe3yJbTAThl 00YYeHHS:

BrlnonHeHue paboT 1o COCTaBICHUIO, PEJAKTUPOBAHUIO U 0)OPMIICHUIO
OpraHU3alMOHHO-PACTIOPSAUTENbHON JoKyMeHTauu cornacHo TpedoBanusim ['OCT.
OcHamenue pabouyero mecra:

1. TOCT P 7.0.97-2016. HaumonanwHsIi crannapt Poccuiickoit deneparuu.
Cucrema crannapToB 1o uHdopmaiuu, OUOIMOTEUHOMY U U31ATEILCKOMY JICIy.
Opranu3aimoHHO-pacnopsAuTeNbHAs TOKyMeHTalus. TpeboBaHus K
0hOPMIICHUIO IOKYMEHTOB.

2. O0pa3ipl JTOKYMEHTOB

TekeT 3apanug:
NMHCTPYKIIMOHHAS KAPTA
1.COCTABJEHUE U O®POPMJIEHUE I[OKJIAI[HOI71 3AIIUCKU

]_Ie.]'lb: Hay‘{I/ITBCH CaMOCTOATCIIBHO COCTAaBJLITh U O(bOpMHﬂTB JOKJIaIHBIC 3aIIMCKH.

ITOPAJOK BBIITOJIHEHUWA PABOTBI

1. VYsacHuTe Ha3HaueHME U 11eTb paboThl. [IpoBepbTe cocTosiHUE pabodero
MECTa U HaIu4ue 000py10BaHMUs.

2. OdopmuTte 1OKIATHYIO 3aMUCKY.

3. CoxpanuTe TOKyMEHT B CBOEH paboueii marnke.

JNOKJIAIHAA 3AIIMCKA Apnmunuctpanus VBaHoBckoit oOmactu YIpaBiieHHE
ToproBiau. PykoBonurento agmunuctpanuu MBanoBckoi obnactu I1.U. IlonexanoBy.
05.09.2002 Ne 14 r. UBanoBo O BBIAEICHUN TOMEIIEHUN IS

opraHu3alMu TOprosied Mmebenbto. B VIBaHOBCKOW 001acTH CIOXUIOCH KpaiiHe
HaIpsOKEHHOE TIOJI0KEHUE ¢ TOPTOBJIeH MPOMBINIJIEHHBIMA TOBApaMU U, B YaCTHOCTH,
MeOenbio. B 12 u3 15 pailoHOB TOpProBiisi MeOeNbl0 BEACTCS B HEMPUCIOCOOTICHHBIX
MMOMEIIEHUSIX, JIMIIEHHBIX HE0OXO0IUMOTro 00OpYI0BaHUS, HE MUMEIOIIUX HOPMaJbHBIX
MOABE3IHBIX MyTe. B CBsI3M ¢ HEOOXOAMMOCTBIO CO3/aTh YCIOBHS, OTBEYAIOIIWE
TpeOOBaHMSIM OpraHU3AIMKA TOPTOBIU MEOEIbIO, MPOITY JaTh YKa3aHUS PYKOBOIUTEISIM
aIMUHUCTPALIMI COOTBETCTBYIOIIMX PAMOHOB O MPENOCTABICHUU Ji1 TOPrOBIU
MeOenpl0  TIOMEIICHUM, OTBEYAIOIIMX  YCTAHOBJICHHBIM HOpMaMm. HavanbHHK
yrpasienus Toproeim K. JI. Tapacos.
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2.COCTABJIEHUE U O®OPMJIEHUE OBbSICHUTEJBHOMN 3ANIMCKU

Hean: HayunuTbest caMOCTOSTEIBHO COCTABIATh M OPOPMIISITH OOBICHUTEIBHYIO
3aMKCKY.

I[TOPAJOK BBIITOJIHEHUA PABOTBI

1. Vacuute Ha3HaUeHUE U 11eNb padoThl. [IpoBephTe cocTosiHUE pabovero
MeCTa U HaIu4ue 000py10BaHU.

2. Odopmute 00BICHUTENBHYIO 3aITUCKY.

3. CoxpaHuTe TOKYMEHT B CBOEH paboueii marnke.

VYopaxuenue 1. CoctaBuTh 1 0POPMUTH BHYTPEHHIOIO OOBSICHUTENBHYIO 3aITUCKY.
Hupekropy LIEHTpa «Kampe» H.N. NBanoBy

OOBsicHUTENbHAS 3aITUCKa

01.11.2011 O cpbIBE 3aHATUN B TPYIINE CEKpeTapei

31 okta0ps 2011 roga Ha 3aHATHS IO JEJIONPOU3BOJICTBY MPHUIILIO TOJIBKO 3 CIIyIIaTesns
U3 coctaBa rpynmnbsl 19 dyenoBek. B cBs3u ¢ 3TUM 3aHATHS B Tpymne He ObLIU
IIPOBECHBI.

IIpenomasarens ['.U. I'puroprena

VYnpaxuenue 2. CocTaBUTh U 0POPMHUTH BHELIHIOIO TOKJIAIHYIO 3aIIUCKY.

3aBoJ CTpOMMATEPHUATIOB

IIpon3BOACTBEHHBIN OTAEN

['enepanbHOMY nupekTopy oObeauHeHus A.A. 3yeBy

OBBACHUTEJIBHA A 3AITMCKA

01.11.2002 Nel4 OO ycTaHoBKe 000pYyIOBaHUS

CBOJiHBIN OTYET 00 ycTaHOBKE 00OpYAOBAaHMS NIl IPOM3BOJICTBA aMMHaKa, Iepe/iaH B
BBIIIE CTOSIIICIO OpraHu3aluio coriacHo poroopéaHoct 30.10.2002r.

Hauaneuuk otnena A.E. Enxun

Kpurepuu ouenku:

90% - 100% — «oTIauIHO»

70% - 89% — «xoporio»

50% - 69% — «yaOBIETBOPUTEITHHO»
Menee 50% — «HE yIOBIETBOPUTEIBHO)

JIJABOPATOPHO-ITPAKTUYECKAS PABOTA «COCTABJIEHUE U
OP®OPMJUIEHHUE ITPOTOKOJIOB, BBIIIMCOK U3 ITPOTOKOJIOB»

IIpoBepsiemble pe3yabTaThbl 00y4eHHS:
BrimotHeHre paboT M0 COCTABIICHUIO, PEAAKTUPOBAHUIO U 0 OPMIICHUIO
OpraHU3aIMOHHO-PACTIOPSAUTENbHON JOKyMeHTanuu cornacHo TpedoBanusm ['OCT.
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OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. HanimonansHsiii ctangapt Poccuiickoit denepanun.
Cucrema cTaHIapTOB 1O HH(POpMAIUU, OMOIUOTEUHOMY U U3/1aTCIIbCKOMY JCIY.
OpraHu3almOHHO-pacIoOpsIUTEIbHAS JOKYMEHTaus. TpeOoBaHUs K
0(OPMIICHUIO TOKYMEHTOB.

2. OO6pa3Iibl TOKYMEHTOB

TekeT 3aganug:
NMHCTPYKIIMOHHAS KAPTA
COCTABJIEHUE O®OPMJIEHME IMTPOTOKOJIA

He.]'ll): Hay‘{I/ITBCH CaMOCTOATCIIbHO COCTABJLITh U O(l)OpMJI?ITI) ITPOTOKOJIbI, BBIITUCKH U3
ITPOTOKOJOB.

I[TOPAAOK BBITIOJIHEHU A PABOTBI
1. Yacuurte Ha3HaueHHe U 11eTb paboThl. [IpoBepTH cocTosiHue pabodero MecTa u
HaJIM4ue 000pyI0BaHMUS.

HAYYHO-MCCJIEJJOBATEJIBCKUI UHCTUTYT «AJIMA3»
I[TPOTOKOJI
15.08.2003 Ne 1
Mocksa
3acenaHue cOBETa HHCTUTYTA
IIpucyrcrBoBam: 35 yenoBek (CIUCOK IMPHUIIAraeTcs)
[Ipencenarens: A.M. Kpotos
Cexkperapb: O.M. JlsaTi0B
I[TOBECTKA JIHA:
1. O6 opranu3zanuu yueOHO-HAYYHOTO POCCUHUCKO-IIBEUIIAPCKOTO IIEHTpa U
YTBEPKJICHNUH ITOJIOKEHUS O HEM.
BricTymienne 3amectutens aupexropa nHcTuTyTa KapaBaesa A.K.
2. OO0 yTBEp>KICHUH TOJIOKESHHS O IICHTPE.
Brictymenne cexperaps Coera uncruryra Ilerposa M.T.
3. O Ha3HAYCHWM TUPEKTOpaA IICHTPA.
Brictymuienne KpotoBa A.M.

1. CJIVIIAJIN: KapaBae A.K. — 000cHOBa 11€71€C000pa3HOCTh CO3/IaHUS IIEHTpa
PEIIMJIN: 1. Co3nath B CTPYKTYpE UHCTUTYTA Y4eOHO-HAYUYHBINA POCCUNCKO-
IIBEUIAPCKUIA LIEHTP.

2. CJIVIIAJIU: TletpoB M.T. — 03HakOMIJI COOPABIINXCS C TPOEKTOM TIOJIOKESHHS O
LIEHTpE.

PELIWJIN: 2.1 YTBepauTh nonoxeHue o0 yaeOHO-HAyYHOM POCCUHCKO-IITBEUIIAPCKOM
LIEHTpE.

3. CJIVIIAJIA: KpotoB A.M. — peaJioxKUI pyKOBOJACTBO LIEHTPOM HOPYUUTH
npodeccopy Muxaneny B.B.
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PEIINJIN: 3.1 Ha3zHauuTh AUPEKTOPOM YUEOHO-HAYYHOTO POCCUMCKO-TIIBEUIIAPCKOTO
neHTpa npodeccopa Muxanena B.B.

[Ipunoxenue: [lonoxenue o0 yueOHO-HAYYHOM POCCUNCKO-IIIBEHIIAPCKOM IIEHTPE Ha
10 1. B 1 k3.

IIpencenarens A.M. Kporos

Cexpetraps O.M. JIsTioB

3aganue: cocTaBUTh U OPOPMHUTH BBHITTUCKY U3 MPOTOKOJIA HA MYHKT 3.

Kputepumn onenku:

90% - 100% — «oTIHIHOY

70% - 89% — «xoporo»

50% - 69% — «yIOBIETBOPUTEIBLHOY
Menee 50% — «HE yIOBIETBOPUTEIHLHOY

JIABOPATOPHO-ITPAKTHYECKASA PABOTA «COCTABJIEHUE U
OPOPMUIEHUE KOHTPAKTOB, TOI'OBOPOB»

IIpoBepsieMble pe3yabTaThl 00y4YeHHS:
BrinonHeHnne paboT M0 COCTABICHUIO, PETAKTUPOBAHUIO M OPOPMIICHUIO
OpraHU3alMOHHO-PACIOPSIANTENHLHON TOKyMeHTaluu corsiacHo TpedoBanusm ['OCT.

OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. Hamuonanwsubiii ctangapT Poccuiickoii ®enepanuu.
CucremMa cTtaHaapToB no WHpopmMaruu, OUOINOTEYHOMY U U3/1aTEIILCKOMY JICIYy.
Opranu3aimoHHO-paCTIOPSIUTEIIbHAS JIOKYMEHTAITHS. TpeboBanus K
0(OPMIICHHUIO IOKYMEHTOB.

2. OOpa3sIibl TOKYMEHTOB

TekceT 3apanuga:
HHCTPYKIIMOHHASI KAPTA

1.OOOPMJIEHUE KOHTPAKTA

Hean: Hayuntbes camocToATeNbHO cOCTaBIATh U 0opmiaATh Ha [TK KOHTpaKThI.
[HOPAJOK BBIITOJIHEHW A PABOTBI:

1. Vsacuute Ha3HaueHue U 1eb paboThl. [IpoBepsTe cocTosiHUe pabodyero Mecrta u
HaJlnuue 000pyA0BaHUS.

2. Hcnonb3ysa MHTEpHET HAWTU TEKCT KOHTPAKTA.

3. CxonupyiTe TOKYMEHT, OT(OPMATUPYUTE U OTPEIAKTHPYHTE TEKCT.

4, CoxpaHuTe TEKCT IOKyMEHTa B CBOEH paboyeil marnke.

Kpurepum ouenku:

90% - 100% — «oTIHYHOY»

70% - 89% — «xoporio»

50% - 69% — «ymOBIETBOPUTEIHLHO
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Menee 50% — «HE yIOBIETBOPUTEIBHOY

2.0POPMIJIEHUE J]OI OBOPA

Heab: Hayuntbest caMmocToATENBHO cOCTaBIATh U 0opmisaTh Ha [IK noroBopsr.
[TOPAOK BBIITOJIHEHW A PABOTBI:
1. VsacHute Ha3HadeHHE W 1eNb paboThl. [IpoBephTe cocTOsIHEE pabodero MecTa u
HaJu4re 000pyI0BaHMUS.
2.  Hcnonwsys UnTepHer Haiitu Tekct Jlorosopa.
3. CxommpyiiTe JOKYMEHT, OT(HOpPMaTUPYHTE U OTPEIAKTUPYNUTE TEKCT.
4. CoxpaHHTE TEKCT B CBOEH paboueii marmke.

Kpurtepun onenku:

90% - 100% — «OTIHYHOY

70% - 89% — «xoporio»

50% - 69% — «yIOBIETBOPUTEIHLHOY
Menee 50% — «HE yIOBICTBOPUTECIBHOY»

JIABOPATOPHO-ITPAKTHYECKASA PABOTA «COCTABJIEHUE U
OPOPMUIEHHUE ITPUKA30B 110 IYHOMY COCTABY»

IIpoBepsiemMble pe3yabTaThl 00y4eHHS:
BrinonHnenue paboT MO COCTABICHUIO, PEJAKTUPOBAHUIO U O(POPMIICHHUIO
OpraHU3alMOHHO-PACTIOPSIANTENHHON JOKyMeHTaluu corsiacHo TpedoBanusm ['OCT.

OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. Hammonanwsubiii cranmapt Poccuiickoit deneparum.
Cucrema crangapToB 1o nH(poOpMaIuy, OUOIMOTEYHOMY U M3AATCIIbCKOMY JCITY.
Opranu3zaimoHHO-pacopsIUTEIbHAS JIOKyMEHTAIHSI. TpebGoBanus K
0OPMIICHHUIO IOKYMECHTOB.

2. OOpa3sIibl JTOKYMEHTOB

TekceT 3apanuga:
NMHCTPYKIIMOHHASA KAPTA
ODPOPMJIEHHME ITPUKA3A 11O JIMYHOMY COCTABY

Henanb: HayduTHCS NPABUIBHO COCTABIATH U O(POPMIISTH MPUKA3bI IO TUYHOMY COCTABY.

ITOPAJIOK BBITTIOJIHEHU A:
1. Vscaute Ha3zBaHue U I1ieiab paboThl. [IpoBephTe cocrosiHMe pabouero mMecra u
Haju4yue o00py10BaHUS.
2. Odpopmute mpukaz o HazHaueHuu KuproxwHoi Anexkcauapbl [leTpoBHBI Ha
JOJDKHOCTh Kaccupa OyXTalTepuu 3aBoja HEeCTaHIapTHOro obopymoBanus ¢ 14
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aBrycta C OKJIaJIOM COIVIACHO IITAaTHOMY pPAacClUCaHUIO C JABYXHEIEIbHBIM
UCHBITaTeNIbHBIM cpokoM. OcHoBanue: 3asBiaenue Kuproxunoit A.I1.

3. Odopmuts npukasz o koMmanaupoBanuu Bonkosa MBana BacunbeBuua nHxeHepa
o TexHuke Oe3omnacHocTy B T. FOxHo-CaxanuHck ¢ 13 aBrycra nmo 10 ceHTAOps.
OcHoBaHue: MUCbMO 00JJACTHOTO YIIPABJIEHUS MO YPE3BbIYAHBIM CUTYaLHSM.

4. Odopmuts npukas o nepeoge MapkoBoii AHTOHMHBI POMaHOBHBI, MacTepa 1exa
Ne 2 OO0 «Ilomoc» Ha MOMKHOCTH CTapIIEr0 MacTepa TOTO JKe Ilexa.
OcHoBaHue: qoknanHas 3anucka HavanbHuKa 1exa Ne 2 B.C. Kapramosa.

5. OpopMuTh TmpUKa3 JTUPEKTOpAa 3aBOJA HECTAHAAPTHOTO O00OPYIOBAHUS
Pomanenko W.II. 06 ocBoGoxmennn Pazgopckoro Koncrantmna HOpbheBuua,
crapmrero jabopanta mexa Ne 3 oT 3aHMMaeMOW JOJDKHOCTH ¢ 14 mas 1o
cOOCTBEHHOMY elaHuio B cooTBercTBUM C cT. 31 TpymoBoro kojekca
Poccuiickoit @enepamuu. OcHoBanue: 3asaBienue Pazgopckoro K.IO.

6. Odopmuts npukas nupexkropa Pomanenko B.W. o npegocraBnennn KoposneBoit
Mapune AnekcaHIpoBHE, MHKEHEpY 1exa Ne 2, oueperHoro ormycka ¢ 15 mas Ha
36 pabounx queit. OcHoBanue: 3asBiienue Koponepoit M.A. ¢ Buzamu.

7. CoctaBuTh U 0GOPMUTH CJIOKHBIN MPUKA3 MO JUYHOMY COCTaBY: O MpUEME Ha
paboTy, O TEepeBoJe, O Ha3HAYEHUU, O MPEAOCTABICHUU OTIIyCKa, O
HarpaxJ€Huu, o0 yBOJIbHEHHH.

8. OdopmuTh TpH BBITUCKU U3 TIpHUKa3a 1.7.

Kputepumn onenku:

90% - 100% — «oTIHIHOY

70% - 89% — «xoporio»

50% - 69% — «yHIOBIETBOPUTEIHHO
Menee 50% — «HE yIOBIETBOPUTEIBHO

JIABOPATOPHO-ITPAKTHYECKASA PABOTA «COCTABJIEHUE U
OPOPMUVIEHHUE TPYAOBbIX KHN/KEK»

IIpoBepsiembie pe3yabTaTbl 00y4YeHHS:

BrinonHenue paboT Mo COCTABICHUIO, PEJAKTUPOBAHUIO U O(POPMIICHHUIO
OpraHU3alMOHHO-PACTIOPSIANTENHLHON JOKyMeHTaluu corsiacHo TpedoBanusm ['OCT.
OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. Hamuonanwsubiéi ctangapT Poccuiickoii ®enepanuu.
Cucrema ctaHgapToB 1o MH(pOpManuu, OUOTMOTEYHOMY U U3AATEIbCKOMY JEIy.
Opranu3almoHHO-pacnopsAIUTeIbHAsS JOKYMEHTAIUSI. TpebGoBanus K
0(OPMIICHUIO TOKYMEHTOB.

2. O0pa3ibl JTOKYMEHTOB

TekeT 3aganug:
NMHCTPYKIIMOHHASA KAPTA

O®OPMJIEHUE TPYJOBOM KHUXKKHU
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He.JIbI HAY4YUTHCA IIPABUIIBHO COCTABJIATDL U O(bOpMJ'I}ITB TPYAOBBIC KHUKKH.

[TOPAJJOK BBIITOJIHEHUA:
1. Vsacuure Ha3BaHue u 1enb pabothl. [IpoBepbTe cocTosHUe pabodyero mecrta M
HaJu4re 000pyT0BaHMUS.
2. HabpaTp 1m1a0y10H TpyI0BOM KHIKKH.

Buinucka uz mpyooeoii knudcku
0J151 NPedoCmasieHUs.
8

TPYJOBAS KHMXKXKA

damunus Nwms
OtuecTBO

[l'ox poxnenus
OO6pa3oBaHue: HaYaJIbLHOE, CPEIHEE, BRICIIEE (MO TYEPKHYTH)

[Tpodeccus

JlaTa 3arosHeHus: TpyA0BOM KHUXKKHU

« » 200 r.

CBEJEHUSA O PABOTE
5 | Hara CBenenus o mpueMe Ha Ha ocHoBanumn
E paboTy, NepeMeeHusIX o Yero BHECEHa
© paboTe 1 YBOJIbHEHUHU (C 3amuch (JOKYMEHT,
o Ywucno, Mecsl, Tof
9 yKa3aHUEM TIPUYNH) JaTa, HoMep)
Qo
T

Hacrosiiast konm COOTBETCTBYET 3aIIUCSM B TPYJIOBOM KHHXKKE.
I'paxknanuH (rpa’k1aHKa)
B nacrosiiee Bpemst (yka3ath/ mpoIoJKaeT paboTy WIIH HET)
PykoBoauTtens yupexacHus

IHoamuce
HNucnexkrop otaena kaapos Iloamuce
« » 200 r.
3. 3anoiaHuTh MA0JIOH TPYIOBOM KHMKKH Ha cBoe uMs. [lepBoii 3anuchio OyaeT
unpopmarus o padore B 'bOY HIIO ITY Ne 88 MO cekperapeM yueOHOI YacTu.
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Kpurepuu oueHku:

90% - 100% — «oTIHYHOY

70% - 89% — «xoporo»

50% - 69% — «yIOBIETBOPUTEIBLHOY
Menee 50% — «He yAOBIETBOPUTEIBHO

JIABOPATOPHO-ITPAKTHYECKASA PABOTA «COCTABJIEHUE U
OPOPMJUIEHUE KOMMEPYECKUX ITUCEM»

OPOPMUIEHUE KOMMEPYECKOI'O IIMCBMA

Il e 1 b : HAYYUTHCS COCTABIATH M OQOPMIISITH KOMMEPUYECKUE MIChMa MUChMA.
OcHamenne padoyero mecra:
1. TOCT P 7.0.97-2016. Haumonanwubiii crangapt Poccuiickoit ®denepanumu.

Cucrema crangapToB 1o MHGOpMaIu, OUOIMOTEUHOMY U U3JATEIIbCKOMY JCIy.
OpranuzanmoHHO-paclopsIuTeIbHAS JIOKyMEHTAIHSI. TpebGoBanus K
0hOPMIICHUIO IOKYMEHTOB.

OO0pasipl JOKYMEHTOB

MMHopsasaAoK BHIMOJHEHUSA PadoThl

1.

2.

VYsacuute 1ieip u Ha3BaHue padoThl. [IpoBepbTe cocTaBieHue pabouero Mecta u
Hallnuue 000pyAOBaHUS.

Odopmure MM CHbMO-U3BEIICHUE HoBocubupckoro 3A0 «DKOoCcCan»
KemepoBckomy 3A0O «llapTHep» 0 mpuuMHAX 3a4€pKKA MOCTABOK MAIMH U
000opyI0BaHUS.

CocraBpTe u odopmure  rapantuiiHoe nmcbMo OAO «Bkocan» OAO
«IIporpecc» 00 oOKa3aHMM TEXHUUYECKOW IOMOIIM B pa3paboTke paboumx
yepTexxeit HacocHor craniu. OAO «DkocaH» MPOCUT MPOU3BECTH 3Ty padoOTy
HETIOCPEICTBEHHO Ha TUIOIAJIKE.

CocraBpTe U odopMure mucbMo aaMUHHCTparuu CaxaJduHCKOW 00JacTu B

Acconuanuio SIMOHO-POCCUIMCKON TOProBiIM € MPOCHKOOM AaTh MOAPOOHBIM CHUCOK
DKCIOPTHOMW MPOAYKLUHN

Kpurepum ouenkmu:

90% - 100% — «OoTIMIHO»

70% - 89% — «xoporio»

50% - 69% — «ymOBIETBOPUTEIILHO
Menee 50% — «HE yIOBIETBOPUTEIBHOY

JIABOPATOPHO-ITPAKTHYECKASA PABOTA «COCTABJIEHUE U
OP®OPMJUIEHUE HOMEHKJIATYPBI JIEJI»
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IIpoBepsiemble pe3yJbTaThl 00y4eHHS:

BrinonHenue paboT 1o cOCTaBIEHUIO U 0(hOPMIIEHUIO HOMEHKIATYPhI €1
IpEeANPUATUNA, OpraHu3alui U GupMm.

OcHamenne padoyero mecra:

1. TOCT P 7.0.97-2016. Hammonanwsubiii crangapt Poccuiickoit deneparumu.
Cucrema ctanfapToB 1Mo WH(OpPMALIUU, OUOIUOTEUHOMY M U3JATEIbCKOMY JEIy.
Opranu3almoHHO-pacopsAIUTeIbHAsS JOKYMEHTAIHSI. TpebGoBanus K
0(OPMIICHUIO TOKYMEHTOB.

2. OO6pa3Iibl TOKYMEHTOB

TekeT 3a1aHuA:

NHCTPYKIIMOHHAS KAPTA

1.COCTABJIEHUE U ITPUMEHUE HOMEHKJIATYPbI AEJI

Lesb: M0O3HAKOMUTHCS C MPABUIIAMH COCTABJICHUS HOMEHKJIIATYPHI /1€, HAYUYUThCS
Habupatb Ta0IM4HbIC (HOPMBI JOKYMEHTOB.

I[TOPANOK BBITTOJIHEHW ST PABOTBI:

1. Vsacaute HazBaHue U 1enb pabotrel. [IpoBepbTe cOcCTOsiHME pabodero mecra u
Hallnuue 000pyAOBaHUS.

2. Onpenenute HaMpaBiICHUE MPONU3BOJACTBEHHON NEATEIBHOCTH BAIIETO yUPEKICHUS,
COCTaBbTE MOJIPOOHBIN MJIaH OyAYIlEed HOMEHKIIATYPHI.

3. CocraBbTe 1 0hopMHUTE KIACCHPHUKATOP BAIIECTO YUIPEKICHUSI.

4. OdopmuTe HOMEHKIIATYPY A€ 10 00pasily:

3aconosok oena: Ilepenucka ¢ DedepanvHbimM — a2eHMCMEOM NO 00PA308AHUIO NO
BONPOCAM — MEXHUYECKO20 HOPMUpPO8anusi u opeanusayuu mpyoa. Ocmanvhvle
peksusumvl npuoymavme camu. Ha oeno, 3amnecenmnoe 6 HomeHnkiamypy, 3aseoume
00.109/CKY.
I. Cocmasvme u oghopmume nomenkramypy oen sauie2o yupedcoenus. Ymeepoume
u coanacyiime ee ¢ pykosooumesnem yupeicoeHusl.
Il. Onpeoerume nopsidox pacnonoscenus oen 6 pazoeie HOMEHKIAmMYpvl OJis
npogeccuonanvrozo yuunuwa «Ilpouzsoocmeennoe ooyuenue -05»:

1.

2.

o0k w

1Inanvr npouzeoocmeeHHolU dessmenbHOCMU YYUIUWa Ha K8Apmai U Omyensl —
3 eo0a.

IInansr npoussoO0cmeenHol 0eamerbHOCmU YYUIUWa Ha 200 U omuemvl 00 ux
evinonHeHuu — 10 nem

Kuuea yuema uncmpyxkmaosiceti no 6ezonacnocmu mpyoa — 10 nem.

Yuebnvie npoepammsl no npouzeoocmeeHHol npakmuke — 3 200a

Chucku npakmukanmos no 00beKmam, omdemol Macmepos — 5 n1em.

IInanvl  npouzeoocmeeHnoco 00yueHUs Ha 200, Mecay, Omuyemvl Nno
npoU3800CMEEeHHOMY 00yyeHuo — 1 200.

Kypuanol ananusa pabomwvl macmepos npou3eo00CmeeHHo20 00yYeHUs — 5
nem.
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8. Ilepeunu KommponvbHbLIX pabom, npoeepouHblx pabom no npogheccusim. — 3
eooa.

9. I'paguxu, npomoxovl, HapsOvL, UX AHAIU3, 8b1800bL — 3 2004.

10.Akmbt cocmosnua 6ezonachocmu mpyoa u NPOMbIULIEHHOU caHumapuu — 5
Jiem.

11.1lepeunu yuebHO-NpoOU3800CMBEHHBIX pabom no npogeccusim — 00 3aMeHbl

HOBbIMU.

2.COCTABJIEHUE HOMEHKJIATYPbI JEJI KOJUIET/KA

Iesib: MO3HAKOMUTHCS C TIPABWIIAMH COCTABIICHUSI HOMEHKIIATYPHI /1€, HAYIHTHCS
HabupaTh TaOIM4YHBIE POPMBI JOKYMEHTOB.

MNOPAAOK BBIIIOJIHEHUSA PABOTbI:
1. VYscHuTe Ha3BaHHE U IEJIh PaOOTHI.
2. TlpoBepbTe cocTossHME paboyero MecTa U Hajaudue o00py10BaHUS.
3. OdopmuTe HOMEHKIATYPy KOJUIeIKa

YTBEPX/JAIO
Hupexrop I'BIIOY MO CIIK
I'.A.HocsipeBa
«01» aaBaps 2017 r.
HOMEHKJIATYPA JEJI
Nupexc
1ea HaumeHoBaHue pa3jaesia (HanmpasJieHue) padoThbl Cpok xpaHeHus
YupeauTenbHble TOKYMEHTBHI: [TocTosiHHO
01-01 -VYcraB I1Y komnemka,
- CBUJIETEILCTBO O TOCYAapPCTBEHHOM pEerucTpaluu
- CBUJIETEIBLCTBO 00 aTTECTaIUH
- CBUJIETEIHCTBO HA MPABO OMEPATUBHOTO yHPABICHUS
3eMeJIbHBIM Y4aCTKOM, UMYIIIECTBOM
JIokanbHBIE aKThI [TocTosiHHO
["0/10BO¥ U MECSTUHBIC TIAHBI PA0OTHI YUMIIHUIIA 3 romga
01-02 [Tpukassl [lenapTamenta oopazoBanusi MOCKOBCKOM Ha nepuon neiictBus
obJiactu
01-03 JloroBop ¢ yupeaureneM Ha mepuon neiictBust
01-04 [Tpukassl qupekTopa Mo Kajapam [TocrosiHHO
CeKpeTapb
01-05 [Tpuka3zbl MO ABUKEHUIO KOHTUHIEHTA ITocTostHHO
01-06 [Tpuka3sbl 10 OCHOBHOM AESATEIbHOCTU CEKpeTaphb
01-07 [Ipuka3sbl 10 BEYEPHUM Kypcam IIOCTOSIHHO
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01-08 Bxopsias tokymMeHTaIus [IOCTOSIHHO
01-09 Hcxopsmas JoKyMeHTaIus ITOCTOSTHHO
01-10 JIOJKHOCTHBIE MHCTPYKIIMU 3 rona (mocie
3aMEHbl HOBBIMU)
01-11 [IpuemHO-c/1aTOYHBIE aKThl COCTABJICHHBIC TP CMEHE [TocTosiHHO
PYKOBOJICTBA
01-12 JlutieH3us Ha MpaBo 00Pa30BaATEIBHON JIEATEIIBHOCTH Ha nepuon neiictBust
01-13 CBUIIETENBCTBO O TOCYIaPCTBEHHON aKKpEAUTALUU Ha nepuon neiictBus
01-14 AKTBI TIpOBEPOK PaOOTHI YUHIINIIA, 3AKIFOUCHHUS 5 mer
aTTECTALlMOHHBIX SKCIIEPTH3.
01-15 Homenknatypa nen [IpodeccrnoHaIbHOTO YUnIUIIa J1o 3aMeHbI
01-16 [TpoTOKOJIBI 3aCeTaHMI TTETAaTOTHIECKOTO COBETA U [TocTostHHO
MaTepHaJIbl K HUM.
01-17 AKTBI, CIPABKH, IPYTUE TOKYMEHTBI O HECUACTHBIX 25ner
CiIyJasix ¢ 00y4aromyMHCS U MeIarOTHYECKUM
COCTaBOM.
01-18 3asBieHUs, )KAIOOBI TPAXKIaH M IOKYMEHTHI CBSI3aHHBIC | | TOJ
C X PACCMOTPEHHUEM.
02 3amecTuTeb aupexropa mo YIIP
02-01 | IIpoTokombI 3aceaHIil BBITYCKHBIX KBAMTU(UKAIUOHHBIX | 75 JeT
AK3aMEHAIMOHHBIX KOMUCCUM. JIOCPOUHBII BBITYCK.
CBojHbBIE BEJOMOCTH YCIIEBAEMOCTH yUaIlIUXcs 3a 3 roja.
02-02 | YueOnble mansl, rpaduky yueOHOTO Ipoliecca 5 ner
02-03 | I'omoBble. KBapTajdbHBIE OTYETHI (KIIPOHTEX)) 5 ner
02-04 | OcHoBHbIe podeccHoHaTbHBIE 00pa30BaTEIbHBIC 5 ner
MIPOTPaMMBI
02-05 | lokymeHTanusi BHYTPUYYHIUIIIHBIX U 00JIaCTHBIX 3 rona
KOHKYPCOB
02-06 | KoHTpoab MpOU3BOJCTBEHHOTO O0YUYEHUS U MOCTOSTHHO
IIPOU3BOJACTBEHHOU MMPAKTUKHU
02-07 | IloumeHHbBIC KHUTH yYAITUXCS 75 ner
02-08 | Cniucku Bcero KOHTUHIEHTA. [[BHokeHHME KOHTUHTCHTA MOCTOSIHHO
(npukasbl) JIokyMeHThI 00 OTYUCIICHUH
02-09 | I'paduku KOHTPOJISI SIBKM HA 3aHATHUS YUAIIUXCS OCTOSIHHO
02-10 | [1I;maHbl MPOU3BOJICTBEHHOM ACSATEILHOCTH 3 roga
02-11 | IlporpamMmmbl TPOU3BOACTBEHHOM NTpakTuku u UT'A 5 ner
[Tepeuennr BKIIP o nmpodeccusim
02-12 | Tlepeunnu u rpadvKu MPOBEPOYHBIX padOT 10 net
02-13 | IIpoToKoJIbI COBENIAHMM MPH 3aM. qupekTopa mo YIIP MOCTOSIHHO
02-14 | 3asBku Ha 000pyJOBaHUE, HHCTPYMEHTHI U MaTEpUAIbI IOCT
02-15 | XKypnamsl /o S mer
02-16 | Jluuynble Aena y4anmxcs 3 roga
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02-17 | BeqoMoCTH M IPOTOKOJIBI OTATHOM aTTECTAIlUU 5 et
02-18 | JlokasbHbI€ aKThI (TTOJIO0KEHUS, HHCTPYKIIUH ) MTOCTOSTHHO
02-19 | JlomkHOCTHBIE 00513aHHOCTH, MHCTPYKIIMH MacTepOB 5 ner
02-20 | Yyer TpyaoyCTpOMCTBO BBIITYCKHUKOB 1O TOJIaM 5 ner
02-21 | Konuu npukas3oB, MUCEM, UHCTPYKIIMM MUHUCTEPCTBA Ha nepuon neiicteus
oOpazoBanusi, JlemapramenTa oOpa3oBaHUs 1O
BOMPOCAM MPOU3BOJICTBEHHOTO O0yUCHUS
02-22 | TexHUKO-2KOHOMHUYECKHM macnopT yueOHoro 3aBeqeHust | ITocTossHHO
03 3amecTurtean gupexropa no TO
03-01 ITnaHb1 pabOTHI: HA TOJI, MECSII] 1 rox
03-02 Y4eOHbIe TIaHbI, TPOTPAMMBI IO TIPEIMETaM, Jlo 3aMeHBI
IporpaMMbl MPoQeccHOHANTBHOTO 00Pa30BAHMS HOBBIMU
03-03 JlokanpHBIE aKThI KACAIOIITHECS TEOPETUIECKOTO 3 roma
oOyJeHus.
[TonoxeHust 1 UHCTPYKIMH (B T. Y. U 10 METOIUYECKON
paboTe)
03-04 Jluarnoctuyeckre KOHTPOJIbHBIC PabOTHI s yyamuxcst | 3 roga
HOBOI0 Habopa (TekcThl) AupekTopcKre KOHTPOIbHbIE
paboThl, MX aHANIK3 U Tpa(UKH MPOBEACHUS
03-05 [TucrMeHHBIE PK3aMEHALIMOHHBIE PA0OTHI YUAITUXCS 10 1 rox
00111e00pa30BaTENIbHBIM MPeIMETaM (TECThl U UX aHAJIU3)
03-06 Pacniucanue 3aHsaTHIf HA TOXYTOaUE, 2 TOIYTOIUE 1 rox
Pacnmcanne koHcynpranui Ha | nomyroaue ,2
HOJIyTO/IHE.
Pacniucanue gaxynbTaTUBHBIX 3aHITHMA
03-07 JlokyMeHTaIus 1o NPOBEAEHUIO aTTECTALUN YUAITUXCS
o npeaMeTaM 0011e00pa3oBaTeIbHOTO, MPOPTEXITUKIIA
U TIEPEBOJIy Ha CIIEIYIONINI Kypc (MOJI0OKEHUE, OUIETHI,
rpaduKu IpOBEICHHUS, aHAIU3)
03-08 [TpoToko:sl sk3amMeHOB. CBOHBIC BETOMOCTH 5 ner
yCIIEBAEMOCTH YUAIIUXCS IEPEBOAHBIX TPYIII.
03-09 Kypnaiibl hakyIbTaTUBHBIX 3aHSTUH. 3 rona
03-10 Kypnaiibl yueta TEOpETHIECKOTO 00yUCHHUSI. 5 ner
03-11 2KypHan peructpanuu BblIa4y JUILIOMOB, CBUAETENBCTB | IOCTOSHHO
03-12 Tapudukanmu npenogaBaTenei 5 ner
03-13 MaTtepualibl 10 BHYTPUYYUIUIIIHOMY KOHTPOJIIO
03-14 TeTpaau-xypHaJibl aHaJIM3a pabOThI MPENOIaBaTeNIeH 5 et
03-15 Konuu npuka3oB, UHCTPYKTUBHBIE TUChMA 5 ner
BBIIIECTOSIIIAX OPTaHOB YIIPaBJICHUs 00pa30BaHUS
perJaMeHTHPYIOIIKEe YueOHBIN IpoIece
03-16 [Tpuka3sbl 110 y4uauiy (KOIuu) 1 rox
03-17 [TpoTokonst UMC 1 rox
03-18 OTt4eTsl 0 paboTe MO TEOPETUUECKOMY O0YUEHUIO U 1 ron
METOJUYECKOM paboTe
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03-19 Htoru paboThl 0 MOMYTOAUSM, TOJ IO MpeIMETaM 5 ;et
00111e00pa30BaTEILHOTO U MPOPTEXITUKIIA
03 -20 | XKypnan yueta npodunakTuaecko paboThI ¢ 1 ron
YYAIAMHUACS U UX POTUTEISIMHU
04 MeToanuecknii KaOMHeT
04-01 [TmanupoBanme paboTHI Ha TOA (€IUHBIN METOIUICCKUAN 3 roga
1aH, mianel MK)
04-02 [TonoxxeHus, ”HCTPYKIIUM 110 METOIUUYECKOM paboTe Jlo 3aMeHBI
HOBBIMU
04-03 Marepuainel no arrectaruu UITTP 5 net
04-04 Martepuaiibl IO JMarHoCTUKe U MOHUTOpHUHTY MITP 5 ner
(TecThl, aHAIIN3)
04-05 Martepuanbl me1arorn4eckiux COBETOB, Me1arOrH4eCKIX 5 ner
CEMHUHAPOB, KOH(EPECHITHIA
04-06 Amnanus pabotsl MK 3a roa 5 ner
04-07 [Tporokossl 3acenanniit MK (apxuBHBbIe) 5 ner
04-08 MeTonnueckue pa3paboTKu
04-09 ITpOTOKOJIBI METOIMYECKHX COBETOB 5 met
0S 3amecTurean no YBP
05-01 JIOJDKHOCTHBIE UHCTPYKIIMU Jlo 3amMeHbI
HOBBIMHU
05-02 [Ipuka3bl, paCIOpsSKEHUS BBIIIECTOSIIUX 5 ner
(KOHTPOIHUPYIOUINX) OPTaHU3aIUH (KOTIHH)
05-03 [Ipukassbl, paciopsKEHUS PYKOBOJIUTENS y4eOHOTO 1 rox
3aBeICHUS (KOTIHH)
05-04 [InanupoBaHye BOCIUTATENbHOM paboThl (Ha roj, Mecal) | 3 roaa
05-05 Pabota 6ubaroTeku (TJIaHbl, OTYETHI) 3 rona
05-06 PaboTa coBeTa mpopuIaKTUKH (ITPOTOKOJIBI 3aCETaHMSI) [TocTostHHO
05-07 Opranu3zanus J€THENW 3aHSATOCTU YYAIIUXCS 3 roga
05-08 Opranu3zaiusi BHEYpOUHOU 3aHATOCTU YHaIIUXCS 3 roga
(paboTa KPY»KOB, CIIOPTUBHBIX CEKIIHA)
05-09 JlokymeHTaIms mo paboTe ¢ CHpOTaMHu 5 ner
05-10 HopmatusHbie nokymMeHThI (3akoH PO «O06 [TocTosiHHO
oOpazoBanun», «Koncrurynusa P®, Kousenius o nmpaBax
peOGeHkay u. T. 11.)
05-11 [Tonoxenust 00JaCTHBIX KOHKYPCOB, YUMJIMIIIHBIX 1 ron
MEPOIIPUATUN
05-12 KypHaibl Kpy>KKOBOM pabOThI 3 roga
05-13 VYuenuueckuii coet [Ipodeccrnonansroro yuunmmiia No 3 rona
20 (mIpOoTOKOJIBI 3aCEeTaAHUIN)
05-14 Martepuraiibl 0 BHYTPUYYUIIMITHOMY KOHTPOJIKO 3 roga
05-15 Metoauyeckue pa3pabOTKy U PEKOMEHIAIMU ITocTosiHHO
05-16 Pabota no nmpoduinakTuke npaBoHapyuIeHUN 1 5 ner

0€3HAI30PHOCTH
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05-17 Cuenapuu MeponpHsITUI ITocTosiHHO
05-18 Opranu3zarus npohopUeHTAITMOHHONW PabOTHI 3 roga
06 xkaapol
06-01 JlnvHbIe Je1a MHKEHEPHO-TIEIaTOTHIECKUX KaIpPOB [TocTostHHO
06-02 Tpyi0BbIe KHUKKH [TocTosiHHO
06-03 Knura yuera 1Br>KeHUS TPYIOBBIX KHIDKEK W BKJIabime | [TocTosHHO
K HUM
06-04 OTtueTsl IO KaJapaM [TocTosiHHO
06-05 Jlnanbie kapTouku (§.T-2) ITocTosiHHO
06-06 JloxyMeHTBI, MaTepuaibl o padore ¢ 'BK ITocTostHHO
06-07 JKypHaasl BXOJsIeH u HCXOIAIIEH JOKYMESHTAITNI
07 oOyxraarepus
07-01 JIunesple cueTa Mo HAYMCIIEHUIO 3/TIaThI 75 net
07-02 XO0351CTBEHHBIE U APYTUE AOTOBOpA 5 ner
07-03 I'maBHas kKHUTA 5 ner
07-04 KaccoBast kaura u 000pOTHBIE BEIOMOCTH 5 met
07-05 JlokyMeHTbl (PrHAHCOBO-OYXTraaTEPCKONH OTYETHOCTH 5 ner
07-06 JIOKyMEHTBI KACCOBO-MEMOPHAIBHOIO XapaKTepa co 5 ner
BCEMH MPUIIOKEHUIMH K HUM
07-07 AKTBI TOKyMEHTAJIbHBIX pEBU3UN (DUHAHCOBO- 5 ner
XO3MCTBEHHOM JICATEIbHOCTH
07-08 OTt4eTsl 0 PUHAHCUPOBAHUIO 5 ner
07-09 JIMCTHI HETPYIOCITIOCOOHOCTH M MX OILJIATa 5 et
07-10 JIoKyMeHTHI 0 BBIIIaTE TOCOOUI Ha IeTel 5 met
07-11 JloroBopa 0 MarepuajibHOM OTBETCTBEHHOCTH 5 ner
07-12 JIoBEpEHHOCTH HA MOJYYEHUE ACHEKHBIX CYMM U 3 roga
TOBAapPHO-MaTEePUATBHBIX IIEHHOCTEH
07-13 Tabenu pabouero BpeMeHu 5 ner
07-14 TapudukalMoHHbIE CITUCKU 25 ner
07-15 [[ITaTHbIe pacicaHus 3 rona
07-16 WHBeHTapHbIE ONKUCHU OCHOBHBIX CPEJICTB U [TocTostHHO
OuOIMOTEeUHbIX (POHAOB, OTIUYUTEIbHBIC BEIOMOCTH U
JIPYTUEe MaTEPHUAITbI IO MHBEHTAPU3AINH
07-17 Kunra yuyera 61aHKOB IUIJIOMOB ITocTostHHO
08 x03s1iicTBEHHAS YaCTh
08-01 HNHBeHTapHbIE OMKUCH, CIUYUTEIbHBIE BEAOMOCTH yUeTa [TocTosiHHO
UMYVIIIECTBA
08-02 Knura yuera x034iCTBEHHOT0 UMyllecTBa U MarepuasioB | [ToctosHHO
08-03 AKTBI IpUEMA, CJIaYU U CIIMCAHUS UMYIIECTBA ITocTosHHO
08-04 [Tpennucanus noxxkHaazopa, COC. [TocTostHHO
08-05 AKTBI IPUEMKH YUYIJIHILA K HOBOMY YYEOHOMY IOy [TocTosiHHO
08-06 AKTBI 3aMepa CONMPOTUBJICHUS U30JISIIUN IToctostHHO
AJIEKTPOIIPOBOJIKH
08-07 AKTBI TIPOBEPKHU COCTOSIHUS TEIJIOTPACC ITocTostHHO
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Kpurepuu oneHku:

90% - 100% — «oTIMYHOY

70% - 89% — «xoporio»

50% - 69% — «ymAOBIETBOPUTEIHLHO
Menee 50% — «He yAOBIETBOPUTEIBHO
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Obpaszey JlonxcHocmHoUu uHCMpYKYUU

HAUMEHOBAHUWE OPI"AHU3ALIN YTBEPXIAIO
WNunekc npeanpusiTus CBs3H, PykoBoauTenb opranuzanuu
ITIOYTOBBIN AJIpEC, N.O.Oamuus
Ne Tenedona, dakca u 1.1. « » I.

JOJDKHOCTHAS MHCTPYKIA
T. Ne

OyxranTepa
1. OBIIUE ITOJIOXEHU A

1.1. Hacrosmas JOMKHOCTHAsT HMHCTPYKLHMS OIpeAenseT (PyHKIIMOHAIbHbBIE
00s13aHHOCTH, TpaBa W OTBETCTBEHHOCTh Oyxranrepa " " (manee -
"opranuzamus").

1.2. Byxrantep Ha3HayaeTCs HA JOKHOCTh U OCBOOOXKIAETCS OT JOJIKHOCTH B
YCTaHOBJICHHOM JIEHCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIHLCTBOM MOPSIKE MPUKA30M
PYKOBOIMTEISI OpPraHU3aIHIH.

1.3. Byxranrep noguuHsAETCS] HENOCPEICTBEHHO OpraHu3aIyu.

1.4. Ha nomkHOCTh OyXrajnrepa Ha3HayaeTcs JUI0, UMEIOIIIeE:

1.4.1. byxrantep I karteropuu: Bbiciiee MpodhecCUOHATBHOE (IKOHOMHUYECKOE)
oOpa3oBaHHe U cTax padoThl B JOJKHOCTH Oyxranrepa Il kateropuu He MeHee 3 JeT.

1.4.2. byxranrep Il kareropuu: BbIciIee MPOPECCHOHAIBHOE (IKOHOMHYECKOE)
oOpazoBanue 0e3 mNpeabsBICHUS TPEOOBAHMM K CTaxy pabOThl WIH CpeaHee
npodeccroHanbHOe (SKOHOMHUYECKOE) O0pa3oBaHME U CTaX PAOOThI B JIOJDKHOCTHU
Oyxranrepa He MeHee 3 JIeT.

1.4.3. byxranrep: cpennee npodeccroHaabHOe (PKOHOMHUYECKOE) oOpa3oBaHHUE
0e3 mpeabsaBICHUST TPEOOBaHUI K CTaXKy paOOThI WM CIIENUATIBHYIO MOATOTOBKY IO
YCTaHOBJICHHOM MpOTrpaMMe U CTax padOThI [0 YUETy ¥ KOHTPOJIIO HE MeHee 3 JIeT.

1.5. Byxrairep 10KEH 3HATh:

- 3aKOHOJATeJbHBIC AaKThl, TOCTAHOBIICHUS, PACHOPSIKCHHS, TPUKA3BI,
PYKOBOZSIINE, METOAMYECKHEe ¥ HOPMAaTUBHBIE MaTepuajbl IO OpTaHU3alUud
OyXraJaTepcKoro ydera HMMYIIECTBA, O0S3aTENIbCTB M XO3AWCTBEHHBIX OMEparuil u
COCTaBJICHUIO OTYETHOCTH;

- (hopMBbI 1 METO/BI OYXTANTEPCKOro yUeTa B OpraHu3aluu;

- IUTaH U KOPPECTIOHICHINIO CUETOB;

- OpraHu3ayIo JOKYMEHTO000POTa M0 y4yacTKaM OyXraiaTepCKOro y4yerTa;

-  TMOPSAOK JIOKYMEHTATLHOTO OQGOpMIIEHHS M OTPAKEHMS Ha cUeTax
OyXTalTepCKOro yueTa OTepallii, CBSI3aHHBIX C JBIKEHWEM OCHOBHBIX CPEJICTB,
TOBapHO-MAaTEPHAIIbHBIX IIEHHOCTEH U IEHE)KHBIX CPENICTB;
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- METOJbl PKOHOMHYECKOT0 aHallh3a XO031WCTBEHHO-(DMHAHCOBOW AESATENHHOCTU
OpraHH3alNY;

- paBUJIa SKCILTyaTally BIYMCIUTEIbHON TEXHUKHY;

- 5KOHOMUKY, OpTaHU3alHI0 TPY/Ja U YIIPABIICHHUS;

- PBIHOYHBIE METO/IBI XO35ICTBOBAHUS;

- 3aKOHOJIaTEIILCTBO O TPYIE;

- IPaBUJIa U HOPMBI OXPAHbI TPYA.

2. ®YHKIOUOHAJIBHBIE OBA3AHHOCTHU

2.1. byxranrep:

2.1.1. BobimonHser pabOTy MO BEACHUIO OYXTaJITEPCKOTO y4eTa HMYIIECTBA,
0053aTEIBCTB M XO3SUCTBEHHBIX ONepanuii (y4eT OCHOBHBIX CpPEICTB, TOBapHO-
MaTepUalibHbIX LEHHOCTEH, 3aTpaT Ha MPOU3BOJICTBO, PEAIHM3ALNIO TMPOAYKIIHH,
PE3YIbTATOB XO3IMCTBEHHO-(PUHAHCOBOM JIEATEILHOCTH, PACYETOB C MOCTABIIUKAMH U
3aKa34YMKaMH, a TAaK)Ke 3a IPEAOCTABICHHBIE YCIYTH U T.I1.).

2.1.2. YuacTtByeT B pa3pabOTKe U OCYIIECTBICHUU MEPONPUATUN, HAITPABICHHBIX
Ha coOo/ieHne (PUHAHCOBOM JUCIMIUIMHBI W PAIlMOHAIBHOE HCIOJIb30BAHUE
pecypcoB.

2.1.3. OcymecTBisieT IpUEM M KOHTPOJb IIEPBHUYHOM JIOKYMEHTAlUHd IO
COOTBETCTBYIOIIMM YYacCTKaM OyXrajaTepCcKOro yyeTa U MOArOTaBIMBAET UX K CUETHOU
00paboTke.

2.1.4. OtpaxkaeT Ha cueTax OyXTaJITEpCKOTO yueTa OIMepaliu, CBS3aHHBIE C
JIBUKCHUEM OCHOBHBIX CPEJCTB, TOBAPHO-MATEPUAIBHBIX IIEHHOCTEH W JIEHEKHBIX
CPEICTB.

2.1.5. CocraBnsieT OTYETHBIC KaTbKYJISIMU ce0ECTOMMOCTH TpoayKiuu (pador,
yCIIyT), BBISIBJISIET UCTOYHUKHA OOpa30BaHUs MOTEPh M HEMPOM3BOJIUTEIHHBIX 3aTparT,
MOATOTABIMBAET MPEAJIOKEHUS IO UX MPEAYTPEKICHHUIO.

2.1.6. Ilpou3BOAWT HAYUCJICHHE W TIEPEUMCIICHUE HAJIOTOB U COOpOB B
denepanbHbIii, PErHOHANBHBII M MECTHBIM OIO/KEThI, CTPaXxOBBIX B3HOCOB B
roCyJIapCTBEHHBIC BHEOIOJKETHBIC COIMaIbHbIE (DOHIBI, IIaTekel B OaHKOBCKHE
YUpEXKIACHUS, CPEICTB Ha (MHAHCHPOBAHME KANMMUTAIBHBIX BJIOXKEHUH, 3apaOOTHOMN
1aTbl pabouyux M CIyXalluX, APYTUX BBIIUIAT U IUIATEXKEH, a TaKKe OTUHUCICHUE
CPEIICTB Ha MaTepUaIbHOE CTUMYJIMPOBAHUE PAOOTHUKOB OPraHU3alIUU.

2.1.7. ObecnieunBaeT pPyKOBOJAUTENEH, KPEAUTOPOB, HHBECTOPOB, AYIAUTOPOB U
JIPYTUX TOJb30BaTele OyXraaTepcKol OTUYETHOCTU COMOCTAaBUMOW M JOCTOBEPHOM
Oyxrantepckod HMH(pOpMalueld MO COOTBETCTBYIOIIMM HAIpaBieHUsIM (ydacTKam)
yuera.

2.1.8. Pa3zpabateiBaeT pabouunii TiaH c4eToB, ()OPMBI MEPBUYHBIX JOKYMEHTOB,
npuMeHsieMble Uil OOpMIICHUS XO3SMCTBEHHBIX OMeEparii, Mo KOTOPHIM He
MPEAYCMOTPEHBI THUMOBBIE (OPMBI, a Takke (POPMBI JOKYMEHTOB [JIsi BHYTPEHHEU
OyXraiaTepckoil OTYETHOCTH, Y4YacCTBYET B OINPEICIICHUU COJCPKAHUS OCHOBHBIX
NpPUEMOB M METOJOB BEICHHUS ydeTa M TEXHOJOTUHU O0paboTKH OyXraiaTepcKoi
uH(pOpMaInu.
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2.1.9. VYwuyactByeT B MNpPOBEIECHHWHM SKOHOMUYECKOTO aHANM3a XO3SICTBEHHO-
(UHAHCOBON NIEATETPHOCTH OpPraHu3alMy 10 JaHHBIM OYXTalTepCKOro yuyera H
OTYETHOCTH B UEJSAX BBISBICHUS BHYTPUXO3SIHUCTBEHHBIX PE3€PBOB, OCYIIECTBICHUS
pekruMa KOHOMUU U MEPONPUSITHI MO COBEPUICHCTBOBAHUIO JOKYMEHTOOOOpOTa, B
pa3paboTKe ¥ BHEAPEHUH MPOTPECCUBHBIX (OPM U METOJIOB OYXTalNTEPCKOTO yueTa Ha
OCHOBE TNPUMEHEHHUS COBPEMEHHBIX CPEJCTB BBIYUCIUTEIBHOW TEXHUKH, B
MIPOBEICHUM WHBEHTApPU3aLM JIEHEKHBIX CPEACTB U TOBAPHO-MATEPHAIBHBIX
LIEHHOCTEM.

2.1.10. IloxroraBmuBaeTr  JOaHHBIE IO  COOTBETCTBYIOIIMM  y4YacTKaM
OyXraiaTepckoro yuera Al COCTaBJICHUS OTYETHOCTH, CIEAUT 32 COXPaHHOCTHIO
OyXraiaTepckux JOKyMEHTOB, O(GOpPMISIET MX B COOTBETCTBUU C YCTAHOBJICHHBIM
MOPSIIKOM JIJISl IEpE/Iayul B apXUB.

2.1.11. Beimonusier paboThl MO0 (GOPMUPOBAHUIO, BEJACHUIO M XPAHEHHUIO 0a3bl
JAHHBIX OyXxrajuTrepckod uWHGOpPMAIMK, BHOCUT HW3MEHEHUS B CIPaBOYHYIO U
HOpPMaTUBHYIO HH(OPMAIIHIO, UCIIOJIb3YyEMYIO IIpU 00pabOTKE TaHHBIX.

2.1.12. YuactByeTt B (popMyIMpOBaHUN SKOHOMUYECKON MOCTAaHOBKM 3a/1a4 JIH00
OTACNIBHBIX MX JTalOB, PEHIAEMBIX C TIOMOIIBIO BBIYUCIUTEIbHON TEXHUKU,
ONpENENsIET BO3MOKHOCTh MCIIOJIB30BAHUS TOTOBBIX ITPOEKTOB, AJITOPUTMOB, AKETOB
NPUKJIAJAHBIX MPOTPaMM, MO3BOJISIONIMX CO3/1aBaTh YKOHOMUYECKH OOOCHOBAHHBIE
CUCTEMBbI 00paOOTKH YKOHOMUYECKOU HH(POPMAIUH.

3. [IPABA

3.1. byxranrep umeer npaso:

3.1.1. TpeGoBarh OT pPyKOBOJCTBAa OpraHU3alMU OKa3aHHUS COJACHCTBUS B
UCIIOJIHEHUH CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.1.2. IloBbImIaTh CBOIO KBATH(UKAITUIO.

3.1.3. 3HaKOMHUTBCA C TMPOEKTAMHU PEIICHU PYKOBOACTBA OpraHU3alUU,
KaCarOIIMMUCS €0 JAeSTEIHHOCTH.

3.14. TIlpencraBiasiTh Ha  PacCMOTPEHUE CBOEr0  HEMOCPEICTBEHHOTO
PYKOBOJUTEIISI TPEIIOKEHHSI TIO BOITPOCAM CBOECH JEATEIHHOCTH.

3.1.5. IlonyyaTs OT paOOTHUKOB OpraHU3allii UHPOPMAIIUIO, HEOOXOIUMYIO JIJIs
OCYIIECTBIICHUS CBOCH JESATEIHHOCTH.

4. OTBETCTBEHHOCTD

4.1. byxranTtep HeCeT OTBETCTBEHHOCTH:

4.1.1. 3a HEeHCIIOJIHEHHE WJIM HEHAIe)KAIee UCIOJIHEHUE CBOMX O0S3aHHOCTEH,
MPEIYCMOTPEHHBIX HACTOALIEH MOJDKHOCTHOM HHCTPYKLIHMEH, - B COOTBETCTBHUU C
JNEUCTBYIOIIUM TPY/IOBBIM 3aKOHOJATEILCTBOM.
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4.1.2. 3a mpaBOHApYyILICHUS, COBEPILICHHBIE B MEPUOJ OCYILIECTBICHUS CBOECH

NeSTeIbHOCTH, - B COOTBETCTBUM  C  JEHCTBYIOIIUM  TPAKIAHCKUM,
aIMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHO/IATEIHCTBOM.
4.1.3. 3a mnpuuMHEHHE MaTepUAbLHOrO Yyiiepda - B COOTBETCTBHHM C

JEHUCTBYIOUIUM 3aKOHOIATEIHCTBOM.

4.1.4. 3a napymenue [IpaBun BHYTPEHHErO TPYAOBOTO pAaCHOpsANIKA, MPAaBUI
MIPOTHUBOIIOKAPHOW OE30MMaCHOCTH W TEXHUKH O€30MMaCHOCTH, YCTAHOBIICHHBIX B
OpraHu3aLMH.

5. YCJIOBUA PABOTBI

5.1. Pexxum pabothl Oyxrantepa ompeaensieTcss B cooTBeTcTBuu ¢ [lpaBunamu
BHYTPEHHETO TPYJA0BOI0 PacHops/iKa, YCTAHOBICHHBIMU B OpTaHU3aI1H.

5.2. B cB3M ¢ MNPOU3BOJCTBEHHONH HEOOXOIUMOCTBHIO OyXraiarep MOXKET
HAIPABJIATHCS B CIY)KEOHBIE KOMAHIUPOBKHU (B T.4. MECTHOTO 3HAUCHUS).

HaCTOHIHaSI AOJDKHOCTHAA MHCTPYKIUA pa3pa60TaHa B COOTBCTCTBHUH C

(HauMeHOBaHUE, HOMEP U JaTa JOKYMEHTA)

COI'JTACOBAHO
IOpuckoncynpT
(moamucs) (®.1.0.)
o T.
C uHCTpYyKIMEH 03HAKOMIJICH:
(moamucek) (®.1N.0.)
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Obpasey Ilpukaza
HAUMEHOBAHUWE OPI"AHU3ALIN
CripaBouHBIC JaHHBIC 00 OPTaHU3AINH
(MHIIEKC TIPEMPHUSITHSI CBSI3U, TIOYTOBBIH
anpec, Ne renedona, pakca u T. 1.
OKIIO OKVY )

IPUKA3
00 00.0000 Ne 00
MECTO COCTABJICHHSI

3aroJIoBOK K TCKCTY HAUYHMHACTCA
C rIpcajiora «0», OTBCYACT Ha BOIIPOC «O YCM»

B KoHcraTupyome 4YacTH M3/araloTCsi OCHOBAHUS, LEIH, [O0OYyAUBIINE
PYKOBOJICTBO OpraHU3allMM M3/1aTh IPUKa3. B HEKOTOPBIX ciydasx, KOrja OCHOBaHUS
OUEBHJIHBI, KOHCTaTUPYIOIIAas 4acTb OIlyCKaercs. PacnopsaurenbHas 4acThb
HaunHaetcs co cioBa [IPUKA3BIBALO:

1. B Havasie MyHKTa MPUBOJUTCS HAaUMEHOBAHHE JIOJKHOCTH UCHOJIHUTENS, €ro
®. N.0., uim HaMMEHOBAaHUE CTPYKTYPHOrO MoJpa3feneHus (B JaTEIbHOM MaJexKe),
3aTeM YETKO H3JIaraercs CoAepKaHue MpeAsiaraéMbIX JeHCTBUNA (HAuyMHAETCAd C
rjiarosja HeonpeaeIeHHOU OpMbl) U YKa3bIBAETCS CPOK UCTIOJIHEHHUS.

2. CTpyKTypa NMOCIEAYIOIMMNX MyHKTOB aHaloruyHa. [ITyHKThI MOTYT pa3OuBaThCS
Ha noAnyHKTHI (1.1, 2.3 u T. 1.). B OTAENbHBIX CAy4Yasix TEKCT MOKET MPEACTABISATHCA
B BUJIC TAOJIUIIBI.

3. B mocnenHeM NyHKTE NpHKa3a NOPHUBOJWUTCS YKa3aHHE O KOHTpOJIE 3a
UCIIOJIHEHHEM Tnpuka3za: KOHTposib 3a HCIONHEHWEM IIpUKa3a BO3JIOXKHTh Ha...
(ykasbiBaercs  goipkHocth, ®.M.O.  wunm  HaMMEHOBaHUWE  CTPYKTYpPHOTO
MOAPA3ACICHUSA).

HanmenoBaHnue 10IKHOCTH
PYKOBOJUTENS (moamnuce) H. O. ®amunus

Bu3sbl 3auHTEPECOBAHHBIX JIMI]
JIOKHOCTB

noanuck U. O. pamunus
00.00.00

Ucnonautens (Gamunus win amuus, Ums, OTdyecTBO)

Tenedor (000 00 00)

B neno 00-00 (moamuchk)
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Obpasey Ilpomoxkona
HAUMEHOBAHUE OPT"AHU3 AL
CrnpaBouHble JaHHBIE 00 OpraHU3aluU
(MHIEKC TIPETPHUSITHS CBSI3U, IIOYTOBBIHI
anpec, Ne renedona, dakca u T. 1.
OKIIO OKY )

IMPOTOKO.I
00.00.0000 Ne 00

MecTo cocTaBiIeHUS

q)opMa 3aCcaaHusa

[Ipencenarens N. O. ®amunus
Cexkpertapb N. O. ®amunus
[TpucyrcrBoBanu 00 yer. (YKa3pIBalOTCSl MHULMAIBI, (QaMWIMK WA

MpuiaaracTcCs CIIMCOK IMPUCYTCTBYIOIINX B aﬂ(l)aBI/ITHOM IMOPAIKE, CTOJI6I_[0M).

IToBecTka qHA:

1. Ilepssiit Bompoc (hopmynupoBka). [Joknaauuk (HaMMEHOBAaHUE AOJKHOCTH,
(bamMumnusi, uMsi, OTYECTBO B POJUTEIBLHOM MAIEHKE).

2. Bropoii Bonpoc (popmynupoBka). Jloknaauuk (opopMiieHuE aHATOTHYHOE).

1. CJIVIIAJIA:

. O. ®amunus (B UMEHUTEIBHOM TMAJEKE) — KPAaTKOE WM Pa3BEPHYTOE
U3JI0KEHHE COJIEPKaHUSI BBICTYIUICHHS (OT TIEPBOTO JIMIIA).

BBICTYIINJIU:

H. O. ®amunus — wuznaraercs cojiep>kaHue BbICTyIUIeHUs (Tociie ¢haMuuu B
CKOOKax MOKET OBITh MPUBE/IEHA JOHKHOCTD BHICTYMAIOIIETO).

[TOCTAHOBWIJIN:

1.1. W3naraercsa (opmMyaupoBKa MOCTAHOBJIEHHSA IO TEPBOMY BOINPOCY —
yKa3bIBaeTCs JIEUCTBHE B HEONpPEAEIeHHON GopMe (MOpyUnuTh, OPraHU30BaTh U T. I1.)
VCIIOJIHUTEIb (JIOJPKHOCTHOE JIMLO, CTPYKTYPHOE MOAPA3/IEICHHE), CPOK UCIIOJIHEHUS.

1.2. AHanoruyHo o¢opMIIAeTCd MYHKT BTOPOM MOCTAHOBIJICEHUS O TEPBOMY
BOIIPOCY.

2. CJIVIIIAJIA:

OdopmieHre BTOpOro BOnpoca MoBECTKU JHSI CTPOUTCS aHATIOTMYHO IEPBOMY.

IIpencenarens (moamnuch) N.0O. ®amunus
Cexkpertaphb (moamuchk) N. O. ®amunus



44

B neno 00-00 (moamuck)

Obpasey Axma
HANMEHOBAHUE YTBEPXIAIO
OPI'’AHM3 AU
CnpaBouHbie JAHHBIE 00 PykoBoautens opranuzanuu
OpraHu3alHH
(MHIEKC IpeapusiTUs CBSI3H, N.0. ®amunus
MTOYTOBBIN
aapec, Ne renedona, dakca u T. « » 0000 r.
1.
OKIIO OKY )
AKT
00.00.0000 Ne 00

MECTO COCTaBIICHUS
(Kpatkoe conepkanue coObITHS
i (akra, chopMyIHUPOBAHHOE OTTIIATOJIbHBIM

CymEeCTBUTCIIbHBIM B UMCHUTCIIbHOM naz[eme)

OcHoBanue: PacnopsauTenbHbI, HOPMAaTUBHBIA JOKYMEHT WA YCTHOE
YKa3aHHE, ITOCIyKUBILIEE OCHOBAHUEM JJI1 COCTABJICHUS aKTa

CocTaBiieH KOMHUCCHUEH:

IIpencenarens: HaumenoBanue nospkHoctu, U. O. ®amunus
YJieHbl KOMUCCHU: HaunmenoBanue nomkHoctu, M. O. ®amunum,
pacriojararorcs B angpaBUTHOM TOPSJIKE

[IpucyrcrBOBaN: HaumenoBanue nowkHoctu, M. O. ®amunuu iui,

PUCYTCTBOBABIIMX MIPU COCTABIICHUH aKTa,
pacrnosararorcs B aJipaBUTHOM MOPSIAKE

TekcT kKoHCTaTUpYIOLLIEH YacTh akTa. Onucanue npoBeAeHHON padoThl, (huKcalms
YCTaHOBJICHHBIX (DAKTOB; MOTYT COJEPKAaThCS BBIBOJBI M 3aKJIIOUECHUS KOMHUCCHUH,
KOHKpETHbIe mpenioxkeHus. KoHcratupyromas 4dacTb MOXKET OBbITh pasjiefieHa Ha
ITYHKTBI.

KosnuecTBO 3K3EMIUIIPOB aKTa ONPEAEISIETCS YUCIOM 3aMHTEPECOBAHHBIX JIULL
WM HOPMATUBHBIMU JJOKYMEHTAMU, PEIVIAMEHTUPYIOIIUMU COCTaBICHUE aKTa.

CocraBieH B ABYX IK3EMIUISIPAX:
1-i1 — xomy (Kyna);
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2-i1 — xoMmy (Kyza).

HpI/IJIO}KeHI/Ie: Tekct IMPUIO0KCHHUA, CCIIM OHO CCThb.

[Ipencenarens (OAMHCH)
damunus

UneHbl KOMUCCHH (moamucm)
H. O. ®amunus

[IpucyrcTBOBaNIH

IIPY COCTABIICHUM aKTa (moamucH)
damunus

N. O. ®amunus

. O.

. O. damunusa

H. O.



HANMMEHOBAHUWE

OPI'AHU3 AL

CnpaBouHbIe JIAaHHBIC 00
OpraHu3aIuu

(MHAEKC MPEINPUATHS CBSI3U,
MMOYTOBBIN

aapec, Ne renedona, pakca u T. 1.
OKIIO OKY )

JOKJIAJTHASA 3AIINCKA
00.00.0000 Ne 00
MecTto u3ganus

46

Obpaszey [loxnaouoi 3anucku
HanmMeHoBaHME JTIOJDKHOCTH ajipecara ¢
BKJIFOUCHHEM HAaUMEHOBaHUS

OpraHu3aIuu
B JIaTCJILHOM Ia/ICKe

N.0. Gamunus

3aroJIOBOK K TEKCTY, BBIPaKEHHBIM
OTIJIarOJIbHBIM CYIIECTBUTEIbHBIM B
MPEIOKHOM MAJEKE, HAUUHACTCS

¢ peagora «O»

TeKCT COCTOUT U3 IBYX YacTel: u3jlaraeTcs npoodiaemMa, 3aTeM MPUBOIATCS BBIBOIbI

u npemnioxenus. (He pekomenayercs 3anucky HauMHaTh cioBamu: JloBoxxy Ao Bamero
CBEACHHUA...) Ecnu cBeleHus, M3jlaraéMble B 3aIIMCKE, OTHOCATCA K OIPEIEICHHOMY
OTpE3KY BPEMEHH, KOHKPETHOM J]aTe, TO 3TO BPEMS BKJIFOYAETCS B 3ar0JIOBOK.

[Tpunoxenue, eciu oHO ecTh, oopmirsitoT o 'OCT P 6.30-97:
[Ipunoxenue: 1. HamumeHoBaHUE MPUIIOKEHMS, HA ... JIUCTAX, B ... JK3.
2. Bropoe u nocieayromiye NpuiokeHus: 0popMIISIIOTCS aHAIIOTHYHO.

HanmeHoBaHMe 10KHOCTH JIMIIA,
MOJMHUCABIIIETO 3aIUCKY (moamnucs) H. O. ®amunus

B nexo 00-00
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HAMMEHOBAHUE
OPI'AHU3ALINUA

CrpaBo4HbIC JTaHHBIC 00
OpraHu3aIyH

(MHIIEKC TTPEAIIPUATHS CBSI3H,
MMOYTOBBIN

anpec, Ne rerreona, pakca u T. II.
OKIIO OKVY 1)

00.00.0000 Ne 00
Ha Ne 00 ot 00.00.0000

3aroJ0BOK K TEKCTY, (OTBEYAET
Ha Borpoc «O ueM?», HAaYNHAETCS
¢ npengora «O»)

Obpasey Ilucvma
AJnpecaT: HAMUMEHOBAHUE TOJIKHOCTH
®amunust M.O. (Bce B JaTelbHOM

najiexe)
[TouTOBBIN UHAEKC, apeEC

Ecnu TekcT nmucbMa cOCTOUT U3 ABYX U OoJiee ab3areB, TO MUCHMO TIEYaTaeTCs C
5-ro 3Haka (0T 1-ro mojoxkeHusi Tadynaropa). Tekct 6e3 ab3aleB MOXKET MedaraThCs
HETMOCPEACTBEHHO OT JIEBOTO 10JIs (0T 0-ro MoJI0KEHUs: Ta0yIsITOpA).

Texker muchbMa MOJDKEH BKIIIOYATh TPU CTPYKTYPHBIX 3JIEMEHTA: BBOJIHYIO YacCTh,
W3JIaralonlyr0 TOBOJ JIJIl HANMCAHWS TMHCHbMa; JOKAa3aTeIbHYI YacTh, MPUBOIAIILYIO
JIOBOJIbI, CCHIJIKM Ha HOPMATUBHBIE JOKYMEHTHI; 3aKIIOUYUTEIBHYIO YacTh, B KOTOPOU

n3j1aracrcia np0056a, coriiacuc, OTKas M IIp.

Bo3MoxeH oOpaTHBIM MOPSAIO0K MOCTPOCHHS IHCHbMa: 3aKIIOYUTENIbHAS YacTh

NPUBOJIUTCA MEpen  JI0Ka3aTelbHOW. OTOT

BBILIECTOSIIMX OPTaHU3ALUN.
[Ipuioxenue: Ha ...J1., B ...JK3.

HaumenoBanue qOJKHOCTH

IMOPAAOK XapaKTCpCH JIA IIHCEM

PYKOBOIUTENS (moanuce) H. O. ®amunus

Bu3sbr:
JIOJDKHOCTB
(moamnucek) N.0O. @amumnus

Ucnonautens (Gamumnus wiun GamMuius, UMs, OTIYECTBO)



tenedon 000-00-00

B nemno 00-00

uaeHTUPuKaTop
MOCTYIIJICHUU

AJICKTPOHHON KOTIUH

JTOKyMEHTa
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OTMmeTKa 0

JIOKYMEHTA B
OpTraHU3alHUI0
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Obpaszey Peszrome

Pesrome

®.N.0.:

JlaTa poKIeHus:
Anpec:
Tenedon:

OJ1. moura:

[Toxenanus k Oyaymiei padore

JIOJ>KHOCTB:
3aprmuiara:

OnsIT paboTHI

[Tocnegnee Mmecto pabOTHI:

["oxp1 paboTHIL:

Bama m1omKHOCTE:

JlomKHOCTHBIE 00S3aHHOCTH U, €CJIH €CTh, JOCTYIKCHUS:

[IpennocneaHee Mecto pabOTHI:

["oxb1 paboThI:

Baima 1omKHOCTB:

JlomKHOCTHBIE 00S3aHHOCTH U, €CIIH €CTh, JOCTIIKCHUS:

O6pazoBanue
["onp1 yueost:
YuebHoe 3aBeicHuUE:

CriennajabHOCTb:

[ToBbIIeHrne KBaTUGUKAIIN:
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[IpodheccronanbHbIC HABBIKK

PacckakuTe 0 MOJYYCHHBIX PaHEe 3HAHHMSAX M YMEHHUAX, KOTOPBIC MPHIOASTCS
BaM Ha JKeJacMOH JOJDKHOCTH, B TOM YHMCJI€ 3HAHUE HMHOCTPAHHBIX S3BIKOB H
CTETICHb BIIAJCHHS KOMITBIOTEPOM.

JlonmoTHUTENIbHBIE CBEICHUS

HeoOs3arenpHas, yactb pe3toMe. Eciii 3T0 yMeCTHO, ONUILIUTE CBOE CEMENHOE
MIOJIOKEHUE, JINYHBIE KAYECTBA U YBICUEHUS. 3/1€Ch KE MOKHO NIPELYIPEAUTD,
TOTOBBI JIM K KOMaHJAUPOBKaM.
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Obpaszey 3asnsnenus

(HauMEHOBaHUE TIPEATPHUATHS )

(®.N.0. pykoBoauterns)

(pamumms, ©Ms1, OTIECTBO)
Anpec

3AABIIEHUE

IIpomy npusste Mens ¢ " " 20 r. Ha paboty
(OCHOBHAas / IO COBMECTHUTENBCTBY) Ha JIOJKHOCTh
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Obpaszey Tpyoosozo konmpaxkma

TPYJOBOM KOHTPAKT
[ara No
[Ipennpusitue (opraHu3arms)

(HaMMEHOBaHUE)
B JIULIE :
(momkHOCTH, @. 1. O.)
MMeHyeMoe B nanbHenmeM «l Ipeanpustuey, u ,
(®.1.0.)
UMEHYEeMBbI B JanbHeliieM «PaOOTHUK», 3aKIIOUWIM HACTOSIIUA KOHTPAKT O
HIDKECIIEYIOLIEM:
1. PaGoTHuk

(®.1.0.)
MIPUHHUMAETCS Ha paboTy

(HaMMEHOBAHUE CTPYKTYPHOTO MOAPA3ACIICHIS )
1o npodeccuu, J0JHKHOCTH

(momHOE HaMMeHoBaHue Npodeccru, JOTKHOCTH)
KBJIM(PUKALAU

(pa3psia, KBamM(pUKaIMOHHAS KaTEropus)
2. KoHTpakT sBasieTC: JIOTOBOPOM IO OCHOBHOM paboTe
JIOTOBOPOM IO COBMECTHUTEIIBCTBY
3. Bun xoHTpakra:
Ha HEOMpeeIeHHBIN CPOoK (OeCCpOUHBIN)
Ha OIPEJICJICHHBIN CPOK

(ykazaTh TPUYMHY  3aKIIOYEHHUS  CPOYHOTO
KOHTPAaKTA)
Ha BPEMSI BBITIOJIHEHUS OTIPEICIICHHON padOThI,

(YkazaTh, KaKkoil)
4. Cpok nercTBUSI KOHTPAKTA!
Hayayio padoThI
OKOHYaHHE PabOThI
5. CpOK UCHIBITaHHUS: a) 0e3 uchbITaHus
0) (MpOAOIKUTETLHOCTh UCTIBITATEIHBHOTO CPOKA)
6. PaOOTHUK JOJIKEH BBIMOJIHATH CIAEAYIOIINE 00sI3aHHOCTH:

Yka

3BIBAIOTCS] OCHOBHBIE XapaKTEPUCTHUKH
paboThl U TpeOOBAHMS K YPOBHIO UX
BBITIOJI-
HEHUS:

1o 00beMy MPOU3BOCTBA (padoT),
KaueCTBY BBIIYCKAeMOUW MPOIYKIIUH
(kayecTBy
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(oOcmyxuBaHMs), COOTIOICHUIO TIPABUII 110
OXpaHe Tpyaa, BBITIOJTHCHUTO
CMEXKHBIX
paboT B

HeJsIX 00eCeUeHnsl B3aMMO3aMEHIEMOCTH
WIH  Jlenaercd  CCbUIKa  HA
COOTBETCTBYIOILIHE
MyHKTHI

JOJKHOCTHOW MHCTPYKIIMHU
[Ipu coBmemennn npodeccuid (
paodor),

BBITIOJTHCHHH CMEXHBIX OTIepaIiii
JaeTCsl TepeUYeHb ITHX paboT M WX
00BEMBI.
7. llpennpustre 005S3aHO OPraHWU30BaTh TPYH pPaOOTHWUKA, CO3/aTh YCIOBHUS IS
0e3omacHoro u 3(p¢peKTUBHOrO Tpyaa, 000pyaoBaTh padodyee MECTO B COOTBETCTBUU C
NpaBWJIaMH OXpaHbl TPyJda W TEXHUKU OE30MaCHOCTH, CBOCBPEMEHHO BBIILJIAYMBATH
0OyCJIOBJIEHHYIO KOHTPAKTOM 3apa0O0THYIO ILJIaTy.

VYKa3bIBalOTCSI KOHKPETHBIE MEPHI
o
OpraHu

3alliy TIPOU3BOJICTBEHHOTO TIpoIlecca,
obopynoBaHuio paboyero Mecra,

MOJTOTOB-
K U

MOBBINICHUIO KBaIM(pUKAIy paboTHUKA
U CO3JAHUIO JIPYTMX  YCIIOBUU
Tpyna.
8. O6s3annHocTH [IpeanpusiTus Mo obecnedueHno ycioBUil paboTel Ha paboyeM MecTe C
yKa3aHUEM JIOCTOBEPHBIX XapaKTEPUCTHK, KOMIIEHCAIMA W JBroT pabOTHUKY 3a
TSDKEJIbIe, 0C000 TshKenble paboThl W pabOThl C BPEIHBIMHU, OCOOO BPEIHBIMU WIIH
OITACHBIMH YCIIOBUSIMH TPY/Ia:

9. OcobeHHOCTH pexkrMa pabouero BpeMEHH:

HETIOJIHBIN pabounit JIEHb
HENOJIHAS pabouas HENEeIIs
rnovyacoBas pabora

10. PaGoTHHKY yCTaHABINBAETCSA-
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JIOJDKHOCTHOM OKJIaJl (TapudHasi CTaBKa) py0. B MecsIl Uin pyo.
3a 1 gac paboTHI,
Ha0aBKa (mormaTta U Ipyrue BBITIJIATHI)

(YkasaThb BUJ J0TUIaT, HaJ10ABOK)
pyO. (B % K cTaBKe, OKJIaay).
11. PaOOTHHKY yCTaHABIMBAETCS €KETOIHBII OTITYCK MPOI0JKUTEIBHOCTHIO: OCHOBHOM
pabouux THEH;
JOTIOJIHUTEIIbHBIN paboyux JTHEH.
12.  Jlpyrue  ycioBUS  KOHTpakTa, CBS3aHHBIE CO  CHEHUPHUKON  Tpyna

13. FOpuanueckue agpeca v MOANUCHA CTOPOH
[Ipenampusitue PaGoTHux
Anpec

[TaciopTHBIE NaHHBIE
Tenedon

JIOJDKHOCTB
[Hoamuce H. O. amunus IHoamuce H. O. Gamunus
M.II.
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YuudunupoBannas ¢popma

Ne T-1

YT1BepxkaecHa
ITocTanoBiaeHneM
I'ockomcraTa Poccun
oT 05.01.2004 Ne 1

dopma no

Kox

OKV I 0301001

(HaMMEHOBaHUE OpPraHU3alIUN )

o
OKIIO

Howmep
JIOKYMEHTA

JlaTta
COCTAaBJICHUS

IHPUKA3

(pacnopsixeHnue)
0 npueMe padOTHHUKA HA padoTy

JlaTta

IIpunsaTs HA padoTy c

I10

TaOeapHbBIN
HOMED

(pamumnms, UMsi, OTYECTBO)

(CTpyKTypHOE TTOApa3IeacHue)

(TomKHOCTH (CHeUaNbHOCTD, Tpodeccus), pa3ps, Kiacc (KaTeropus) KBaaupuKaum)

(ycnoBus mpriemMa Ha padboTy, XapakTep padoThI)

¢ TapuHOU CTaBKOM

(oxIagom) pyo. KOII.

HaJ10aBKOM pyo. KOII.

C WCIIBITAHUEM Ha
CpOK

Mecsa(
€B)
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OcHoBaHue:

TpynoBoi 2 I.
JIOTOBOP OT ” 0 Ne
PykoBoaureb
OpraHu3auuu

(1OKHOCTB) (TmyHas (pacumdpoBka
MOIHUCH) MOITUCH )

C npuka3om (pacnopsizkeHueM) padoTHUK 2
03HAKOMJIEH “« o7 0

(muHas
TIOJITTHCH )



57

Oiipaaen 1 ¥imdwunpposasma geopaa N T-1

¥rocpEicHa [ locranonsciies
lNockoscrara Poccim
o (GO 200 e |
Koa
lll'nphm 0301001
NI € afNTHANER MO CIAETRC IS HROCIELN =M - no OKY/]
CNMY = Kaunaituss oo ORTICY L 16035711
[ AR O THEEAEE |
Homep Hara
ADEVMEHT COCTARTEH A
TIPHKA3 s7ax | os.08.2009_| LI
(pacmopsseHne)
o npHese paboTHika ua padory
HpaaaTs Ha paboTy o
s (S, 8. 2009
s -
Tabeannnii
asaoay Bavenmuny Hagioary HOMER
{disee e, M, O (LLEEE
Is (vt mefia
(TR HICR: P e |
Ll
AU T T D L B O T s, |||.|-l:|-|.bl.'¢'-|:||.u]_ LY, R 1:lun1.11:|].::||.u] ||:|u-1||l.l.|lnau|,|||::l
(NN AR, PO
(Y BRIEA e 1 palbomy, SapasTep palsome |
¢ TapihHoil crankoil (oo 25 (KN} [l wom.
{nedpeisnin )
HAADaBKOH - ot wam,
€ HCTIBITAHIEM Hal CPOK 3 (mrr) MeCHIE(eR) Ei
Ocuosanie:
Tpvaosoil gorosop ot 08" aeyoma 20 0% N 3T -
Pyronoprmenn opramiaamn s dufesmaf M H.H. Heanos
[ AT (RS EaR NoEach) | pacimjpEone noanHcm)
C npHEaioM (pacnopase e )
PABOTHHE O3MAKOMIET {enod _ T8 asyema 2 09,

-"'?i:"::::"'ﬁ::"ﬁk" -
|q_-| — T —







Oopasey /lozosopa Kynau-npooarcu

[IPMMEPHBIN JOIT'OBOP N
KYIUIN-TIPOJAXKU TOBAPA
. "o 20 T.

(maumenoanue I[Ipomasiia)
UMCHYEM B NaIbHENUIIIEM "IIponasen”, B JINIIE

(momxHOCTB, ©.1.0.)

JNENUCTBYIOLIETO Ha OCHOBAHMH ,
(YcraBa, nonoxxeHus)
C  OJHOW  CTOPOHBI, H ,
(HauMEHOBaHUE
[ToxynaTenst)
nMeHyeM B ganpHenmem  "llokynmarens", B @ nmne ,
(momxnocth, ©.1.0.)
NEUCTBYIOII Ha OCHOBAaHUHU ,
(Ycraga,
MTOJIOKEHMUS)

C Ipyroi CTOPOHBI, 3aKJIFOYMJIA HACTOSIIIMN IOTOBOP O HUKECIICTYIOIIEM:

1. ITIPEAMET JOTI'OBOPA

1.1. Ilo wnacrosimemy nporoBopy IlpomaBenr o00s3yercss mepenarh B COOCTBEHHOCTH
IToxynarens (mamee - "Tomap") B KOJWYECTBE U B CPOKH,
MpeayCMOTPEHHBIE B A0roBope, a llokynarens 00si3yercss mpuHATh ToBap U yIJIATUTH 3a
HETO LIEHY, PETYCMOTPEHHYIO B IOTOBOPE.

1.2. KonnuectBo ToBapa
1.3. ToBap nepenaercss OAHON MapTUEM.

1.4. ToBap noMKeH COOTBETCTBOBATh 00pa3iyy mog N B karanore [Ipomasia.
1.5. Ha ToBap ycTaHaBIMBaeTCs rapaHTUMHBINA CPOK

2. ITIPABA U OBA3AHHOCTHU CTOPOH
2.1. Ilponasen 06s13aH:
2.1.1. Tlepenats Ilokynatento ToBap Haajexamero Ka4ecTBa 1 B Ha/JIEKAIEH YIIaKOBKE
B TEYCHHUE MOCJI€ 3aKJIIOYEHHS] HACTOSIIErO0 JOroBOpa MyTeM
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(moctaBku, npenoctabienus [lokynarento uiam yka3aHHOMY MM JIMILy B MECTE HAXOXKICHHUS
ToBapa, uepe3 TpaHCIIOPTHYIO OpraHU3alMIo, OpraHu3anuio cBsasu) 2.1.2. OnTHOBpEMEHHO ¢
nepenaueri ToBapa mepenats [lokymnaresnto

(TEXHUYECKHI MacmopT, MHCTPYKIIMIO MO dKCIuTyaTanuu ToBapa, cepTuduKaThl KayecTBa Ha
Tosap)

2.1.3. ITepenats [lokymatemnto ToBap cBOOOIHBIM OT JTFOOBIX TIPAB TPETHUX JIHII.

2.2. Ilokynatens 00s3aH:

2.2.1. B teuenue 1oCJIE MOANUCAHUS HACTOSIIETO I0roBopa 00€CIeUnTh MPUEMKY
Y TpaHCIIOPTUPOBKY ToBapa.

2.2.2. Omnatutek ToBap B NOPSAAKE U B CPOKH, IPETYCMOTPEHHBIE HACTOAILIUM JOTOBOPOM.

3. HEHA U ITIOPAJOK PACUETOB

3.1. ena Togapa: 3a

3.2. CroumocTts naptuu ToBapa cocTaBisieT :

3.3. B teueHue 1ocJie TOANKCAHMS Hacrosulero aorosopa llokymarens
00s13aH

IEepeyucanuTh % OT crouMocCTH Iaptun ToBapa, yKa3aHHOM B II. 3.2, B Ka4ECTBE aBaHCA.
3.4. B TteueHue nociie npusiatus ToBapa Ilokynatenb 00s13aH NEPEUYUCTUTH

OCTaBIIYIOCS YacTh cTouMOCTH [IponaBity.

4. KAYECTBO TOBAPA
4.1. B cnyuae mnepemaun ToBapa, HE COOTBETCTBYIOUIEIO O0Opa3lly WM C HWHBIMH
HEJIOCTaTKaMH,
[ToxynaTens BIpaBe Mo CBOEMY BBIOOPY MOTpeOOBATH:
4.1.1. Copa3zmepHOIro YMEHBIIICHUS 1ICHBI.
4.1.2. be3BO3ME3IHOTO YCTPAHEHHUsI HEIOCTaTKOB (B TedeHue , B
pasyMHbIi cpok) nocine u3Beenus [Iponasna [Hokymnarenem.
4.1.3. Bo3menieHus CBOMX pacxoJ0B Ha yCTpaHEHUE HEJOCTAaTKOB ToBapa.
4.2. B cnyyae CyliecTBEHHOTO HapylleHus TpeOoBaHUIl K kauecTBy ToBapa (oOHapykeHHUs
HEYCTpPaHUMBIX HEJOCTATKOB, HEJAOCTATKOB, KOTOpbIE HE MOTYyT OBITh YyCTpaHEHBI 0e3
HECOpPa3MEPHBIX PACXOJ0B WM 3aTpaT BPEMEHH, WM BBISABISIOTCS HEOJAHOKPATHO,
MPOSIBJIIFOTCS BHOBB TTOCJIE UX YCTPAHECHUS U APYTUX MOI00HBIX HEIOCTATKOB).
[Tokymartens BIpaBe 1Mo CBOEMY BBIOODY:
4.2.1. OTKa3atbcs OT UCIOJIHEHUS IOTOBOPA U MOTPeOOBaTh BO3BpATa YIIAU€HHOMN LIEHBI.
4.2.2. [TorpeboBaTh  3amMeHBI ToBapa  HEHaJIEXKAIIETO KauectBa  ToBapowm,
COOTBETCTBYIOIIUM JOTOBOPY.
4.3. ITponaBen oTBe4aeT 3a HemocTaTku ToBapa, eciu He JOKaXeT, UTO HelpocTaTku ToBapa
BO3HUKJIM Tmiocie ero mnepemaun Ilokymarento BcieactBue HapyumieHus [lokymartenem
WHCTPYKIIUU TIO JKCIUTyaTallud W XpaHeHuto ToBapa nub0 JMeHCTBUN TPETHUX JIHII, JTUOO
HENPEOJOJIUMOMN CUJIBI.
4.4. TpeGoBaHus, CBSI3aHHBIE C HEIOCTATKaMU ToBapa, MOTYT OBITh MPEIbSBICHBI
[ToxynaTenem, eciii HEJOCTATKN OOHAPYKEHBI B TEUCHUE TAPAHTUIMHOTO CPOKA.
["apaHTUIiHBIM CPOK HAYMHAET T€Yb C MOMEHTA
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(npunsitust ToBapa [lokynatenem, Bpyduerus: ToBapa [lokynaTento min ykazaHHOMY UM
Uiy, npeaocrasiienus ToBapa B pacniopsbkeHue [lokynarens, cnaun ToBapa [Ipogasiiom
nepeBO3YUKY i JoctaBku [lokymnaresto, B OpraHu3aiyio CBSI3U IS EPECHUIKH
[ToxynaTento, MOJNMKMCaHUs aKTa MpueMa-rnepenayn ToBapa u yrnakoBKH)

5. KOJIMYECTBO TOBAPA
5.1. B cnyuae nepenaun ToBapa [lokymarento B MEHBIIIEM KOJIMYECTBE, YEM IIPEYCMOTPEHO
m. 1.
2 nmoroBopa, [lokymarens BIpaBe 1Mo CBOEMY BBIOODPY:
5.1.1. IToTpeboBaThk nepenarh HegoCcTaroUee KonrnuecTBo ToBapa.
5.1.2. Otkazatbcsi OT mepenaHHoro ToBapa M OT €ro oImjiaTel M MOTpedoBaTh BO3BpaTa
VIUTAYEHHOW JICHE)KHOW CYMMBI.
5.2. B cnywae mnepemauun ToBapa B KOJMYECTBE, NPEBBIIAIONIEM yKa3aHHOE B II. 1.2
norosopa u crneundukanuu, [lokynarens 00sa3aH n3Bectuth 00 3ToM [IpogaBua B nmopsiake,
omnpezneneHHoM 1. 8.4 noroBopa. Eciu B TeueHme  mocie MOMY4YEHHs] COOOILEHUS
IToxynarens IIponasen He pacnopsiAMTCs COOTBETCTBYHOMIEH yacTeio Toapa, I[lokynarens
BIIpaBE NPUHATH BeCh ToBap. JlONOJHUTEIBHO MPUHATHIA ToBap OILIAYMBAETCS IO LIEHE,
yKa3aHHOU B 1. 3.1 norosopa.

6. TAPA 1 YITAKOBKA
6.1. ToBap nomkeH ObITh ynakoBaH B Tapy (yMakoBKY), OTBeHaroulyr0 TpeOoBaHusm TY
, 00€CTIeYNBAIONIYI0 €0 COXPAHHOCTh MPHU NMEPEBO3KE U XPAHECHUH.
6.2. B cnyuae mepenauun ToBapa B HeHamIexailed Tape (YmakoBke) wuiu 0e3 Hee
[ToxynaTens Bnpase notpedoBath oT I[lponaBma nmbo 3ataputh (ynakosarb) Toap, mbo
3aMEHUTh HEHAJUIeKAIIyI0 Tapy (YMaKoBKY), TUOO BO3MECTHTh PACXOJbl MO 3aTapUBaHUIO
(ymakoBke) ToBapa [Tokymnarenem.

7. ITPABA TPETbUX JINI]

7.1. Ilpu nepenaue ToBapa, oOpeMeHEHHOrO TMpaBaMu TPeThUX Jinil, [lokymarens umeeT
MpaBo MOTpebOBaTh yMEHBIIIEHUS 1IeHbl ToBapa I1MO0 pacTOPKEHHsI HACTOSIIETO JI0TOBOPA,
eciau He OyzeT aokaszaHo, yto [lokymatens 3HAI WK JOJDKEH ObUT 3HATh O MpaBaxX TPEThUX
nui Ha Tosap.

7.2. Ilpu u3bsitun ToBapa y Ilokymnarenss TpeTbUMH JIMIITAMU 110 OCHOBAHUSIM, BO3HUKILIAM
no niepenaun Toapa, [Tponaser; 00s3aH Bo3MecTUTh [lokynaTe o moHECEHHbIE TOCISTHUM
yOBITKM, B TOM YHCJE€ BO3BpPaTUTh VYIUIAUEHHYIO II€HY, BO3MECTHUTHb pacXoibl Ha
npuobperenue Toapa y Ipyroro npojasiia, BO3MECTUTh YITYIIEHHYIO BBITOY U T.J.
[IponaBelr 0cBOOOXKAAETCS OT ATOM 00A3aHHOCTH, €ClU JOKaxeT, uyTo [lokynarens 3HaN win
JIOJKEH OBLJT 3HATH O HATMYMHM OCHOBAHUM JUTsl M3BsATUS ToBapa.

8. IIEPEJAYA U [TPUEMKA TOBAPA
8.1. IIponasern 06s13an goctaBuTh Tosap [lokymnaTento 3a cBOM CUeT.
BapuaHnTsl:
ToBap gomken 6bITh epenan [lokynarento nin ykasaHHOMY MM JIMIY B MECTE HAXOKICHUS
ToBapa:
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ToBap nomxen ObITh AocTaBieH 3a cueT [lokynarens. [IpogaBen caMoCTOSATENBHO NEpeNaeT
ToBap mepeBo3uuky (B opraHuzauuio cBsa3u) s aoctaBku [lokynaremto. Pacxonel mo
nocraBke Tosapa Bo3memarorcs I[IpomaBny Ilokymarenem B TeueHMe ¢ MOMEHTa
u3Beenus Ipoxasnom Iokymarens

o craye ToBapa i TOCTaBKH U HE MOT'YT IIPEBBIILIATH .

8.2. IIpaBo cobctBeHHOCTH Ha ToBap U pUCK ciaydailHON rudenu nepexoasaT kK [lokynarento
C MOMEHTA

(mpuHATHUS
ToBapa Iloxynarenem, BpydeHus Toapa IlokynaTenro wWiM yKa3aHHOMY UM JIHILLY,
npenocrasieHuss ToBapa B pacnopsbkenue Ilokynarens, cmaum Tosapa IIpomaBuom
epeBOo3YuKy s jpoctaBku [lokymarento, B OpraHM3anuio CBA3U JUIS  [IEPECBUIKH
[ToxynaTento, HOANMCAaHNS aKTa IpueMa-repenaun ToBapa U yIIakOBKH)

C ykazanHoro MomeHTa IlpomaBer; cuMTaercs BBINOJHUBIIUM CBOIO OOS3aHHOCTH IO
nepenaye Tosapa.

8.3. Ilokymnarens 00s3aH NPUHATH NepenaHHbld eMy ToBap, 3a HCKIIOYEHHEM CIIy4aes,
KOIJla OH BIpaBe MOTpeOoBaTh 3aMeHbl ToBapa uiau Bo3BpaTa ToBapa W MOTPeOOBATH
BO3BpPATA YIUIAUEHHOT'O BO3HATPAXKICHHUS.

ToBap CUHUTAETCA IPUHATHIM C MOMEHTA

(moamucaHus aKTa.
npuema-nepenayn ToBapa U yrakoBKH, HeusBelleHus [Ipogasua 06 oTkase B IPUHATHH
ToBapa B cpoku, IpenyCMOTpPEHHBIE 1. 8.4 T0TOBOPA)
8.4. Tlokymarenp o00si3aH u3BecTUTHh lIpojaBlla O HapyIIEeHWH YCJIOBHM JOTOBOpa O
KOJIMYECTBE,
KadecTBe, Tape U (Win) yrnmakoBke ToBapa B CpoK nocjie Toro, Kak HapyiieHue ObuIo
WJIM TIOJDKHO OBLIIO OBITH OOHAPYKEHO, UCXO/ISI U3 XapaKTepa U HazHaueHus ToBapa.
8.5. B ciywyae HeBbINIONHEHUWs MpaBwia, npeaycmorpeHHoro m. 8.4, IlpomaBen Bmpase
OTKa3aThCsl MOJIHOCTHIO WJIM YAaCTHYHO OT YAOBIETBOpeHUs TpeOoBanuil I[lokynartens o
nepeaave eMy HeAO0CTalolero koauuecrsa ToBapa, 3ameHe ToBapa, 0 3aTapuBaHUM U (UJIN)
00 ymakoBke ToBapa, eciu JOKaXeT, YTO HEBBbINOJHEHUE »Toro mnpaBuia llokynarenem
MOBJIEKJIO HEBO3MOXXHOCTh YJOBJIETBOPUTH €ro TpeOoBaHus wid BieudeT s [Iponmasia
HECOM3MEPUMBIE PACXObl MO CPABHEHUIO C TEMHU, KOTOPbIE OH MOHEC Obl, €Ciau Obl ObLI
CBOEBPEMEHHO M3BEILEH O HAPYIIEHUH JI0TOBOPA.
8.6. Ecu Ilpomamer; 3Han wid AOMKEH ObUT 3HATH O TOM, YTO TiepenaHHbli ToBap He
COOTBETCTBYET YCJOBHUSIM JIOTOBOpa, OH HE BIPaBE CChUIATHCS Ha OOCTOSTENBCTBA,
peaycMOTpeHHbIe M.11. 8.4, 8.5.

9. OTBETCTBEHHOCTbH CTOPOH
9.1. CropoHa, HE UCTIOJHUBILIASA UM HEHAAJIEKAUTUM 00pa30M MCITOJIHHUBIIAS 00sA3aTeIbCTBA
[0 HACTOSILEMY JI0TOBOpPY, 00si3aHa BO3MECTUTh JAPYroll CTOPOHE NPUYMHEHHBIE TAKUM
HEUCIIOJIHEHUEM YOBITKH.
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9.2. 3a mpocpouky omnatel ToBapa Ilokymarens ymiauunBaer IIpomaBiy mpoLEHTHI 3a
NOJIb30BAHUE YY)KMMHU JICHE)KHBIMU CPEACTBAMH B pazMepe % OT HEOIUIaY€HHOU
crouMocTy ToBapa 3a KaxIplil 1€Hb TPOCPOUKH.

9.3. B ciyuyae Henepenaun ToBapa MOJHOCTBIO WJIM YACTUYHO B CPOK, IPEAYCMOTPEHHBIN
MO 2.

1.1 Hacrosmero porosopa, [Ipongaser ymnaunBaet [lokynarento neHto B pazmepe % OT
CTOMMOCTH HelepetanHoro ToBapa 3a KaKIbli J1€Hb IIPOCPOUYKH.

9.4. B cnydae HEeCBOEBpeMEHHOI0 Bo3MelleHus: pacxoaoB [Ipomasua no nocraske Tosapa
[Toxynarens ymiauuBaer lIpogaBiy HpOLIEHTHI 3a MOJB30BAHUE YYKUMHU JI€HEKHBIMU
CpElICTBaMH B pa3Mepe % OT CyMMBI pacxo/I0B.

9.5. B3bickaHHE HEYCTOCK U MPOIIEHTOB HE OCBOOOK/IAET CTOPOHY, HAPYIIUBIIYIO J10TOBOD,
OT UCTIOTHEHUS 0053aTeNIbCTB B HATYpeE.

9.6. B ciywasx, HE NPEAYCMOTPEHHBIX HACTOSIIMM JIOTOBOPOM, HWMYIIECTBEHHAs
OTBETCTBEHHOCTbH OIPEAEIISIETCS] B COOTBETCTBUM € JECHCTBYIOIIUM 3aKOHOATEIBCTBOM PD.

10. OBCTOSTEJILCTBA HEIIPEOJIOJIMMOU CUJIbI

10.1. CtopoHBl OCBOOOXKIAIOTCS OT OTBETCTBEHHOCTH 3a YAaCTUYHOE WM IIOJIHOE
HEHCITOJTHEHHE CBOUX O0S3aTENIbCTB IO HACTOSIIEMY JOTOBOPY, €CIM HMX HCIOJHEHHUIO
MPEMATCTBYET YPE3BBIYANHOE M HEMPEIOTBPATUMOE TIPH JAHHBIX YCIOBHUSAX 00CTOSATEIHCTBO
(HenpeogoamuMas Cusa).

10.2. Ilpm BO3HHMKHOBEHHHM OOCTOSITEIbCTB HENPEOJOIUMON CHUJIbL, NPEMSITCTBYIOIINX
WCITOJTHCHUIO 0053aTeJILCTB 0 HACTOSIIEMY JOTOBOPY OJHOMW W3 CTOPOH, OHAa OO0s3aHa
OTIOBECTHTHh JPYTYI0 CTOPOHY HE IIO31IHEE C MOMEHTa BO3HMKHOBEHHUS TaKHX
00CTOSITEIBCTB, MPU ATOM CPOK BBIMIOJHEHUS OOS3aTEIBCTB IO HACTOSIIEMY JOTOBOPY
MIEPEHOCUTCS  COpa3MEpHO BpPEMEHH, B TEUCHHE KOTOPOrO JCHCTBOBAIM  TaKHE
00CTOSTEIILCTBA.

11. CPOK JIEUCTBHS HACTOSIEIO JIOTOBOPA
11.1. HacTosimuii 1O0roBOop BCTYNAET B CHIy C MOMEHTA €ro IMOJIUCAHUS CTOPOHAMH U
JIEUCTBYET J0 MOJHOTO MCIOJHEHUS UMHU 00S3aTEIhCTB MO HACTOSIIEMY JIOTOBOPY WU IO
PaCTOpXEHUSI HACTOSIIErO 10r0BOPa.
11.2. HacTosimuii 1oroBop MOXET ObITh pacTOPTHYT MO B3aMMHOMY COTJIACOBAaHUIO CTOPOH,
COBEPIIICHHOMY B MTMCbMEHHOH (hopMe 3a MOMUCHIO0 YITOJTHOMOUYCHHBIX JIUI] CTOPOH.

12. KOHOMJEHIMAJIBHOCTb
12.1. VYcinoBusi HacTOSIIErO IOTOBOPA, JOMOJHUTEIBHBIX COMVIAIEHWN K HEMY W HWHad
uH(popmanus, MoJyyeHHas CTOPOHAMU B COOTBETCTBUU C JOTOBOPOM, KOH(PUACHIIMATbHBI U
HE MOJIJIeXkKAT
pasrialleHHuIo.

13. PASPELIEHHME CIIOPOB

13.1. Bce cnopsl u pa3HoOriacusi, KOTOpble MOTYT BO3HUKHYTH MEXIYy CTOPOHaMHU IO
BOIIpOCaM, HE HaIIEAIIUM CBOETO pa3pelieHHus B TEKCT€ JAaHHOTO JOTOBopa, OyayT
paspeniaTbCsl MyTeM IEPEroBOPOB HA OCHOBE JAEHCTBYIOLIETO 3aKOHOIaTEIbCTBA.
13.2. Ilpu HeyperynMpoBaHMM B IIPOLIECCE IMEPErOBOPOB CIOPHBIX BOIPOCOB, CIIOPHI
pa3pelaroTcs B Cyie B HOPAAKE, YCTAHOBJIEHHOM JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.
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14. JOIIOJIHUTEJIBHBIE YCIIOBUA U 3AKIIIOYUTEJIBHBIE ITOJIOXKEHU A
14.1. JlomonHUTENbHbIE  YCIOBUS 1O  HACTOSILEMY  JOTOBOpY:
14.2. JIroOble W3MEHEHMS U JIONOJHEHUS K HACTOSIIEMY JIOTOBOpPY JEHCTBUTENBHBI MPU
YCIIOBHH, €CJIM OHHM COBEPIIEHbI B MUCBMEHHON (pOpME M MOANUCAHBl CTOPOHAMHU WIIU
HaJUIeKalle YIOJHOMOYEHHBIMU Ha TO NPEICTaBUTEIAIMU CTOPOH. 14.3. Bee yBenomneHus
¥ COOOIIEHUS TOJDKHBI HAITPABIATHCS B MUCbMEHHON (hopme.

14.4. Bo BceM ocCTaibHOM, YTO HE MPEAYCMOTPEHO HACTOSIIMM JIOTOBOPOM, CTOPOHBI
PYKOBOJICTBYIOTCSI IECTBYIOIIMM 3aKOHOAATEIHbCTBOM.
14.5. JloroBop coCTaBJI€H B JIBYX 3K3EMIUIsIpax, U3 KOTOPbIX oauH HaxoauTcs y IIponasua,

BTOpOM - y [lokymares.
AJZIPECA U IUTATEXKHBIE PEKBU3UTBI CTOPOH:

[Iponagen: IToxymarerns:
I[TOJAITMCH CTOPOH:
[Iponaser: [Tokynarensb:
/ /

M.IL M.IL
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