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1. O01wue moJI0KEHNS
KomiuiekT koHTposibHO-01eHOUHBIX cpencTB (KOC) npegHazHadeH 1uist KOHTPOJIS U OLICHKU
00pa3oBaTeNbHBIX JOCTHKEHUNH OOY4YaroIIMXCs, OCBOMBIIMX IPOrpaMMy MEXIUCLUIIITMHAPHOIO
Kypca u «CoBpeMeHHasi OpITeEXHUKA U OpraHu3alus JeJI0IPOU3BOICTBaY
KOC Bkiro4aeT KOHTPOJbHBIE MaTepHajbl Ul INPOBEICHMs TEKYILEro KOHTpPOJs U
MIPOMEXYTOUHOM aTTecTalu B hopme TudepeHIIpOBAHHOTO 3a4eTa.

KOC pa3paboranbl Ha OCHOBaHUU:
- ®I'OC CIIO 43.02.10 Typusm, 6a30BbIii ypOBEHH MOJTOTOBKH;
- OcHoBHOH mpodeccuoHambHONH 00pa30BaTENbHON  MPOrPaMMbI
cnernuanbHocTH 43.02.10 Typusm, 6a30BO MOATOTOBKH;
2. [lepeueHb OCHOBHBIX TTOKA3aTENCH OIICHKU PE3yJIbTaTOB, 3JIEMEHTOB ITPAKTHYECKOTO OIIBITA,
3HAaHUU U YMEHUH, MOJUIeKAIINX TEKYIIEeMY KOHTPOJIIO U IPOMEKYTOUHOM aTTecTaluu

1o CIICHUaJIbHOCTH 11O

Ta6ymma 1.
Pesynbrarer 00yueHust Konx Kon
(OCBOCHHBIC YMEHUS, 1 HaMEHOBaHHUE dJIEMCHTA 1 HAUMEHOBaHHUE JIEMCHTA
YCBOEHHbIE 3HAHUS) YMEHUI 3HAHUMI

[onoicen ymemo:

- paboTaTh ol
OpraHU30BBIBATH PabOTy C
0(UCHON TEXHHUKOM;

- ITOJIb30BATHCS
CTaHIlapTHI)IM
[IPOrPaMMHBIM
oOecIieyeHus Jiig|
OpraHu3aIux
IeIONTPON3BO/ICTRA;

- opopMIIATh  OTYETHOA

[MJIAHOBYIHO AJOKYMCHTAIIUIO
110 pa60Te noapa3aAciiCHUA

/{onoicen 3Hamo.
- TpaBWJIa OpraHu3alyu

1e710MPON3BOJICTBA u
[paboTHI c oducHoOM
TEXHHUKOM;

- Tpynosoit KOJIEKC

Poccuiickoit denepanuu;

V1 nonvzoeamuvcs oguchotl
MexXHUKou

YV 2 Cobnrooams mpebosanus no
VX00y 3a 0QhUCHOU MEXHUKOU.

YV 3 Ucnonvzoeams 6 ceoeii
pabome 21eKMPOHHYIO ROUMY:
€030a6amv INEKMPOHHYIO NOYMY,
OmMnNpasIsmo, NPUHUMAMb
ungopmayuro, OnepamusHo u
8EPHO HAXOOUMb HEOOX0OUMbLE
c8e0eHUsl 8 DNIEKMPOHHOM 8UOE
Y 4 Cozoasams u
pedakxmuposams OOKyMeHmMbl 8
npoepammax Microsoft Office

YV S5Ilpasunvro pacnonazamo
PeKGUUMbL NPU
¢dopmamuposanuu b1anka

Y 6 Cozoasamv paznuunvie
munvl O1AHKO8

Y 7 Hcnonvzosams npu
CO30aHUU OOKYMEHMO8 WUAOIOHbI
Y 8Cozoasamv wabnonwi

Y 9Cocmasname nucomo 6
0enosom cmujie u 8eCmu 0eno8yio
nepenucKky

YV 10 Ogopmnamo
Op2aHU3AYUOHHBLE OOKYMEHMUL,
pacnopsoumenvHble OOKYMeHmbl,
CNPABOYHO-UHPOPMAYUOHHDBLE
00KyMeHmbl, KAOpogbvle
OOKYMeHmbl.

YV 11 Cozoasamv Homenxniamypy

3 1 Buoos u knaccugurxayuu
co8pemenHOl 0pucHoll
MEeXHUKU

3 2Texnuko-
9KCNILYMAYUOHHBIX
Xapaxkmepucmux,
KOHCMPYKMUBHBIX
ocobenHocmell, Ha3HAYeHUs U
npasul MmexHuyecKou
aKCnIyamayuu 0QPUcHo
MeXHUKU

3.3 Ocnog pabomsi ¢
MeKCMOoBbIM NPOYECCopoM U
epaguueckum pedaxmopamu
3 4 Ionoowcenus u
UHCMPYKYUU NO 8eOeHUID
0e1onpou3800cmad,
apxugHozo dena

3 5 Hasnauenus
0e10npou3800Ccmea u e2o
OCHOBHBIX 3a0a4

3 6 Knaccughuxayuu
O0OKYMEeHmMO8

3 7llonsamuescmanoapma

3 8 Ilonamus
UHGOPMAYUOHHO20 NOMOKA U
POU 8 HeM OOKYMeHma

3 09 Ilouamue 6aanka u
peksuzuma

3 10 Obazamenvhbix
DPeKeusuUmos Ha baamke u
CXeMbl UX PACNONONCEHUS




oen

YV 12 @opmuposams dena na
XpaneHue 8 apxus

YV 13 Hcnonvzoeams 6 pabome
meKcmogvle U epaguieckue
peoaxmopul.

Y 14 Opuenmuposamvca 6
T'OCTe 6.30-2003, Ocnognuvix
npasunax — pabomsl  aApxXuBos
opeaHuzayuti,  YMeEep#COeHHbIX
pewenuem Konnecuu Poc apxuea
om 006.02.2002 o npukaze
Munucmepcmea «ynomypor PO
om 25.08.2010 Ne 558 «O6

ymeepacoeHuu "nepeuns
MUNOBHIX VAPABIEeHUeCKUX
APXUBHBIX OOKYMEHMO8,

obpazyowuxcia 68  npoyecce
oesmenvbHoCmu
20Cy0apcmeeHHvIX 0p2aHos,
opeanos MeCcmHOo20
CAMOYNpagenus U Opeanu3ayul,
C YKa3aHuem cpoxkoe xpamenus"
Y150cywecmenamovcamocmosme
JbHLIL  NOUCK U aHaIu3
ungopmayuu  no  3a0aAHHOMY
sonpocy

Y 16 Ilposaenams axkmusnocmo
Ha  Y4eOHbIX  3aHAMUAX U
8biCMynams nyoIUyHo

Y 17 Pabomampw 6 epynne

A% 18 Pecucmpuposamyo
O0OKYMeHmbl

3 11 ®opmamos bymazu u
nous 8 OOKyMeHmax

3 12 Obwux sonpocos
UHGDOPMAYUOHHOLL KYTbMYPbL
3

137l lonamuesdokymenmoodoop
oma

3 14 A3vixa 0oxymenmos u
npasuia 0en06ol nepenucku
3 15 Tpebosanus k xpanenuro
O0OKYMEHmMO8.

3 16 /loxymenmos,
pe2nameHmupyiouwux
dessmenbHOCHb
denonpouzeooumerisi u
apxusapuyca

3 17 onamuii «Apxuey,
«Apxusapuycy

3 18 Ocnos pabomuwi ¢
2JIeKMPOHHOU HOCMOU

3 19 HUcmopuu npouzsoocmea
3 20 Ocobennocmeii
91EeKMPOHHO20
OdoKkymenmoobopoma

3 21 Ilpasun pecucmpayuu
O0OKYMEeHmOo8

3 22 Ionamus
HOMEHKIamypbl 0ell

3 23 Ionsamus o mekcmosou u
epaguueckotl uHghopmayuu

3 24 OcHoHbix npocpamMmHbLX
ogucHvIx NPoOYyKmMos

HpeI[CTaBJ'IeHHBIe YMCHHUS W 3HAHUA  HAIIPABJICHBI

npodeccuoHaNbHBIX KOMIETEHIINMN:

I1K.4.3 OhopMIsATh OTYETHO-TIIIAHUPYIOIIYIO TOKYMEHTAIIUIO

Ha (QopMHpoBaHHE OOIMUX U

OK 1: IloHumaTh CyIIHOCTh M COLMAIbHYIO 3HAUMMOCTh CBOEH Oyayiieil mpodeccuu, mposBIsATh K

HEW yCTOWYMBBINA UHTEPEC.

OK 2. OpranHuzoBbIBaTh COOCTBEHHYIO AESTEIbHOCTb, BbIOMpATh TUIIOBBIE METOJBI U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.
OK 3. [lpuHuMare pemieHHus B CTAHJAPTHBIX W HECTAHAAPTHBIX CHUTYallUsAX W HECTH 32 HHX

OTBCTCTBCHHOCThD.

OK 4. OcymecTBisTh MOUCK M HCIOJIb30BaHUE MHPOpPMAIK, HEOOX0UMON i 3PHEeKTUBHOTO
BBINOJIHEHUS NTPO(HECCHOHANIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOT'O PA3BUTHSI.
OK 5. Hcnonb3oBath MH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTMH B MPOQECCHOHATbHON

ACATCIIBHOCTH.

OK 6. Paborarh B KOJJICKTHBE U KOMaHJe, dPPEKTUBHO OOIIAThCSA ¢ KOJIJIEraMH, PYKOBOJICTBOM,

NOTpeOUTENAMHU.



OK 7. CaMoCTOATENbHO ONpeaessaTh 3agayd NPO(ECCHOHATBLHOTO M JIMYHOCTHOTO PAa3BUTHSA,
3aHUMAaTbCA CaMOO0Pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH TMOBBIIICHHE KBATH(PHUKALINY.
OK 8. OpueHTHpOBaTbCA B YCJIOBHUSAX YacCTOW CMEHBI TEXHOJIOTMH B MPOQECCHOHAIBHOU
NESTEIbHOCTH.
OK 9. HcnonHsTh BOMHCKYIO OOS3aHHOCTh, B TOM UYHCJIE€ C NPUMEHEHHEM TOJYyYEHHBIX
npoeCCUOHATIBHBIX 3HAHUH (1151 IOHOLIEH).
3. KoHTposb 1 o1leHKa OCBOSHHSI MEKAUCIMILTHHAPHOTO Kypca 1o TeMaM (paz/ienam)

[IpenmMeToM OLIEHKM CIy>)KaT yMEHUss W 3HaHus, npexycMmorpeHHole @OI'OC  no
MEXIUCHUIIMHAPHOMY Kypcy «CoOBpeMEeHHas OprTeXHUKa U OpraHu3auus JEeJIONpPOU3BOJCTBAY,
HarpaBJIeHHbIC Ha (popMupoBaHre OOIIHMX U MPO(HECCHOHATBHBIX KOMIETECHITUH.

Tabnuna 2
KoHTpos1b 1 olleHKa OCBOSHUS] MEKIUCIIUINIMHAPHOIO Kypca Mo TeMaM (pasjiesnam)
DJIeMEHT Tekyiuii KOHTPOJIb [IpoMexxyTouyHas arTecTanus
MexXaucuuIIuHapaor | Ouenounoe | IIposepsiembl | Popma Onenounoe | IlpoBepsiembl
0 Kypca CPENCTBO € YMCHHS KOHTPOJI CPENCTBO € YMCHHS
(Y), 3nanus A (Y), 3HaHus
3) 3)
Paznen 1. CoBpemenHast OprreXxHuKa U OpraHu3aius
JIEIONTPOM3BOJICTBA
Tema 1.1 OTKpBITHII Otkporteiii | Y 1-18
. Opranuzanus BOIIPOC V5,6,7,8, BOIIPOC.
JEJIONIPOU3BO/ICTBA (ankera), 9, 10, 11, 12, [TpakTnaecko | 3 1- 24
ynpaxuenus | 14, 15, 16,17, € 3aJjaHue.
(cocraBienue | 18
rioccapus,
cocrtaBienue |34,5,6,7,8,
JIEJI0BOTO 9,10, 11, 12,
MMHACHEMA, 13, 14, 15,
BOIIPOCHI 1O 16, 17,19,
kaptoukam), | 20,21, 22
KOHCIIEKT
HCTOYHHKOB;
3a7aHus B -
TECTOBOM g
dopwme; 3
MpaKTUYCCKU Q)
€ paboThI
Tema 1.2 [Ipaktuueckn | VY 1,2,3,13,
. OcHOBHBIE CpelicTBa | € paboTHI, 15,16, 17
OPITEXHUKHU U UX yIpaXKHEHUS
IpUMEHEHHE (cocraBnenue | 31,2, 12. 23
rioccapus,
COCTaBIICHHUE
CBOJIHOM
TaOJTUIBI)
Tema 1.3 [Ipaktuuecko |V 3,4, 13,
OcHOBHBIE € 3aHsTHE; 15, 16
MPOrpaMMHBIE yIpaXHEHHE
o(HCHBIE TIPOTYKTHI (cocraBnenune | 32, 3,13,
rJIoccapus) 12,18, 24




4. KOHTpOJIbHO-OLICHOYHbIE MaTEepHAIIbI
4.1. KontposnbHo-oueHouHble Marepuanbl (KOM) 11 npomMexyToyHOM —arrectauuu 1o
MEXIUCLUITIMHAPHOMY KYypCY.

KOHTpoIbHO-01IEHOUHbIE MaTepUalIbl IIPEJHA3HAYEHBI JJI1 KOHTPOJIS U OLIEHKH Pe3yJIbTaToB
OCBOGHHS  MEXAUCUUILUIMHApHOro Kypca «CoBpeMeHHas OprTeXHUKAa W OpraHu3alus
J€II0NIPOU3BOACTBAY,

[TpenmeToM OLICHKU SIBIIAIOTCS YMEHUS M 3HAHU, HallpaBJIeHHbIE Ha (POPMUPOBAHHUE OOLINX
1 Ipo(peCcCHOHATBHBIX KOMITETCHIINA:

YmMmenusa

V1 Vmenue nonvzosamvcs oghuchoti mexnuxou

YV 2 Vmenue cobnrooame mpebosanuti no yxooy 3a opuchoii mexHuxoul.

YV 3 Vmenue ucnonvzosams 6 ceoeii pabome 31eKmpoHHYI0 NOYMY: c030A8amb INEeKMPOHHYIO
noumy, Omnpasisims, NPUHUMAMsb UHDOPMAYUIO, ONEPAMUBHO U BEPHO HAXOOUMb He0OX00uMble
c8e0eHUsl 8 IeKMPOHHOM BUOE

YV 4 Ymenue cozoasams u pedaxmuposams dokymenmol 6 npoepammax Microsoft Office

YV 5Vmenue npasunvro pacnonacamo pexeuzumol npu popmamuposaruu 61aHKa

YV 6 YVmenue cozoasamo paznuunsvie munvl 0.1aHK08

V' 7 Ymenue ucnonvzoeams npu cozoanuu 00KymeHmo8 uabionsl

V' 8 Vmenue cozoasamv wabnomnsi

V' 9 Vmenue cocmasnsame nucvmo 6 0enosom cmuie u gecmu 0en08yio NepenucKy

YV 10 Ymenue oghopmaamo opeanuzayuonusvie 00Kymenmsl, pacnopsoumeibHvie OOKYMeHNbl,
CNPAasoYHO-UHDOPMAYUOHHBLE OOKYMEHMbL, KAOPOBble OOKYMEHMbI.

V' 11 Ymenue cozoasams Homenxamypy oein

V 12 Ymenue gpopmuposams oena na xpanenue 6 apxus

YV 13 Ymenue nonvszoeamucs 6 pabome mexcmosvimu u epaguieckumu pedakmopamu

V 14 Vmenue opuenmuposamvca ¢ I'OCTe 6.30-2003, OcnosHvlx npasunax pabomvi apxusos
opeanuzayuti, ymeepicoeHHvlx peuteruem Konnecuu Poc apxusa om 06.02.2002 e, npuxaze
Munucmepcmea kynemypor P® om 25.08.2010 Ne 558 «O6 ymeepowcoenuu "nepeuns munogvix
VNPABNeHYeCcKUX  apXUHbIX  OOKYMEHmMO8,  00pa3ylowuxci 8 npoyecce  OesimelbHOCmU
20CYO0apCmMBEeHHbIX OP2AH08, OP2AHO8 MECMHO20 CAMOYNPAGIEeHUs U OP2aHUu3ayull, C YKA3aHuem
cpoxos xpanenus"

YV 15 Vmenue ocywecmensamo camocmosmenvuwlii NOUCK U AHAIU3 UHDOpMAYUU NO 3A0AHHOMY
gonpocy

V' 16. Ymenue nposiensime akmusHoCmsb HA YYEOHbIX 3AHAMUAX U bICMYNAMb NYOIUYHO

YV 17 Ymenue pabomamu 6 epynne

V 18 Vmenue pecucmpuposame 0oKymenmol

3Hauus

3 1 3nanue 6udos u knaccuguxayuu co8pemerHol 0OQhuUCHONU MexHuKu

3.2 3nanue mMexHUKO-IKCNIYamMAayuOHHbIX XAPAKMEPUCUK, KOHCMPYKMUBHBIX 0CObeHHOocmell,
HA3HAYeHUs U NPABUI MEXHUYeCKOU IKCHIYamayuu 0QUCHOL mexHuKu

3.3 3uanue ocrnos pabomul ¢ MEKCMOBLIM NPOYECCOPOM U 2PAPUUECKUM PeOaKmopamu

3 4 3uanue nonoswcenus u UHCMPYKYUY NO 8e0EHUI0 OeTONPOU3BO0CMEA, APXUBHO20 0eNd

3 5 3nanue naznauenus 0enonpou3B00Cmsa U e20 0CHOBHbIE 3A0ay

3 6 3nanue knaccugpuxayuu 0OKymMeHmos

3 7 3uanue nowamus cmanoapma

3 8 3nanue nonamus uHgopmayuoHH020 NOMOKA U POIU 8 HeM OOKYMeHmA



3 9 3nanue nonamus 6aanka u pekeuzuma

3 10 3uanue obs3amenbHuIX peK8U3UMO8 HA OIAHKE U CXeMbl UX PACNONIONHCECHUSL
3 11 3uanue ghopmamos bymaeu u nois 6 0OKyMeHmax

3 12 3nanue obuux 60npocos uHGOPMAyUOHHOU KYIbmMypsl

3 13 3nanue nousmus 0oKymermoobopoma

3 14 3nanue sazvika 0OKYMeHmMOo8 u npasui 0el080L Nepenucku

3 15 3nanue mpebosanuii Kk XpaneHuro OOKyMeHMO8.

3 16 3nanue Ooxymenmos, peciaMEeHMupYIoOwuUx OesimelbHOCmb — 0eONPOU3800UMEs
apxusapuyca

3 17 3nanue nousmutl «Apxue», « Apxueapuycy

3 18 3nanue ocnos pabomul ¢ 31eKMPOHHOU NOYMOU

3 19 3nanue ucmopuu denonpouzsoocmaa

3 20 3nanue ocobennocmeti 31eKMPOHHO20 OOKYMeHMOoobopoma

3 21 Ilpasun pecucmpayuu 0OKyMeHmMO8

3 22 3nanue nousamusi HOMEHKIAMypsl Oel

3 23 3nanue nonsamus 0 mexcmosou u epaguueckou unpopmayuu

3 24 3nanue ocHo6HbIX 0UCHBIX NPOOYKMOE

OrneHka OCYIIECTBISETCS C MCIOJNb30BAHMEM YCTHOTO, MUCBMEHHOTO M MPAKTHYECKOIO
KoHTpoJsis. OIneHka OCBOCHHMS JUCUMUIUIMHBI MPEIyCMaTpuUBaeT 00s3aTeIbHOE BBITTOJIHEHUE
CaMOCTOSITENIFHBIX 3aJlaHul CTyIeHTaMH | MpoBeaeHue auddepeHIpoBaHHOIO 3aueta. B
nmporpaMMe yka3aHa TE€MaTHKa BHEAYyJIUTOPHOM CaMOCTOATENBbHOM paboOThI, a JOMOJHUTEIbHBIE
3aJlaHusl OTMEUEHBI B TIOYPOYHOM IUJIaHUPOBAHUH. BriMonHeHne 3a1aHuil CTYJeHTaMU OLEHUBAETCS

OTMETKaMU.
Coneprxkanue 3aaHu:

Omxpuimeiii 6onpoc.

1.  TlossATHE NETONPOM3BOICTBA. 3HAYCHHE JETOTPOM3BOJICTBA

2. JlokymMeHTOOOOpOT.

3. Ilpukaznoe nenonpon3Boactso B Poccun 15-17 BB.

4. CucreMa KOJJIEXKCKOro Aenonpou3BoacTsa B Poccun.

5. Cucrema MuHHCTEpCKOTO Jienonpon3BozcTBa B Poccuu 19 - Havana 20 BB.
6.  lemonpounsBozactso B Poccuu B 20 Beke.

7. Tlopsimok cocTaBieHUs JOKYMEHTOB.

8  Howmenknarypa nen. Ee HazHaueHuMe.

9.  bnaHKH CIy)KeOHBIX JOKyMEHTOB.

10. IIpaBuna opopmieHHs peKBU3UTOB JOKYMEHTOB. PexBusuthl 1-10.
1. TlpaBuna oopmieHHs peKBH3UTOB JOKYMEHTOB. PexBusutsr 11-20.
12 TlpaBuna oopmieHus peKBU3UTOB JOKYMEHTOB. PexkBusuts 21-30.
13 Apxus. [IpaBuna XxpaHeHHs TOKYMEHTOB.

14 Kiaccudukanus ciryeOHbIX JOKYMEHTOB.

15. Tlopsimok cocTaBiIeHUS JOKYMEHTOB.

16. SI3bIK ¥ cTHIIB A€TI0BOM JOKyMeHTauu. JleoBas nepenucka.

17. OpranuzanvoHHas TOKyYMEHTAIIHSL.

18. Odopmaenue ycrasa.

19. OdopmiieHUE MTOTOKESHHUS.

20. OdopmiieHre HHCTPYKIIHH.

21. PacnopsiauTenbHast TOKYMEHTAIIUsI.

22, CnpaBOYHO-MH(OPMAIIMOHHBIE IOKYMEHTBHI.

23.  OdopmiteHHe TIpUKa3a.



24.  OdopmiieHre MPOTOKOIA.

25.  OdopmieHue axra.

26. CocrasiieHUE JOKIAIHON U OOBSICHATENILHOM 3aIIMCOK.
27.  Odopmienue TeerpamMmel, TeJieh)OHOTPAMMEL

28. Kanposast noKkyMeHTaIysL.

29. Odopmienue nprema Ha paboTy.

30. CocraBienune xapaKTepUCTUKH, aBTOOHOTpaduun

31.  OcHOBHBIE CpECTBA OPITEXHUKU U UX TIPUMEHEHHE.
32.  OcHOBHBIE MPOrpaMMHBIE O(UCHBIC TTPOTYKTHI.

HpaKTI/ILIeCKOG 3alaHuc.

1. Bam HeoOXoauMO JaTUpoBaTh JOKYMEHT CETOAHAMIHUM 4ucioM. Kakue crnocoObl
oopmieHns AaThl BBI HCHOJB3YyeTe? 3aperucTpUpyHTe MPOTOKOIM, CIIPABKY, IPHUKA3.

2. Odopmute pekBU3UT «Ajpecar» B MUChbMe, HampaBiasieMoM B Komuter ["ocymapcTBeHHOM
JlyMBbI IO TYpU3MY U CIIOPTY, PacioyioKeHHBIN 110 aapecy: 103265, MockBa, yi. OXoTHbIH pan, a. 1
(mpencenarens A. C. CokoJoB) BceMH criocobamu, Kakue Jiormyckaer ctanaapt. CoctaBbTe MUCHMO.

3 Odopmure pexkBU3NT «AzapecaT» B IUCbME THUIIOBOTO COJICP)KAHHS, PACCHUIAEMOM
HenapramenToM oOpa3oBanus BO 1o criucky BceM M0OABEIOMCTBEHHBIM yupexxJeHusM. CocTaBbTe
ITUCHMO.

4. CoBMECTHBIM pacropsAUTEIbHBIA JTOKYMEHT H3Jal0T JBa PYKOBOJMTENS OJHOIO paHra
(marmpumep, M3p Mockssl FO.M. JlyxkoB u rybepaarop MockoBckoit obnactu b.B. I'pomoB). Kak
oopmuTts pexBuszut «Ilonnuce»? CocraBbTe pacrnopsaUTEIbHbIN JOKYMEHT.

5. Ha xakoM sK3eMIUIsipe pacHopsiAUTENbHOIO JOKYMEHTa (IIpHUKa3, paclopsbDKeHHE) U B
KaKOM MeCTe MpOoCTaBIIsAtoTCs BU3bl? COCTaBbTE OJUH U3 yKa3aHHbBIX BUJOB JOKYMEHT.

6. IIpuka3 BusupyeT rinaBHbii Oyxranrep opranuzanuu O. [1. CyBoposa. Kak

JIOJDKHA BBIIAAETh BU3a? CocTaBbTe NMPHUKA3.

7. Ha xakoM 3K3eMIUIsipe CiIy:KeOHOro nmucbMa OyAET MpOCTaBiIeHa BU3a PYKOBOJIUTEIEM
otaena mapkerunra H.JI. I'pekoBbIM 1 kKak oHa OyzeT BbIrIsaaeTh? CocTaBbTe MUCHMO.

8. CocraBbTe aenoBoe nucbMo. HyxkHO 1M muceMo Ha OaHKe OpraHU3aluu 3aBepAThH
neqarsro? Eciau 1a, To B KakuX Ciiydasix?

9. PykoBomuTeNb OpraHu3anuu BeITycTHT mpukas oT 12.04.2008 Ne 17. OnuH U3 MyHKTOB
npuKasa yreepxaan MHcTpykuuio 1o aenonponsBoacTBy. Kak B jaHHOM ciydae cienyeT opopMUTh
rpud yrBep:keHust Ha MHcTpykuuu no nenonponsBoacTBy? CocraBbTe IpUKa3.

10. Bel saBnsierech pykoBoauTeneM opranuzanuu. Kak Obl Bbl 0OpMMIIM PE30NIOLMIO Ha
MMCbME O MIPOBEICHUH KOHKYpca Ha nyqiunid opuc rona? CoctaBbTe MUCHMO.

11. JlokymenT ytBepxkaaerca aupekropoM mnpennpusitus O. Il. ITaHoBoit M mpoTokoiaoM
cobpanus akuuonepos oT 12 mas 2008 r. Ne 8. Odgopmure rpud Y1eepsxaeHus. CoctaBbTe JOKYMEHT.

12. Kak OyzneT BBITJISIETh PEKBU3UT «AJpecaT», €Clii JOKYMEHT aipecyeTcsl B OTIeN MUCEM
ra3eTbl «MOCKOBCKas TIpaBla» M TEHEpAITbHOMY mupekTopy Typbupmer «Ponmo Tpasem» B./I.
MaxkapoBy? CocTaBbTE JOKYMEHT.

13. JlokymeHT aapecyercs B penakuuu razer: «Kommepcantby», «MOCKOB-‘kue HOBOCTH»,
«Tpym», «TBepckas, 13», «Cobecennuk, «Cynapyuika», «ApryMeHTsl U ¢pakTb»y. OhopMuTe peKBUZUT
«Anpecat». CocTaBbTe JOKYMEHT.

14. Odopmute coriiacoBaHue JOKyMEHTa ¢ MeHekepamu Typhupm «auta-Typ» 3.3,
3aitueBbM, «Bpemsa-Typ» M.M. Mensenesoim, «Kpy-MN3-Typ» B.B. BonkoBbim.

15. JloxyMeHT TOJDKHBI MmoAnucath npe3ugeHT Oanka «Boctox» Koporkos C.H. u Buie-
npesugeHT Oanka «Baman»y K. T. Maprtemiok. Odopmute pekBusut «llogmuce». CocrtaBbTe
JOKYMEHT.

16. Odopmute pekBU3UT «OTMETKA O HATMIHUH TTPHIIOKEHUI, €CITH MPUIIAraeTcss akT KOMUCCHU
u Opornopa «Ilepeuens TUMOBBIX paboT». CocTaBbTe MUCHMO.

17. Odopmure pexBuzut «llogmuce» B CiykeOHbIX mHCchMax TOCTUHHIBI «TypucT»
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(renepanbhblii mupektop A.C. IloHomapesa, rnaBHbId Oyxranrep E.M. KpbeiMoBa) anst cremyrommx
CITy4aeB:

a) [TrceMo BBIpakaeT corjacue 3aKIOUUTh I0TOBOP,

0) [TucbMO coNepKUT rapaHTUIO OKa3aTh (PUHAHCOBYIO ITOMOIIIb.

CocraBbTe OZIHO U3 TIHCEM. 3aBEPSIOTCS JIU NIeYaThio yKa3aHHbIE TMChbMa

18. CocraBbTe AOKJIAMHYIO 3aMCKy B JUPEKIUIO TOCTHHHIIBI «30J0TOE KOJBIIO» 32 TIOMIHCHIO
TeHEePAIBLHOTO AUPEKTopa (huitrana 3Toil TOCTUHUIIBI O IPOBEPKE TEXHUYECKOTO COCTOSIHUS TOMEIICHUI
¢unmana. YKaxXuTe, 4YTO, COIIACHO MPEANHCAHHUIO, COBMECTHO C TEXHMKOM-CMOTPUTEIEM OBbLI
MIPOBEJICH OCMOTP >KWJIBIX MOMEIIeHUH (hriinana TOCTUHHIIBL Y CTaHOBJICHO, YTO BCE KUIJIbIE KOpITyca
HAXOJATCS B YJIOBJICTBOPUTEILHOM cocTosiHuU. OHako B kopiryce Ne | HeoOX0MMO BCTaBUTh OKOHHBIE
crekia, koprye Ne 2 crnemyer moOenuth, a B koprmyce Ne 3 — mojorHate BXojHble aBepu. [locne
yCTpaHeHHUs 3TUX Ae(hEeKTOB U YOOPKHU KHJIbIE IIOMEIICHHUS OYIyT MPUTOIHBI ISl IPHEMa OTIBIXAFOIIIX.
Henocrarorye peKkBU3UTHI 0hOPMHTE CAMOCTOSITEITBHO. '

19. CocraBbTe CTyrKeOHYFO 3aITICKY 3aBEIYIOIIETO CEKPETapraToM rocTHHUIIBI «KocMoc) Ha nMmst
HayaJIbHUKA OT/IeNIa CHA0XKEHHSI O TOM, UTO B CBSI3H C IIPOU3BOJICTBEHHON HEOOXOAUMOCTHIO
CeKpeTapuary rOCTHHHIIBI CIIeAyeT TPHOOPECcTH KaHLemsipckrue ToBapbl. COCTaBbTE CIIMCOK
HEOOXOAMMBIX TOBapoB (He MeHee 10 nmozuiwii). Hemocraromie pekBU3UTHI 0POPMUTE CAMOCTOSITENTHHO.

20. IIpoananmu3upoBaTh MPEII0KEHHBIN 00pa3ell 0JIaHKa, BBISIBUTH OITHOKH B €T0
odopmiieHue:

[TPUKA3
I'EHEPAJIBHOI'O JUPEKTOPA I'OCYAAPCTBEHHOI'O
HAYYHO-TTPOU3BOACTBEHHOI'O HEHTPA
umenu M.B. Tumodeera

OT Ne
21. OTmeTka 00 UCIIOJIHEHUH TOKYMEHTA BKIIIOYALT:

a.llogmuch  JOMKHOCTHOTO — JIMIA,  TOJNUCH  PYKOBOAMUTENSI  CTPYKTYPHOTO
MOAPAa3ACIICHUs], U JaTy UCTIOTHEHUS

b.OTmMeTky o0 xapakTepe HCIOJHEHHS JTOKYMEHTa, CJIOBa «B JIEJIO», IOJIIHKCH
JOJKHOCTHOTO JIMLIA U JaTy UCTIOTHEHUS

c.Homep nena mo HomeHKIIaType, B KOTOPOE MOMEMIAETCS JOKYMEHT

d.CchuiKky Ha 1aTy ¥ HOMEp OTBETHOTO JOKYMEHTa, KpaTKue CBEeICHUs 00 UCIIOTHECHNUH,
CJIOBA «B JIEJIO», HOMEp JeJia, TOAIMHKCH, 1aTa
22. Ilpoananu3upoBaTh GOPMYISP JOMKHOCTHON MHCTPYKIIMH U BBISIBUTH OITMOKH B 0QOpMIICHHUH.

CEPTUOUKAT I'pud  yrBepknenus
?

JOJDKHOCTHAA NUHCTPYKIMA
Ne 0O
Mocksa

CTpykTypa TeKcTa

O01IMe noJI0KEHUS

3amaun

JIOJKHOCTHBIE 00SI3aHHOCTH

[IpaBa
"

B3aumooTHomeHus (caykeOHbIe CBSI3N)




HavansHuk otaena kaapos Huxomnaes T.II.

?
23.01™MeThTe NPAaBUIIbHBIN BapHaHT 0(hOpMIICHHUS IOJNKUCH B TIPUKA3e
JlupekTop nenapramMeHTa MOJIITUCH JleontheB O.U.
JlupekTop nenaprameHTa TIOAIHUCH O.1. JleoHThEB
Hupektop JlerapTaMeHTa | MOANUCH O.U. JleonTheB
LIKOJI
Hupektop TOJIITNCH JleontreB O.U.
24. TlpoaHanu3upoBaTh MPEUI0KEHHBINA 00pa3ell NpruKasa, BBIIBUTh U IPOKOMMEHTHPOBATH
OLIMOKHU

Anmvunuctpanust N-ckoit o6nactu
YupaBJieHHe KO
ITPUKA3
03.05.04 Ne42
r. N-ck
O moAroTOBKE MIKOJI 00JIACTH K HOBOMY
y4eOHOM rory

B nensax cBoeBpeMeHHOM U Ka4eCTBEHHON MOATOTOBKH IIKOJ 00JaCTH K HOBOMY Y4€OHOMY TOAy
ITPUKA3BIBAIO:

1. HavyanpHuUKy pEMOHTHO-CTPOMTENBHOTO YyrpaBieHus VBaHoBy A.A COBMECTHO C
IlerpoBbm ILII. M aupexkTopaMy HIKOJI IPENCTaBUTh CMETY PAacXOJOB HA PEMOHT HIKOJIBHBIX
3aHUM 10 UIOJIA TEKYILETO To/1a.

2.HauvanbHuky  xo3siiictBeHHoro  ympasineHuss [ankuny I.I.  obGecneunts PCY
HEOOXOMMBIMU MaTepHaIaMy JJIsi PEMOHTA IIKOJI B TIPE/Ieax CMETHI.

3.PeMOHTHO-CTPOUTEIBHOMY YIPABICHUIO IPOU3BECTH PEMOHT IIKOJBHBIX 3JaHUN U
Pe3yJIbTaThl BHIIOJHEHHON pabOThI MPEACTABUTH IPUEMOYHON KOMUCCHH.

4.CoznaTh MPUEMOUYHYIO KOMHUCCHIO B COCTABE:. ..

5.KoHTposb 3a ucnosHeHneM npukKasa BO3JIO0KHUTh Ha 3aMECTUTENS HadyaJdbHUKA Y IPaBIICHUS
mkoa Tumodeesa C.1.

HavanpHuk ynpasieHus IOANHUCH JleonTtres O.1.

25. Tlonoxenwue o cimyxoe JJOV:
pa3zpaboThIBaeT
COTJIaCYeTCsI ¢
yTBEpIKIaeTCS
BBOJIUTCS B JICHICTBHE
MOJIIEXKHUT MIEPECMOTPY TIPH

26. Ilpoananu3upoBaTh NPEAJIOKEHHBIN GOPMYIISIp JOKYMEHTa, OTMETUTH OIIMOKH B
oopmieHHH.

Otnen kaapoB I'pud  yrBepkneHus
?

TTOJIOJKEHUE
01.01.04  N°0O
Mocksa
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CrpykTrypa Tekcra

OO01mure noIoKeHus

Lenu u 3agaun

OyHKIUU

[IpaBa u o6s13aHHOCTH

PykoBoncTeo

B3anMooTHoOImIEeHUs (CiTy)KeOHBIE CBSI3H)
@uHaHCUpOBaHUE

['enepanpHbIl TUPEKTOP Tloonucw Pacimmdposka moanucu
3AO0 «busHec-mkona
«aTen-Cunres»»

Bussl cornacoBanus

27. TIlpoaHamu3upoBaTh MPENIOKECHHYIO (OpMYy HOMEHKIATYpBl Ji€d, BBISBHTH U
IPOKOMMEHTHPOBATh OIIMOKH.

OAO «BBIMIIEJI»

COI'JTACOBAHO «YTBEPXJIEHO»
OK AO ['enepanbHBI TUPEKTOP PUPMBI
[Ipotokom Ne3 [Tonos A.U.

CBOJHAA HOMEHKIJIATYPA JEJ AKITMOHEPHOI'O OBIIECTBA «BbIMIIEJI»

Ne /i Nupekc nena 3arooBOK jena Cpok xpaHeHus [Ipumeuanue

28. Odopmute pexBusuT «lloanuce» B CIyKeOHbIX NHMCbMax TOCTHHHUIBI «TypHcT»
(renepanpHblii 1upextop A.C. IlonamapeBa, rnaBHbli Oyxranrep E.M. KpriMoBa) i crnegyromumx
CITy4yaeB:
a)[TuceMo BhIpakaeT coriacue 3aKiIYUTh JOTOBOP.
b)ITrceMO coepUT rapaHTHIO OKa3aTh (PUHAHCOBYO MTOMOIITb.

29. cocraBbTe JOKJIQJHYIO 3alUCKy B AMPEKIHUI0 TOCTUHMIBI «30JI0TOE€ KOJIBLIO» 3a
MOJINMCHI0O TEHEPATbHOTO JUPEKTOpa (uiInana 3TOH TOCTHHHIBI O MPOBEPKE TEXHUYECKOTO
COCTOSIHUS TIOMeIleHuH punmana. YKaxure, 4To, COrNIACHO NPEANUCAHUI0, COBMECTHO C TEXHUKOM-
CMOTpHTEINIEM OB IPOBEJEH OCMOTP JKMJIBIX TOMEUIEHUH (uiinaga TOCTUHUIBL. Y CTAHOBJIEHO, YTO
BCE JKMJIbIE KOpIyca HaXOJIATCS B YIOBIETBOPHUTEIbHOM cocTossHUM. OjHako, B Kopryce Nel
HEOOXOMMO BCTaBUTh OKOHHBIE CTeksa, kopryc Ne2 crnemyer mobenutTh, a B Kopmyce Ne3d —
MOJIOTHAaTh BXO/AHBIE JBepH. [locne ycrpaHeHus 3TuX 1e(peKTOB U YOOpKH JKUIIblEe HMOMEIIEHUS
OyAyT TpUTOAHBI JUIsI TpUeMa OTAbIXaromuxX. Henocraromme  pekBH3UTHI  odopMuTe
CaMOCTOSITENTBHO.

30. CocTaBbTe CIIy’)KEOHYIO 3aMHCKY 3aBEIYIOIIETO CeKpeTapuaToM rocTUHHIBI «KocMmocy
Ha UM HavyaJbHHUKA OTJIeNIa CHA0XKEHHUsI O TOM, YTO B CBSI3U C IIPOM3BOICTBEHHON HEOOXOIUMOCTHIO
CeKpeTapuaTy TOCTHHMIBI CJIeAyeT MpHoOpecTH KaHuenspckue ToBapel. CocCTaBbT€ CIUCOK
HE00X0AUMBIX ToBapoB (He MeHee 10 mo3unuit). Henocraromye pekBU3uTH 0hopMUT

Kpurepuu onpenenenuss oneHkKH Ha AuddepeHIupoOBaHHOM 3aueTe
[Ipu BbICTaBIEHUH OIICHOK Ha 3a4€T€ YUUTHIBACTCS HAJIMYKE MTOMYCKOB MPAKTUUYECKUX U
JIEKIIMOHHBIX 3aHATHUH 110 HEYBAKUTEIbHBIM MPUUMHAM, HAIMYHE OTPAOOTOK MPOIYCKOB,
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AKTUBHOCTh YYaCTHs HA IPAKTUYECKUX 3aHATHUSX, IPABUIBHOCTh OTBETOB HA JIONOJIHUTEIIbHBIE
BOIIPOCHI IIpenoaBaTes

OTKpBITHI BOIPOC

Otmerka «OtnuuHo»: OTBET OTIMYAET 4YeTKas JIOTMKAa W 3HaHuWe Marepuana. Yerkoe
BUJICHUE pPaMOK Borpoca. be3ynpeunoe 3HaHue 0a30BOW TEPMHHOJOTHH, YMEHHUE DPACKPBITH U
IIPOKOMMEHTUPOBATh cojepkaHue NOHATHNH. CIOCOOHOCTH YBSI3bIBaTh TEOPUIO C IPAKTHKOM.
[IpaBunbHO OTBEYAET HA JOMOJIHUTENBHBIE BOIPOCHI MPENOAABATENS 110 TEMaM, IPEAYCMOTPEHHBIM
y4eOHO MPOrpaMMOi, CMEKHBIM C BOIpocamu Omiera. MoryT ObITh
JOMYUIEHbl HENOYEThl B OINPEICICHUHN MOHSATHI, HCIPABICHHBIE CTYJIEHTOM CaMOCTOSITEIIBHO B
IIpOLIECCE OTBETA.
OtMmetrka «Xopomoy»: Bornpoc packpbIT JOCTATOYHO NOJIHO U NpPaBWIbHO. be3ynpedHoe 3HaHME
6a30Boil Teopuu. Hannune HeCymeCTBEHHBIX HETOYHOCTEH, OIMOOK, MCIPABICHHBIX CTYICHTOM
IIPY HABOSIIMX BOMPOCAxX MpernoaaBares, 1eeKToB JIOTUKH U COIePKaHUs OTBETA.
OtmeTKa «YIOBJIETBOPUTENIBHO»: J|eMOHCTPUPYIOTCS IOBEPXHOCTHBIE 3HAHUS Ba)KHEHUIINX
pa3ziesoB IPOrpaMMbl U COJEPKAHUS JEKIMOHHOTO Kypca. JIorruka oTBeTa HEA0CTaTOYHO XOPOIIO
BbICTpoeHa. [lpomymieH psa BakHBIX JeTaledl WM, HANpOTHB, B OTBETE 3aTparuBaliuch
MIOCTOPOHHUE BOMpPOCHL. ba3zoBas TepMHHOJOrHS B II€IOM ycBoeHa. JlomylieHHbIE OMIMOKH
CTYJIEHT HE MOKET CAMOCTOSITEIIbHO HCIIPABUTb.
OtmMmetka «HeyaoBieTBOPUTEIBHO:
1.CtyneHT He 3HAeT 710 KOHIIa BOTIPOCA, ITyTAETCsI B OCHOBHBIX 0A30BBIX MOHATHUSX, HE B COCTOSTHUN
PacCKpBITh COJEP>KaHUE OCHOBHBIX TEPMUHOB JIMCIUILIUHEL. JlomycKaeT mpuHIUIHATbHBIE OLTHOKI
IIpU U3JI0’K€HUU MaTepuana. [IpoaeMoHCTprpoBaHbl CyIIECTBEHHbIE POOEIBbl B 3HAHUSX, UTO
CBUJIETEIBCTBYET O TOM, UTO KypC B LIEJIOM HE YCBOEH.
2.CTyaeHT 1eMOHCTPUPYET OTCYTCTBUE 3HAHUM, HE OTBETHJI MJIM OTKA3aJICsl OTBEYaTh HAa BOIPOC U
HE BBIIIOJIHWII HU OJIHOTO MTPAKTUYECKOI0 3aaHUsI.

I paxmdeckoe 3a1aHne

Otmetka «OTnuvHO»: be3ommO04HO BBHIMONHIET MpakThyeckoe 3aaaHue. CTyaeHT
MMpaBHUJIbHO OHNPCACIACT IIOHATHUA W KaTCropvu, CBO6OI[HO OPHUCHTHPYETCA B IPAKTHYCCKOM
Marepuae, BEpHO apryMEHTUPYET PEIICHUE U I0KA3bIBAET CBOKO TOUKY 3PEHHUS.
Otmerka «Xopoiuo: [1py BEIOTHEHUH TONYIIEHbI OTJENbHbIE OUINOKH, UCIIPABIICHHBIE
CaMOCTOATENIbHO CTYJIEHTOM.
OTMeTKa «Y,I[OBJ'IGTBOpI/ITGHBHO»I BrimosHEeHA TOMBKO YacTh MPAKTUYCCKOI'0 3alaHusA C
JIOTYIIIEHWEM OITUOOK, UCIIPABIEHHBIX C IOMOIIBIO HABOSIIIUX BOIIPOCOB MPENOaaBaTers.
Otmetka «HeynoBnerBoputenbHo»: [IpakTudeckoe 3a/1aHue BBIIOJIHEHO HE BEPHO MO0 BOOOIIE HE
BBIIIOJIHEHO

4.2. KOHTpONbHO-OLIEHOUHbIE MaTepUalbl Uil TEKYIIEro KOHTPOJS MO MEXAUCHUILITUHAPHOMY
Kypcy
Crenundukanuu
Paznen 1. CoBpemeHHast OprreXHUKa U OpraHu3alus AeJI0NPOU3BOACTBA
Tema 1.1. Opranuzanus AeI10MpOU3BOJICTBA

1 — OTKpBITHIN BOMIPOC

[TpenMeToM OlIEHKH SIBISIOTCSI YMEHUS U 3HAHMSI, HAMlpaBJIeHHbIE HA (GOopMUpOBaHUE OOIIIX
1 IpOo(heCCUOHATTEHBIX KOMITETCHITHH:

3uaunus 12, 13, 17,

3Hanue obwux 60npoCco8 UHGOPMAYUOHHOU KYTbMYPbl

3nanue nonamus 0oKymeHmoobopoma

3nanue nonamus «Apxusey», «Apxuseapuycy
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3Hamnue ocHos pabomwi ¢ INEKMPOHHOU NOYMOU

VYmenus 1,3

Ymenue nonvzosamuvcs oghucnoti mexnukot

Ymenue ucnonvszoeamuv 6 ceoeii pabome 31eKMPOHHYIO NOYMY: CO30A6AMb INEKMPOHHVIO
noumy, onpasisime, NPUHUMAMb UHDOPMAYUIO, ONEPAMUBHO U BEPHO HAXOOUMb HeoOX0Ooumble
c8e0eHUsl 8 INEKMPOHHOM BUOE

Copnepxxanne 3agaHusi: CTyIEHThl CaMOCTOSITENIBHO OTBEYAKOT MHUCBMEHHO Ha BOIPOCHI
aHkeTbl. PaboTa BHIOIHSETCS BHAYAJIE YPOKA, IPOIOJIKUTEIBHOCTD 5-7 MUH.

AHKeTa

1. Kak Bbl moHuMaeTe TEpMHUH «1€I0IPOU3BOJCTBON?

2 Kax BrI cuutaere, 1ienecoo0pa3Ho M u3y4arh TucuUIinHy «CoBpeMeHHash OprTexXHUKa U
OpraHusanus AeJONpPOU3BOJACTBa» U o4eMy?

3.Kakue Bubl JOKYMEHTOB Bam 3HaKOMBI?

4.Kak Bbl noHnMaeTe 3Hau€HHE TEPMUHA «PEKBU3UT JOKYMEHTa»?

5.Ilepeuncnute opucHyIO TeXHUKY. YMeeTe 1 Bbl monb3oBaThest 0QUCHON TEXHUKON?

6.YmMeete nu Bbl co3aBaTh 371€KTPOHHYIO MOYTY?

7.11o BameMy MHEHHMIO, B KaKHX LESIX UCIOJIb3YETCs 3JIEKTPOHHAs 1oyTa?

8.Kak BblI cumraere, 4ro Takoe «apxXuB» M 3a4€M CO3JalOT apXuUB B KakoN-110O0
OpraHHu3alNu, YIPEKICHUUN?

llenp BBIMONIHEHUSI AHKEThl - BBISABICHHWE YPOBHS MMEIOIIMXCS 3HAHUN B oOiactu
nenonpou3BoAcTBa. OTBETbl aHKEThl Cpa3y K€ OOCYKIAITCS U IO JKEJIAHUIO0 CTYAEHTa
otieHuBarOTCs. OIEeHKa CKIIabIBA€TCS M3 MHUCHbMEHHOTO OTBETa W YCTHOW apryMEHTAIluu CTYyEHTA.
OCHOBHOM KpUTEpUN — YMEHHUE UCIOJb30BaTh B CBOEM OTBETE 3HAHMS, ITOJIYYEHHBIE 10 U3YUYEHUS
JAHHOTO Kypca, JOTMYECKHM MBICIUTh M 10 BO3MOXHOCTU OOBSICHSITH 3HAYCHHE TEPMUHA,
paccyX/aaTh U JOKa3bIBaTh CBOIO TOUKY 3pEHMSI, COOIII0IaTh BPEMEHHBIE PAMKHU.

2-YupaxHeHUE

[TpenMeToM OlEHKH SIBISIOTCS YMEHUS U 3HAHMSI, HAIIpaBJIeHHbIE HA (POpMHUpOBaHUE OOIIIX
1 IpO(heCCUOHATTBHBIX KOMITCTECHITHH.

3nanus4.5.6.7.8.9.10.11.12.13.14.15.16

3Hanue nonodiceHus u UHCMPYKYUU N0 8e0eHUI0 0eI0NPOU3B00CMEa, ApXUBHO20 0eld

3nanue HasHauenus 0enonpouU3B00cmaa U e20 OCHOBHbIX 3a0a4

3nanue knaccugurayuu 0OKymMenmos

3nanue nonamusa cmanoapma

3uanue nonamus UHGHOPMAYUOHHO2O NOMOKA U POIb 8 HEM OOKYMEHMA

3nanue nonamue o61aHKa u pexeuzuma

3uanue 0b6sa3amenbHuIX PEKEU3UMOB HA DIAHKE U CXeMbl UX PACNONIONHCEHUSL

3uanue gpopmamos bymazu u nons 8 0OKyMeHmax

3Hanue obwux 60npocos UHGOPMaAyUOHHOU Ky1bmypbl

3nanue nonamus 0oKymenmoobopoma

3Huanue a3v1Ka OOKYMEHMO8 U NPAsUIa 0el0801 NePenucKu

3uanue mpebosanuil K XpaHeHuro 0OKYMeHMO8.

3uanue 00KyMeHmMo8, pe2iameHmupyowux pabomy 0elonpou3so0umes U apxueapuyca

3nanue nonamus «Apxue», «Apxueapuycy

VYmenus 15
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Ymenue npasunvno pacnonazame pexsusumuol npu hopmamuposanuu 61anka

Ymenue cozoasame pasznuunsvie munsi 61aHKO8G

Ymenue ucnonvzosame npu coz0anuu 00KyMeHmos uabioHbl

Ymenue cozoasame wabnonvl

Ymenue cocmaenamo nucomo 6 denosom cmune u ecmu 0e108y0 NepenucKy

Ymenue ogopmiame opeanusayuonuvie OOKYMEHMbl, PACHOPAOUMENbHbIE OOKYMEHMbl,
CNPABOYHO-UHDOPMAYUOHHBIE OOKYMEHMDbL, KAOPOBble OOKYMEHNUbL.

Ymenue cozoasame Homenkiamypy oen

Ymenue popmuposams dena na xpanenue 6 apxus

Ymenue opuenmuposamoca ¢ I'OCTe 6.30-2003, Ocnoguvix npasunax pabomsi apxusos
opeanuzayutl, ymeepocoerHvlx pewsenuem Konnecuu Poc apxusa om 06.02.2002 2, npuxaze
Munucmepcmea kynomypor P® om 25.08.2010 Ne 558

Ymenue ocywecmensimo camocmosmenvbuwili NOUCK U AHAU3 UHPOPMAYUU NO 3AOAHHOMY
gonpocy

Copepxanue 3agaHus: YpakHEHUE MMCbMEHHOE — COCTaBJIeHHE rioccapus. BeimomHseTcs
CaMOCTOATENIBHO JIOMa: CTYACHTHI BBHIITUCHIBAIOT W3 UCTOYHUKOB ONPEAEICHUs, TEPMUHBI, TTOHSATHUS
o TeMe «Opranuzaiiys J1e10Mpou3BoACTBa» B konudectse 20-25 cios.

[Ipu oneHKe y4uTHIBA€TCS YMEHHUE CTYJACHTOB CAMOCTOSITEILHO HAXOJUTh M aHAJTU3UPOBATH
uH(popMalnio, 3HaHue 6a30BON TEPMUHOJIOTUHU, AKKYPATHOCTh B O()OPMIICHHH.

HNucTpyKnus:
1) T'moccapuii - 3TO cilOBapb OMNPEIEIICHHBIX IMOHATUN WIM TEPMUHOB, OOBEIMHEHHBIX

oOmelt cienupuaecKoit TEeMaTUKOM.

JlaHHBIN TEPMUH IPOUCXOAUT OT IPEUECKOTo ciioBa '"riiocca', 4To O3HAYaeT s3bIK, peub. B
JpeBHeil ['penuu rioccaMu Has3blBalM HEHNOHATHBIE CIIOBAa B TEKCTaX, TOJKOBAaHHWE KOTOPBIX
JaBaJIoCh psAA0M Ha nosisax. CoOpaHue rioccoB B MOCIEACTBUU CTaJIM Ha3bIBATh IJIOCCAPUEM.

2) KakoBo Ha3HayeHue rioccapus’?

['moccapuit HeoOXoaUM JJIsi TOTO, YTO JIFOOOH YeIOBEK, YMTAIOIINI Balry padoTy, Mor 0e3
TpyAa ais cebs HalTu OOBACHEHHE MYAPEHBIX CIOB U CIOXHBIX TEPMHHOB, KOTOPBIMH TaK H
KHILIUT Balll JOKYMEHT.

3) Kak cocraBuTh rioccapuii?

Jlns Havyana BHUMATEIbHO MPOYUTANWTE U O3HAKOMBTECH CO CBOei pabotoil. HaBepHsika, Bbl
BCTPETUTE B HEW MHOT'O PA3JIMUHBIX TEPMUHOB, KOTOPHIE UMEIOTCS TI0 JAHHOU TEMeE.

[Tocne Toro, Kak Bbl ONpeAeNnIN HanboJiee 4acTO BCTPEYAIOIINECs] TEPMUHBIL, Bbl JOJIKHBI
COCTaBUTh M3 HHMX cHucoK. CijoBa B 3TOM CIIHCKE JOJDKHBI OBITh PACHOJOXKEHBI B CTPOTO
an(aBUTHOM NOpSAAKE, TaK Kak TIJIOCCApUI MpeACTaBiseT cO0OM HE 4YTO HMHOE, Kak CJIOBaph
CHELUATU3UPOBAHHBIX TEPMUHOB.

[Tocne 3Toro HaunHaercss paboTa Mo COCTaBIEHUIO cTaTell raoccapus. CTaThs rioccapus -
3TO omnpezeseHue TepmMuHa. OHa COCTOUT U3 JIBYX YacCTEH:

1 Tounasa popmMynupoBKa TEpMUHA B UMEHUTEIBLHOM IaJIEKE;

2.coaiepxKarenbHas 4acTb, 00bEMHO PACKPBIBAIOIIAsl CMBIC JAHHOTO TEPMHHA.

4) Ilpu coctaBiieHUH TiI0OCCapys BaKHO MPUIEPKUBATHCS CIAEAYIOIIUX MPaBUIL:

- CTPEMHUTECh K MAKCUMAJIbHONW TOYHOCTH U JOCTOBEPHOCTH UHPOPMALIUU

- cTapaliTeCch yKa3blBaTh KOPPEKTHbIE Hay4yHblE€ TEPMHUHBI UM H30€raTh BCSKOTO poja
KaproHU3MoB. B ciyuae ynoTpebieHus TakoBOro, 1aBaiiTe eMy KpaTKOe U MOHITHOE MOsSCHEHUE;

- U3j1aras HECKOJbKO TOYEK 3pEeHHs] B CTaThbe IO IOBOAY CIIOPHOIO BOMpOCa, HE
IIPpUHMMAWTe HU OAHY M3 YyKa3aHHbIX NO3UIMI. ['7moccapus - 3TO BCEro Juilb KOHCTaTalus
UMEIoIUXCs (PaKTOB;

- TaK)Ke He 3a0bIBaiiTe MPUBOAUTH B MPUMEP KOHTEKCT, B KOTOPOM MOXET yNOTpeOIsATh
JAHHBIN TEPMUH;
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- IIPY JKEJIAHUH B TJIOCCAPUI MOXHO BKIIIOUUTH HE TOJIBKO OTEIBbHBIC CJIOBA U TEPMUHBI,
HO U 11eJ1ble (ppazbl

3-Vupaxuenue

[TpenmeroM OLICHKU SIBJIAIOTCS YMEHUS M 3HAHMs, HallpaBJIeHHbIE HA (POPMHUPOBAHUE OOIINX
1 IPOo(PeCCUOHATBHBIX KOMITETCHIINH.

3umanug 6. 9 . 10. 11. 14, 20, 21

3nanue knaccugpuxayuu 0OKyMeHmos

3uanue nonamus 61AHKA U PEKBUIUMA

3unanue 06s3amenbHbIX PeKEU3UMOS HA DIIAHKEe U CXeMbl UX PACNONONHCEHUSL
3nanue popmamos b6ymazu u none 8 OOKyMeHmax

3uanue a3viKa OOKYMEHMO8 U Npasul €080l NEPEenUCcKU

3nanue ocobennocmeli 31eKMpPOHHO20 OOKYMEHMOobopoma

3uanue npasun pecucmpayuu 0OKyMeHmos

VYmenus 5.6.7.8.9,18
Ymenue npasunvro pacnonazame pexsusumol npu hopmamuposanuu 61anKa
Ymenue cozoasamo pasnuunvie munvi O1aHKO8
Ymenue ucnonvzosamo npu cozoanuu 00KymMenmos uadioHbsl
Ymenue cozoasams wabnonwi
Ymenue cocmaenismo nucomo 6 denosom cmuie u ecmu 0e108y0 NePeniucKy
Ymenue pecucmpuposamo ooxymenmoi

Copnepxanue 3agaHus: YINpaKHEHHE NMHCbMEHHOE. BBINOJHAETCS CaMOCTOATEIBHO J0OMa.
3amanue BBIMOJHSETCS MO BapuaHTam (3 Bapuanta). CTyIeHTaM BBIAAETCS IyCTOM ONaHK Iist

O(I)OpMJ'IeHI/Iﬂ OTBETHOI'O JCJIOBOTI'O ITMCbMa U BAPpUAHT BXOAAIICTO ITMCbMaA.

[Tpumep: IloaroroBbTe NHCHMO-OTBET Ha 3ampoc JlemaprameHta o0Opa3oBaHHs
Bomnoroackoit o6mactu ot 13.09.2013 r. Ne 04-20/5612 (peructpanus /1-14)

Kpurepun oneHku — 3HaHUE TEOPHM, YMEHHE NPUMEHUTh TEOPHUIO HA IIPAKTHKE U
CaMOCTOATEIIBHO BBINIOJIHATH 3aJJaHuUE.

Oobpa3zer. 1 BapuaHr.

Bxopsiiee nucemo.

JEITAPTAMEHT PykoBoauTensim opraHoB MECTHOTO
OBPA30BAHIA CaMOYIIPABJICHNs MYHULIUIIAJIBHBIX PailOHOB U
BOJIOI'OJJCKOU OBJIACTHU TOPOJCKHX OKPYI'OB B chepe 00pazoBaHUs
yi. Kosnenckas, 114, r. Bonorna, PykoBoauTensam o0pa3oBaTeNbHbIX
160012 YUpEeKICHAN

Tenedon: (8172) 75 00 64
Tenedaxc: (8172) 75 01 19
-mail: EDU@gov35.ru; edu@edu35.ru;
depobr@vologda.ru
http://www.edu35.ru

10.10.2012 No  05-02-14/6357
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Ha oT
Ne

O nmpoBenenun BeOUHaApa

JlenaptameHT 00pa30BaHus 00JIACTH MMPOBOAUT CENIEKTOPHOE COBEIIaHue (BeOMHAp) HA TEMY
«3aKoHO/IaTeNIbHbIE HOPMBI M UX NPHUMEHEHHE B IpoLeaypax JULEH3UPOBAHUSA 00pa3oBaTeIbHOM
JeSTeIbHOCTH, TOCY/IAPCTBEHHOM aKKpEAUTAIIMA 00Pa30BaTENIbHBIX YUPEIKICHUN.

Ha BeOuHap mnpumiamaroTcs CHENUAINCTBI OPraHOB MECTHOIO CaMOYIpPaBJICHUS
MYHUIUNAIBHBIX PAallOHOB M TOPOJACKHUX OKpPYroB B cdepe o00pa3oBaHus, KypUPYHOILUE
OpraHU3aIIOHHBIE BOMPOCH TMOATOTOBKM MYHHIMIIATBHBIX OO0pa30BaTEIbHBIX YUYPEKIACHUH K
IpolexypaM JHLEH3UPOBaHMs, TOCYAAPCTBEHHON aKKpeIuTaluu 0O0pa3oBaTeIbHbIX YUPEKICHUH,
PYKOBOIUTENHN 00I11€00pa30BaTENbHBIX YUPEXKICHUH 1 00pa30BaTENbHBIX YUPEKICHUI HAYAILHOTO
U cpelHero Mpo(ecCHOHAIBHOIO OO0pa30BaHMs, a TaKXKe OSKCIepThl B 00JAaCTH IPOBEACHUS
roCyZapCTBEHHOM aKKpEIUTALUN.

Ha BeOunape OyayT paccMOTpeHbI aKTyajbHbIE BOIPOCHI MPABOBOIO PETYIUPOBAHUSA U
[IPAKTUYECKOIO0  IPUMEHEHUs  3aKOHOJATEeNbCTBA B NPOLEAYpax  JIMLEH3UPOBAHUS U
rOCyJJapCTBEHHOI aKKpenuTaluyu 00pa3oBaTeIbHbIX YUPESKICHUN, a TAKXKe JOBE/IECHBI 10 CBEICHUS
TUNIMYHBIC HAPYIICHUS, BBISABICHHBIE B X0/I€ JIMIICH3UPOBAHUS U TOCYIapCTBEHHOW aKKpEAUTAINH B
IIPOILJIOM TOJY.

[IpesenTanu BBICTYIUIEHHH OyAyT HalpaBi€Hbl B OpraHbl MECTHOI'O CaMOYIIPaBJICHMUS
MYHUIMNAIBHBIX PallOHOB U TOPOJACKHUX OKPYroB B cdepe oOpazoBaHMs, 00pa3oBaTelIbHbIE
YUPEKACHUS HAYAIBHOTO U CPEAHETr0 MPO(eCcCHOHATBHOTO 00pa30BaHHUS.

3asdBKM JUIsl y4acTHsi B BeOMHape W IepedyeHb BOINPOCOB, Ha KOTOpble Bbl xorenu Obl
IIOJIYYUTh OTBETHI, HAIIPABUTh B aJIpeC OT/€Ja JIMLEH3UPOBAHUSI U TOCYAapCTBEHHOM aKKpeIUTaluu
00pa3oBaTeNbHBIX YUpexaeHun 10 26 okTsa6ps 2012 rona no gopme, ykazaHHOU B HMpUIOokKeHUH |
(e-mail: nfsokolova@edu35.ru).

Beb6unap cocroures 31 okra6ps 2012 rona, Hagyasno B 10.00.

Tenedonsr 1 cipaBok: 8 (8172) 75-77-01, 75-01-16.

C mporpamMMoil MOXKHO O3HAaKOMHUTbCs Ha oduimanbHoM HHTepHer-caiite JlemaprameHTta
obpazoBanwust odoaacta WWw.Edu35.ru.

Jlo 23 oxTs10ps 2012 roma pykoBOIUTENSIM 00pa30BaTENbHBIX YUPEXKIECHUH HAYalbHOTO U
cpenHero npogeccnoHalbHOTO 00pa3oBaHUsl HEOOXOAMMO MPOBECTU HACTPOMKY OOOPYIOBaHUS U
IpPOrpaMMHOr0 oOOecredeHust Ui ydacTHs B BeOMHape B COOTBETCTBUHM C WHCTPYKLHEH
(mpunoxeHue 2).

KoHcynbranuu no TeXHUYECKO mojep:kke mpoBoasaTes mo tenedony 8 (8172) 75-00-68
(Bemymmii nHX)eHep-porpaMMucT Xpano Aprem MBanosuu).

[Tpunoxenus: 1. @opma 3asBkU U1l yuacTusi B BeOuHape Ha 1 1. B 1 3K3.

2. MHCTpyKLMS 1O HACTPOMKE MPOrpaMMHOTo o0ecreueHus (17151 pyKoBOAUTENIEH
00pa3oBaTeNbHBIX YUPEKIECHUN HAYAIBHOTO U CPEHEro MPoPeCCHOHAIBHOTO 00pa3oBanus) Ha |

1. B 1 2K3.

Hauvaneauk HemnapramenTa
E.O. Ps6oBa

H.®. Cokonona
75-77-01
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®opmMma

3asBKa UId y4yacTusi B BeOMHape

[Tpunoxenue 1 k nucemy

JlenaprameHTa 00pa3oBaHus 00JIaCTH
ot 10.10.2012 Ne 05-02-14/6357

No MyHunmMnaibHbIA OdUO J10JDKHOCTB, MECTO PabOThI
n/n pailoH, TOpoACKOM
OKpyT

g lwnNE

WHCTpyKIUs 0 HACTPOHKE MPOrPaMMHOTO O0ecTieueHus

Jlama nposedenus: 31 oxkts6ps 2012 roga

Hauano eedbunapa: 8 10.00 IpusoxeHue 2 K IICHMY
Mecmo nposeodenus: JlenapraMeHT 00pa3oBaHus 00J1aCcTH, MaﬂéﬁaﬁﬁMeHTa 06pazoBanus 061acTH

(r. Bonorza, yi. Kosnéuckasi, 114) ot 10.10.2012 Ne 05-02-14/6357
ancmHuKu ee6uHapa: CIICIHUAJINCThI OpraHOB MECTHOI'O CaMOYHpaBJ'IeHI/IH MYHI/II_[I/IHaJ'IBHBIX

paiioHOB M TOPOJCKHX OKpyroB B cdepe 00pa3oBaHMs, KypHPYIOIIME OpPraHW3alUOHHBIC
BOMPOCHI TOJATOTOBKM MYHHUIMNAIbHBIX 00pa3oBaTENbHBIX YUPSKICHUH K Mpoleaypam
JUIEH3UPOBAHUSA, TOCYJAapCTBEHHOM  aKKpeAUTaluu  oOpa3oBaTENbHBIX  YUPEKACHUH,
PYKOBOJIUTENU O0IIe00pa30BaTeNbHBIX YUPEKICHUH ©  00pa30BaTENbHBIX  YUPEKICHUN
HAYaJIbHOTO M CPEAHEr0 MpO(eCcCHOHATBHOIO 00pa30BaHus, IKCHEPTH B 00JaCTU MPOBEIECHUS
rocylapCTBEHHON aKKPEAUTALHH.

10.00-10.05 OrtkpseiTue BeOMHapa.

10.05-10.25 OcymiecTBieHHe TMOCTIUIEH3UOHHOTO KOHTPOJS 00pa3oBaTENbHOM JEATENbHOCTH:
MOPSIIOK, PE3YJIbTAThI, THTUYHBIC HAPYIICHUS.
TI'ynsesa Upuna Jleonudosna, Ha4aibHUK ynpaeieHusi KOHMpos U Ha030pa 6 chepe
obpaszosanus /lenapmamenma obpazosanus ooracmu

10.25-11.00 Hogoe B IpaBOBOM peryJIUPOBAHUH JIMIICH3UPOBAHKS 00pa30BaTEIHHON ACITEILHOCTH U
rOCY/IapCTBEHHOW aKKpeIUTAIIH 00pa30BaTENbHBIX YUPEKICHUN, TUTMYHBIE OLTHOKH,
BBISIBJICHHBIC B X0JI€ JIMIICH3UPOBAHUS U TOCYIaPCTBEHHOW aKKPEIUTAIIH.
Cokonosa Huna ®@edoposna, HauanibHuK omoend IUyeH3upo8aHus u 20Cy0apCcmeeHHol
akKkpeoumayuu 0opaz08amenbHulx yupexcoenull [Jenapmamenma oopazosanus ooracmu

11.00-11.20 TIIpakTHka IpUMEHEHUS 3aKOHOIATEIbCTBA U aKTyaJIbHBIE BOITPOCHI ITPABOBOTO
obecrneveHus MpoLeayphl TUICH3UPOBaHUs 00pa30BaTENbHOMN 1eATETHHOCTH.
U]yxkuna Upuna Heanosna, 6edywuii KOHCYIbMaHm omoena AUYeH3upo8arHus u
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11.20-11.50
11.50-12.10

12.10-12.25

12.25-13.00

13.00-13.30

13.30-13.40

20CY0apCmEeHHOU aKKpeoumayuy 00pazoeamebhblx yupexcoenuil JJenapmamenma
obpazosanus obracmu

IlepepsiB

VYcnoBust 3¢ (HeKTUBHOCTH MTPOX0KIEHHUSI 00pa30BaTEIbHBIMU YUPEXKIEHUSAMU
HAYaIbHOTO U CPEAHETO NPOPECCHOHATHLHOTO 00pa30BaHUs MPOLETYPHI JIULEH3UPOBAHHUS
00pa30BaTeNIbHON AEATENbHOCTU: IPOOIEMBbI, pelieHHs, OpOpMIIEHHE TOKYMEHTOB.
Manvyesa Mapuna BraoumuposHa, 21aéubiti Cneyuaiucm omoenda 1uyeH3upo8aHus u
20¢y0apcmeen ol akkpeoumayuu 0opazoeamenvhvlx yupedcoenuti /lenapmamvenma
obpazosanus obnacmu

Oco0eHHOCTH TIPOXOKIACHHUS 00111€00pa30BaTENIbLHBIMU YUPEXKICHUSIMUA POLIETYPHI
JUIEH3UPOBaHUs 00pa30BaTEIbHON NEATEIBHOCTH: MPOOIEMBI, pelieHusl, 0pOpMIICHHE
JIOKYMEHTOB.

T'opbynoe Bacunuii Anexcanoposuy, 21agHblil CReyualucm omoend TUYeH3Uposanus u
20CY0apcmeeH ol akKpeoumayuu 0opazoeamenvhvix yupexcoenuti /lenapmamenma
obpaszosanus obaracmu

VYcnoBus 3¢ HeKTHBHOCTH MPOXO0KIEHUS 00pa30BaTEIbHBIMU YUPEKICHUIMU
IPOIIEeTypBl TOCYAAPCTBEHHON aKKPEIUTALIUH: IPOOJIEMBI, pelIeH s, 0(pOopMIICHHIE
JIOKYMEHTOB.

@ponosa Enena Cepeeegna, 21a8Hblil CREYUAIUCTI OMOeNd TUYEeH3UPOBAHU U
20Cy0apcmeenHoll akKkpeoumayuu 0opazosamenvhslx yupesicoenuil /Jenapmamenma
obpaszosanus ooracmu

OTBeThI Ha BONPOCHI

IlonBenenue UTOoros

(mmst pykoBoIMTENEH 00pa30BaTEIbHBIX YUPEKICHUN HAYAIBHOTO U CPEHETO

npodeccnoHanTbHOTO 00pa30BaHNUsA)

B apxuBe «prog.zip» HaxoauTcs mporpamMma ycTaHoBku «Ventriloy mis mpoBemenus
CEJIEKTOPHBIX COBEIIaHMi (BeOMHAPOB) U pycUdUKATOP.

Bam HeoOxomumo 3amyctuth (aiin  «ventrilo-2.3.0-Windows-i386.exe» # yCTaHOBHUTH
IporpamMMy Ha cBOIl KoMIbloTep. B mose «ums» B aHITIMHCKON packiiafike BBECTH Ha3BaHUE CBOETO
yupexkaeHus B cokpaiieHHoM Buje (Harmpumep PU-00), B mose «cepBep» BBecTu «selectory, «IP
anpec cepsepa» - 77.106.21.18, «mopt» - 3784. [Inga ynobctBa Bbl MOXeTe Takke yCTaHOBUTh
«pycudukatop» - «KRUS Ventrilo 2.3.0.exe».

ITocne storo Bam HeoOxoanMo 1mo3BoHUTH 1o Tenedony 8 (8172)75-00-68 (XpamnoB Aprem
VBaHOBMY) 17151 TIOJTYYEHUS TTAPOJIS K KaHATy CepBepa M HEKOTOPBIX JTOMOJHUTEIBHBIX HACTPOEK.

biank ncxogdmiero nmucbMa.
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BbrokeTHOE 00pa3oBaTelIbHOS

YUPEKIECHUE CPETHETO
poeCCHOHAIIBHOTO 00pa30BaHUs
Bounoronckoii obnactu

«Bonoroackui
MeIarornIecKuil KOJIEIK)»

(BOY CIIO BO «Bomnoroackuit
MEJaroru4eCKuil KOJUIeIXK)»)

yi. battomikosa, 2, r. Bonoraa, 160001
Tenedon: (8172) 72-02-63

Tenedaxc: (8172) 72-02-63
E-mail: volkolledzh@yandex.ru

No

Ha
Ne oT

[ ]

4'HD3KTI/IHGCKOC 3aHATUC

[IpenMeToM OLIEHKHU SIBJISIOTCSI YMEHUS U 3HAHMSI, HaIllpaBJIEHHbIE Ha (pOpMUpOBaHUE OOIINX

n HpO(l)eCCI/IOHaJIBHLIX KOMIIETECHITUMN

Bmanna 4.5.6.7.9.10.11. 1420, 21

3Hanue nonodiceHus u UHCMPYKYUU N0 8e0eHUI0 0eI0NPOU3B00CMEa, ApXUBHO20 0eld
3naHue HasHauenus 0en1onpouU3800Cmea U e20 OCHOBHbIX 3a0a4

3nanue knaccugurayuu 0OKymMenmos

3nanue nonamusa cmanoapma

3uanue nonamus 61aHKA U peKeUIUMA

3HaHue 0b6s3amenbHbIX PeKEU3UMO8 HA OJIAHKe U CXeMbl UX PACNOJIONCEHUs.
3nanue popmamos b6ymazu u nois 6 0OKyMeHmax

3HaHue A3viKa OOKYMEeHmMOo8 U NPasul 0e1080U nepenucKu

3nanue ocobenHocmeti 31eKMPOHHO20 OOKYMEHMO0bopoma

3nanue npasun pecucmpayuu 0OKyMeHmo8

VYmennst 4 .5.6.7.8.10, 18
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Ymenue cozoasamo u pedaxmuposams doxymenmol 6 npocpammax Microsoft Office

Ymenue npasunvno pacnonraeame pekguzumsi npu hopmamuposanuu 61anKa

Ymenue cozoasamo paziuunvie munvi O1AHKOG

Ymenue ucnonvszosamov npu cozoanuu 0OKyMeHmos uaobioHbl

Ymenue cozoasams wabnonwi

Ymenue oghopmname opeanusayuonnvlie 00KyMeHmul, pacnopsaoumenbHvle OOKYMeHMbl,
CNPABOYHO-UHDOPMAYUOHHBIE OOKYMEHMDbL, KAOPOBbLE OOKYMEHMUL.

Ymenue pecucmpuposams 0okymenmol

Cogepxanue 3aaHus: CEMHUHAP-TIPAKTHKYM «COCTaBICHHE TOKYMEHTOB. XapaKTepUCTUKA
BUJIOB JIOKYMEHTOB)» TIPOBOJUTCS B TCUCHHE JIBYX YUEOHBIX 3aHsITUU. [1JIs1 MOMTOTOBKH 3apaHee 3a
JIBA-TPHU 3aHATHS CTyAEHTaM JaeTCs PEKOMEHIOBAHHBIA CIIUCOK JUTEpaTyphbl. CTYACHTHI IENSTCS
Ha TPU TMOATPYIIIBI, KaX1asi U3 KOTOPHIX IMOJIY4aeT, COCTOSIICE U3 Psijia TEOPETHUYECKUX BOIIPOCOB.
[Toka oxHa moArpyNmIa OCBEIIAET TEOPETUUECKUE BOMPOCH], OCTALHBIC CTYJACHTHl KOHCIIEKTHPYIOT
B TeTpaasx. [lociie Teopun cieayeT perieHne mpakThIeckux 3a1a4. OiH 4elIOBeK IEMOHCTPUPYET
pelieHre Ha JO0CKE, OCTAlbHBIC CTYICHTHI 3alUCHIBAIOT HE IMPOCTO 3alMUCBHIBAIOT B TETPadb, a
KOMMEHTHUPYIOT, HCIIPABIISIOT OIIUOKH, Jal0T apryMEHTHPOBAHHYIO OLIEHKY, 00CYXIaroT. B KoHIIe
MPAKTUYECKOTO 3aHSATHS MPEAIaracTcss CaMOCTOSTEIbHO BBIMOJIHUTh HECKOJIbKO 3amanuii (20-25
MUH).

Kputepun oneHKku: 3HAHWE TEOPHH W YMEHUE MPUMCHSITHh 3HAHUS HA MPAKTHKE, YMCHUE
paboTaTh B TpyImIie W MyOJIMYHO BBICTYIIaTh, MHCHHE apryMEHTHPOBATh CBOW OTBET, OICHHBATH
OTBET CBOETO TOBApHINA, COOIOJaTh BPEMEHHBIE PAMKH.

Teopernueckne BOIPOCHI.

1 moarpynna
1.Ilepeuncnute BUbI OPraHU3AUOHHBIX TOKYMEHTOB.
2.J1ns1 gero npenHa3HaYeHbl OPraHU3alMOHHBIE JOKYMEHTHI?
3.JlaiiTe XapaKTepUCTUKY NEPEYUCICHHBIM BbIIIE JJOKYMEHTAM.
4. KakoBbl TpeOOBaHUS K OPOPMIIEHHUIO OPraHU3alMOHHBIX TJOKYMEHTOB.

5.IIpuBenure npumep oQOpMIICHHUS OJHOTO-BYX JTOKYMEHTOB 3TOIO BHJIA: YUPEIUTEIbHBIN
JIOTOBOP; yCTaB OpraHu3aluM, IMOJIOKEHHE 00 OpraHu3aluy, [OJIOKEHHE O CTPYKTYPHBIX
MOJIPa3/IeIEHUsIX OpPraHU3alMy, KOJJIETHAIBbHBIX U COBEIATENbHBIX OpraHax; perjaMeHThl paboThl,
IpaBWJia BHYTPEHHETO paclopsKa, MOJI0KEHNE O MIEPCOHAIIE; CTPYKTypa U IITaTHasl YUCICHHOCTb;
LIITATHOE  PACIHCAHWE; WHCTPYKUHUU 110 ONPEAEICHHBIM HAINpPaBICHUAM  JI€ATEIbHOCTH;
JOJKHOCTHBIE MHCTPYKIUU PaOOTHUKOB; MaMSATKH.

2noArpyrmna

1. Ilepeuncnure BUABI PACIOPSIAUTEIBHBIX TOKYMEHTOB U OXapaKTEPU3YHUTE UX.
2. B yem 3akitoyaercs 0COOEHHOCTh PAcTIOPSIIUTENbHBIX IOKYMEHTOB?

3..Pacckaxute o nmpaBuiax opopMIeHHUS PACTIOPSAAUTENBHBIX TOKYyMEHTOB

5. [IpuBenure npumep opopmIIEHUS OTHOTO-/IBYX IOKYMEHTOB 3TOI'0 BUJIA: IOCTAaHOBIIEHUE;
pellIeHne; IPUKa3; PACIOPSKEHUE; yKa3aHUE; IIPABOBOM aKT.

6. B yeMm 3aKir04aroTCsi OCHOBHbBIE OTJIMYHUS CIPABOYHO-UH(OPMALIMOHHBIX JOKYMEHTOB OT
pacnopsAUTENbHBIX ?
7. Kak oopmisitoTes: cripaBoYHO-UH(GOPMALIMOHHBIE TOKYMEHTHI?

8. IlpuBenute nmpumep o(opMIIEHHS OJHOTO-ABYX JOKYMEHTOB A3TOTO BHJA: CIyXeOHOe
IIUCbMO, Tejlerpamma, Ttenedakc, TenedoHOrpaMMa; MPOTOKON; JOKJIAJHAas 3aIllMCKa; CIIPaBKa;
3asBIICHUE, IPETIOKEHHE, JKan00a; CBOJKA, 3aKII0UEHHE, OT3bIB U JIp.

3 moarpymmna
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1.PackpoiiTe CyImIHOCTh KaapoBOW JOKyMeHTaruu. llepeuucnure MOKyMEHTAIMU TIO
JUYHOMY COCTaBY.

2.Yxkaxute TpeOoBaHUA K 0OPMIICHHS KaJPOBBIX TOKYMEHTOB.

3.CocraBbTe CXEMBI MpUEMa COTPYAHHUKA Ha pabOTy, YBOJIBHEHHUS W TEpeBOAa Ha APYTYIO
JOJKHOCTD.

4 ITpuBenute npumep opOpMIICHUS OJHOTO-IBYX JOKYMEHTOB 3TOTO BUja: aBToOMOrpadus,
TPYJOBOM JOTOBOp, TPYIOBas KHUXKA, JIMYHAS KapTouyka paOOTHHKA, MPHUKA3bl MO JHUYHOMY
COCTaBYy.

IIpakTHueckue 3agaHus:

1.CocraBbTe mpuKa3z o ¢opMme OIeKIbl COTPYAHHMKOB TypareHtcTtBa «Kpyus BomHa». B
KOHCTATHPYIOILIEH YacTH YKaXuUTe, YTO B IIOCIIEIHEEe BpeMsl MaHepa OJEBaTbCsi B OpraHu3aliu
YXYALIMIIACh: ObUIM 3aMEUEHBI 0JIEThIe HEOPEKHO COTPYAHUKUA-MYKUMUHBI U COTPYAHHULIBI B CIUIIKOM
OTKPOBEHHBIX TyaneTax. s mopnep)kaHus UMHIKA OPraHU3allid B PacIOPSAUTEIbHONW 4YacTu
YCTaHOBHUTE Uil COTPYJHHKOB, paboTalImUX € KIMEHTaMH, (opMy OIEKIbL: Ui MYXYUH -
KJIACCUYECKHI KOCTIOM (3MMOM - TEMHBIX TOHOB, JIETOM - CBETJIBIX) C OJHOTOHHOM COPOYKOH H
HESIPKUM TaJICTYKOM; JUIs )KEHIIUH - KOCTIOM (C F0OKOI) WM IUIaThe KJIACCUUECKOTr0 WM CIIOPTUBHOTO
cTuid U Typau Ha Kabmykax BBICOTOM 5—6 cM. 3ampeTure COTpYJHHUKAM IOSBISATbCA HAa paboTe B
JDKUHCAX W BSA3aHBIX W3JenusaX. KOHTpoib 3a WCHONHEHHMEM NpuKa3za CJIeAyeT BO3JIOKUTH Ha
3aMECTHTEINsI TeHEPAIbHOTO AUPEKTOPA MO Kajpam,

2.CocraBpTe TpHKa3 TEHEPATBHOrO JUpeKTopa rocTHHHUIB «HoBoTenp-mMockBay «O
3aMpelnieHuy UCIOIb30BaHUS MEXIYTOPOJHON CBS3HM B JIMUHBIX IESAX». B KOHCTaTHpyromiei 4actu
YK&XHUTE, YTO B PE3yJbTaTe aHAIM3a CUECTOB 32 YCIYTH MEKTYTOPOIHON TeNe(OHHOMN CBS3H BBISBICHO
UCIIONIb30BAHUE CITY)KALMMHU CPEJCTB OpPraHU3allK B JIMYHBIX HeNsX. 3a nepuof ¢ Hosops 2007 r. mo
deBpab 2008 1. 3TN pacxoasl cocTaBwin 9548 pyo. B O0bIIMHCTBE ClIy4aeB CBSA3b yCTaHABIMBAJIACH C
ropogamu Yepnsixosck, Boponex, Tyma, Tam00B, 3BeHUrOpo, ¢ KOTOPHIMHA KOMIIAaHHS HE UMEET
KOMMEPUECKUX OTHOIICHHH. 3BOHKH OCYIIECTBILUTHCH C TeNe(OHOB AHUCHETYEpa IEHTPAILHOTO oduca
M CMEHHOTO TIOMOIIHMKAa HauyallbHUKAa CIY)XObl OXpaHbl B BeYepHE-HOUYHOEe Bpems. B
PacHOPSITUTENFHON YacTH YKa)KUTE, YTO COTPYTHHKAM 3alpeliacTcs UCTIONB30BaTh MEKITYTrOPOITHYIO
CBS3b B JIMUHBIX LIEJISIX; AUCHETYEPbl M CMEHHBIE TIOMOILTHUKH HayaJbHUKA JOJDKHBI UCKIIOUMUTH CIydau
MEXIyTOpPOAHOW CBA3M B JIMYHBIX memsix. CremayeT Haka3aTh BHHOBHBIX B HCIIOJB30BAHHU
MEXTYTOPOJHON CBSI3M B JIMUHBIX LEJAX, JMIIMB UX HAI0aBKU K 3apaboTHoM 1uiate. KoHTpons 3a
UCIIOJHEHUEM TpUKa3a BO3JIOKHUTH Ha 3aMECTHUTEINS T€HEPAIbHOTO JUPEKTOPA. (CaMOCMOsAmensHo)

3.TarbsiHa MuxaiinoBHa CokosoBa Obula MPHUHATa Ha pabOTy Ha JOJDKHOCTH MOMOIIHHMKA
MEHe[Kepa 10 MPoJake aBUaOUIIETOB B TyphUPMY «TJI00YC» MPHUKA30M T€HEPATBHOTO JUPEKTOpa 1O
COTJIACOBAHHIO C MEHEKEPOM TI0 MpojiakaM 1 OpoHupoBaHHto. Yepes 1Ba roja TatbsHa MuxaiinoBHa
BBIIIIJIA 3aMYX U B3si1a (hamuinio myxa - [1aBnosa. Oopmure npukas o mpueme Ha
paboty CokonoBoit TaTbsiHbl MUXaHIOBHBI U IPUKA3 00 U3MEHEHUHU (haMUITUN.

4. Vpuna BnamumupoBHa Kysuna Obuia mpunsata Ha pabotry B OAO «ABpopa-UaTYp»
CEKpeTapeM OTJlella BU30BOIO OOECIHEeUeHHUs 10 COIVIACOBAHMIO C MEHekepoM oTaena. Yepes nBa
rojia ee MepeBeu Ha JIOJDKHOCTh CEKpeTapsi reHepalibHOro JupekTopa Gupmbel. Uepe3 Tpu mecsia
1ocjie 3TOro OHa ObUIa BHOBB MEPEBEICHA Ha IOJDKHOCTh CeKpeTapsi OT/iella BU30BOro 00ecieueH s B
CBSI3M C TIPOW3BOJICTBEHHOW HeoOxoaumMocThio. CocTaBpTe NpUKa3 O TpUEME W TIPUKa3bl O
NepeBoIax. (camocmosmensbho)

5.Ha ocnoBanum mpukaza aupektopa nmaHcuonarta «bepesoBas pomia» 0103.04.2008 No 28
KOMHUCCHEH B coctaBe mpezcenarens (3amaupekropa) M.A. SI610koBa M 4JI€EHOB KOMHCCHH:
HauanbHuka AXO E.H, Ky3pmuna u 3aBeayromiero ckiagom A.J[. EpmakoBa B HpUCYTCTBHH
knagoBiuka K. T. CokonoBa u uncnekropa ¢unotaena M.C. I'yceBoit Obuta mpoBeseHa paboTa o
BBISBJICHMIO ~HMMYIIECTBA, HEMPUTOMHOTO K JaJbHEHIIeMy UCHOib30BaHWIO. Kommccus
YCTaHOBHUJIA, YTO UMYIIECTBO, COIJIACHO IMPHJIaraeMoMy K akTy MepeyHIo, MOAJIEKUT CIIUCAHUIO
B CBSI3M C HENPUTOJHOCTHIO K JAbHEHUINIEMY MCIIOIB30BaHUI0. AKT COCTaBJICH B TPEX 3K3EMILIIpax
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(B nmeno, nupexTopy, B Oyxranrtepuio). [lonnucanu akt npencenarens U wieHbl kKoMuccu. CocTaBbTe
aKT.

6.ExxerogHo kaxxaoe ydyeOHOe 3aBeieHHE MpelCcTaBisieT B MUHHCTEpCTBO 0Opa3oBaHUS U
Hayku Poccum cBeneHus O KOJIMYECTBE M KATEropusxX MPHUHATHIX ywamuxcs. CaeneHus
oopmisitorcst B Buzae crpaBku. CocTaBbTe CHpaBKy, odopmuTe TeKCT B TabiuyHOM (opme.
VYKaXUTe KOJIMYECTBO YEJIOBEK, MPUHATHIX HA JIOTOBOPHOM OCHOBE M Ha OIOKETHOM, KOJMYECTBO
yyalquxcss JTHEBHOM, OYHOM M 04HO-320uHOM (opm oO0ydyenus. Hemocraromue peKBU3UTHI
oopMHUTE CAaMOCTOSITENHHO.

7. CocTaBbTe JOKJIAIHYIO 3amucKy 3aBenyromemy MBOY «Jlerckuit can “Anenymka’y 3a
MOJMUCBHIO IIPEACTABUTENEH POJUTENILCKOIO KOMUTETa O IIPOBEPKE TEXHUYECKOTO COCTOSHUS
MOMelleHul OacceifHa U CIIOPTUBHOIO 3a1a. YKaXHUTe, YTO, COMVIACHO MPEANHCAHUI0, COBMECTHO C
TEXHUKOM-CMOTPUTEJIEM ObUI IIPOBEJIEH OCMOTP JIaHHBIX IIOMEIIEHUI JAETCKOro caja. Y CTaHOBJIECHO,
YTO OHU HaxXOJSITCS B YIOBJIETBOPUTEIBHOM cocTosiHMM. OgHaKo B TOMEUIEHMH OacceiiHa
HEOOXOIMMO TIOMEHATH PaMbl U OKOHHBIE CTEKJIA, B HEKOTOPHIX MECTaX 3aMEHUTH MOJIOBYIO TUTUTKY,
B CHOPTHBHOM 3ajie CleayeT MOoKpacuth creHbl.. [locnme yctpaHenus 3Tux nedekToB U yOOpKH
noMernieHus: OyayT MPUTOAHBI IS UCIIONB30BaHUS MX 1O HasHayeHuio. Hemocraromnye peKBU3HUTHI
oopMHUTE CaMOCTOSITENHHO.

8. CocraBbTe CIyXeOHYIO 3amMCKy Ha HWMS 3aBEAyIOImero MOCKOBCKOH TOPOJICKOM
nomukavHukn  Ne 5. CogepxkaHue U HEIOCTAIONINE  PEKBU3UTHL  OPOpPMHUTE
CaMOCTOSITEIILHO. (CAMOCMOSIMENbHO)

9. D10 66110 B cpeny 25 mapta 2013 roga. Mama npuiiia Ha paboTy K cBoeit nmoapyre Hpe.
Hpa no oxkoHYaHMHU WLIKOJIBI yCTpomiach paboraTe B gupMy «Pora u kombiTa» cexkperapeM. Ha
yIUIE CTOsJIa BECEHHSS orofa, ropos CapatoB ObLI OCBEIIEH IPKUM COJIHEYHBIM CBETOM.

Ho Upuny norozga ue pagosaia. Ee nauansuuk [lerpoB MBan AnexcanapoBuY Jajl paclopsbKeHHE:
u3aTh MpHUKa3 O 3ampere KypeHus Ha Tepputopun ¢upmbl. A Vpuna, He wu3ydaBiias
JeTONIPOM3BOACTBO, HE 3HAJA, KaKk NpPaBWIbHO oQGopMHUTH mpuka3. Ee mepBas MOMOIIHHIIA
HavanpHUIA oTaena kaapo Otpaanas Onbra AdanacheBHa Obula B KOMaHaupoBke. UTo nenarts?
Ho ymuas Mama pemmna nomous noapyre. Ona ckazana: «He roproi#t, y Te0s €cTh BBIXOJ B
WHTEPHET, a 3a yIJIOM ecThb Topoickas Oubnuoreka. J[aBaili MCKaThb BBIXOJ W3 CIIOKHMBILIEHCS
CUTYaLlUN».

3ananue:

Boinummre u3 Tekcta peKBU3UTHI IPUKA3a [0 OCHOBHOM AESTEIbHOCTU

CocraBpTe HEIOCTAIOIINE JAHHBIE NIPUKa3a

OdopmuTe mprKas Mo OCHOBHOM JIEATEILHOCTH (CAMOCMOSAMENbHO)

10. Odopmute npukas 1o JUYHOMY COCTABY CTYAEHTOB 00 00yYEHHMH MO WHAUBUYATbHOMY
rpaduky. OcHoBanue — IlonoxkeHne o mopsiike NepeBojia, BOCCTAHOBJIEHUSI M IPENOCTABICHUS
aKaJieMUYecKnX oTnyckoB cTynentam u ydamumcs bOY CIIO BO «Bonoroackuii negarorndeckui
KOJUIEIE

11. Odopmute npuka3z o0 yBOIbHEHUH COTPYIHHKA 32 OTCYTCTBHE Ha paboueMm mecrte 6e3
YBaXXHUTEJIbHOW NMPUYMHBI B TeueHue paboudero aHsd — nm. A m. 6 4. 1 ct. 81 Tpynosoro kojekca
Poccuiickoit @enepanuu (caMOCTOATENBHO)

12 Odopmute mpukaz o mpueMe Ha paboTy cropoxkeMm (Baxtepom) bakmanoBy Bepy
AJeKkcaHJpOBHY, paboTa OCHOBHas, Ha | CTaBKy C MHUHHMAaJIbHBIM JOJDKHOCTHBIM OKJIaJJOM
1530,0tpacieBbiM ko3 dumuentom 1,05, korddunmentom kpanupukanroHHoro yposHs 1,09,
€KEMECSIUHBIMU KOMICHCAIMOHHBIMU BBITUIATAMU: pailoHHBIM Kod(duuuenToM 15% u nomnatoi
3a paboTy B HOYHOE BpeMs 35% AOMmKHOCTHOTO okJana ¢ 29 Hosops 2013 roxa.

5 — KOHCIIEKT HCTOYHHUKOB

[TpenMeToM OlEHKH SIBISIOTCSI YMEHUS U 3HAHMSI, HAllpaBJIeHHbIE HA (GOopMUpOBaHUE OOIIIX
1 IpOo(heCCUOHATEHBIX KOMITETCHITHH:

ymenue 15
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Ymenue ocywecmaeiiimo CamMocmosimesnbHblil NOUCK U AHAAU3 qubopMauuu no SCIOCZHHOMy

eonpocy,

3HaHug 5,19
3Hnanue HazHaueHUus 0e10NPOU3B00CMEA U €20 OCHOBHBIX 3A0aU
3Hanue ucmopuu 0e1onpou3so0cmead

ConeprkaHue 3a1aHus:
3amanue BemonHsAeTcss jgoma. CTyIeHTI HAa OCHOBE MATEPUAIIOB YYEOHUKOB IIO

JeJIONIPOU3BOACTBY M JIOTNOJHUTEIIBHOW JIMTEPATyphl COCTABISAIOT KOHCIEKT OIpEeAeTIeHHbIX
NepUo0B ucTopuu jaenonpousBoiacTsa (18, 19, 20 B.) B xoHIle kKOHCIIEKTa 00s13aTeNIbHA CChIIKA HA
KOHCIIEKTHPYEMbI€ HCTOUHUKU UH(OpMaIUH.

6 — 3aganue B TecTOBOU hopme
[TpenMeToM OIEHKH SIBJISTFOTCS] 3HAHUSI M YMEHUS, HAIIpaBJICHHbIC Ha (pOpMHUpPOBAHUE OOIIMX

1 Ipo(heCCUOHATIBHBIX KOMITETEHIINH:

ymenue 5, 6, 7,8, 9, 10

Ymenue npasunvro pacnonazams pekeuzumol npu popmamuposanuu 61aHKa

Ymenue cozoasams pasnuunvle munvl O1aHKO8

Ymenue ucnonvzosame npu coz0anuu 00KyMeHmos8 uabioHbl

Ymenue cozoasams wabnonwi

Ymenue cocmaenamo nucomo 6 denosom cmune u gecmu 0en08yio NepenucKky

Ymenue ogopmname opeanuzayuonmvie OOKyMeHMbl, pacnopsioumenbHvle OOKYMEeHMmb,

CNPABOYHO-UHDOPMAYUOHHBIE OOKYMEHMbL, KAOPO8ble OOKYMEHMbl.

3nanus 4,5,6,7,8,9,10,11,13,14,20,21

3Hanue nonodxiceHus u UHCMPYKYUU no 8e0eHUI0 0eI0NPoU3B00Cmea, apxXugHo2o o0eld
3HaHue HasHauenus 0elonpouU3800CmMeEd U e20 OCHOBHbLIX 3404y

3nanue knaccugpurayuu 0OKyMeHmo8s

3nanue nonamusa cmanoapma

3uanue nonamusi UHHOPMAYUOHHO2O NOMOKA U POIU 8 HeM OOKYMeHmda
3nanue nonamus O1aHKA U peKeUUmMa

3uanue 0b6sa3amenbHbIX PEKEU3UMOE HA DIAHKE U CXeMbl UX PACNONIONHCEHUSL
3uanue gpopmamos bymazu u nons 8 0OKYMeHmax

3nanue nonamus 0OKymenmooobopoma

3HaHue 361K OOKYMEHMO8 U NPasul 0el080L NepentucKu

3nanue ocobenHocmeti 31eKMPOHHO20 OOKYMEHMO0bopoma

3nanue npasun pecucmpayuu 0OKyMeHmo8

CO,Z[Cp)KaHI/IC 3amaHus: TecT BRIMOIHICTCSA B MHUCbMEHHOM (bopMe. HpaBI/IHBHLIX BapHUaHTOB

OTBETa Ha BOMPOC MOXXET OBITh OJWH WJIM JBa HEKOTOPBIE BONPOCHI SIBISIOTCS OTKPBITHIMU.
CTyneHTbl CTaBAT HOMEpP BONpOCa HANpPOTUB LUGPY, COOTBETCTBYIOIIYIO, [0 HX MHEHHIO,
MPaBUJILHOMY OTBETY, JIMOO JOMOJHSIOT OTBET cioBamu. Ha BeimonmHeHne Tecta orBoautes 30-35

KpI/ITepI/II/I OLICHKU: IPABUJIIBHOCTD, CO6J'IIOI[CHI/IC BPCMCHHBIX PAMOK, aKKYPATHOCTb.

1. JIoKyMeHTOOO0OpOT ~—  JIBHXKEHHE | 2. [lpn peructpanmy Kakoro JOKyMEHTa
JOKYMEHTOB B  OpraHM3allid C  MOMEHTa | Jary perucTpanyu YKa3bIBAIOT HE B
UX CO3/IaHus JIO: JIeHb €r0 MOANMCaHUs?

11.  mepenauu Ha UCHOJHEHHE 21.  Tlpuka3

12,  monmmmBKH B €710 2.2.  Ilporokon

13.  3aBeplleHHs HCTIOJHEHHS WM OTIIPABKH 23.  Pemenue
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3. PexBu3ut 10KymMeHTa — 3TO:
3.1. ero oTAeIBHBIN MIEMEHT

3.2. 4acTh CIIy»)eOHOro MMChMa

3.3. ¢upmennsii 6mank

5. C Kakoii 1enplo Ha CITY’KEOHOM MTUCHME
YKa3bIBAOT hamumio u TenedoH
UCTIONTHUTEIS?

51. nas onepaTUBHOM CBS3U C UCTIOIHUTENIEM
52. nns  npumaHvs JIOKYMEHTY IOPUAMYECKOU
CHIIBI

7. [Tnan pabotsl mkomsl Ha 2010 - 2011
y4eOHBII rox YTBEPIKIICH perIeHneM
Nearoruyeckoro  copera. B kakom  cirydae
IPaBUIIbHO oopmiieH  PEKBHU3UT «pud
YTBEP)KICHUS JIOKyMEHTa»?

71.  YTBEPXJAIO

Pemenne nmemaroruyeckoro coBera
ot 12.08.2010 r. Ne14

1.2. VTBEPXJIEH

Pemnrennem negarormaeckoro copera
ot 12.08.2010 Ne14

50
7.3. VYTBEPX/IEH
Pemenne memarornaeckoro CoBeTa
ot 12.08.2010 r. Ne n
Q. IousTHE «/len0npPOU3BOACTBO» — 3TO:
9.1 cucrema XpaHEHHS IOKYMEHTOB
9.2. coctaBieHUE JOKyMEHTOB

9.3. IOKyMEHTHMpPOBAaHWE M OpraHu3alusi padoTHI C
JOKyMEHTaMH

11. Ha xakoMm ciyke0HOM NMHUCbME MPOCTABISETCS
pexBU3UT «CChUIKAa HAa PETUCTPALMOHHBIA HOMEP U

JIaTy TOKYMEHTa»?

11.1. mpockbax

112. compoBoAUTENBHBIX

113. wuHpOPMAIOHHBIX

114. otBeTax

13. Jlonuimre HETOCTAIONE PEKBU3UTHI
VYcraBa opraHuzanuyu:

131 nHammeHOBaHHE OpraHU3aIUN

132 cnpaBoYHBIC JaHHBIE 00 OpraHU3AIN

133 HammeHOBaHHE JTOKYMEHTa

134 Mecro m3gaHus

135 rpud YTBEP)KICHUSI
136

24.  TlocraHoBieHHE
4. B pexkBuzute «Apnpecary HHHULMAIBI
CTaBSIT:
41. nepen ammnueii agpecara
4.2. mocne hamumu aapecara
6. B kakom ciyuae mpaBuibHO OhOpMIIEH
PEKBU3UT «[Tonmuce» Ha OnaHke
JIOKyMeHTa?
6.1. Jupextop mkonbl Ne 25  B.A. [lerpoBa
6.2. Jlupektop mkonsl  IlerpoBa B.A.
6.3. lupexrop B.A JletpoBa
8. PexBusutT  cormacoBaHusi  OQOPMIISFOT
CIIETYFOLITM 00Pa3oM:
8.1. COI'JIACOBAHO
[Tporokoisiom 3acenanus
[IpaBienus crpaxoBoi
kommanuu «llmanera»
0121.06.2010N210
8.2. H.1.Opinos
NOONUCH
8.3. HavansHuxk FOPHIMYECKOTO oTaena
JIMYHAsS TIO/MTUCH I'"'N. Cunopos
21.12.2001
10. C nmnomompl Kakoro peKBU3UTA
odopmitsiercs BHEIITHEE COTJIaCOBaHHE
JIOKyMeHTa?
10.1. BuU3HI, cOrIacoBaHUs
102. rpuda cormacoBanus
12. YcraB rocynapCTBEHHON OpraHU3aly
YTBEPIKIACTCSL:
121 oO0mum coOpaHueM yupeauTenei
122 coOCTBEHHHKOM MMYIIIECTBA
123 MUHHCTEPCTBOM, KOMUTETOM
14. Ycnosus peopranu3alnuu u

JVKBU/IAIMHA OPTaHU3AI[MH OTOBOPECHBI:
141 B YcraBe opraHuzaiuu

142 B moroBope yupeauTenei

143 BoO Bcex MepevyHCIeHHbIX JTOKYMEHTaxX
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13.7

15. [Ipu moctymieHuu Ha paboOTy B
OpraHu3aIuio TrpaxjaaH 00s3aTEIbHO JOHKHBI
[MO03HAKOMHTH:

151 ¢ YcraBoMm opraHuzamyu

152 ¢ IIOJIOKEHUEM 0 CTPYKTYpHOM
HO/Apa3[eleHny, KyJa IMOCTylmaeT Ha pabory
IpaKIaHUH

153 ¢ MOIKHOCTHON MHCTPYKIIUEH
154 co Bcemu nepeunciIeHHbIMU JOKYMEHTaMU

17. Kakue pacropsimutenbHble  JTIOKYMEHTBI
U3JAIOTCS.  HAa OCHOBE €IUHOHAYATHS?

171. Pemenus

172. npuxassl

19. ITpuka3 siBnsiercst:

191 MPABOBBIM aKTOM, H3/IaBaCMbIM IS

PpCHICHM:A OIICPATUBHBLIX BOIIPOCOB
192 JOKYMCHTOM, IMPUHUMACMbIM KOJIJICTUAJIbHBIM
OpradioM 1Jii pCIICHHA ITPOU3BOACTBCHHBLIX 3ajia4v,

BOITPOCOB
193 mpaBOBHIM aKTOM, U3/1aBaEMbBIM
PYKOBOIHMTEIIEM B LETIX pa3pernieHus

MPOU3BOZCTBEHHBIX 33/1a4
194 1OKyMEHTOM, COCTABJICHHBIM HECKOJIBKUMH
JUIAMU U TIOATBEPKAAIOIIUM (DaKThI, COOBITHS

21. Jlaroli mpukasa siBIsETCSL:
211 pnara yTBepKICHUS

21.2 para cocTaBlIEHUS

21.3 nara moMcaHus PYKOBOJHUTEIICM
214 Her BepHOro OTBeTa

23. B xoHcratupytomeil wactu mnpHkaza
yKa3bIBaeTCs:

231 cpoK MCHOIHEHHS

23.2 nata COCTaBIICHUS

23.3 OCHOBaHWE W3/IaHHUs MIPUKA3a

23.4 HOMep npuKasza

25. OO0s13aTenbHOM YacThIO TEKCTa MpHKa3a
SBIISIETCSL:

251 KOHCTaTHUpYIOLIas YacTh

25.2 pacriopsiTUTeNbHAS YacTh

16. PeKBU3HUTEI MONTOXKECHUS:

161 mnHammeHOBaHWSI BHAA JIOKYMEHTa, Jara, KOI
OpPraHu3alliy, 3arojioBOK K  TEKCTy, TOAIUCH
COCTaBUTEJIEH, TEKCT, IIEYaTH

162 wammeHOBaHHE BHJA JOKYMEHTA, aTa, HOMED,
3aroJIOBOK K TEKCTy, Tpu( yTBEpP)KICHUS, TEKCT,
MIOIINCH COCTaBUTEIICH; IIeYaTh

163 nHamMmeHOBaHUWE BHJIa TOKYMEHTA, JaTa, HOMEp,
3aroJIOBOK K TEKCTY, TEKCT, I1eYarh

164 wner BepHOrO OTBETA

18. Kakoi u3 nepeuucieHHbIX JIOKyMEHTOB HE
SIBJISICTCS PACTIOPSTUTEITHHBIM:

181 pemieHue

182 mnpukas

183 TtpymoBoii moroBop

184 pacnopspkeHue

20. K npukazam mno au4HOMY COCTaBy
OTHOCHIT:

201 mpuKasel 10 PUHAHCUPOBAHHIO

20.2 mpukasbl 00 YBOJIBHEHHH PAOOTHUKOB

20.3 mpuKa3bl MO peaTn3aliy MPOTYKIUH

20.4 mprKasbl 10 TUITAHUPOBAHHIO

22. He
HpHKa3a:

221 «O peopraHu3aniy MPeANPHUSITHD
22.2 «IIpuka3 reHepalbHOrO JUPEKTOPar»
223 «IIpuka3 mo npeanpusTHIO

224 «O0 U3MEHEHNH OIUIaThl OTITYCKOBY

BCPHbLI  CIICAYIOIIMC  3arO0JIOBKU

24. IIpuka3sl OANNCHIBACT:
241 pyxoBOIUTENH (MM 3aMECTHTEIb)
24.2 rtnaBHbIA Oyxranrep

24.3 Oyxrairep

24.4 HeT BEpHOro OTBETA

26. [loamuchk pykoBOIUTENS OpraHU3aliu
Ha MpUKas3e:

26.1 3aBepsieTcs MEYATHIO

26.2 He 3aBepsieTCs M€YaThIO

28. Hary mprkasa ohopMIISIIOT CIETYIOITIM
oOpazoM:

281 1udpoBBIM CIIOCOOOM

28.2 OykBEHHO-IIM(PPOBBIM CLIOCOOOM

28.3 nomycTrMBI 002 BapHaHTa
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27. IIpoekr  npukasa, HCIOJHEHHUE
KOTOporo Tpebyer (uHAHCOBOTO OOECIeUeHHUs,

HEOOXOIMO COTJIacOBaTh: 30. Yxkaxute mnpaBwiIbHOEC 00O3HAYCHHE
2711 cropuctom MeCTa M3/1aHus MPHKa3a;

27.2 ¢ rnaBHBIM OyXrajarepoM 301 r.Mocksa

27.3 C UCIIOJIHUTEISIMA 30.2 ropoa Mockpa

274 co Bcemu mepedrcieHHbIMH JOIDKHOCTHBIMU | 30.3 MockBa

JINIIAMHU 32. Uro sBiisieTcst qaroil mpoTokoia?

29. Peructpaimionnslii  Homep mpukasza | 32.1.  1ara moAmMCaHHS MPOTOKOJIA

[Ie4aTacTCs: 32.2. nara3acenaHus

291 Ha CTpOKE, UTO U PEKBHU3HT «1aTa» 32.3. nara perucrpaiyiu mpoToKoia

29.2 HWXKe PEKBU3HTA «J1aTa»
29.3 mepen peKBU3UTOM «JIaTay

31 Uro o3Havyaer BU3a IOpHCTa Ha
npukase?

31.1. BHYTpPCHHEE COIJIaCOBAHUE,
TIOJTBEPIKAAIONIEE, YTO TPHKA3 HE MPOTUBOPCUUT
3aKoHy

31.2. 00s13aTeNIbHBIA PEKBH3HUT IIPHKA3a,

MIPUIAIOIINN MY IOPUINYECKYIO CHITY

TaJIOHBI OTBETA:

1-1.3 17-17.2
2-2.2,23,24 18-18.3
3-3.1 19-19.3
4-4.1 20-20.1. 20.2
5-5.1 21-21.3
6-6.3 22-22.2
7-7.2 23-23.3
8-8.3 24-24.1
9-9.3 25-25.2
10-10.2 26-26.2
11-11.4 27-27.2
12-12.3 28-28.3
13-13.6 3aroioBOK K TEKCTY, TEKCT, 29-29.1

MOAMKCH, 1aTa, HOMEP 30-30.1
14-14.3 31-31.1
15-15.4 32-32.2
16-16.2

7 — YupaxueHue
[TpenMeToM OlIEHKH SIBISIOTCS 3HAHUSI U YMEHHUS, HallpaBJIeHHbIe Ha PopMUpOBaHUE OOIIHX
1 TPOPECCHOHAIBHBIX KOMIIETEHITUH.

3uanms 5, 19, 17, 16

3uanue HasHaueHUus 0e10NPOU3BOOCMEA U €20 OCHOBHbIE 3a0aUU

3Hanue ucmopuu 0e1o0npou3B00Ccmea

3uanue O0OKyMeHmMO8, pe2lamMeHMupyIowWux O0esmelbHoCmb — 0elonpouU38ooumens u
apxusapuyca

3nanue nonamuii «Apxuey, «Apxusapuycy
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CopneprkaHue 3aaHusi: BHa4aje 3aHATHS CTYAEHTaM IO BapuaHTaM BbIAAIOTCS KapTOUKH.
Bcero uetsipe Bapuanta. Kaknas xapTouka conep)kKHUT 4eTbipe Bompoca. CTyAEeHTbl MUCbMEHHO
BBINOJIHAIOT yIIpakHeHHe. Bpems orpaHnueHo-5-7 MUH.

Kputepun oneHuBaHUS: ONpEAENseTcs ypOBEHb 3allOMUHAHMS, YCBOEHHUS MaTepuala,
yMEHHUe paboTaTh CaMOCTOSATENIBHO, HE Hapylllas BpeMEHHbIE PAMKH.

3amaHne Ha KapTOYKaX:
BapHUAHT

YKaXUTe OCHOBHBIC 3TAIbl Pa3BUTHUS JEIONPOU3BOICTBA B Poccuu.
2. HazoBuTte camyto apeBHIo0 GopMmy J0KyMeHTa Ha Pycu.

Ll =

3. KTo Takue «MeTamTHUKU» U EYaTHUKU?
4. B xakom Beke oTMeHsIeTCs CTONOoBast popMa JOKYMEHTOB?
2 BapHaHT
1 B xaxomMm Beke 1oporocTosimuii nepraMeHT BeITecHUIa Oymara?
2. UTo n1e)XuT B 0OCHOBE MUHUCTEPCKOW CUCTEMBI yIIpaBJICHUS?
3. Ha3oBuTe 0CHOBHBIE 3TAllbl Pa3BUTHS I€TONPOU3BOACTBa B Poccun,
4. VYKaXuTe HampaBJICHHS OpPraHU3allMd COBPEMEHHOTO  TOCYJapCTBEHHOTO
pEeryaupoBaHus JOKYMEHTAlMOHHOTO 00ECTICUCHHS yUPEKIACHHUS.
3 BapHaHT
1 Kakum 06pazom opopMItsiicst TEKCT B JOKyMeHTax 14 Beka?
2. VYkaxuTe OCHOBHBIE 3Tallbl pa3BUTHUS J1eTONPON3BoACTBA B Poccuu.
3. B kakme romet cramu wusmaBarbcss ['OCTwl Ha ynpaBieHYecKue
JIOKYMEHTHI?
4, Hazosure nocneguuit 'OCT, Beimenmuii B 2003 roay,
4 BapHaHT
1 Maiite onpenenenue Tepmuny «CeHar.
2. HazoBure  [rpymmbl  JOKYMEHTOB,  CO3/aBaBIIMeCs B  Mpolecce
«IIpou3BOJCTBA Jiesiay B 19 - Hau. 20 BEKoB.
3. Yto cimy»k1i10 OCHOBHBIM MaTepuaiioM Juis nucbma Ha Pycu ¢ 10 — 14 eka?
4. Uro Takoe «mmcbMOBHUKIMY (19 - Hau.20 Beka)?

8-IIpakTHuecKkoe 3aaaHue.

[TpeameToM OLIEHKU SIBIIAIOTCS 3HAHUS M YMEHMS, HalpaBJIeHHbIe HA (OPMHUPOBAHUE OOIINX
1 Ipo(heCCUOHATIBHBIX KOMITETEHIUH.

VYwmenus 3.4, 6, 15, 16, 18
Ymenue ucnonvzosamo 6 ceoui pabome 31eKMpoOHHOU NOUMbL: CO30A8AMb IJIEKMPOHHYIO

noumy, Omnpasisimo, NPUHUMAMb UHGOPMAYUIO, ONEPAMUBHO U BEPHO HAXOOUMb He0OX00uMble
c8e0eHUsl 8 HeKMPOHHOM BUOe

Ymenue cozoasamo u pedaxmuposams doxymenmul 6 npocpammax Microsoft Office
Vmenue cozoasams paziuunvie munvi O1AHKOS

Ymenue ocywecmenamo camocmosimenvuwiii NOUCK U AHAIU3 UHDOpMAYUU NO 3A0AHHOMY
gonpocy

Ymenue nposisnsame akmusHocms Ha yUeOHbIX 3AHAMUAX U 8bICIYNAMb NYOIUYHO
Ymenue pecucmpuposams 0okymenmoi

3nanus §, 9, 10, 11, 13, 18, 20, 21
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3uanue nonamusi UHGOPMAYUOHHO2O NOMOKA U POIU 8 HeM OOKYMeHmd
3uanue nonamue 61aHKa u peksUUMAa

3unanue o0b6s3amenbHuIX PeKEU3UMOE HA DIAHKE U CXeMbl UX PACNOIONCEHUSL
3uanue ghopmamos bymazu u nois 8 0OKYMeHmMax

3nanue nonsamus 00KymeHmoobopoma

3uanue ocobennocmeti 1eKMpPOHHO20 OOKYMEHMO0bopoma

3uanue npasun pecucmpayuu 0OKyMeHmos

CopepxaHue 3aJaHus: CEMUHApP-TIPAKTUKYM Ha TeMy «DJIEKTPOHHBIA TOKYMEHTOOOOpOT.
Peructpanus noxkymeHToB». CHUCOK BOIPOCOB M PEKOMEHJOBAHHON JIUTEPAaTypbl JaeTCs
cTyaeHTam 3apanee. OTBeUarOT Ha BOMPOCH! YCTHO B (hopMe coodieHusi. B kayecTBe HariasgHOCTH
MOXXHO HCIIOJIb30BaTh CAaMOCTOSATENBHO IOATOTOBJICHHBIE MPE3CHTAIlMHM, KapTOYKUA JIMOO
BOCITIOJIB30BaThCs KJIACCHOM NOCKOM. OTBeUaroleMy 3a1at0TCs TONOJIHUTENIbHbBIE BOIIPOCHI 110 TEME
KaK CO CTOpPOHBI IpernojaBaTelisd, Tak U CTyAeHTOB. [lociie 0OCykaeHHsI TEOPUHU BBIIOJIHSAIOTCS
MIPAKTUYECKUE 3aJaHUsI HA KOMIIBIOTEPE MO/l PYKOBOJCTBOM IIPENO1aBaATEIS.

Kputepun oOueHKH: yMEHHE BBICTYNaTh MyOJIMYHO, TpaMoOTHAas pedyb, 3HAHUE W
UCIOJIb30BaHNE 0a30BOM TEPMUHOJOTUHU, YMEHHE apryMEHTHpPOBATh OTBET M JOKa3bIBaTh CBOIO
TOYKY 3pEHHs, YMEHHUE IPOJIEMOHCTPUPOBATH 3HAHUS Ha MPAKTUKE, OBJAJCHHE HaBBIKAMU
PErucTpalnuy 10KyMEHTOB.

Bompocsr:

[TepBbIii 610K BOIIPOCOB:

Yro Takoe perucrpanus JOKyMEHTOB?

C kaxoii 11eN1bI0 IPOBOJIUTCS PErUCTpalus JOKYMEHTOB?

Kakue 1oOKyMeHTHI He OAJIEKAT PETUCTpaun?

KakoB 0CHOBHOI IPUHLIMIT PETUCTPALIUU JOKYMEHTOB?

Korna peructpupyrorcs BXOAsIINE U UCXOIAUINE JOKYMEHTHI?

YTO TAKO€ PErUCTPALIMOHHBIM MHAEKC U IJI€ OH NPOCTABISAETCS HA JOKYMEHTE?
Kakue cymectBytoT (hopMbl peructpanun’?

Noogkrwd e

Bropoii 610k BonpocoB

1.ITonsTust «IOKYMEHT, «QIEKTPOHHBIN JOKYMEHT», «IOKYMEHTO000pOT»,
«JIeNOTIPOU3BOJICTBO», «IIIEKTPOHHBIN JOKYMEHTOOOOPOT», IOpUIMYECKass CHJIa 3JIEKTPOHHOTO
JOKYMEHTa.

2.IlpencraBieHue 00 AJIEKTPOHHON cHcTEeME JOKyMEHTooOopoTa. TpeboBaHUS K CHCTEMbI
AJEKTPOHHOTO JJOKYMEHTO000pOTA.

3.3amaun, GyHKOMM M CTPYKTypa HH(GOPMAIIMOHHONH  CUCTEMBI  BJIEKTPOHHOTO
JOKYMEHTO00O0poTa. JTansl JOKYMEHTO000pOTA.

4.Co3nanue opuruHainbHbIX 1oKyMmeHToB B Word.u Excel.

5.Pabora c mabionamu 10KyMeHTOB. [lonck TOKyMEHTOB.

6.3amMTa NepcOHANbHBIX JaHHBIX B HMH(GOpPMAIMOHHBIX cHcTeMax. [IpoGnema 3aImuThI
nH(popMaluy U HTHPOPMAIIMOHHOM 0€30IaCHOCTH B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOO00pOoTa.

[IpakTueckue 3agaHuss Ha KOMITbIOTEpE:
1.3HaKOMCTBO C BXOASIIEH JOKYMEHTAIMEH Ha AIEKTPOHHON TOUTe
2.ITouck u 0TOOP BXOSIIEH JOKYMEHTAIIMH
3.3HaKOMCTBO C 3JIEKTPOHHBIM KYPHAIOM PETUCTPAIlUN
4 Peructpanusi BXOJAIIEH TOKYMEHTAIUH
5.IToaroToBKa UCXOAIIETO TOKYMEHTA, €T0 PErHCTpaIlis U OTIpaBKa.

g-HDaKTI/I‘{CCKOC 3aaHucC.
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[IpenMeToM OLIEHKHU SIBJISIOTCS] 3HAHUSI U YMEHUS, HaIllpaBJIeHHbIE Ha (OpMUpOBaHUE OOIINX
U IPpo(peCcCUOHANTBHBIX KOMITETCHIINH.

Vmenns 11, 12, 14, 15, 16

Ymenue popmuposams dena na xpanenue 6 apxus

Ymenue nonvzosamoca 6 pabome mekcmosvimu u epagpuieckumu pedaKmopamu

Ymenue opuenmuposamocs ¢ I'OCTe 6.30-2003, Ocnogubix npasunax pabomsl apxueos
opeanuzayuti, ymeepacoenHvlx pewenuem Konnecuu Poc apxusa om 06.02.2002 2, npuxaze
Munucmepcmea kyromypor P@© om 25.08.2010 Ne 558

Ymenue ocywecmenamo camocmosmenvuwili NOUCK U AHAU3 UHDOpMAYUU NO 3A0AHHOMY
gonpocy

Ymenue npossnsams axmusHocms Ha yUeOHbIX 3AHAMUAX U BLICMYNAMb NYOIUYHO

3uanusg 4, 15,16, 17, 22

3HaHue nonodcenuti u UHCMPYKYUU NO 8e0eHUI0 0eJIONPOU3800CMEd, APXUBHO20 Oeld

3uanue mpebosanuil K XpaHeHuro 0OKYMeHMO8.

3HaHue O0OKyMeHmOo8, pe2iamMeHMupyIouux OesimelbHOCHb oenonpouzeooumensi U
apxueapuyca

3nanue nonamuii «Apxuey, «Apxuseapuycy

3Hanue noHAmMuUsL HOMEHKIAmMypol Oell

ConeprkaHue 3a1aHus: NpaKTHYecKoe 3aqanue Ha TeMy «Homenknarypa gen. TpeboBaHus K
XpaHEHHIO JOKYMEHTOB. I10ArOTOBKA JOKYMEHTOB Ha apXMBHOE XpaHEHHE». 3apaHee CTyJCHTaM
MPE/IaracTcsi CIUCOK BOIIPOCOB M PEKOMEHIOBAHHOM JIMTEPATYpPhl. 3aHATHE JACIUTCS Ha JIBE YaCTH:
OCBELICHHE TEOPETUYECKHX BOIPOCOB M IMPAKTHKA-COCTABICHHE HOMEHKIATYPHI C OHpEIe/ICHUE
CPOKOB XpaHEHHs JTOKYMEHTOB. Takke BO BpeMs 3aHATHs CTYJICHTAM B KaueCTBE HAIJISJHOCTH
BO3MOYKHA HeOombIast 3kcKkypeus (10 MHUH) B apXUB KOJUIEIXKA.

Kpurepun OLEHKH: yMEHHE I[0Ka3aTh NIYOMHY M CHCTEMHOCTh 3HAHWid, BIIAJICHHE
TEPMUHOJIOTHEH, YMEHHE  OpHEHTHUPOBaThCs B IpHKae MuHHCTepcTBA KyIbTypsl P® ot
25.08.2010 Ne 558 «OO6 yrBepkIeHHH 'TIEpeuHS THUIOBBIX YIIPABIEHYECKAX AapXHBHBIX
JTOKYMEHTOB, OOpa3yILIMXCs B TpOIecce ICATEIFHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPABJICHUS U OPTaHU3allUii, C YKa3aHUEM CPOKOB XpaHeHHs"

Teopus:
1.Homenknarypa nein. Ilonstue, cymuocts. OyHKIUH.
2.Buapl HOMeHKIaTypsl e, CymHOCTh HOMEHKIIATYPHI.
3. TpeboBaHus K OpraHu3alMy XpaHEHUs! UCTIOJIHEHHBIX JOKYMEHTOB.
4. TpeboBanus K (HOpMHPOBAHUIO JI€T B IPOU3BOJCTBE.
5.OKcnepTr3a HeHHOCTH JOKYMEHTOB
6.IToaroToBKa Aen K apXUBHOMY XPaHEHUIO.
7.OCHOBHBIE TIOHATHUS 00 apXUBHOM XpPaHEHUHU

IIpakTuka.

WNHcTpyknus: BHUMaHHIO CTYIEHTOB MpENIaraercs BapHAHT TOTOBOW HOMEHKJIATYPHI.
JleMOHCTpanus CONpoOBOXKAAETCI KOMMEHTapusaMH megarora. CTyJeHTbl 3HaKOMATCS C IPUKAa30M
MunucrepctBa KyabTypbl PD ot 25.08.2010 No 558 «OO6 yTBepkIeHHH 'TIEpEUHSI THUITOBBIX
YIPaBJIEHYECKUX  ApPXUBHBIX JIOKYMEHTOB, OOpa3yloIIMXCs B  Mpolecce JAeATelIbHOCTU
rOCYZapCTBEHHBIX OpPraHOB, OPTAaHOB MECTHOT'O CaMOYIIPABIEHUS W OpPraHU3alUi, C yKa3aHHEM
CpoKOB XpaHeHus" ( JEKTPOHHOM BapuaHTe). 3aTeM BBIJAIOTCS MYyCThle OJIAHKW HOMEHKJIATYPHI.
OpuH pa3fen 3anoiHsIeTcs KOJUIEKTUBHO, 3aTEM CTYIEHTHI BBIIIOJIHSAIOT 3aJaHUE CAMOCTOSATEIBHO.

IIpumep:
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bromkeTHOE 00pa3oBaTeIbHOE YUPEKIACHUE
cpenHero mpogeCCHOHATBHOTO 00pa3oBaHUs
Bostoroackoii obnactu

«Bonoroackuii negarorudecKuil KOIe K

YTBEPXIAIO
Hupexrop BOY CIIO BO
«Bonoroackuii megarornyecKuii KOIemK»

C.A. ITagaxoBa

HOMEHKIJIATYPA JIEJI « 2013 .
Ha 2013 rox
Cpok
HNunexc 3aroJIoBOK neia Koin-Bo | xpanenus u
. IIpumeyanue
zena (Toma, yacTu) en. | N crareit mo
EPEYHIO
1 2 3 4 5
01.PykoBojacTBO
01-01 [Ipukasbl, yka3zaHusi, UHCTPYKLIMH OTtHocsmMec
MunucrepcTBa oopazoBanus Poccun, Cr.16 1K
®denepallbHOTO areHTCTBA MO 00Pa30BaHUIO NEeSITeIbHOCT
U KOJUTEKA
MIOCTOSIHHO
01-02 [Ipukasbl, pacriopsKeHHsI, METOIUYCCKUE JAMH [Tpucnanusl
peKoMeH1aluu, mucbMa Jlenapramenta Cr.19a |e mns
obOpazoBanus Bonoroackoit o6mactu (KOIHH) CBEIICHUS —
1o MHJI,
01-03 ITucema, XomaTaicTBa, 3asiBKH, OT JAMH
MYHHMIMIIAJIBHBIX OPraHOB YIIPaBJICHUS Cr. 16
o0Opa3oBaHHeM, PYKOBOAUTENEH yUpeKIeHUH,
OpraHu3alui Mo BOIpOCcCaM OCHOBHOM
JESITeIbHOCTH YUPEXKIECHUS (KOTIHH)
01-04 VYcras BOY CITIO BO «Bosnoroackuii ITocTostHHO
MeJarornyecKuil KOJJeaK», JOMOIHEHUS U Cr.50a
W3MCHCHHUS K HEMY
01-05 Kos1eKTUBHBIN 10rOBOp C U3MEHEHUSMU U ITocrosiHHO | IIpucnanHb
JOTIOTHEHUSIMHA K HEMY Cr.576 e s
CBEICHUS —
10
MUHOBaHUS
HaJ00HOCTH
CamocTosTenbHO:
02.Kanpst
02-01 JIOMKHOCTHBIE HHCTPYKIIUU COTPYIHUKOB [Hocrosinno |Ilepconanbu
Cr.77a ble - 75 ner
OIIK B
COCTaBe
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JUYHBIX JelT
02-02 [lITaTHOE pacnycaHue, U3MEHEHUS K HEMY JAMH
(xomum) Cr.97
02-03 [IITaTHBIE pacCTaHOBKH (IITaTHO-CITUCOYHBIN Cr. 74
cocraB pabOTHUKOB 75 ner
02-04 [Ipuka3bl nupeKTOpa Mo JMIYHOMY COCTABY 75 net DIIK
COTPYAHHUKOB (IIpUEM, MIEpPEMEIECHUE, Cr.196
YBOJIbHEHUE)
02-05 [Ipuka3bl nupekTopa KoJIeaKa 0 5 net
MPEIOCTABIICHUH OTIYCKOB, O HAIPABJICHUU B Cr.196
KOMaHINPOBKH
02-06 KomniexkTuBHBIN JOTOBOP € U3MEHEHHUSMHU U JAMH
JOTIOJTHEHUSAMHU K HEMY (KOTIMH) Cr. 576
02-07 JInunble fnena npenoaaBaTesie U COTPYIHUKOB 75 net OIIK
(3asBiIeHUs, aBTOOMOTpadu, KOMUH MPHKA30B U Cr.6560
BBINMCKYU U3 HUX, KOMUH JTUYHBIX IOKYMEHTOB,
XapaKTePUCTHKH, AaHKETHI, ATTECTAIIHOHHBIC
JIUCTBI, JIOTOBOPHI)
02-08 Jlnaneie kapTouku (§.T-2) paboTHHUKOB 75 net DIIK
Ct1.658
02-09 TpynoBbie KHMKKU o Boctpe- |He
OoBaHusa | BOCTpeOOBaH
Cr. 664 HbIE HE
MeHee 75 ner

Tema 2.2. . OcHOBHBIE CpEJICTBA OPITEXHUKHU U UX IPUMEHEHHE

1 — YupaxxHeHnue

[TpeameToM OLIEHKU SIBJIAIOTCS YMEHUS M 3HAHMS, HallpaBJIeHHbIe Ha (OPMHUPOBAHUE OOIINX
1 TIpo(PeCCUOHATBHBIX KOMITETCHIINH.

VYmenus 1. 2,15

Ymenue nonvszosamuvcs ogucroti mexnuxotui

Ymenue cobnrooams mpebosanuii no yxoody 3a 0gpucHol mexHukou.

Ymenue ocywecmename camocmosmenvHulil NOUCK U AHATU3 UHGOpMAYUU NO 3A0AHHOMY
gonpocy

3Hanus 1,2

3Hanue 6u0os u Knaccugukayuu co8pemerHHol 0QUCHOU MEXHUKU

3nanue mexHuKo-aKCNIYamMayUOHHbIX XAPAKMEPUCMUK, KOHCMPYKMUBHBIX 0COOeHHOCmell,
HA3HAYeHUsl U NPABUT MEXHUYECKOU IKCHILYamayuy 0QUCHOU MexXHUKU

CopepxaHue 3aIaHus: YTIPOKHEHUE BBITOJHICTCS CTYJACHTAMH JJOMa B TMChMEHHOM
dbopme. HeoOXoaumMo cocTaBUTh CBOAHYIO TaOIHUIy «DYHKIIUU CPEICTB OPTTEXHUKI)

Kputepun oneHku: ohopmiieHUE TaOIHIIBI, COACPKATSILHOCTh, YMEHHE OTOUPATh MaTepHall
H 00BEIUHATD.
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[TpumepHbIil 0Opaszerr;

Hazsanue Onucanue CBolicTBa OyHKIMHU

2-YipaxHEeHHE

[TpenMeToM OleHKH SIBJISTFOTCSI YMEHUS U 3HAHUSI, HAIIPaBJICHHbIC HA (OpMUpOBaHUE OOIIHIX
1 IpOo(heCCUOHATIBHBIX KOMITCTCHITUH.

3Hanusg 1, 2
3nanue 6udos u kraccuguxayuu cospemenrol 0QUCHOU MEeXHUKU
3Hanue  MexHUKO-dKCNIYAMAYUOHHBIX — XAPAKMEPUCMUK,  KOHCMPYKMUBHbLIX — 0COOeHHOCmel,
HA3HAYEHUs. U NPABUL MEXHUYECKOU IKCIIYAMAayuu 0QUCHOU MexHUKU

VYmenus 1, 2, 15
Ymenue nonvzosamscs ogucnou mexnuxoi
Vmenue cobnrodams mpebosarnutl no yxooy 3a 0QhpucHoU mexHuKou.
Ymenue ocywecmensame camocmosmenvuwiii NOUCK U AHATU3 UHDOPMAYUU NO 3A0AHHOM) 8ONPOCY

Copaeprxanue 3a1aHus: YIpaXKHEHUE MMCbMEHHOE — COCTAaBJIEHHUE Tioccapusi. Brinmonnsercs
CaMOCTOSITEJIBHO JIOMA: CTYJICHTBI BBIMCBHIBAIOT U3 UCTOYHUKOB ONMPEAEIICHUS, TCPMUHBI, TOHATHUS
1o Teme «OCHOBHBIE CPEACTBA OPITEXHUKHU U UX IPUMEHEHHUE»» B KonudecTse 20-25 cioB.

IIpu o1leHKE YYUTHIBAECTCS YMEHHUE CTYJEHTOB CAMOCTOATENBHO HAXOAUTh U AHAIM3UPOBATH
uH(popMalrio, 3HaHue 6a30BON TEPMUHOJIOTUU, AKKYPATHOCTH B O(hOpMIICHUH.

WNucrpyknus: ykasana B 3aganun No 2

3-IIpakTudeckoe 3aHATHE

[TpenMeToM OlIEHKH SIBISIOTCSI YMEHUS U 3HAHMSI, HAIIpaBJIeHHbIE HA (POpMUpOBaHUE OOIIIX
1 IpOo(heCCUOHATTBHBIX KOMITCTCHITUIH

3Hanus 1,2
3nanue 6u0o6 u knaccugukayuu co8pemerHol 0QYUCHOU MexHUKU
3HaHue  MexHUKO-dKCNIYAMAYUOHHBIX — XAPAKMEPUCMUK,  KOHCMPYKMUBHLIX — 0CODeHHOCmell,
HA3HAYeHUsl U NPAsU MeXHUYEeCKOU IKCHILYamayuy 0QUCHOU MexXHUKU

VYwmenuns 1, 2, 15, 16
Ymenue nonvzoeamucs oghucnoti mexnHukoti
Ymenue cobniooams mpebosarnuii no yxooy 3a 0@pucHol mexHuxoll.
Ymenue ocywecmenams camocmoamenvuviii NOUCK U AHAU3 UHDOPMAYUU NO 3A0AHHOM) 80RPOCY
Ymenue npossname akmusnocms Ha yueOHbIX 3AHAMUAX U BLICMYNAMNb

CopepxaHue 3agaHus: MpakTHueckas pabora Ha Temy «KonupoBajabHBIA ammapar.
[Mpunanune! pabotel. Tumsl konupoBanus. [Ipuntep, Ilpunnuner paGotel mpuHTepa. PacmeuaTka
nokymeHToB. Ckanep. [IpunIuner padotel. CkaHupoBaHue JOKyMEHTOB. DakCUMUIIbHAS TIOIUCH.
daxkc. OtnpaBka JokyMeHTOB (akcoM. [Iprem nokymeHTOB (akcom». [t TOATOTOBKU CTYAEHTaM
3apaHee JaeTcsi CIUCOK BOMPOCOB U PEKOMEHJIOBaHHOW JuTeparypbl. CTyIeHTHl OTBEYalOT Ha
BONpockl B Gopme cooOuieHnn. Bo3zmoxkHa skckypeus Ha 10 MUH MO HOArpymnmnaM B MPUEMHYIO
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Nogakrown

KOJUIEJDKA, YTO TO3BOJISIET CTYJAEHTaM HArjsAHO YBUAETh oduCHYIO TexHUKy. lIpemnomaBarenn
JEMOHCTPHPYET MEXaHH3M paboThl TeXHUKU. JlaeTcs HEKOTOphIM OOy4YaromMMCS BO3MOXKHOCTb
MIPUMEHUTh UMEIOIIMECS 3HAHUS HA MTPAKTUKE.

Kpurepuu ornieHku: 3HaHUE TEOPHH, YMEHUE TyOJIMYHO BBICTYNATh U IPUMEHSITH TEOPHUIO HA
MIPaKTHKE.

Bomnpocksr:
[Tonsatue 00 opranu3anMoHHON TexHuke. Kiaccudukanus CpencTB  OPrTEXHUKH IO
(GyHKIIMOHATILHOMY MPU3HAKY
KonuposanbsHast Texuuka. [IpuHIuIne: paboTel.
Ornrcanne OCHOBHBIX MOJEJIEH KOMMPOBAJIBLHON TEXHUKHU.
DaKCUMUIIbHAS CBS3b.
Cxkanepsl. CKaHHpPOBaHUE U PaCIIO3HABAHUE TEKCTA.
[TpunTepst. [Tpuniune! paboTs TpUHTEpA.
[TonsaTre pakCMMHUIILHOM TIOIITUCH.

Tema 2.3. . OcHOBHBIE ITPOrPaMMHBIE O(UCHBIE TPOTYKThI

1 — VopaxHenue
[TpenMeToM OIEHKH SIBJISTFOTCSI YMEHUS U 3HAHHUSI, HAIIPaBJICHHBIC HA (JOopMUpOBaHUE OOIIIX
1 Ipo(heCCUOHATBHBIX KOMITETCHITUH.
Suanusg 3 .12 . 23
3nanue ochoe pabomsi ¢ MEKCMOBLIM NPOYECCOPOM U ePAPUUECKUM PedaKmopos
3nanue 0bwux 60nPoCcvl UHGOPMAYUOHHOU KYIbIYPbL
3nanue nonamusi 0 mekcmogotul u epaguyeckou uHGopmayuu

Vmenusn 4, 13
Vmenue cozoasams u pedakmuposams dokymenmol 6 npocpammax Microsoft Office
Vmenue nonvzoeamuvcs 6 pabome mexcmosublMu U epaguyeckumu pedaKkmopamu

Copneprxanue 3a1aHus: YIpakHEHHE MMCbMEHHOE — COCTaBJIeHUE rioccapus. Beimonnsercs
CaMOCTOSITENTLHO JIOMa: CTYJCHTHI BHIMHCHIBAIOT U3 UCTOUHUKOB OTPEICTICHUS, TEPMHUHBI, TIOHSTHSI
1o Teme « OCHOBHbIE TPOrpaMMHbIE OPHUCHBIE POAYKThI» B KoauuecTe 20-25 cioB.

[Tpu orleHKe YYUTHIBACTCS YMEHHE CTYJCHTOB CAMOCTOSATENBHO HAXOIUTh M aHATTM3UPOBATh
uHpopMalnio, 3HaHHe 6a30BOI TEPMUHOJIOTHH, aKKYPATHOCTb B O(POPMIICHUH.

WNHucrpykius: yka3ana B 3aganun No 2

2-ITpakTHdeckoe 3aHATHE

[TpenMeToM OlIEHKH SIBISIOTCS YMEHUS U 3HAHMSI, HAIllpaBJIeHHbIE Ha (OpMUpOBaHUE OOIIIX
1 IPOPECCUOHAIBHBIX KOMIIETEHITUH

3uanus 18, 24
3nanue ochog pabomsl ¢ I1eKMPOHHOU NOYMOU
3unanue ocnosHvIX 0UCHBIX NPOOYKMOB

YMmenns 3, 4
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Vmenue ucnonvzoeams 6 ceoii pabome 31eKMPOHHOU NOYMbL: CO30A68aNMb INEKMPOHHYIO NOUMY,
OMNPAGIANG, NPUHUMAND UHDOPMAYUIO, ONEPAMUBHO U 6EPHO HAXOOUMb HEOOXOOUMbLE CEEOCHUsL
8 DJICKMPOHHOM BUOe

Ymenue cozoasamo u pedaxmuposams doxymenmul 6 npocpammax Microsoft Office

Coneprkanue 3aaHusi: mpakTuueckas padora Ha Temy «Co3/1aHue U PeTaKTUPOBaHUE
JOKYMEHTOB B IporpaMMHbIX mpoaykTax Microsoft Office. Co3aanue u nepeaaya 3J1eKTpOHHOM
mouthl» (1 gac). CTyaeHTsl paboTar0T Ha KOMIBIOTEPAX B CHCIHAILHO 000PYIOBAHHOM Kjlacce.
Teopetuueckue BOmpochl OcBelalTes KpaTko. OTBEUYarOT J1Ba-TPH 4YesIOBeKa. AKIICHT JeNlaeTcs Ha
IpakTU4ecKkoi yactu. IIpy BbINOIHEHUH 3aJaHUI TPYIIIA AEIUTCS HA YETHIPE MOATPYIIBI 110 4-5
YeIOBEK.

Kpurepun onieHKH: yMeHUE IPUMEHATh TEOPHUIO HA NIPAKTUKE, COOII0AATh BpEMEHHbBIE
paMKH, CAMOCTOSITETIbHOCTD B BBITIOJTHEHUH 33/1aHUS, IPABUILHOCTD COIEPIKAHUS.

Teopus:

Packpoiite nonsitue «IIporpammubie 0pUCHbBIE TPOTYKTHD.
Ilepeuncnure OCHOBHBIE IPOTPAMMHBIE IPOILYKTHI.
OnexTpoHHas noyta. OCOOEHHOCTH 3IEKTPOHHON MOYTHI

[IpakTuka:

1.Co3paiite COOCTBEHHYIO 3JIEKTPOHHYIO I1OUTY.

2. Cospaiite pestome B mporpamme Microsoft Word u ocyiectBute nepenady J0OKyMEHTa 110
3JIEKTPOHHOMU MOYTE

3. Cospaiire B nporpamme Microsoft Excel onuce mo nuanomy cocraBy cryaentos 3a 2010-2011 rr
Y COCUATANUTE KOJINYECTBO.

4. Co3paiite npe3eHTanuio U3 3-4 cinaiijoB Ha J00YI0 TeMy 1o Kypcy «CoBpeMeHHast OpITeXHHUKa U
OpraHu3alys 1eJ10MPOU3BOCTBAY

— YopaxxaeHue

[TpenMeToM OIEHKH SIBJISTFOTCSI YMEHUS U 3HAHUSI, HAIIPaBJICHHbIC Ha (hOopMHUpOBaHUE OOIIIX
1 IpOo(heCCUOHATIBHBIX KOMITETEHITUH.
3uanus 3. 8, 12, 20, 21, 23, 24
3HaHue ochos pabomoel ¢ MEeKCMOBbIM NPOYECCOPOM U epaghuyecKumu pedaKxmopamu
3nanue nonamus UHGOPMAYUOHHO2O NOMOKA U POIU 8 HeM OOKYMeHmda
3Hanue obwux 60NPoco8 UHGOPMAYUOHHOU KYTbMY Dbl
3nanue ocobennocmeti I1eKMpPOHHO20 OOKYMEHMoobopoma
3nanue npasun pecucmpayuu 0OKyMeHmo8
3nanue nonamus o mexkcmogou u epaguyeckou uHgopmayuu
3HaHue ocHoBHBIX OUCHBIX NPOOYKMOE

Vwmenus 4, 13, 18
Ymenue cozoasamo u pedaxmuposams doxymenmul 6 npocpammax Microsoft Office
Vmenue nonvzoeamuvcs 6 pabome mexcmosvlmu u 2papuueckumu peoakmopamu
Ymenue pecucmpuposams 0oxymermoi
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Conepsxanue 3a1aHus: Y IPaXKHEHUE BBITIONHACTCS CAMOCTOSITEIPHO JIoMa. 3aa4a - COCTaBUTh

0a3y JaHHBIX C IIOMOIIBIO TPOrpaMMHBIX poaykToB Microsoft Office. YnpakHenue BbimonHseTCs
Ha DJICKTPOHHOM M OyMa)KHOM HOCHTEIISIX.

[1py OlIEHKE YYUTHIBACTCS YMEHUE CTYACHTOB CAMOCTOSATEIILHO paboTaTh ¢ MPOrPaMMHBIMU
npoxykramu Microsoft Office, opuentupoBarbest B mporpamMme Access.

HNucTpykuus:

1. M3yuute IOKYMEHTOOOOPOT  OpraHM3alMi WM CTPYKTYPHOTO TOApa3JeiieHUus 3a
OINPEIECIICHHBIN MECSLI.

2. Co3paiite 0a3y MaHHBIX JIOKYMEHTOOOOpPOTa, COACPXKAIIYd HE MEHee Tpex TaOJuil
CBSI3aHHBIX MEXIY coboii, HE
meHee 10 3anmceil B KayxX10ii Ta0JInLe.

3. Cozpnaiite hopMy JUIs 3aMIOTHEHUS PETHUCTPALIMOHHO-KOHTPOJIbHOM KapToukH (1anee PKK).
4 JIns Tabnu Baield 0a3bl JAaHHBIX CO3aMTe 3aIIPOCHI CICIYIONIUX THIIOB:

- Ha BBIOOPKY JaHHBIX U3 2 TaOJIHII,
- Ha OOHOBJIEHHE TaHHBIX B TA0JIUIIE;
- Ha 100aBJICHUE TaHHBIX B TA0JIHILY;
- Ha yJaJICHUE JaHHBIX U3 TaOJIMIIbI;
- Ha cO3/IaHHe TaOIHIIbI;
- TIEPEKPECTHBIN 3aIpoC.

5. Co3maiiTe OTUET 110 JAHHBIM TaOJIHII.

6. [TonpoOHO onuIMTE KAXK10€ CBOE JIeicTBHE 10 1-5 myHKTaM.

Oopaszerr:

| Database? : 6a3a gaHHsn (Access 2007 - 2010) - Microsoft Access -

I~ Pab - _~‘
m [naeHas | Co3ganue | EHewHwe jaHHele  PaboTa c 6asamu gaHHelx | Mona  TaBawua

ﬁ i E j E@ @ = E j @Mamp hopw iﬂ J ﬁMacrep OTHETOE
T | = M ¥ 3
Hl o ¥ o =] o 1

jHaerame & 2 Hakneiten =
Yacmn Taénuua Koxcrpykrop  CnMckM Macrep  KoWcrpykrop | ®opma Kowcrpyktop Mycras Oryer KoHcrpykrop Mycroi Mak}
MPHADKEHNA ™ Taéauy  SharePoint ¥ | 3anpocos  3anpocos dopm  dopna %,ﬂpyrme dopiel * OTYETOE  OTYET

LaBnoHe Tabnuuy Janpoctl Dopmel OTYeTs

Bee ofvekmul Access (%) « || Aokymema [ =7 Bxonsusan goxywentaua | ] Woionauss goryhertaw

Motk || Hopexogaw ~ [Jatanoctyr - Homep ok - Peructpaun ~ [Jata peruct - KomyHanpa - Leak#ume dna dobaenexus
Tabu 2 1 0104.2014 1-11/614 1/1-03 01.04.2014 CupHOBO# T.|
] Bxopsuan goeymenTaupa 2 0404204 1-15-0/129 2102 04,04.2014 CMMpOHOBOIA T
¥ o
= JokyMeHTel (Ne)

= IcrofaILan AoKYMERTALMS
Dopuel
% Bxopawan gokymenTaumal

i
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Tnaskan | Co3gskie | BHEWHME JaHHHE

PaBoTa € 633aMM AaHHEIX

H & m R &

E & OF

Macrep dopm

Haewraums ~

==
OTuetT KoHcrpykTop MycTod
T

Yactu Ta6nuua KoHoTpykTop  CNWACKM Macrep Koncrpyktop | ®opma KoHcrpyktop Myctaa -
NpUACHKEHNA = 6amy  SharePoint ~ | sanpocos  3anpocos dopm  dopma .ﬂpvmwﬂﬂw' 4eToB
WaénoHe TabAuLE 3anpocsl DOPMEI
Mouck.. e
‘ | D Bxogamana fokyMeHTaINUA
Tabnnuyst ES

~|

= BX0oAAWaA AOKYMEHTALMA
B Aokymenta
B Vooaauas aokymentauma

Popmbl

A

EX0AALLaA AOKYMEHTALMAL

HKopa sxopawero
[lata nocrynnexua

Homep AokyMeHTa

PerucTpauMoHHblil HoMmep

Jlata perucTpauuu

Komy HanpaeneH

| 01.04.2014

1-11/614

‘ 1/1-03

| 01.04.2014

CMMpHOBOIA T.H.

[o6asuTb 3anucs

Meuatb 3anucKn

COXpaHMTb 3anuce

YAanuTb 3an1cb

il

v

HapTouka
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5. ®opMBbI OIIEHOYHBIX BEJOMOCTEN
NunuBunyanbHas BEJOMOCTb TEKYIETO KOHTPOJIS

®UO obyuaromierocs
Htor ocBoenns Y /|
(xommgectBo 0/ 1)
Koz onenounoro U TIEPEBOJ] B OTMETKY
cpejicTBa 31 132 |33 (34| ... |VYl|VY2]|V3 (71-80% «l» - 3
81-90% «1» - 4
91-100% «1» - 5)
*_K_*k_%
*_Kk_k_%
*_k_*k_%
*_k_*_%
*_k_*k_%
*_K_*k_%
*_Kk_k_%
*_K_*k_%
*_k_*_%
I/I;o.r Hanpumep
0 DJIEMEHTaM 15/85
3HAHUN U YMEHUI 4

KonupoBanue orieHOUHOTO cpencTBa; *-*-*-*
1* - koj THIA OIIEHOYHOTO cpezcTBa (mab. I Obwetl cneyugurayur)
2* - HOMEp TeMBbI
3* - BHYTpEHHUI HOMEp THIIA OIIEHOYHOT'O CPEJICTBA B IaHHOM TeMe
4* - HoMep BapuaHTa 3a1aHUS
Hanpumep:
11-1.2.-5-0: 11 — ynpaorcnenue; 1.2. — nomep memvl,; 5 — 5-e ynpasicnenue ¢ meme 1.2.; 0 — 6e3 sapuanmos
6-3.1.-1-5: 6 — pepepam, 3.1 — nHomep memsi; 1 — HOMEP OYeHOUHO20 Cpedcmaa 6 meme, 5 8apuaHm
CBojtHAs BEIOMOCTD TEKYIIIETO KOHTPOJIS
rpymnmna
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Ko onnenounoro
cpencTBa

31

32

33

34

Vi

y2

y3

Hror ocBoenus Y/I
(xommuectBo 0/ 1)
Y TIEPEBOJ] B OTMETKY
(71-80% «1» - 3
81-90% «1» - 4
91-100% «1» - 5)

5[0
oOyuatomnierocs

OUO
oOyuJaromerocs

OUO
oOyuJaromerocs

OUO
oOyuJaromerocs

OUO
oOyuJaromerocs

OO
oOyyJaromerocs

OUO
oOyuatomierocs

OUO
oOyuatomierocs

OdUO
oOyuatomierocs
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